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PURPOSE  

 
To provide an opportunity for individuals or groups to delegate or /make a presentation to the 
Board of Trustees on matters relating to educational issues and/or other matters within the 
Board’s jurisdiction.   

 

APPLICATION & SCOPE 

 
I.Ad Hoc Delegations 

This policy applies to any individual or group wishing to delegate or /make a presentation to 
the Board of Trustees on an ad hoc matter that falls withing the Board’s jusridiction. 
Delegations or presentations related to School Boundary issues shall only be addressed under 
the terms of Operating Policy I-29 (Boundary Review Process).  

II.Process Review Delegations 
This policy applies to delegations on matters pertaining to a review process (e.g. School 
Boundary Review, School Accommodation Review) 

 

PRINCIPLES 

 
 The Halton Catholic District School Board welcomes opportunities to receive public input on 

issues of concern to individuals or groups.  Values relationships and partnerships and is 
committed to providing meaningful feedback mechanisms that encourage and support two-
way communications 

 The Board recognizes individuals or groups affected by a decisions of should have the 
opportunity to provide direct input to the Board should have the opportunity to or to present a 
their position or concern to the of information to the Board of Trustees.  

 
 The delegation process is not intended to be interactive or a two-way conversation but trustees 

can ask questions for clarification purposes.  
 
 All requests to delegate to the Board will be subject to the approval of the Chair, which will not 

be unreasonably withheld.  
 

 

REQUIREMENTS 

 
 An individual or group wishing to delegate to the Board, shall submit the request in writing to 

the office of the Director of Education and Secretary of the Board at least no later than (7) 
days prior to the meeting of the Board.  

 A student under 18 years of age, who wishes to make a delegation to the Board must do so 
with a parent/guardian. 

 Any one delegation or individual shall be permitted to make only one presentation to the Board 
on an issue.  Any additional presentation on the same issue is permitted provided that the 
significant difference(s) are outlined and presented in writing to the Chair of the Board and/ 
Secretary of the Board seven (7) days prior to the Board meeting.  

 The Chair of the Board, in consultation with the Secretary of the Board, shall determine 
whether there are significant differences in the written request for an additional presentation 
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and grant or deny the request to delegate to the Board.  Appeals to this decision must be made 
by a trustee and shall come before the Board for decision.  Should the appeal be successful, 
the delegation or individual will be allowed to appear at the request of meeting. 
 

 Employees of the Board or representatives of employee groups shall not delegate to the 
Board to express their views relative to their employment or professional interests. 
 

  The request shall outline in some detail the subject matter(s) to be presented and indicate 
who the spokespersonpresenters(s) will be for the group or organization.  A maximum of three 
(3) spokespersons presenters and no other person may address the Board unless approval is 
given by the Chair of the Board. Delegations with similar rationales will be grouped together.  

 
 There may be up to a maximum of five (5) delegations. At the discretion of the Chair of the 

Board, more delegations may be added as deemed appropriate. Each delegation as a whole, 
shall be allowed a maximum of ten (10) minutes to present their issue of concern to the Board. 

 
 Employees of the Board or representatives of employee groups shall not delegate to the Board 

to express their views relative to their employment or professional interests. 
 
 The complete and detailed presentation andA complete script script and presentation must be 

delivered or sent electronically to the Office of the Director of Education and Secretary of the 
Board at least four (4) business days prior to the Regular Board meeting. At the Board Meeting, 
the presenter(s) will highlight the pertinent points in their presentation.  
 

 At the Board Meeting, the presenter(s) will use the script that they provided in their package 
 

 Personal information as defined by the Municipal Freedom of Information and Protection of Privacy 
Act (MFIPPA) is collected under the authority of the Education Act and the Municipal Act,  in 

accordance with the provisions of MFIPPA.The name and the contents of the submission are 
subject to disclosure by way of publication of the agenda on the Board’s website. As well, all 
Board Meetings are video and audio recorded.  
  

 There may be up to a maximum of five (5) delegations. At the discretion of the Chair of the 
Board, more additional delegations may be added as deemed appropriate. Each delegation 
as a whole, shall be allowed a maximum of ten (10) minutes to present their issue of concern 
to the Board. 

 Trustees may ask questions for clarification purposes.  
 
 The complete presentation by any delegation shall not exceed ten (10) minutes, exclusive of 

trustee questions. 
 
 The individual or spokesperson(s) for a delegation shall limit their presentation to the subject 

matter(s) outlined in their request to delegate to the Board. 
 
 To allow for equitable time allocated to each delegation, the Chair shall act as the moderator 

for each delegation presentation and will govern the questions from The Board of Trustees, 
preserving the intent of the questions to be strictly for clarification purposes. 
 

 Presenters and guests in the gallery are expected to maintain a level of decorum, which will 
allow meetings to proceed without interruptions, and free of abusive or derogatory language 
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at all times. Individuals and delegations are advised that placards and disruptive 
demonstrations are not permitted at the Board’s Catholic Education Centre or at any other 
location where a Board meeting is held. The Chair may expel or exclude from the meeting any 
person(s) who engages in this or any other form of improper conduct   

 
 In the event an individual or spokesperson for a delegation begins to use, the 

name/title/position of any person in a derogatory fashion the Chair shall advise the individual 
or delegation representative(s) to limit comments to non-personal references. If the 
spokesperson persists, the Chair shall rule the delegation out of order and the presentation 
shall cease immediately.  

 
 The individual or spokesperson(s) for a delegation is (are) expected to refrain from the use of 

abusive or derogatory language at all times and the Chair may expel or exclude from the 
meeting any person(s) who engages in this or any other form of improper conduct. 

 
 Individuals and delegations are requested to maintain a level of decorum, which will allow 

meetings to proceed without interruptions. Individuals and delegations are advised that 
placards and disruptive demonstrations are not permitted at the Board’s Catholic Education 
Centre or at any other location where a Board meeting is held. 

 
 Any one delegation or individual shall be permitted to make only one presentation to the Board 

on an issue.  Any additional presentation on the same issue is permitted provided that the 
significant difference(s) are outlined and presented in writing to the Chair of the Board and/ 
Secretary of the Board seven (7) days prior to the Board meeting.  

 
 The Chair of the Board, in consultation with the Secretary of the Board, shall determine 

whether there are significant differences in the written request for an additional presentation 
and grant or deny the request to delegate to the Board.  Appeals to this decision must be made 
by a trustee and shall come before the Board for decision.  Should the appeal be successful, 
the delegation or individual will be allowed to appear at the request of meeting. 

 
Response to Delegation(s) 
 

I. Ad Hoc Delegations 
 

 The Board’s agenda shall include, an action item, entitled Board Response to the 
Delegation(s) at the same meeting.  Trustees in attendance may move and approve a motion 
for: 

 a decision on the matter at the same meeting; 
 referral of the matter to a future meeting; 
 a staff report on the matter to be considered at a future meeting. 
 to receive for information 

 
II. Process Review Delegations 
 
For delegations on matters under review by a committee of the Board with recommendation(s) 
for action, the Board of Trustees shall make a decision on the matter no fewer than ten (10) 
business days from the public delegation(s).  
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 Once the Board makes a decision on a presentation, the Secretary of the Board shall 
communicate the Board’s decision in writing to the spokesperson for the group or organization. 
 

The Director of Education shall develop administrative procedures to support the implementation, 
compliance and enforcement of this Policy.  
 

 
 
 
APPROVED: Regular Meeting of the Board 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 

 
 

 
 
Authorized by: __________________________________________________________________ 
     Chair of the Board 
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To provide an opportunity for individuals or groups to delegate/make a presentation to the 
Board on matters relating to educational issues and/or other matters within the Board’s 
jurisdiction.   
 

APPLICATION & SCOPE 

 
This policy applies to any individual or group wishing to delegate/make a presentation to the 
Board. Delegations or presentations related to School Boundary issues shall only be 
addressed under the terms of Operating Policy I-29 (Boundary Review Process).  
 

 

PRINCIPLES 

 
 The Board welcomes opportunities to receive public input on issues of concern to individuals 

or groups.   
 

 Individuals or groups should have the opportunity to provide direct input to the Board or to 
present a position of information to the Board.  

 
 The delegation process is not intended to be interactive or a two-way conversation but 

trustees can ask questions for clarification purposes.  
 
 All requests to delegate to the Board will be subject to the approval of the Chair, which will not 

be unreasonably withheld.  
 

 

REQUIREMENTS 

 
 An individual or group wishing to delegate to the Board, shall submit the request in writing to 

the office of the Director of Education and Secretary of the Board at least (7) days prior to the 
meeting of the Board.  
 
The request shall outline in some detail the subject matter(s) to be presented and indicate 
who the spokesperson(s) will be for the group or organization.  A maximum of three (3) 
spokespersons and no other person may address the Board unless approval is given by the 
Chair of the Board. 
 

 There may be up to a maximum of five (5) delegations. At the discretion of the Chair of the 
Board, more delegations may be added as deemed appropriate. [Each delegation as a 
whole, shall be allowed a maximum of ten (10) minutes to present their issue of concern to 
the Board.]   

 
 Employees of the Board or representatives of employee groups shall not delegate to the 

Board to express their views relative to their employment or professional interests. 
 

PURPOSE  

3 

4 

5 

6 
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 The complete and detailed presentation must be delivered or sent electronically to the Office 
of the Director of Education and Secretary of the Board at least four (4) business days prior to 
the Regular Board meeting. At the Board Meeting, the presenter(s) will highlight the pertinent 
points in their presentation.  
  

 The complete presentation by any delegation shall not exceed ten (10) minutes, exclusive of 
trustee questions. 
 

 The individual or spokesperson(s) for a delegation shall limit their presentation to the subject 
matter(s) outlined in their request to delegate to the Board. 
 

 To allow for equitable time allocated to each delegation, the Chair shall act as the moderator 
for each delegation presentation and will govern the questions from The Board of Trustees, 
preserving the intent of the questions to be strictly for clarification purposes.   
 

 In the event an individual or spokesperson for a delegation begins to use, the 
name/title/position of any person in a derogatory fashion the Chair shall advise the individual 
or delegation representative(s) to limit comments to non-personal references. If the 
spokesperson persists, the Chair shall rule the delegation out of order and the presentation 
shall cease immediately.  

 
 The individual or spokesperson(s) for a delegation is (are) expected to refrain from the use of 

abusive or derogatory language at all times and the Chair may expel or exclude from the 
meeting any person(s) who engages in this or any other form of improper conduct. 

 
 Individuals and delegations are requested to maintain a level of decorum, which will allow 

meetings to proceed without interruptions. Individuals and delegations are advised that 
placards and disruptive demonstrations are not permitted at the Board’s Catholic Education 
Centre or at any other location where a Board meeting is held. 

 
 Any one delegation or individual shall be permitted to make only one presentation to the 

Board on an issue.  Any additional presentation on the same issue is permitted provided that 
the significant difference(s) are outlined and presented in writing to the Chair of the Board 
and/ Secretary of the Board seven (7) days prior to the Board meeting.  

 
 The Chair of the Board, in consultation with the Secretary of the Board, shall determine 

whether there are significant differences in the written request for an additional presentation 
and grant or deny the request to delegate to the Board.  Appeals to this decision must be 
made by a trustee and shall come before the Board for decision.  Should the appeal be 
successful, the delegation or individual will be allowed to appear at the request of meeting. 

 
 The Board’s agenda shall include, an action item, entitled Board Response to the 

Delegation(s) at the same meeting.  Trustees in attendance may move and approve a motion 
for: 

 a decision on the matter at the same meeting; 
 referral of the matter to a future meeting; 
 a staff report on the matter to be considered at a future meeting. 
 to receive for information 
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 Once the Board makes a decision on a presentation, the Secretary of the Board shall 
communicate the Board’s decision in writing to the spokesperson for the group or 
organization. 
 

The Director of Education shall develop administrative procedures to support the implementation, 
compliance and enforcement of this Policy.  
 

 
 
 
APPROVED: Regular Meeting of the Board 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 

 
 

 
 
Authorized by: __________________________________________________________________ 
     Chair of the Board 
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PURPOSE  

To provide an opportunity for individuals or groups to delegate or make a presentation to the Board of 
Trustees on matters relating to educational issues and/or other matters within the Board’s jurisdiction.   

 

APPLICATION & SCOPE 

I.  Ad Hoc Delegations 

This policy applies to any individual or group wishing to delegate or make a presentation to the 
Board of Trustees on an ad hoc matter that falls within the Board’s jurisdiction  

II. Process Review Delegations 

This policy applies to delegations on matters pertaining to a review process (e.g. School Boundary 
Review, School Accommodation Review) 

 

PRINCIPLES 

 The Halton Catholic District School Board values relationships and partnerships and is 
committed to providing meaningful feedback mechanisms that encourage and support two-
way communications 

 The Board recognizes individuals or groups affected by a decision of the Board should have 
the opportunity to present their position or concern to the Board of Trustees.  

 All requests to delegate to the Board will be subject to the approval of the Chair, which will not 
be unreasonably withheld.  

 

REQUIREMENTS 

 An individual or group wishing to delegate to the Board, shall submit the request in writing to 
the office of the Director of Education and Secretary of the Board no later than (7) days prior 
to the meeting of the Board.  

 A student under 18 years of age, who wishes to make a delegation to the Board must do so 
with a parent/guardian. 

 Any one delegation or individual shall be permitted to make only one presentation to the Board 
on an issue.  Any additional presentation on the same issue is permitted provided that the 
significant difference(s) are outlined and presented in writing to the Chair of the Board and/ 
Secretary of the Board seven (7) days prior to the Board meeting.  

 The Chair of the Board, in consultation with the Secretary of the Board, shall determine 
whether there are significant differences in the written request for an additional presentation 
and grant or deny the request to delegate to the Board.  Appeals to this decision must be made 
by a trustee and shall come before the Board for decision.  Should the appeal be successful, 
the delegation or individual will be allowed to appear at the request of meeting. 

 Employees of the Board or representatives of employee groups shall not delegate to the Board 
to express their views relative to their employment or professional interests 

1 

2 
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 Commercial enterprises are prohibited from appearing before the Board as a delegation for 
purposes of promoting their products/services. 

 The request shall outline in some detail the subject matter(s) to be presented and indicate who 
the presenters(s) will be for the group or organization.  A maximum of three (3) presenters and 
no other person may address the Board unless approval is given by the Chair of the Board. At 
the discretion of the Chair, delegations with similar rationales will be grouped together (for a 
total of a 10 minute presentation) .  

 A complete script and presentation must be delivered or sent electronically to the Office of the 
Director of Education and Secretary of the Board at least four (4) business days prior to the 
Regular Board meeting (by 1:00 pm).  

 At the Board Meeting, the presenter(s) will use the script that they provided in their package 

 Personal information as defined by the Municipal Freedom of Information and Protection of Privacy 
Act (MFIPPA) is collected under the authority of the Education Act and the Municipal Act, in 

accordance with the provisions of MFIPPA.The name and the contents of the submission are 
subject to disclosure by way of publication of the agenda on the Board’s website. As well, all 
Board Meetings are video and audio recorded.  

 There may be up to a maximum of five (5) delegations. At the discretion of the Chair of the 
Board, additional delegations may be added as deemed appropriate.  

 Trustees may ask questions for clarification purposes.  

 The complete presentation by any delegation shall not exceed ten (10) minutes, exclusive of 
trustee questions. 

 To allow for equitable time allocated to each delegation, the Chair shall act as the moderator 
for each delegation presentation and will govern the questions from The Board of Trustees, 
preserving the intent of the questions to be strictly for clarification purposes. 

 Presenters and guests in the gallery are expected to maintain a level of decorum, which will 
allow meetings to proceed without interruptions, and free of abusive or derogatory language 
at all times. Individuals and delegations are advised that placards and disruptive 
demonstrations are not permitted at the Board’s Catholic Education Centre or at any other 
location where a Board meeting is held. The Chair may expel or exclude from the meeting any 
person(s) who engages in this or any other form of improper conduct. 

Response to Delegation(s) 

I. Ad Hoc Delegations 

 The Board’s agenda shall include, an action item, entitled Board Response to the 
Delegation(s) at the same meeting.  Trustees in attendance may move and approve a 
motion for: 

 a decision on the matter at the same meeting; 

 referral of the matter to a future meeting; 

 a staff report on the matter to be considered at a future meeting. 

 to receive for information 

II. Process Review Delegations 

4 

5 

6 

7 

8 

17



OPERATING POLICY HALTON CATHOLIC DISTRICT SCHOOL BOARD 

 DELEGATION TO THE BOARD     Policy No.:                               I-06 
                                                                                                       Date:   February 28, 1995 
                                                                                                     Amended:                       June 5, 2001 
                                                                                                     Amended:              February 18, 2003 

         Amended:           November 19, 2013 
  Scheduled for Review:      November 2016      

                                                                                                                                                                                                          

AMENDED:  NOVEMBER 19, 2013 PAGE 3 OF 3 

 

 

For delegations on matters under review by a committee of the Board with recommendation(s) 
for action, the Board of Trustees shall make a decision on the matter no fewer than ten (10) 
business days from the public delegation(s).  

 Once the Board makes a decision on a presentation, the Secretary of the Board shall 
communicate the Board’s decision in writing to the spokesperson for the group or organization. 

 

The Director of Education shall develop administrative procedures to support the implementation, 
compliance and enforcement of this Policy.  

 

 

 

 

APPROVED: Regular Meeting of the Board 

 

DISTRIBUTION: Board Members, Administration, Principals & Staff 

 

 

 

 

 

Authorized by: __________________________________________________________________ 

     Chair of the Board 

 

LEGEND 

 

BLUE – new statement addition to policy 

 

RED – Modified language for clarity 

 

GREEN – text not changed, but moved within document for flow and clarity 
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PURPOSE 

In order that someone be in charge of the school during the principal's absence, the following 
procedure is established: 

At the beginning of every school year, the principal in consultation with the Director shall select 
one teacher to act as "Principal Designate" in the absence of the principal.  During any period of 
absence, the principal will appoint an individual as "Principal Designate" and will so advise staff, 
pupils, caretaker and the superintendent of this appointment.  

It is recognized that a teacher acting in this capacity will do so for short periods of time, one 
week or less. 

The principal "designate" will receive an allowance as stated in the collective agreement. 

For an absence longer than a week's duration, alternate arrangements will be made by the 

school superintendent. 

  

 

 

 

  

APPROVED: Regular Meeting of the Board 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 
 
Authorized by: ................................................................................ 
 Chair of the Board  
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To outline details about the appointment, role description and requirements for the Principal Designate in all 
elementary and secondary schools within the Halton Catholic District School Board.   
 
 

 
This policy applies to all schools under the jurisdiction of the Halton Catholic District School Board, where there is no 
School Administrator present at the school, during the school day.   
 

 

 Education Act Reg. 298,  

 HCDSB Elementary and Secondary Collective Agreements  

 PPM 145 – Progressive Discipline and Promoting Positive Student Behaviour 

 Admin Procedure VI-44 (Progressive Discipline and Safety in Schools)  

 HCDSB “Teacher in Charge/Assistant to the Principal Handbook”.   
 

Throughout this policy the terms "Teacher in Charge" and "Assistant to the Principal" are used to describe a teacher 
that is delegated authority in the absence of the school administration for a short period of time and will be referred 
to as “Principal DelegateDesignate”. 

 Assistant to the Principal – teacher delegated authority by the Principals in eElementary schools without VP(s) 

 Teacher in Charge - teacher delegated authority by the Principals in Eelementary and Ssecondary schools with a VP 

Whenever possible, The Board will attempt to have an administrator present on school property. 

The Principal of a school is in charge of the instruction, safety, and discipline of pupils in the school 
organization and the management of the school.  

Teachers assist in developing cooperation and co-ordination of effort among the members of the staff of 
the school and maintain, under the direction of the principals, proper order and discipline in the teacher’s 
classroom and while on duty in the school and on the school grounds. 
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The Principal of a school has the authority to delegate his or her powers, duties, and responsibilities to a 
teacher in accordance with the Education Act, Part XIII, Section 300.1.  The delegation of authority to a 
teacher is limited to the Education Act, Part XIII, Behaviour, Discipline, and Safety. 

 
At the beginning of every school year, the Principal, in consultation with his or her Superintendent of 
Schools, shall select at least one teacher to act as Principal Designate in the absence of the Principal or Vice 
Principal.  
  
The Principal Designate will receive an allowance as stated in their Collective Agreement.   
 
The Principal Designate(s) will participate in annual training for the role of Principal Designate. 
 
The Principal of a school will delegate authority in writing to the Principal Designate with the written 
consent of the Principal Designate.  The written consent will be filed at the school with the Principal and a 
copy provided to the Principal Designate. 

When the Principal has delegated authority to the Principal Designate, the Principal will communicate with 
staff the time frame and to whom the administrative responsibilities have been delegated. 

  

APPROVED: Regular Meeting of the Board 
 
 
Authorized by: ................................................................................ 
 Chair of the Board  
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PURPOSE 

 
To provide equal opportunity for all qualified Catholic applicants for positions of academic responsibility with the 
Halton Catholic District School Board. 

 

APPLICATION AND SCOPE 

 
This policy applies to all employees and applicants who apply for positions of academic responsibility with the 
Halton Catholic District School Board.  It is understood that academic positions of responsibility include:  
Superintendent, Principal, Coordinator, Vice-Principal, Consultant, Department Head, and any other position of 
responsibility, either permanent or on an acting basis that is created from time to time. 

 

PRINCIPLES 

 

 The Halton Catholic District School Board recognizes that our school community exists to foster and 
exemplify Catholic values centred on the person of Jesus Christ. 
 

 The Halton Catholic District School Board will appoint qualified Catholic candidates to positions of 
responsibility who have demonstrated a commitment to promoting Catholic education as outlined in the 
Board’s Mission Statement and Goals. 
 

 Promotion will be based on demonstrated ability, skill, knowledge and the expertise required to perform the 
duties of the position, and recognized system needs and priorities. 
 

 Within the context of the denominational rights of Catholic school boards, every effort will be made to 
identify and remove discriminatory biases and systemic barriers that may limit an individual’s candidacy for 
promotion. 

 

REQUIREMENTS 

   

 Candidates must have the necessary qualifications as determined by the Board. 
 

 Candidates will be required to submit a Pastoral Letter of Reference, dated within the last year. 
 

 The Director of Education shall establish administrative procedures to implement this policy. 
 

 The Director of Education shall have the discretion to waive or amend the qualifications and requirements, 
in individual situations, in order to ensure that only the best candidates are appointed. 

 

 The Director of Education will adhere to Administrative Procedure VI-28 Selection and Appointment of 
Positions of Academic Administrative Responsibilities to implement this policy and will report on an annual 
basis regarding the implementation of this policy including any instances where qualifications and 
requirements have been waived or amended.  
 

 The Executive Officer, Human Resources Services shall be responsible for implementing and monitoring 
this policy and administrative procedures. 
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 APPROVED:  Regular Meeting of the Board 
    
 
 
    Authorized by:  ...............................................................................  
                 A. A. LeMay, Chair of the Board 
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The Halton Catholic District School Board supports school-based projects that provide for the installation of 
playground equipment on school sites.   
 
 

APPLICATION &SCOPE 

 
This policy applies to all Board sites where playground equipment is to be installed.  The project shall be a 
community effort involving school staff, school council and parents and may involve the participation of other 
community partners. 
 
 

PRINCIPLE 

 
The Halton Catholic District School Board acknowledges that part of a child’s development occurs during periods 
of play.  Accordingly, the Board endorses the concept of playground equipment as a means of enhancing a child’s 
creative, social, and physical development. 
 

 

REQUIREMENTS 

 
The Board will approve the construction of playground equipment on school property provided all the requirements 
listed in this section have been met. 
 

1. The School Principal, in consultation with staff, supports the project. 
 

2. The School Principal, who has secured a commitment from the Catholic School Council in support of 
playground equipment, will submit an initial request to proceed with the development of the project 
proposal to the Staff Planning Committee through the School Superintendent.  No site development 
is to be undertaken without the approval of the Staff Planning Committee. 

 
The Staff Planning Committee will comprise the following membership and will meet at the call of the 
Chair: 

i. School Superintendent - Chair 
ii. Superintendent of Facility Management Services or designate 
iii. Facility Supervisor  
iv. School Principal 
v. Catholic School Council Representative 
vi. Health & Physical Education Consultant 

 
2. The Staff Planning Committee will advise the Principal of the Board’s expectations with respect to 

community involvement, financing, construction standards, supervision during construction and 
maintenance. 

 
3. On receipt of approval by the Staff Planning Committee to proceed with the development of the 

proposal, the Principal or designate will serve as chair of a school/community committee responsible 
for the design and implementation of the proposed playground equipment project, using the resources 
and assistance of the school community and, as appropriate, other community partners. 

PURPOSE 
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REQUIREMENTS cont’d… 

 
4. The design of the proposed playground equipment will be in accordance with the directions and 

expectations of the Staff Planning Committee and the Canadian Standards Association (CSA) 
document entitled (Children’s Play Spaces and Equipment [CAN/CAS – Z614-98]) in the matter of 
site location and standards of construction. 

 
5. The school’s playground equipment project proposal must include: 

 
 a detailed drawing appended to the proposal or a model, identifying the apparatus to be 

constructed, materials to be used, and location of the playground on the school site. 
 
 a detailed budget specifically outlining the finances required and the methods of fund raising in 

support of the construction of the playground equipment and the ongoing financial commitment 
to its maintenance and ground cover replacement. 

 
 plans for construction and starting date/completion date. 

 
 arrangements for regular on-site inspection during construction. 

 
6. The Principal will submit the final proposal to the Staff Planning Committee and following final 

approval by the Staff Planning Committee, the Principal will proceed with the implementation of the 
plan for the proposed construction of the playground equipment. 

 
7. The Principal and the appropriate Facility Supervisor will assume the responsibility for arranging on-

site inspection of the playground equipment during the construction phase of the project.  
 

8(a) The Principal and the appropriate Facility Supervisor shall assume the responsibility to establish an 
inspection schedule which shall be in accordance with the provisions of CSA’s “Children’s Play 
Spaces and Equipment” document.  An accredited playground inspection company will carry out the 
specified inspections in accordance with CSA’s standards.  The Facility Supervisor, in consultation 
with the Principal, will be responsible for arranging any repair work as well as the scheduling of the 
inspection by the accredited playground inspection company.   

 
8(b) The Board will assume the costs for the inspections of the playground equipment in accordance with 

CSA Standards by an accredited playground equipment company. 
   
9. Funding for the ongoing maintenance and upkeep of the playground equipment shall be the 

responsibility of the school community.  Furthermore, the school community shall ensure that 
sufficient funds are available to provide for the first year of maintenance and upkeep costs prior to 
implementing the construction phase of the playground equipment project. 

 
10. In the event the school community cannot provide sufficient funds for the required repairs and 

maintenance of the playground equipment, the Board will reserve the right to decommission the 
structure. 

 
11. It will be the responsibility of the Principal to ensure that each staff member is briefed on the use and 

safety procedures for the playground equipment in accordance with the Board’s document Safety 
Guidelines for Playground Equipment.  The teachers will in turn instruct the pupils on the appropriate 
use and safety measures related to the playground equipment. 
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REQUIREMENTS cont’d… 

 
 

12. It will be the responsibility of the Principal or designate to provide during the regular school day for 
the supervision, regular general inspection/safety checks and advise the Board’s appropriate Facility 
Supervisor of maintenance requirements for the playground equipment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    

 
APPROVED: Regular Meeting of the Board 
 
 
 
 
 
Authorized by:       

 Chair of the Board   
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