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iii. 

 

 

ii.  

REQUIREMENTS 
 

iii.    
iv. Selection/Retention of Banker 
v. The banking agent for the Board shall be limited to, but may be any bank 

to which the Bank Act (Canada) applies and appointment or 
reappointment shall be considered not less than once every three years.  
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Such appointment or reappointment of the Board Banker of Record shall 
be provided as information to the Board of Trustees. 

vi.  
vii. Signing Authorities 
viii. Signing authorities for Halton Catholic District School Board’s operating, 

capital and US banks are as follows: 
ix. Cheques over $100,000 must be signed by one of two signatures (Chair 

of the Board; or Vice-Chair of the Board) and one of three signatures 
(Secretary of the Board, Treasurer of the Board; or Senior Administrator, 
Financial Services). 

x. Cheques under $100,000 must be signed by the Secretary of the Board 
and one of four signatures (Treasurer of the Board; Senior Administrator, 
Financial Services; Chair of the Board; or Vice Chair of the Board). 

xi.  
xii. The Board’s payroll cheques require two of three signatures (Secretary of 

the Board, Treasurer of the Board or Senior Administrator of Financial 
Services). 

xiii.  
xiv. Investing 
xv. The Halton Catholic District School Board will invest funds that are 

temporarily surplus to its day-to-day operations and any funds held in 
reserves for whatever purpose in securities prescribed under Regulation 
41/10 of the Education Act, Board Borrowing, Investing, and Other 
Financial Matters, as amended from time to time. 

xvi.  
xvii. Investment Goals 
xviii. The investment goals of the Board shall be: 
xix. To achieve the highest possible rate of return on any surplus funds 

invested, in accordance with this policy, and consistent with the Board’s 
governing values, mission, and vision. 

xx. To utilize self-financing where practical and possible. 
xxi. To limit fiscal exposure to risk or loss 
xxii.  
xxiii. In accordance with this policy, the Treasurer of the Board, with the 

approval of the Director of Education, shall: 
xxiv. Determine the amount of surplus funds available to be invested and the 

length of time for which surplus funds are available for investment. 
xxv. Ensure compliance with the investment policy and goals. 
xxvi. Ensure that all business related to financial investment is undertaken with 

the highest degree of ethical standards, and in a manner that maintains 
the integrity and good reputation of the Board. 

xxvii. In accordance with Ontario Regulation 41/10, s. 14 (1), provide a 

summary of the investment activity as a component of the Treasurer’s 
Annual Financial Report to the Audit Committee and to the Board. 

xxviii.  
xxix. Borrowing 
xxx. The Halton Catholic District School Board may borrow money from time 

to time in accordance with the Board’s By-laws and provisions of the 
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Education Act to meet current expenditures or for temporary financing of 
capital projects pending the completion of long term financing of those 
projects.  

xxxi. The Treasurer may make use of a fiscal agent for the purposes of placing 
a debenture issue, with prior approval of the Board, and then an 
appropriate debenture by-law will be presented to the Board for approval. 

xxxii.  

i. 
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OPERATING POLICY HALTON CATHOLIC DISTRICT SCHOOL BOARD 

 SCHOOL NAME SELECTION         Operating Policy: I-15 
  
                                                                                                     Date:   January 30, 1991 
                                                                                                     Amended: July 30, 1991 
                                                                                                     Amended: September 5, 2006 
                                                                                                     Amended: October 16, 2012 

                                                                                                     

AMENDED OCTOBER 16, 2012 PAGE 1 OF 1 

 

PURPOSE 

 
To develop a policy for the selection of names for elementary and secondary schools within the 
Halton Catholic District School Board. 

 
 

APPLICATION AND SCOPE 

 
This policy applies to all new schools in the Halton Catholic District School Board and existing 
schools involved in consolidationserves the Catholic community of Halton in its effort towards 
appropriate spiritual, moral, academic and physical development of our young people.   

 

Policy I-09 School Accommodation Review – Consolidation and Closure  
Administrative Procedure VI-35 School Accommodation Review - Consolidation - Closure 
 

PRINCIPLES 

 
The Board recognizes that the selection of the name of each school should: 
 

 serve to express our Catholic heritage both local and universal; 
 provide our youngsters with an exemplar for their appropriate development; and 
 be appropriate to various uses commonly required in a school operation. 

 
There is a Diocese opinion that schools should be named after divine persons of the Trinity, 
members of the Holy Family, recognized/verifiable Saints, or local (Ontario/Canadian) exemplary 
Catholics, now deceased. 

 
 

REQUIREMENTS 

 
Consolidation Process: 
The Transition Committee established through Policy I-09 will determine whether a name change is 
recommended for the consolidated school. 
 
If a new name is not recommended, the existing name of the building in which the consolidation will 
take place will remain. 
 
If a new name is recommended by the Committee, the established process outlined in the New 
School Process will be followed. 
 

New School Process: 
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The Board will establish a Csub-committee comprised ofof trustees and student trustees, including 
but not necessarily exclusive to local area representative; Family of Schools Superintendent, 
.principal of the naming school (if appointed); Pastor(s) of the associated Parish(es); to participate in 
the sub-committee . and parent representative(s) from the naming school.  
 
The Csub-committee; 

 will invite submissions of suggested names based on diocesan criteria 
 will review possible names and develop a priority list of at least two (2) names for 

consideration 
 shall survey local public comment including parents and students who will attend the 

inaugural school communitynaming school community 
  
The Board will review and approve a list of two (2) names: a preferred name and an alternate.  This 
list will be forwarded to the Bishop of the Diocese for review and consideration.   
 
The Bishop is requested to advise the Board if: 

 The preferred name is acceptable; 
 In the event the preferred name does not meet diocesan criteria, or, is for any reason not 

acceptable to the Bishop. The Bishop is requested to advise the Board if the alternate name 
is acceptable. 

 
 
 
APPROVED: Regular Meeting of the Board 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 
 
 
Authorized by: ................................................................................ 
 Chair of the Board 
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OPERATING POLICY              HALTON CATHOLIC DISTRICT SCHOOL BOARD  
ELECTRONIC MEETINGS    POLICY NO.:  I-28 
       DATE         :  May 15, 2001 
       AMENDED  :      
 

PURPOSE  
 

To ensure the participation of trustee(s) and/or pupil representative(s) in Board and/or committee meetings 
via electronic means in accordance with the provisions of the Education Act (Section 208.1) and Ontario 
Regulation (OR) 463/97. 
 

APPLICATION & SCOPE 
 

Electronic meetings of the Board are intended to allow for meetings arising from extenuating 
circumstances rather than to replace regularly scheduled Board and/or committee meetings. 
 

Electronic meetings permit the trustees and/or pupil representatives to hear and be heard through 
audio and/or visual (teleconference and/or video conference) means. 
 

Trustees and pupil representatives who participate in a meeting through electronic 
means shall be deemed to be present at said meeting subject to such conditions or  
limitations that may be provided for in the Education Act and attendant Regulation(s). 
 

PRINCIPLES 
 

Electronic meetings of the Board and/or of committees of the Board, as defined in the approved 
Board By-Laws, are recognized as being a legitimate means of the Board conducting its business. 
 

The Halton Catholic District School Board recognizes the necessity of providing trustees and pupil 
representatives with the ability to participate in all meetings arranged by the Board (i.e. Regular 
and Special Board Meetings, Ad Hoc Committee Meetings and/or Standing Committees and/or 
any other Meeting) that requires trustee/pupil representative membership and participation. 
 

Electronic meetings of the Board are intended to provide for more efficient use of time and 
productive use of resources in circumstances where time and/or availability of trustees and pupil 
representatives and/or staff make it a better means of conducting a Board or Committee Meeting. 
 

REQUIREMENTS 

   
1. At the request of trustee(s) and/or pupil representative(s) or as otherwise determined 

by the Board, the provision of electronic (audio and/or visual) means shall be afforded 
to trustee(s) and/or pupil representative(s) for their participation in all Board meetings 
including all meetings of committees of the Board as defined in its By-Laws.  Trustee(s) 
and/or pupil representative(s) participation at said meetings shall be subject to such 
conditions or limitations that may be provided for in the Education Act and attendant 
Regulation(s). Student trustees and/or student representatives who are participating 
through electronic means shall not participate in any proceedings that are closed to 
the public. 

 

2. A request by trustee(s) and/or pupil representative(s) for participation by electronic 
means shall be made to the Chair of the Board or designate a minimum of two working 
days (excluding Saturday and Sunday) in advance of Board and/or committee 
meetings 

 

3. Notwithstanding Paragraph 1 and 2 in the Requirements section of this policy, the 
Board may refuse to provide to trustee(s) and/or pupil representative(s) the electronic 
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Approved: May 15, 2001                                                     Page 2 of 2 

means of participation in a meeting of the Board or a meeting of a committee of the 
Board in accordance with Section 5.3 of (OR) 463/97. 

 

4. The Chair of the Board or designate, the Director of Education or designate and  
one other trustee (Cannot be a Student Trustee) shall be physically present at an In-
Camera (closed) session of an electronic meeting of the Board in the Board Room or 
at a site or sites as otherwise determined by the Board.  However, the pupil 
representative cannot participate in an In-Camera (closed) session and therefore can 
not be the additional necessary trustee. 

 

5. The Chair of the Board or designate, the Director of Education or designate and one 
other trustee shall be physically present at all open sessions of an electronic meeting 
of the Board in the Board Room or at a site or sites as otherwise determined by the 
Board. 

 

6. For committee meetings other than Board meetings, the Chair of the Committee or 
designate and the Director of Education or designate shall be physically present in the 
Board Room or at a site or sites as otherwise determined by the Board and/or 
Committee. 

 

7. Electronic meetings shall permit the trustee(s) and/or pupil representative(s) to hear 
and be heard through audio and/or visual (teleconference and/or video conference) 
means. 

 

8. Electronic meetings of the Board shall be conducted in accordance with the Board’s 
approved By-Laws on General Procedures for Board and Committee Meetings. 

 

9. Electronic meetings shall be provided in such a way to ensure compliance with the 
rules governing Conflict of Interest of trustees. 

 

10. Pupil representatives who are participating through electronic means shall not 
participate in any proceedings that are not open to the public. 

 

11. The designated meeting location must be such that the public can attend the open 
session proceedings of Board and committee meetings. 

 

12. The Director of Education and/or designate shall be responsible for ensuring the 
provision of electronic (audio and/or visual) means for the participation of trustees 
and/or pupil representatives and appropriate staff in meetings of the Board inclusive 
of Board committee meetings. 

 
     DISTRIBUTION :         Board Members, Administration, Principals and Staff 
 
     AUTHORIZED BY : …………………………………………………………………………… 
    Chair of the Board 
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OPERATING POLICY  HALTON CATHOLIC DISTRICT SCHOOL BOARD 

TEACHER SUPERVISION DUTIES          OPERATING POLICY:  II-8
          DATE: 1987                                                                                                           

         AMENDED: JULY 30, 1991 
                                                                                                                            AMENDED:  JUNE 5, 2007 
                                                                                                                            AMENDED:  OCTOBER 6, 2009 

                                                                                                     

APPROVED OCTOBER 6, 2009 PAGE 1 OF 1 

 

POLICY 

TEACHER SUPERVISION DUTIES:  
 

a) The principal shall assign to his/her teaching staff those supervision duties necessary for the safety 
of the pupils during the school day and for activities the pupils of the school may engage in, as 
approved by the Board. 

b) The Principal shall, involve staff in an advisory role in creating the supervision schedule. 
c) The maximum number of teacher supervision minutes per week per teacher must meet the 

requirements in the Elementary Teachers Collective Agreement. 
d) If students are admitted into the school at any time prior to the commencement of classroom 

instruction, the principal shall assign teachers for the supervision of those students. 
e) The principal shall ensure that student entry and dismissal is in an orderly manner. 
f) The principal shall ensure that classrooms where applicable, corridors and washrooms receive 

adequate supervision during the school day. 
g) The following times and activities shall be assigned as supervision duties to the teachers by the 

principal: 

ELEMENTARY PANEL:  

 bus unloading and loading at the school  
 supervision of those bus children who arrive at the school site before the one-half hour period prior 

to the commencement of classroom instruction  
 yard and in-school supervision of pupils twenty (20) minutes prior to the commencement of 

classroom instruction for the day.  Students should not be on school property prior to twenty (20) 
minutes before the start of the instructional day.  Principals must communicate this annually to their 
school communities 

 morning and afternoon recess  
 noon hour  
 lunch room  
 yard supervision for fifteen (15) minutes after classes end for the day and until the last bus is 

loaded and has left the school site  
 any other school related activities deemed necessary by the superintendent or principal for the 

safety of the pupils 
 other situations at the discretion of the principal. 

SECONDARY PANEL:  

 bus loading - end of day  
 lunch hour  
 on-call periods  

 
 
 
APPROVED: Regular Meeting of the Board 
 
 
 
Authorized by:       
 Chair of the Board  
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OPERATING POLICY HALTON CATHOLIC DISTRICT SCHOOL BOARD 

EMPLOYEE ASSISTANCE PROGRAM POLICY NO. :    III-4 
DATE          :  JUNE 30, 1987 
AMENDED     : APRIL 1, 2003 
AMENDED     : OCTOBER 4, 2005 
AMENDED     : FEBRUARY 5, 2008 

 

AMENDED FEBRUARY 5 2008       PAGE 1 OF 2 

  
To offer a supportive, confidential The purpose of the Employee Assistance Program (EAP) is to provide 
confidential professional assessment, referral and short term counselling services to assist employee and 
their dependents on a wide range of issues.  to ensure the selection of an appropriate number of referral 
agencies which would provide qualified counseling personnel.The goal is to keep employees healthy, at work, 
productive and engaged.   
 

 

 
The Halton Catholic District School Board fully supports this program for all Board employees and their 
immediate family members, who self-choose, are recommended and/or mandated to the program for 
professional counselling services.  The statistics regarding management of the EAP program will be provided 
to a the responsibility of a steering committee comprising of representatives of the various employee groups, 
management and trustees, on an annual basis for review and information.  This will allow for feedback to be 
provided regarding the program.  This committee shall meet quarterly and on an annual basis shall review 
and evaluate the efficacy of the current service providers. 
  
 

 
That the Halton Catholic District School Board recognizes and supports a program based on: 

 an attitude of compassion for the treatment of difficulties encountered by employees and their immediate 
family members. 

 the knowledge that successful resolutions to serious difficulties require a high degree of individual 
personal motivation and co-operation on the part of the individual undergoing counselling. 

 the recognition that employees and their immediate family members share a primary concern for the 
education and well-being of children within the Board, which may place considerable stress on these 
individuals to be both professionally competent and personally contented. 

 the recognition that economic and social conditions may place added pressures on individuals who work, 
making it difficult for them to lead productive and principled lives. 

 the acceptance that an employee who seeks assistance through the EAP will not have, by so doing, 
adversely affected that individual’s position with the Board. 

  the recognition that confidentiality shall be maintained in relation to all aspects of an employee’s decision                                                                    
to seek assistance through this program.   

 All service providers who are recommended as counselors, shall, in writing, agree to respect the tenets 
and values of the Catholic Faith with the knowledge that a letter of support will be required of an 
individual service provider’s clergy person of choice.   
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The Halton Catholic District School Board maintains strict confidentiality for all employees who self-choose, 
are recommended to and/or are mandated for entry into the EAP.  The Board expectations are the following;  
 
(A) SELF-CHOSEN TREATMENT PROGRAM:  

 employee must maintain acceptable job performance throughout the treatment period. 

 employee must maintain an acceptable attendance level at work. 

(B) RECOMMENDED TREATMENT PROGRAM: 

 employee must maintain acceptable job performance throughout the treatment period. 

 employee must maintain an acceptable attendance level both at work and within the program. 

 that while a referral may be suggested by an employee’s colleague or immediate supervisor, it is at the 
discretion of that employee to actually register in the program. 

 that should an employee decline assistance through the program and job performance and attendance at 
work do not improve or continue to deteriorate, the employee may be subject to a further review through 
the appropriate Board program. 

(C) MANDATORY TREATMENT PROGRAM: 

 that a determination of deteriorating job performance, as noted by an employee’s immediate supervisor, 
shall result in a referral of that employee to an approved resource individual. 

 employee must maintain acceptable job performance throughout the treatment period. 

 employee must maintain an acceptable attendance level both at work and within the program. 

 that should an employee decline assistance through the program and job performance and attendance at 
work do not improve or continue to deteriorate, the employee shall be subject to a further review through 
the appropriate Board program. 

 

(D) PROGRAM PARAMETERS: 

 will be determined by the Board and the Employee Assistance Program (EAP) Provider through an 
Request for Proposal (RFP) process which may be reviewed and modified from time to time.   

 details about how to access the Board’s EAP will be made readily available to all employees via regular 
communication, posters and electronic postings.  

 that each employee accepted into the program may be provided with up to four hours of counselling at no 
cost to the employee; up to four additional counselling sessions may be provided on a shared (fifty-fifty) 
cost basis.  

 Notwithstanding the above, under extenuating circumstances, additional sessions may be approved. 

 that the Board shall reimburse only the approved service providers in accordance with Board Policy.  The 
rate of reimbursement to providers shall be up to $90.00 (ninety) per hour for the first four one-hour 
sessions and up to $45.00 (forty-five) per hour for up to four additional one-hour sessions.  These rates 
may be amended from time to time.   

REQUIREMENTS 
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Notwithstanding the above, under extenuating circumstances, additional service providers may be 
approved. 

 
 
 APPROVED: Regular Meeting of the Board 
 
 
 DISTRIBUTION: Board Members, Administration, Principals & Staff 
 

 
 
Authorized by: ................................................................................  

   Chair of the Board  
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 1 

Français 

Education Act 

ONTARIO REGULATION 412/00 

ELECTIONS TO AND REPRESENTATION ON DISTRICT SCHOOL BOARDS 

Consolidation Period: From December 16, 2013 to the e-Laws currency date. 

Last amendment:  O. Reg. 345/13. 

This is the English version of a bilingual regulation. 

Skip Table of Contents 

CONTENTS 

  Sections 
 INTERPRETATION 1 
 POPULATION DATA 2 
 DETERMINATION OF NUMBER OF MEMBERS 2.1-3.1 
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Table 1 Board areas   
Table 2 Number of members based on electoral group population   
Table 3 Number of additional members based on board density   
Table 4 Maximum number of additional members based on board density   
Table 5 Dispersal factors   
Table 6 Minimum number of members based on board enrolment   

 

INTERPRETATION 

 1.  (1)  In this Regulation, 

“board” means a district school board; (“conseil”) 

“board area” means the area of jurisdiction, expressed in square kilometres, of a board, as set out in Table 1; (“territoire du 
conseil”) 

“density” means the quotient, calculated to two decimal places, obtained by dividing the total population of the board’s 
electoral group, as reported under subsection 2 (3), by the board area; (“densité”) 

“election year” means the year of a regular election; (“année d’élections”) 

“electoral group” means, with respect to a board, the group composed of all persons who reside within the area of jurisdiction 
of the board and are, 

 (a) persons entitled to vote at elections of members of the board, 

 (b) supporters of the board, or 

 (c) dependents of persons referred to in clause (a) or (b); (“groupe électoral”) 

“municipality” includes, other than in section 10 and subsection 11 (4), 

 (a) unorganized territory that is deemed to be a district municipality under Ontario Regulation 468/97, and 

 (b) if unorganized territory is attached to a municipality for election purposes, the municipality together with the 
unorganized territory; (“municipalité”) 

“regular election” means a regular election under the Municipal Elections Act, 1996; (“élections ordinaires”) 

“school board election clerk” means, with respect to the election of members of a board, a person who is responsible for 
conducting the election in a municipality; (“secrétaire des élections scolaires”) 

“ward” means a ward of a municipality. (“quartier”)  O. Reg. 412/00, s. 1 (1); O. Reg. 45/03, s. 1. 

Appendix A
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 (2)  A reference in this Regulation to a municipality or ward shall be deemed, with respect to the election of members of a 
board, to be a reference to the municipality or ward with the boundaries that will apply for the purposes of the election, as 
determined on January 1 of the election year, subject to the following rules: 

 1. A decision affecting a boundary that may be appealed shall not be taken into account if, on January 1 of the election 
year, 

 i. the period during which an appeal may be commenced has not expired, or 

 ii. an appeal has been commenced but has not been finally determined. 

 2. The municipality or ward shall be deemed not to include any area that is outside the area of jurisdiction of the board.  
O. Reg. 412/00, s. 1 (2); O. Reg. 74/06, s. 1; O. Reg. 211/06, s. 1. 

 (3)  For the purposes of this Regulation, territory without municipal organization that is within the area of jurisdiction of a 
board and that is deemed to be a district municipality under Ontario Regulation 468/97 is deemed to be a district municipality 
for purposes of board elections.  O. Reg. 412/00, s. 1 (3). 

POPULATION DATA 

 2.  (1)  Before February 15 in each election year, the Municipal Property Assessment Corporation shall, in respect of each 
board, for each area set out in subsection (2), determine the population of the board’s electoral group who are resident in the 
area on January 1 of that year.  O. Reg. 412/00, s. 2 (1); O. Reg. 155/02, s. 1 (1). 

 (2)  The areas referred to in subsection (1) are: 

 1. Each municipality that is not divided into wards. 

 2. Each ward of a municipality that is divided into wards.  O. Reg. 412/00, s. 2 (2). 

 (3)  Not later than February 15 of the election year, the Municipal Property Assessment Corporation shall, 

 (a) report to the Minister each of its determinations under subsection (1); 

 (b) report to the school board election clerk for each municipality each of its determinations under subsection (1) in 
respect of each board, the area of jurisdiction of which is wholly or partially the same as the municipality; and 

 (c) report to the secretary of each board each of its determinations under subsection (1) in respect of that board.  
O. Reg. 412/00, s. 2 (3); O. Reg. 155/02, s. 1 (2). 

 (4)  For the purpose of this Regulation, a determination of whether a municipality has a larger population of a board’s 
electoral group than another municipality shall be made using the information reported under subsection (3).  O. Reg. 412/00, 
s. 2 (4). 

 (5)  Subsection (4) does not apply to a municipality if it does not exist at the time the determination is made, unless a 
person or body does exist who is responsible for conducting the election in the municipality.  O. Reg. 412/00, s. 2 (5). 

DETERMINATION OF NUMBER OF MEMBERS 

 2.1  The number of members of a board for the purposes of a regular election is the number of members determined under 
subsection 58.1 (10.0.1) or (10.0.3) of the Act, subject to,  

 (a) any reduction in the number of members pursuant to a resolution passed under subsection 58.1 (10.1) of the Act; and 

 (b) the rules set out in section 3 of this Regulation.  O. Reg. 42/10, s. 2. 

 3.  (1)  If there has been a demographic change in a board’s geographical area of jurisdiction or a change in the size of the 
board’s geographical area of jurisdiction, a board may, not later than March 31 in an election year, determine the number of 
members to be elected to the board in accordance with this section.  O. Reg. 42/10, s. 3 (1). 

 (2)  For the purposes of this section, the number of members of a board is determined as follows: 

 1. Determine the total population of the board’s electoral group by calculating the sum of the populations reported under 
subsection 2 (3) for all the areas referred to in subsection 2 (2). 

 2. Determine the number of members based on population set out in Table 2 for the total population of the board’s 
electoral group determined under paragraph 1. 

 3. Determine the number of additional members based on density by taking the lesser of, 

 i. the number of additional members set out in Table 3 based on the density of the board, and 

 ii. the number of additional members set out in Table 4 based on the board area of the board. 

 4. Determine the number of additional members based on dispersal in accordance with the following rules: 

 i. If the dispersal factor set out for the board in Table 5 is 0, the number of additional members based on dispersal is 
0. 
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 ii. If the dispersal factor set out for the board in Table 5 is greater than 0 and less than 10, the number of additional 
members based on dispersal is 1. 

 iii. If the dispersal factor set out for the board in Table 5 is 10 or more but less than 25, the number of additional 
members based on dispersal is 2. 

 iv. If the dispersal factor set out for the board in Table 5 is 25 or more but less than 50, the number of additional 
members based on dispersal is 3. 

 v. If the dispersal factor set out for the board in Table 5 is 50 or more, the number of additional members based on 
dispersal is 4. 

 5. Take the number of members based on population determined under paragraph 2, plus the number of additional 
members determined under paragraph 3 or 4, whichever is greater. 

 6. Take the greater of, 

 i. the number determined under paragraph 5, and 

 ii. the number set out in Table 6 for the day school average daily enrolment of pupils of the board within the 
meaning of the most recent regulations made under section 234 of the Act, not counting pupils enrolled in junior 
kindergarten. 

 7. The number of members of the board is the greater of the numbers determined under paragraph 6 and section 2.1, 
subject to any reduction in the number of members pursuant to a resolution passed under subsection 58.1 (10.1) of the 
Act.  O. Reg. 412/00, s. 3 (2); O. Reg. 432/00, s. 1; O. Reg. 45/03, s. 2 (1); O. Reg. 42/10, s. 3 (2, 3). 

 (3)  REVOKED:  O. Reg. 42/10, s. 3 (4). 

 3.1  The date before which a resolution may be passed under subsection 58.1 (10.1) of the Act is March 31 in an election 
year.  O. Reg. 45/03, s. 3. 

DISTRIBUTION OF MEMBERS TO GEOGRAPHIC AREAS 

 4.  (1)  A board that has jurisdiction in more than one municipality shall, not later than March 31 in each election year, 

 (a) pass a resolution designating one or more municipalities within the board’s area of jurisdiction as low population 
municipalities and directing that an alternative distribution of members be done in respect of them for purposes of the 
election of board members; or 

 (b) pass a resolution stating that the board has decided not to designate any municipality within the board’s area of 
jurisdiction as a low population municipality.  O. Reg. 412/00, s. 4 (1). 

 (2)  A resolution under clause (1) (a) shall provide that the sum of the electoral quotients for the municipality or 
municipalities designated as low population municipalities shall be increased by one or two.  O. Reg. 412/00, s. 4 (2). 

 (3)  A resolution under subsection (1) shall be effective only for the regular election of board members in that election year 
and for any by-election held during the term that commences immediately after that election.  O. Reg. 412/00, s. 4 (3). 

 (4)  In carrying out its duties under this section, the board shall have regard to the following principles: 

 1. Municipalities with low populations should receive reasonable representation. 

 2. Evidence of historic, traditional or geographic communities should be taken into account. 

 3. To the extent possible, the identification of low population municipalities should permit the establishment of 
geographic areas that coincide with school communities. 

 4. Representation should not deviate unduly from the principle of representation by population.  O. Reg. 412/00, s. 4 (4). 

 5.  (1)  Not later than March 31 in each election year, every board shall distribute the positions of the members to be 
elected to the board in accordance with section 6 or 7, whichever is applicable.  O. Reg. 412/00, s. 5. 

 (2)  If a board requests the Minister to increase its number of members under subsection 58.1 (10.0.2) of the Act, the board 
shall, not later than May 3, 2010, distribute the positions of the members to be elected to the board at the 2010 regular 
election in accordance with section 6 or 7, whichever is applicable.  O. Reg. 42/10, s. 4. 

 6.  (1)  If a board has jurisdiction in only one municipality or a resolution under clause 4 (1) (b) is in effect, a distribution 
of the positions of the members to be elected to the board shall be made according to the following rules: 

 1. Calculate the electoral quotient for each municipality and ward using the following formula: 

Electoral quotient = a × b / c 

where, 

 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 
(3), 
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 b = the total number of members determined for the board under section 2.1, 

 c = the total population of the board’s electoral group, as reported under subsection 2 (3). 

 2. Combine every municipality and every ward within the area of jurisdiction of the board into a number of geographic 
areas that does not exceed the number determined for “b” in paragraph 1. 

 3. The number of members that represent the electors of the board’s electoral group in each geographic area shall be, as 
nearly as practicable, the sum of the electoral quotients of the constituent municipalities and wards that form the 
geographic area.  O. Reg. 412/00, s. 6 (1);  O. Reg. 45/03, s. 4; O. Reg. 42/10, s. 5. 

 (2)  In carrying out its duties under subsection (1), the board shall, to the extent practicable, form geographic areas for 
which the sum of the electoral quotients of the constituent municipalities and wards is a whole number greater than zero.  
O. Reg. 412/00, s. 6 (2). 

 7.  (1)  If a resolution under clause 4 (1) (a) is in effect, a distribution of the positions of the members to be elected to the 
board shall be made according to the following rules: 

 1. Calculate the electoral quotient for each municipality and ward using the following formula: 

Electoral quotient = a × b / c 

where, 

 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 
(3), 

 b = the total number of members determined for the board under section 2.1, 

 c = the total population of the board’s electoral group, as reported under subsection 2 (3). 

 2. Place the municipalities in two groups, one of which shall be comprised of the municipality or municipalities 
designated under clause 4 (1) (a) and one of which shall be comprised of the remaining municipalities in the board’s 
area of jurisdiction. 

 3. Calculate the sum of the electoral quotients for each of the two groups of municipalities. 

 4. Add the number determined by the resolution of the board under subsection 4 (2) to the sum of the electoral quotients 
for the group of municipalities that are designated under clause 4 (1) (a). 

 5. Subtract the number that was added under paragraph 4 to the sum of the electoral quotients for the group of 
municipalities designated under clause 4 (1) (a) from the sum of the electoral quotients for the group of the remaining 
municipalities. 

 6. Calculate the alternative electoral quotient for each municipality and ward using the following formula: 

Alternative electoral quotient = a × b / c 

where, 

 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 
(3), 

 b = the number calculated under paragraph 4 or 5, as the case may be, and 

 c = the total population of the board’s electoral group resident in the group of municipalities to which the 
municipality or ward belongs, as reported under subsection 2 (3). 

 7. Combine every municipality and every ward within each group of municipalities into a number of geographic areas 
which does not exceed the number determined for “b” in paragraph 1.  No geographic area shall include municipalities 
or parts of municipalities in both the designated group and the remaining group of municipalities. 

 8. The number of members that represent the electors in each geographic area shall be, as nearly as practicable, the sum 
of the electoral quotients of the municipalities and wards that form the geographic area.  O. Reg. 412/00, s. 7 (1); 
O. Reg. 45/03, s. 5; O. Reg. 42/10, s. 6. 

 (2)  In carrying out its duties under paragraph 7 of subsection (1), the board shall, to the extent practicable, form 
geographic areas for which the sum of the electoral quotients of the constituent municipalities and wards is a whole number 
greater than zero.  O. Reg. 412/00, s. 7 (2). 

 8.  REVOKED:  O. Reg. 42/10, s. 7. 

 8.1  Where a board has formed a geographic area that consists of all or part of two or more municipalities, the board shall 
identify which of those municipalities has the largest population of the board’s electoral group for the purpose of identifying 
the school board election clerk referred to in subsection 11 (2).  O. Reg. 235/04, s. 1. 
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REPORT ON DETERMINATION AND DISTRIBUTION 

 9.  (1)  On completion of the determination and distribution of members of the board, the board shall prepare a report that 
includes, 

 (a) the results of the determination and distribution; 

 (b) where a geographic area consists of all or part of two or more municipalities, the identification made under section 8.1 
of the municipality with the largest population of the board’s electoral group; and 

 (c) a copy of the data and calculations by which the determination and distribution referred to in clause (a) were made and 
by which the identification referred to in clause (b) was made.  O. Reg. 235/04, s. 2. 

 (2)  The board shall send a copy of the report to, 

 (a) the Minister; 

 (b) the school board election clerks for all the municipalities within the area of jurisdiction of the board; and 

 (c) the secretary of every other board, the area of jurisdiction of which is wholly or partially within the area of jurisdiction 
of the board.  O. Reg. 412/00, s. 9 (2); O. Reg. 42/10, s. 8 (1). 

 (3)  The copy of the report referred to in subsection (2) shall be sent by,  

 (a) May 3, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 
members under subsection 58.1 (10.0.2) of the Act; or 

 (b) April 3 in the election year, in all other cases.  O. Reg. 42/10, s. 8 (2). 

APPEALS ON DISTRIBUTION 

 10.  (1)  The council of a municipality within the area of jurisdiction of a board may appeal to the Ontario Municipal Board 
the results of the distribution under section 6 or 7.  O. Reg. 412/00, s. 10 (1). 

 (2)  An appeal under subsection (1) may only be made if the distribution made under section 6 or 7 allots to a geographic 
area a number of members that is different from the sum of the applicable electoral quotients for the geographic area by an 
amount that is greater than 0.05 times the total number of members.  O. Reg. 412/00, s. 10 (2). 

 (3)  The appeal shall be commenced by filing with the secretary of the board a notice of appeal setting out the objection to 
the distribution and the reasons for the objection and be accompanied by the fee prescribed under the Ontario Municipal 
Board Act.  O. Reg. 412/00, s. 10 (3); O. Reg. 45/03, s. 6 (1). 

 (3.1)  The secretary of a board who receives a notice of appeal under subsection (3) shall ensure that, 

 (a) a record is compiled consisting of the notice of appeal and the reasons for the objection; 

 (b) the record and the fee are forwarded to the Ontario Municipal Board within 15 days after the notice and the fee are 
received; and 

 (c) such other information as the Ontario Municipal Board may require in respect of the appeal that is within the board’s 
possession is forwarded to the Ontario Municipal Board.  O. Reg. 45/03, s. 6 (2). 

 (3.2)  Despite clause (3.1) (b), if the appeal is withdrawn within 15 days after the notice of appeal and the fee are filed, the 
board is not required to forward the materials described under clauses (3.1) (b) and (c) to the Ontario Municipal Board. 
O. Reg. 45/03, s. 6 (2). 

 (4)  The appeal must be commenced not later than,  

 (a) May 20, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 
members under subsection 58.1 (10.0.2) of the Act; or  

 (b) April 21 in the election year, in all other cases.  O. Reg. 42/10, s. 9 (1). 

 (5)  If no appeal is commenced, the board shall be deemed to be properly constituted despite any defect in the distribution.  
O. Reg. 412/00, s. 10 (5). 

 (6)  The secretary of the board shall  forward any notices of appeal to the Ontario Municipal Board by, 

 (a) May 25, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 
members under subsection 58.1 (10.0.2) of the Act; or  

 (b) April 25 in the election year, in all other cases.  O. Reg. 42/10, s. 9 (2). 

 (7)  The parties to the appeal are the municipality, the board and any other person added as a party by the Board.  
O. Reg. 412/00, s. 10 (7). 

 (8)  The Board is not required to hold a hearing on the appeal.  O. Reg. 412/00, s. 10 (8). 

 (9)  The Board may, 
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 (a) dismiss the appeal; or 

 (b) allow the appeal, in whole or in part, and make an order varying the distribution.  O. Reg. 412/00, s. 10 (9). 

 (10)  The Board shall determine the appeal not later than June 10 in the election year.  O. Reg. 412/00, s. 10 (10). 

CONDUCT OF ELECTIONS 

 11.  (1)  This section applies to regular elections and by-elections of members of a board from a geographic area formed for 
a board under section 6 or 7, if the geographic area is composed of all or part of two or more municipalities.  O. Reg. 45/03, 
s. 7. 

 (2)  Subject to subsection (5), the person responsible for conducting the election of members of the board from the 
geographic area is the school board election clerk of the municipality wholly or partly within the geographic area having the 
largest population of the board’s electoral group.  O. Reg. 45/03, s. 7. 

 (3)  Nominations shall be filed with the school board election clerk referred to in subsection (2), who shall send the names 
of the candidates by registered mail within 48 hours after the closing of nominations to the school board election clerk of 
each municipality that is wholly or partly within the geographic area.  O. Reg. 45/03, s. 7. 

 (4)  If the distance between the residence of a person seeking nomination and the office of the school board election clerk 
with whom nominations must be filed is greater than 100 kilometres, the clerk shall, for the purpose of making it easier for 
the person or the person’s agent to file the nomination, delegate such of his or her powers as may be necessary to, 

 (a) the school board election clerk of the municipality in which the person seeking nomination resides, if the person 
resides in a municipality; 

 (b) the school board election clerk of the municipality to which the unorganized territory in which the person seeking 
nomination resides is attached for election purposes, if the person resides in unorganized territory that is attached to a 
municipality for election purposes and the territory that is attached is part of the same geographic area as the 
municipality for election purposes; 

 (c) the school board election clerk whose office is in the same geographic area and is closest to the person’s residence, in 
any other case.  O. Reg. 45/03, s. 7. 

 (5)  The school board election clerk of each municipality wholly or partly within the geographic area is the person 
responsible for conducting the election of members of the board in the municipality and shall promptly report the vote 
recorded to the clerk referred to in subsection (2) who shall prepare the final summary, announce the result of the vote and 
forward the result to the secretary of the board and to the Minister.  O. Reg. 45/03, s. 7.  

PART II (ss. 12., 13.)  REVOKED:  O. Reg. 42/10, s. 10. 

14.-26.  REVOKED:  O. Reg. 45/03, s. 8. 

PART III (ss. 27.-29.) REVOKED:  O. Reg. 45/03, s. 8. 

TABLE 1 

BOARD AREAS 

Item Name of Board Area (km2) 

1. District School Board Ontario North East 24,922 

2. Algoma District School Board 9,623 

3. Rainbow District School Board 14,757 

4. Near North District School Board 17,020 

5. Keewatin-Patricia District School Board 7,245 

6. Rainy River District School Board 10,552 

7. Lakehead District School Board 5,274 

8. Superior-Greenstone District School Board 18,959 

9. Bluewater District School Board 8,686 

10. Avon Maitland District School Board 5,639 

11. Greater Essex County District School Board 1,872 

12. Lambton Kent District School Board 5,505 

13. Thames Valley District School Board 7,278 

14. Toronto District School Board 634 

15. Durham District School Board 1,963 

16. Kawartha Pine Ridge District School Board 6,998 

17. Trillium Lakelands District School Board 12,133 

18. York Region District School Board 1,774 

19. Simcoe County District School Board 4,901 

20. Upper Grand District School Board 4,192 

21. Peel District School Board 1,258 
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22. Halton District School Board 970 

23. Hamilton-Wentworth District School Board 1,127 

24. District School Board of Niagara 1,883 

25. Grand Erie District School Board 4,067 

26. Waterloo Region District School Board 1,383 

27. Ottawa-Carleton District School Board 2,806 

28. Upper Canada District School Board 12,112 

29. Limestone District School Board 7,193 

30. Renfrew County District School Board 8,740 

31. Hastings and Prince Edward District School Board 7,200 

32. Northeastern Catholic District School Board 25,464 

33. Nipissing-Parry Sound Catholic District School Board 10,597 

34. Huron-Superior Catholic District School Board 9,815 

35. Sudbury Catholic District School Board 9,317 

36. Northwest Catholic District School Board 11,965 

37. Kenora Catholic District School Board 3,070 

38. Thunder Bay Catholic District School Board 4,936 

39. Superior North Catholic District School Board 18,716 

40. Bruce-Grey Catholic District School Board 8,686 

41. Huron Perth Catholic District School Board 5,639 

42. Windsor-Essex Catholic District School Board 1,872 

43. London District Catholic School Board 7,278 

44. St. Clair Catholic District School Board 5,505 

45. Toronto Catholic District School Board 634 

46. Peterborough Victoria Northumberland and Clarington Catholic District School Board 10,324 

47. York Catholic District School Board 1,774 

48. Dufferin-Peel Catholic District School Board 2,754 

49. Simcoe Muskoka Catholic District School Board 10,640 

50. Durham Catholic District School Board 1,963 

51. Halton Catholic District School Board 970 

52. Hamilton-Wentworth Catholic District School Board 1,127 

53. Wellington Catholic District School Board 2,696 

54. Waterloo Catholic District School Board 1,383 

55. Niagara Catholic District School Board 1,883 

56. Brant Haldimand Norfolk Catholic District School Board 4,067 

57. Catholic District School Board of Eastern Ontario 12,112 

58. Ottawa Catholic District School Board 2,806 

59. Renfrew County Catholic District School Board 7,851 

60. Algonquin and Lakeshore Catholic District School Board 16,101 

61. Conseil scolaire de district du Nord-Est de l’Ontario 46,499 

62. Conseil scolaire de district du Grand Nord de l’Ontario 65,681 

63. Conseil scolaire de district du Centre Sud-Ouest 68,014 

64. Conseil des écoles publiques de l’Est de l’Ontario 38,041 

65. Conseil scolaire de district catholique des Grandes Rivières 25,452 

66. Conseil scolaire de district catholique Franco-Nord 10,597 

67. Conseil scolaire de district catholique du Nouvel-Ontario 19,226 

68. Conseil scolaire de district catholique des Aurores boréales 38,587 

69. Conseil scolaire catholique Providence 28,980 

70. Conseil scolaire de district catholique Centre-Sud 40,407 

71. Conseil scolaire de district catholique de l’Est ontarien 5,326 

72. Conseil scolaire de district catholique du Centre-Est de l’Ontario 33,543 

O. Reg. 42/10, s. 11; O. Reg. 345/13, s. 1. 

TABLE 2 

NUMBER OF MEMBERS BASED ON ELECTORAL GROUP POPULATION 

Item Total Population of Electoral Group Number of 
Members 

1. Less than 30,000 persons 5 

2. 30,000 to 44,999 persons 6 

3. 45,000 to 59,999 persons 7 

4. 60,000 to 99,999 persons 8 

5. 100,000 to 149,999 persons 9 

6. 150,000 to 249,999 persons 10 

Appendix A

55

http://www.ontario.ca/fr/lois/reglement/000412#SFT2


 8 

7. 250,000 to 399,999 persons 11 

8. 400,000 to 999,999 persons 12 

9. 1,000,000 to 1,499,999 persons 17 

10. 1,500,000 persons or more 22 

O. Reg. 412/00, Table 2. 

TABLE 3 

NUMBER OF ADDITIONAL MEMBERS BASED ON BOARD DENSITY 

Item Density Number of 
Additional 
Members 

1. Less than 1.00 7 

2. 1.00 or more but less than 1.25 6 

3. 1.25 or more but less than 1.50 5 

4. 1.50 or more but less than 2.00 4 

5. 2.00 or more but less than 3.00 3 

6. 3.00 or more but less than 4.00 1 

7. 4.00 or more 0 

O. Reg. 412/00, Table 3. 

TABLE 4 

MAXIMUM NUMBER OF ADDITIONAL MEMBERS BASED ON BOARD DENSITY 

Item Board Area Number of 
Additional 
Members 

1. Less than 8,000 square kilometres 0 

2. 8,000 square kilometres or more but 
less than 12,000 square kilometres 

1 

3. 12,000 square kilometres or more 
but less than 25,000 square 
kilometres 

3 

4. 25,000 square kilometres or more 
but less than 40,000 square 
kilometres 

6 

5. 40,000 square kilometres or more The lesser of 7 
and the 
difference 
between 12 and 
the number of 
members based 
on electoral 
group 
population set 
out in Table 2 
for the 
population of 
the board’s 
electoral group. 

O. Reg. 412/00, Table 4; O. Reg. 432/00, s. 3. 

TABLE 5 

DISPERSAL FACTORS 

Item Name of Board Dispersal Factor 

1. District School Board Ontario North East 18.5 

2. Algoma District School Board 15.4 

3. Rainbow District School Board 2.6 

4. Keewatin-Patricia District School Board 41.2 

5. Lakehead District School Board 7.7 

6. Superior-Greenstone District School Board 41.7 

7. Northeastern Catholic District School Board 23.1 

8. Huron-Superior Catholic District School Board 34.8 

9. Northwest Catholic District School Board 16.7 

10. Kenora Catholic District School Board 20.0 
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11. Superior North Catholic District School Board 33.3 

12. Algonquin and Lakeshore Catholic District School Board 2.8 

13. Conseil scolaire de district du Nord-Est de l’Ontario 66.7 

14. Conseil scolaire de district du Grand Nord de l’Ontario 7.2 

15. Conseil scolaire de district du Centre Sud-Ouest 7.9 

16. Conseil des écoles publiques de l’Est de l’Ontario 6.3 

17. Conseil scolaire de district catholique des Grandes Rivières 23.5 

18. Conseil scolaire de district catholique du Nouvel-Ontario 16.7 

19. Conseil scolaire de district catholique des Aurores boréales 80.0 

20. Conseil scolaire catholique Providence 11.5 

21. Conseil scolaire de district catholique du Centre-Est de l’Ontario 2.0 

22. All other boards 0.0 

O. Reg. 345/13, s. 2. 

TABLE 6 

MINIMUM NUMBER OF MEMBERS BASED ON BOARD ENROLMENT 

Item Day School Average Daily 
Enrolment 

Minimum 
Number of 
Members 

1. 10,000 to 13,999 pupils 6 

2. 14,000 to 21,499 pupils 7 

3. 21,500 to 29,999 pupils 8 

4. 30,000 to 44,999 pupils 9 

5. 45,000 to 84,999 pupils 10 

6. 85,000 or more pupils 11 

O. Reg. 412/00, Table 6. 

 
Français 

 

Back to top 
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2014 2016 2022 2024

Municipality

Population 
Electoral Group 

(PEG) Report

Population 
Electoral 

Group (PEG) 
Report

Two (2) Year 
Population 

Increase

Two (2) Year 
Population 

Increase (%) FO
M

U
LA

Projected 
Population 

Electoral 
Group

Projected 
Population 

Electoral 
Group

Halton Hills 13,472                 13,753            281                 2.09% A 14,327         14,900         
Milton 19,621                 21,133            1,512             7.71% A 24,390         27,647         

Burlington 35,077                 35,090            13                   0.04% A 35,116         35,142         
Oakville 46,550                 45,212            1,338-             -2.87% A 42,613         40,014         
TOTAL 114,720               115,188          468                 0.41% C 116,446      117,703       

Municipality
PEG 

Representation Trustee Count
PEG 

Population Distribution (+/-)
PEG 

Representation Trustee Count
PEG 

Population Distribution
Proposed 

Distribution (+/-)
A B C A x B / C A B C A x B / C

Halton Hills 13,753                 9                      115,188         1.075              0.07-    13,896                 9                       115,502            1.083               1                       0.08-    
Milton 21,133                 9                      115,188         1.651              0.65-    21,947                 9                       115,502            1.710               2                       0.29    

Burlington 35,090                 9                      115,188         2.742              0.26    35,097                 9                       115,502            2.735               3                       0.27    
Oakville 45,212                 9                      115,188         3.533              0.47    44,562                 9                       115,502            3.472               3                       0.47-    
TOTAL 115,188               9.000              115,502               9.000               9                       

Municipality
PEG 

Representation Trustee Count
PEG 

Population Distribution (+/-)
PEG 

Representation Trustee Count
PEG 

Population Distribution
Proposed 

Distribution (+/-)
A B C A x B / C A B C A x B / C

Halton Hills 14,327                 9                      116,446         1.107              0.11-    14,900                 9                       117,703            1.139               1                       0.14-    
Milton 24,390                 9                      116,446         1.885              0.11    27,647                 9                       117,703            2.114               2                       0.11-    

Burlington 35,116                 9                      116,446         2.714              0.29    35,142                 9                       117,703            2.687               3                       0.31    
Oakville 42,613                 9                      116,446         3.294              0.29-    40,014                 9                       117,703            3.060               3                       0.06-    
TOTAL 116,446               9.000              117,703               9.000               9                       9                     TOTAL

Projected 
Population 

Electoral Group

2018

13,896                
21,947                
35,097                
44,562                

115,502              

2                     Milton
3                     Burlington
3                     Oakville

Proposed 
Distribution Municipality

1                     Halton Hills

TOTAL

2016 Estimated Population Electoral Group Counts 2018 Estimated Population Electoral Group Counts

2022 Estimated Population Electoral Group Counts 2024 Estimated Population Electoral Group Counts

Municipality

Halton Hills
Milton

Burlington
Oakville

Determination of Total Number of Members
A) Population of Electoral Group  100,000 to 149,999
B) Average Daily Enrolment (ADE) School Population of 30,000 to 44,999

9 Trustees Allocated to the HCDSB

RATEPAYER DISTRIBUTION BY MUNICIPALITY (in advance of the October 2018 election)

POPULATION ELECTORAL GROUP (PEG) - RATEPAYER POPULATION

Current 
Distribution

1                     
1                     
3                     
4                     
9                     
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                                                                                            Scheduled for Review:      September 2016 
    

                                                                                                     

Approved at Second and Third Reading: September 17, 2013 

 

PURPOSE 

 

The Halton Catholic District School Board is committed to fair and equitable trustee representation 
for each geographical region within the Board; and to provide trustees and trustee candidates with 
direction and guidelines for their conduct and responsibilities as candidates during school board 
elections.  
 
 

APPLICATION AND SCOPE 

 

This policy applies to all municipalities in the Region of Halton and to all trustees and trustee 

candidates seeking election to the Halton Catholic District School Board. 

 

DEFINITIONS 

 
In this policy, “Trustee” refers to a member of the Halton Catholic District School Board of Trustees.  
“Trustee Candidate” refers to an individual who is not a trustee and is seeking election to the Board of 
Trustees through the election process. 
 

 
 

REFERENCES 

Ontario Regulation 412/00 

Trustee Election Guideline (Candidates Guide for Ontario Municipal and School Board By-elections  

2016 – 2018) 

Trustee Determination and Distribution Guide for Ontario District School Boards 
 

PRINCIPLES 

 

Consistent with the Municipal Election Act, 1996, elections are held every four years, congruent with 
Municipal elections, to populate the Halton Catholic District School Board with elected trustees to 
represent the geographical regions of Halton, as determined by the Board. 
 
The number of elected trustees and their distribution over a board’s jurisdiction are governed by the 
Education Act and by Ontario Regulation 412/00 
 
The Halton Catholic District School Board strives to determine Fair and Equitable Representation of 
each Municipality for the Board of Trustees prior to each election. 
    
The Halton Catholic District School Board values ethical, equitable, and accountable practices by all 
representatives and those who seek to become representatives of the school board.   
The members of the Halton Catholic District School Board of Trustees occupy positions of public trust 
and confidence and as such are held to high ethical standards.  They are expected to discharge their 
duties and responsibilities in a professional, impartial, and Catholic manner (HCDSB) Policy No.: I-
36). 
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Members of the Halton Catholic District School Board of Trustees, and those trustee candidates who 
seek election to the board through the formal election process, do so in congruence with the Ontario 
Catholic School Trustees Association guidelines and in compliance with the Municipal Elections Act, 
1996; The Municipal Act, 2001; and the Education Act.  
 
Members of the Halton Catholic District School Board of Trustees, and those trustee candidates who 
seek election to the board through the formal election process, respect all federal, provincial, and 
municipal laws with honesty and integrity.  
 
 

REQUIREMENTS 

 
REPRESENTATION: 
 

1. The jurisdiction of the board is comprised of the regional municipality of Halton, which is 
comprised of four (4) local municipalities (Burlington, Oakville, Milton, and Halton Hills), 
Representation for each local municipality is proportional to the overall rate payer population. 

 

2. Regional Representation will be based on the formula outlined in Ontario Regulation 412/00 
for the electoral quotient  (a x b / c) where: 
 

a = the population of the board’s electoral group resident in the municipality or ward, as 
reported under subsection 2 (3) 

b = the total number of members determined for the board under section 2.1 
c = the total population of the board’s electoral group, as reported under subsection 2 (3) 

 
 

  
3. As per subsection 4. (4) 4 of Ontario Regulation 412/00, representation should not deviate 

unduly from the principle of representation by population 
  

4. Representation will be determined and communicated by the end of March 31 of the election 
year. 

 
 

ELECTION GUIDELINES: 
 

1. A candidate for school board trustee must be eligible to be nominated as a candidate for 
election under the Municipal Elections Act, 1996, and meet all criteria as outlined by the Halton 
Catholic District School Board. 

 
2. School Board Trustees and Trustee Candidates will conduct ethical and transparent financial 

practices throughout the campaign, keep accurate financial records, and be prepared to file a 
financial disclosure form to the board upon completion of the campaign. 

 
3. School Board Trustees and Trustee Candidates will respect the campaign spending limit as 

outlined in the Municipal Elections Act and determined by the board as outlined in the 
Municipal Elections Act. 
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4. School Board Trustees and Trustee Candidates will adhere to the campaign timelines and 
deadlines as outlined in the Municipal Elections Act, the Ontario Catholic School Trustees 
Association guidelines, and the procedures of the Halton Catholic District School Board. 

 
5. School Board Trustees and Trustee Candidates will respect the neutrality of individual schools 

within the board and refrain from any form of campaigning on school grounds, through school 
resources, or school communication tools. 

 
 
 
 
 
 
APPROVED: Regular Meeting of the Board 
 
 
DISTRIBUTION: Board Members, Administration, Principals & Staff 
 
 
 
Authorized by: ................................................................................ 

                                                                                    Chair of the Board 
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