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PURPOSE 

 
To provide direction on the process for the admission of Catholic students to the elementary and 
secondary schools of the Halton Catholic District School Board. 
 

APPLICATION AND SCOPE 

 
This policy applies to all students registering for the first time in elementary and secondary schools under 
the jurisdiction of the Halton Catholic District School Board. 
 
 

PRINCIPLES 

 
 The Halton Catholic District School Board has a mandate to provide Catholic education to the 

students registered in its schools. 
 

 The Ministry of Education recognizes the right of Catholic schools to provide Catholic education. 
 

 Catholic school ratepayers expect that Catholic faith and culture permeates everything that 
happens within the Catholic school. 
 

 The Halton Catholic District School Board believes that its Admissions Policy must respect the 
constitutional rights of Catholic ratepayers in order to maintain the Catholicity of our schools. 

 
 The Education Act, Section 136, allows for any student to enrol in a Catholic secondary school 

regardless of their religion.   
 

REQUIREMENTS - ELEMENTARY 

 
 Students registering for the first time in the Halton Catholic District School System shall be required 

to produce proof of age and a Catholic Baptismal Certificate of the Roman or Eastern Rite. 
 

 If the child has no Roman/Eastern Rite Catholic baptismal certificate, the child may be admitted if 
one parent can provide a Roman/Eastern Rite Catholic baptismal certificate.  
 

 If the child has no Roman/Eastern Rite Catholic baptismal certificate, and neither parent can 
provide a Roman/Eastern Rite Catholic baptismal certificate, the parents shall be provided with the 
name and telephone number of the appropriate pastor in order to assist the parents in obtaining a 
valid baptismal certificate, or in order to make the preparations for the child to be received into the 
Catholic Church through Baptism. 
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A letter from the proper pastor (or his delegate) recommending a student for admission to a 
Catholic School is acceptable in lieu of a Baptismal Certificate. The proper pastor is the pastor of 
the parish to which the family belongs by territory or registration as in the case of a “national” 
parish.   With the support of the Catholic Parish Priest, the Director of Education may make a 
determination to approve the admission of a non-Catholic child on a conditional basis. 
 

 Students shall be admitted on condition that the parent provides a Catholic baptismal certificate or 
the letter from the  Director of Education on the first day of school for a child or on a date agreed 
upon between the principal and the parent. 

 
 The letter from the parish priest should state that the parent wants their child educated in the 

Catholic school and is prepared to follow through on having the child baptized. 
 

 Students shall be admitted to Junior Kindergarten in September of any school year provided that 
they will reach the age of four on, or before December 31st, in that same calendar year. 

 
 Students shall be admitted to Kindergarten in September of any school year provided that they 

reach the age of five on, or before December 31st, in that same calendar year. 
 

 Students shall be admitted to Grade 1 in September of any school year, provided that they reach 
the age of six on, or before, December 31st, in that same calendar year. 

 
 The school shall complete all required registration forms. 

 
 Requests for elementary school admission that do not meet the requirements of this policy and 

have extenuating and compelling family circumstances should be submitted in writing to the 
Director of Education. 

 
 
 

Students from the Halton Catholic District School Board Elementary Schools will follow registration 
procedures for admission to Catholic Secondary Schools: 

 Students registering for the first time with the Halton Catholic District School Board shall make 
application with the Principal of the Catholic Secondary School. 

 A student who is 16 years of age or older and has indicated they have withdrawn from parental 
control is required to show proof of new address and indicate in writing they have withdrawn from 
parental control. 

 Parents are required to register their child and submit required documentation. 

 A student who withdraws from parental support who is registering at a school is required to submit 
the necessary documentation. 
 

 The student shall be interviewed by the administration of the Catholic secondary school to 

REQUIREMENTS – SECONDARY  
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determine reasons for seeking admission. 
 

 Refer to Policy II-34 “Participation in Programs and Courses of Study in Religious Education”. 
 
Administrative Procedures for this policy are found in VI-19 “Elementary and Secondary School Student 
Admission. 
REQUIRED DOCUMENTS 

 ELEMENTARY SECONDARY 

Verified at time of 
registration (no 
copy obtained) 

 Proof Of Age 
(i.e. Birth Certificate; Official Birth 
Registration Card, Passport, 
Citizenship Card Or Certificate) 
 

 Proof Of Immunization (or 
signed medical exemption form)  

 

 Baptismal Certificate (Parent Or 

Student) 
 

 Landed Immigrant Status (if 
applicable): (i.e. Record of Landing or 

Confirmation of Permanent Residence) 

 Proof Of Age 
(i.e. Birth Certificate; Official Birth 
Registration Card, Passport, Citizenship 
Card Or Certificate) 
 

 Proof Of Immunization (or signed 
medical exemption form)  
 

 Landed Immigrant Status (if 
applicable): (i.e. Record of Landing or 

Confirmation of Permanent Residence) 

Copy to OSR  Copy Of Custody Agreement (If 
applicable) 
 

 Student Transfer Form (If 
applicable) 

 Copy Of Custody Agreement (If 
applicable) 
 

 Student Transfer Form (If applicable) 

 

 Ontario Student Transcript And 
Report Card 
 

 Student, 16 years or older and, 
withdrawn from parental control 
provides proof of new address 
(verified) and letter indicating 
Withdrawal form Parental Control 
(original letter to OSR) 

 
 
APPROVED: Regular Meeting of the Board 
 
 
 
AUTHORIZED BY:  .....................................……………………………....... 

       Chair of the Board 
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OPERATING POLICY                                                                            HALTON CATHOLIC DISTRICT SCHOOL BOARD 

LUNCH SUPERVISION                                                                                       OPERATING POLICY:  II-06  
                                                                                                                              DATE:    OCTOBER 23, 1973 
                                                                                                                              AMENDED:                                              JULY 30, 1991 
                                                                                                                              AMENDED:                                                 JUNE 5, 2007 
                                                                                                                              AMENDED:                                 NOVEMBER 18, 2014 

 

RESCINDED: NOVEMBER 6, 2017 PAGE 1 OF 1 

 

POLICY 

a) Students are permitted to eat lunch at school and are required to comply with the established code of 
conduct. 

 
b) The principal shall arrange the necessary supervision for those students who remain at school for lunch. 

 
 

c) Elementary students who remain at school over the lunch hour shall not be permitted to leave the school 
site unless permission is granted by the parents. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
APPROVED:              Regular Meeting of the Board 
 
 
 
Authorized by: ................................................................................ 
                     Chair of the Board  
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  OPERATING POLICY  HALTON CATHOLIC DISTRICT SCHOOL BOARD 

CROSS PANEL SHARING OF STUDENT INFORMATION          OPERATING POLICY II-21 
        DATE:  FEBRUARY 17, 2009  
                                                                                                  AMENDED: FEBRUARY 21, 2012   
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PURPOSE  

 
To provide schools with information and directions regarding the sharing of personal student information 
between elementary and secondary schools within the same school Board. 

 

APPLICATION AND SCOPE 

This policy applies to all staff in the Halton Catholic District School Board who are required to or are 
requested to provide information about individual students between the elementary and secondary panels 
within the same school Board. 

PRINCIPLES 

 
The Halton Catholic District School Board acknowledges that students’ information is collected and 
maintained on an individual basis for the improvement of instruction, and for the well-being of the student.  
 
The Halton Catholic District School Board understands that the sharing, interpretation and application of 
personal student information between the elementary and secondary panels will enhance the practical 
provision of educational services which will ultimately benefit student learning.   
 
The Halton Catholic District School Board recognizes that a safe and welcoming environment is most 
conducive to learning, and will therefore seek to foster a Christ-centred, positive school climate, free from 
discriminatory behaviour. 
 
The Halton Catholic District School Board recognizes that any form of social or cultural discrimination is 
incompatible with Catholic moral principles and is in violation of the Ontario Human Rights Code.   
 
The Halton Catholic District School Board expects that the cross panel sharing, interpretation, and 
application of personal student information will be done in a manner that is respectful of an individual 
student’s rights to privacy and free from all forms of discrimination.  
 
 

REQUIREMENTS 

 

1. Students and parent/guardians must be reasonably informed through a clear notice of this 
policy when information is required or requested about individual students between elementary 
and secondary panels.  The notice must describe the personal information, explain the 
purpose of the sharing and provide a contact person’s information.  This need only be done 
once on an annual basis. Notice must also be provided to new students upon registration 
 

2. The Board shall ensure that clear notice of this information is included on the Board’s “Family 
Information/Consent Form” located on the Board’s StaffNet site.    
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CROSS PANEL SHARING OF STUDENT INFORMATION          OPERATING POLICY II-21 
        DATE:  FEBRUARY 17, 2009  
                                                                                                  AMENDED: FEBRUARY 21, 2012   
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3. Once the notice of Information Collection, located on the “Family Information/Consent Form” is 
signed by a parent/guardian, the following information may be shared under the Municipal 
Freedom of Information and Protection of Privacy Act (MFIPPA) and the Education Act. 
 

            a) Student information provided to a secondary school in advance of a student’s arrival: 
 
STUDENT DEMOGRAPHICS: 

 Student Name  

 Gender 

 Date of Birth 

 Board Student Number 

 Ontario Education Number 
(OEN) 

 Current Grade 

 Home Room 

 Special Education 
Status/Identification/Program Placement 

  ELL/ELD stage or level/Program Delivery 
 

 
STUDENT ACHIEVEMENT: 

 Report Card Achievement 

 Report Card Learning Skills  

 DRA and/or other formative assessments 
(e.g., OWA, OCA, QCA) 
 

 
STUDENT ATTENDANCE  
 
OTHER INFORMATION: 

 Suspensions/Expulsions 

 Country of Birth 

 Language Spoken at Home  
 

  

b) Aggregate information about a student’s performance in secondary school provided to the 
former elementary school: 

 
EQAO Grades 9 and 10 Results 
Report Card Achievement Data 
Credit Accumulation 
Course Selection 

 
4. The sharing of elementary data with the secondary panel shall be consistent with the 

completion of the secondary registration form and/or the course selection form indicating the 
student’s intention to attend a specific school. 
 

   
APPROVED: Regular Meeting of the Board 
 
 
 
Authorized by: ............................................   

Chair of the Board    
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-04%20Cross%20Boundary%20School%20Attendance.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-22%20Admission%20to%20Schools%20Elementary%20and%20Secondary.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-17%20International%20Students%20(Non-Resident%20-%20Visa%20Students).pdf
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https://www.hcdsb.org/Parents/Tax/Pages/Tax-Eligibility-Information.aspx
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Municipal Freedom of Information and Protection of Privacy Act, (MFIPPA) 

Personal Health Information Protection Act (PHIPA) 

Privacy and Information Management (PIM ) Toolkit – developed by the PIM taskforce 
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-02%20Records%20and%20Information%20Management.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-82%20Records%20and%20Information%20Management%20Procedure.pdf
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=3&cad=rja&uact=8&ved=0ahUKEwiHrIr1r9fXAhWi0YMKHcQbBigQFggyMAI&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90m56&usg=AOvVaw2Nu1Dt32sMXm7eozwAKOZ7
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwiXhpyAsNfXAhUE24MKHdh1Br4QFggoMAA&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F04p03&usg=AOvVaw0jYHEtd_Xz8dKJR1avWueQ
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwj4kbqNsNfXAhXF7oMKHe8SDToQFggoMAA&url=https%3A%2F%2Fwww.pimedu.org%2Ftoolkit.html&usg=AOvVaw0BUc8yE1A7wAl6bLG_-IUY
http://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwit--udsNfXAhUIzIMKHZNPD9sQFggoMAA&url=http%3A%2F%2Fwww.edu.gov.on.ca%2Feng%2Fdocument%2Fcurricul%2Fosr%2Fosr.html&usg=AOvVaw3JA9NePlInxFjaebV3tDIF
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-02%20Records%20and%20Information%20Management.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-82%20Records%20and%20Information%20Management%20Procedure.pdf
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-02%20Records%20and%20Information%20Management.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-82%20Records%20and%20Information%20Management%20Procedure.pdf
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