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To support and regulate the efficient provision of transportation services to eligible students of this Board.  
 

 
APPLICATION & SCOPE 

 
This policy applies to all schools within the jurisdiction of the Halton Catholic District School Board and to 
all eligible students served by Halton Student Transportation Services (HSTS). 
 

 
PRINCIPLES 

 
1. The Halton Catholic District School Board recognizes that there are conditions which warrant provision 

of transportation services for certain students;  

2. The Board understands that parents share in the responsibility for the safety and welfare of their 
children;

3. The Board recognizes that transportation services that are provided for eligible students are by virtue 
rather than a right;  

• The Board provides transportation services in the most safe, cost-effective and economically feasible 
manner as possible; and as such, the Board’s transportation services are provided by a consortium 
(HSTS) consisting of the two (2) coterminous English Boards servicing Halton Region; 

• The Board recognizes that it may be necessary to alter transportation services as a result of safety 
concerns, or in order to accommodate the validated needs of students and/or their parent(s)/Guardian(s) 
because of their identification with a ground or grounds under the Ontario Human Rights Code. 
4.  

 
REQUIREMENTS 

 

1. Transportation services may be provided for registered Halton Catholic District School Board pupils, 
residing within the Region of Halton based on the following: 

1.1. Distance from home to the designated home school; 
1.2. Distance from home to the designated Board Approved Program school boundary, offering 

transportation; 

1.1.   
1.3. Identification, Placement and Review Committee (IRPC) decisions; 

1.4.  Hazardous walking conditions; and/or, 

1.2.1.5.  Validated physical, emotional, and/or developmental reasons 

 
PURPOSE 
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1.3.  ;  

for validated physical, emotional, and/or developmental reasons require transportation;   
2. Transportation privileges may be withdrawn at any time if student responsibilities outlined in the HSTS 

Operating Procedures are not met.  Notice of the withdrawal of bus privileges is outlined in HSTS 
Operating Procedures. 

3. The following distances determine eligibility for home to school to school: 
Grade Distance 

Junior Kindergarten to Grade 8 more than 1.6 km  

Grade 9 to 12 more than  3.2 km  

  

2.4. An appeal process will be used for the resolution of disputes regarding transportation eligibility, as 
outlined by HSTS Operating Guidelines HS-3-014 Process for Appealing Decisions. 

Grade Distance 

Junior Kindergarten to Grade 8 -  more than 1.6 km  

Grade 9 to 12  - more than  3.2 km  

5. The Board recognizes that it may be necessary to alter transportation services as a result of safety 
concerns, or in order to accommodate the validated needs of students and/or their 
parent(s)/guardian(s) because of their identification with a ground or grounds under the Ontario 
Human Rights Code. 

2.1.1.  

3. Transportation services for elementary students enrolled in the French Immersion program may be 
provided subject to the requirements as set out in item 1 and then item 2 and the Operating 
Procedures of HSTS.  

4. Eligibility for transportation not based on distance and as identified in Item 1, shall be determined by 
HSTS.  

5. Transportation services being provided that are not based on the criteria identified in item 1, shall be 
defined as policy exceptions.   HSTS will review transportation policy exceptions annually. 
Recommendations on the continuance of such exceptions will be presented to the Board for approval 
by the end of March. A letter will be sent to those affected by any and all exceptions annually, 
explaining that the exception is granted for one year from September to June of the following year and 
is subject to annual review. 

6. Students, who receive permission from the appropriate school Superintendent to attend a school other 
than their designated school of attendance, are responsible for providing their own transportation and 
are not eligible for transportation services. 

7. Transportation may be made available for students residing within the minimum distance required for 
transportation eligibility, subject to the “Courtesy Seats HS-1-004 Procedure’ identified in the HSTS 
Operating Procedures. 

8. All students are accountable to the Principal of their school once they board a school bus going to or 
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returning from school and while on school trips (Policy II-19 – Field Trips).  Any action taken to 
implement the requirements of this policy, including the application of consequences to students or 
direction to visitors to the school grounds or property, must be consistent with the Requirements of 
Policy II-39 "Progressive Discipline and Safety in Schools (2008). 

9. Parents are responsible for the behaviour and safety of their children prior to their pick-up and after 
leaving the bus at the end of the day as outlined in the HSTS Operating Procedures.   

10. Transportation privileges may be withdrawn at any time if student responsibilities outlined in the HSTS 
Operating Procedures are not met.  Notice of the withdrawal of bus privileges is outlined in Operating 
Procedures. 

11.  Students may be required to transfer buses at designated transfer locations at the discretion of HSTS.  
12. Transportation may be made available for students who are under the supervision of a day 

care/caregiver, provided bus routes have been established and the day care centre and/or caregiver’s 
residence is within the designated area eligible for transportation, subject to the “Courtesy Seats HS-
01-004 Procedure” identified in the HSTS Operating Procedures. 

13. For the safety of all transported students, school buses will not enter into subdivisions deemed 
hazardous by HSTS due to construction (new housing) and/or road construction. 

14.  

15.  
16. Buses will not travel into Courts or Cul de Sacs unless directed by HSTS.  

17. In order to facilitate the optimization of the transportation system and ensure the efficient use of school 
transportation vehicles, HSTS shall establish school start and dismissal times. 

18. HSTS, in consultation with the appropriate Superintendent of Education, may provide late bus runs, as 
required for secondary school students who attend a regional secondary school, that include Bishop 
P.F. Reding and Christ the King Catholic Secondary Schools. 

19.6. In accordance with Regulation 195/05, the Board prohibits transportation of all students under 
eight (8) years of age, by volunteer drivers, Board staff or Transportation Companies in taxis and mini-
vans, unless a properly installed and secured booster seat is used in accordance with the HSTS 
Operating Procedures. 

6. For additional information on HSTS procedures pertaining to Eligibility; Roles and Responsibilities; 
operating Guidelines; Emergency Procedures; and, Accessible Transportation, please visit 
www.haltonbus.ca 

 
APPROVED: Regular Meeting of the Board 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 
 
Authorized by: ................................................................................ 

Chair of the Board   
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PURPOSE 

  
To ensure that the environment of the Halton Catholic District School Board in which its employees work 

and its students learn is free from all types of workplace harassment including, but not limited to, sexual, 
racial, ethnocultural or other harassment related to any grounds identified within the Human Rights Code, 
such as harassment related to a physical or mental disability. 

 
 

APPLICATION & SCOPE 

   
This policy applies to all Board employees, trustees and other users of the Board’s facilities, such as 
members of consultative committees, parents, volunteers, permit holders, contractors and employees of 
other organizations not related to the Board but who nevertheless work on or are invited onto Board 
premises.  This policy also covers workplace harassment by such persons which is proven to have 
repercussions that adversely affect the Board’s learning and working environment. 
 
The rights of students to a respectful working and learning environment, free from harassment, are dealt 
with under other appropriate policy, legislation or regulations including, but not limited to, the Education 
Act, Ontario Schools Code of Conduct and codes of behaviours. 
 

PRINCIPLES 

 
The Halton Catholic District School Board is committed to providing a working environment in which all 
employees are treated with respect and dignity, free from any form of harassment. 
 
It is the policy of the Board to ensure conduct in its workplaces is in accordance with the gospel values of 
Jesus Christ, the Board’s Mission and Vision Statement, and Guiding Principles. 
 
This policy is intended to provide greater awareness of the value of establishing and maintaining 
respectful working and learning environments and of responsiveness to the damaging effects of 
harassment in the workplace. 
 
The Halton Catholic District School Board is committed to providing a learning and working environment 
that is safe, harmonious and sensitive to the needs and well-being of the individual employee and student.  
 
The Board will not tolerate any discrimination or harassment contrary to the Human Rights Code against 
any employee, student or visitor in the course of any of the Board’s operations. 
 

 

 
 

1. DEFINITION OF WORKPLACE HARASSMENT 
 
Workplace Harassment means: a) engaging in a course of vexatious comment or conduct against 
a worker in a workplace that is known or ought reasonably to be known to be unwelcome, or b) 
workplace sexual harassment. The normal proper exercise of supervisory responsibilities, 
including training, evaluation, counseling, and discipline when warranted, does not constitute 
workplace harassment. 
 
 
 
 

DEFINITIONS 
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2. DEFINITION OF WORKPLACE SEXUAL HARASSMENT 
 
a) engaging in a course of vexatious comment or conduct against a worker in a workplace 

because of sex, sexual orientation, gender identity or gender expression, where the course of 
comment or conduct is known or ought reasonably to be known to be unwelcome, or  

b) making a sexual solicitation or advance where the person making the solicitation or advance is 
in a position to confer, grant or deny a benefit or advancement to the worker and the person 
knows or ought reasonably to know that the solicitation or advance is unwelcome. 

 

32. DEFINITION OF WORKPLACE 

 
 The Workplace is any place where employees perform work or work-related duties or functions.  
 Schools and school-related activities, such as extra-curricular activities and excursions, comprise  

the workplace, as do Board offices and facilities.  Conferences and training sessions fall within the 
 scope of this policy. 

 
 
 

  

1. INFORMATION AND INSTRUCTION WITH RESPECT TO WORKPLACE HARASSMENT: 
 

a) The Board will provide an employee with, 
 

i. information and instruction that is appropriate for the employee on the contents of the 
policy and program with respect to workplace harassment; and 
 

ii. any other prescribed information. 
 

 

2. PROGRAM TO IMPLEMENT THE POLICY WITH RESPECT TO WORKPLACE HARASSMENT: 
 

a) The Board will develop and maintain a program to implement the policy with respect to workplace 
harassment. 
 

b) Without limiting the generality of paragraph a) above, the program will include: 
 

i. measures and procedures for employees to report incidents of workplace harassment to a 
person other than the employer or supervisor, if the employer or supervisor is the alleged 
harasser; 
  

ii. how incidents or complaints of workplace harassment will be investigated and dealt with; 
  

iii. how information obtained about an incident or complaint of workplace harassment, 
including identifying information about any individuals involved, will not be disclosed unless 
the disclosure is necessary for investigating, taking corrective action, or by law; and 

  
iv. how an employee who has allegedly experienced workplace harassment and the alleged 

harasser (if s/he is an employee of the Board) will be informed of the results of the 
investigation and of corrective action that has been, or will be taken. 
  

i. include measures and procedures for workers to report incidents of workplace harassment 
to the Board or the supervisor; 

 

REQUIREMENTS 
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ii. set out how the Board will investigate and deal with incidents and complaints of workplace 
harassment in a fair and timely manner, and 
 

iii. include any prescribed elements. 
 

 

3. POSTING OF THE POLICY: 

 
a) The policy and procedures concerning workplace harassment will be posted at a conspicuous 

place in the workplace. 
 

 

4. REVIEW OF THE POLICY: 

 
a) The Board will review the policy with respect to workplace harassment as often as is necessary, 

but at least annually. 
 

 

5. DUTIES OF THE SUPERVISOR: 

   
    An educational community is a place that promotes responsibility, respect, civility and academic 
 excellence in a safe learning and teaching environment.  All persons in its learning/working environment 
 will: 
 

 respect differences in people, their ideas and opinions; 
 

 treat one another with dignity and respect at all times, and especially when there is disagreement; 
 
 

 
 respect the rights of others; 

 
 show proper care and regard for Board property and for the property of others; 

 
 demonstrate honesty and integrity; and 

 
 respect the need of others to work in an environment of learning and teaching. 
 
The Board strives to maintain an environment respectful of human rights and free of objectionable 
behaviour for all persons served by it.  It must be ever vigilant of anything that might interfere with this 
duty.  The Board expects that all persons in its learning/working environment will: 
 
 be aware and sensitive to issues of harassment; 

 
 support individuals who are, or have been targets of harassment; 

 
 prevent harassment through training; 

 
 take all allegations of harassment seriously and respond promptly; 

 
 provide positive role models; and 

 
 not demonstrate, allow or condone behaviour contrary to the policy, including reprisals. 

REQUIREMENTS CONT’D…. 
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The Director of Education through Human Resources Services has the responsibility to designate 
resources for ensuring the implementation of and compliance with this policy. 
 
The Director of Education through Human Resources Services will ensure that new employees receive a 
copy of this policy and ensure that it will be highlighted at orientations for new principals and supervisors 
and at parent meetings. 
  
 

6. DUTY TO COMMUNICATE: 
 
All principals must review this policy and associated Administrative Procedure VI-4Complaint Resolution 
Process on an annual basis with staff at the start of each school year.  The principal must ensure that all 
teaching and support staff in the building who may have been absent on the day of the review of the 
policy, review the policy and procedure at a later date. 
 

 

7. SPECIFIC TYPES OF WORKPLACE HARASSMENT: 

 

A)  EXAMPLES OF SEXUAL HARASSMENT MAY INCLUDE THE FOLLOWING: 
 

 Sexual advances or requests for sexual favours which are known or ought reasonably to have 
been known by the person making the advances to be unwelcome. 

 
 Sexually oriented remarks or behaviours which are known or ought reasonably to have been 

known by the person making the remarks and/or engaging in the behaviour to be unwanted or 
unwelcome. 
 

 
 The display of sexually explicit or exploitative pictures, cartoons or jokes within the Board 

premises or on Board property or the telling of jokes of a sexual nature. 
 

 Conduct involving unwanted or unnecessary physical contact or comment with a sexual 
innuendo that might be expected to cause discomfort, offence or humiliation. 

 
 A reprisal for the rejection of a sexual advance or a request for sexual favours where the 

reprisal is made or threatened by a person in a position to grant, confer or deny a benefit, 
privilege or advancement. 

 

SEXUAL HARASSMENT DOES NOT INCLUDE: 
 

 An occasional or appropriate comment which a reasonable person in the circumstance, would 
not take to have an unwelcome sexual connotation. 

 
 Relationships between consenting adults which are voluntary. However, when such a 

relationship ends, continued unwanted attention may constitute sexual harassment. 
  
 Conduct which both parties find acceptable such as: an occasional compliment or remark of a 

non-sexual nature, voluntary relationships to which neither party objects. 
 

B) RACIAL/ETHNOCULTURAL HARASSMENT: 
 

REQUIREMENTS CONT’D…. 
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Written, verbal and/or physical actions which express negative attitude, derogation and/or hatred for a 
person or group of persons based on their race, ancestry, place of origin, colour, ethnic origin, citizenship 
or creed. Racial/ethnocultural harassment can be overt or subtle, intentional or unintentional, and may 
include but is not limited to, the following behaviours: 
  

 Physical or verbal abuse or threat. 
 
 Demeaning comments, jokes, remarks, innuendoes or taunting about a person or group of 

persons’ race ancestry, place of origin, citizenship or creed which are known or ought 
reasonably to be known, to be unwelcome. 

 
 Display or distribution of racist pictures, graffiti or other derogatory material. 
 
 Practical jokes or insulting gestures based on racial or ethnic grounds which are known or 

ought reasonably to be known to be unwelcome.  
 
 Exclusion, avoidance or condescension because of race or ethnocultural background. 
 
 Negative remarks about a racial/ethnocultural group in the presence of any individual, whether 

a member of a group or not, which creates a poisoned environment, or a series of individual 
incidents which, when viewed in totality, can be seen to have a negative impact upon an 
individual or group. 

   

7. REPRISAL: 

 
This policy prohibits reprisals against individuals, acting in good faith, who report incidents of workplace 
harassment or act as witnesses.  The Board will take all reasonable and practical measures to prevent  

 
 
 

reprisals, threats of reprisal, or further harassment.  Reprisal is defined as any act of retaliation, either 
direct or indirect.  
 
 

8. COMPLAINTS: 
 
All employees have a right to complain about harassment and are entitled to have access to the complaint 
procedures.  Every attempt should be made to resolve matters through an information resolution.  The first 
step is to inform the individual that his/her behaviour is inappropriate and must stop immediately.  Many 
complaints can be resolved quickly and effectively using this approach.  In order to stop workplace 
harassment, supervisory and managerial personnel must address and attempt to resolve complaints under 
this policy and procedure in a timely fashion and keep records of complaints and any subsequent 
response or action taken.  
 

9.  ATTENDANT PROCEDURES: 

 
The Director of Education shall establish administrative procedures relative to the complaint process in 
collaboration with Human Resources Services. 

 
The Executive Officer, Human Resources Services shall be responsible for implementing and monitoring 
this policy and its attendant administrative procedures. 
 
 

REQUIREMENTS CONT’D…. 
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WORKPLACE HARASSMENT 

 

POLICY NO.:     III-16 

DATE          :     June 29, 2010 

AMENDED :  

 

APPROVED JUNE 29 2010  Page 6 of 6 

 
 
 
 
 
 
 
 
 

 
APPROVED  : Regular Meeting of the Board 
 
 
 
 
 
AUTHORIZED BY : ……………………………………………………………… 
    Chair of the Board 
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September 2016 
 

ITEM 5.1 
 
 

UPCOMING AGENDA ITEMS – POLICY COMMITTEE MEETINGS 
 

 
Agenda  Items 

Speaker 
Responsible  

October 11, 2016 

Action Items I-01 – Catholic School Support F. Thibeault 

I-31 - Apparel D. Tkalcic/R. Negoi 

   

Discussion Items V-07 – Cash Donation A. Lofts 

  

Information Items VI-26 – Cheque Requisition A. Lofts 

VI-31 – Trust Funds A. Lofts 

VI-05 – Café Commissions A. Lofts 

VI-16 – Student Retreat A. Lofts 

VI-06 – Charitable Funds Receipts A. Lofts 

November 8, 2016 

Action Items   

  

  

  

  

  

Discussion Items   

Information Items   

December 13, 2016 

Action Items Election of the Chair  

  

Discussion Items   

  

Information Items   

January 10, 2017 

Action Items   

  

  

Discussion Items   

  

  

Information Items   

February 14, 2017 

Action Items   
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Discussion Items   

Information Items   

March 28, 2017 

Action Items   

  

  

Discussion Items   

  

Information Items   

May 9, 2017 

Action Items   

  

  

  

Discussion Items   

  

Information Items   

June 13, 2017 

Action Items   

  

  

  

  

Discussion Items   

  

Information Items   
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2016 – 2017 Policy Review Committee 
 
 
Lead:  Tim Overholt 
 
Daniela Attardo 
Vince Chininea 
Trevor Demeris 
Julie Riesberry 
Erin Sweeney-Hurd 
 
Teresa Castellarin 
Bryan De Sousa 
Adriano Perusin 
Gino Montanari 
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