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Blessing for a Lenten Meeting 
 

 

This joyous season of Lent 
reminds us that God loves 
us enough to die for us 
enough to die for us. Let us 
bless the Lord for the great 
gifts of his passion, death, 
and resurrection that have 
brought our salvation. 
 
A reading from the 
second book of 
Corinthians, chapter 5 
verse 17-21. 
 
Brothers and sisters: 

Whoever is in Christ is a 
new creation: the old 
things have passed away; 
behold, new things have 
come. And all this is from 
God, who has reconciled 
us to himself through 

Christ and given us the 
ministry of reconciliation, 
namely, God was 
reconciling the world to 
himself in Christ, not 
counting their trespasses 
against them, and 
entrusting to us the 
message of reconciliation. 

So we are ambassadors for 
Christ, as if God were 
appealing through us. We 
implore you on behalf of 
Christ as if God.  

The response is: We bless 
you, Lord. 

Bless the Lord for making 
all things new. 

All: We bless you, Lord. 

Bless the Lord for the gift 
of reconciliation. 

All: We bless you, Lord. 

Bless the Lord for the 
Lord’s trust in us to be 
ambassadors of the good 
news. 

All: We bless you, Lord. 

Bless the Lord for making 
us people who can be 
peacemakers. 

All: We bless you, Lord. 

Bless the lord for the 
chance to reconcile with 
one another and grow in 
God’s love. 

All: We bless you, Lord. 

Let us share a sign of 
peace as our commitment 
to work for the peace and 
justice that our redemption 
requires. Let us pray to 
keep the cross ever before 
us as we seek to do God’s 
will. 

Amen. 
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Business Arising from Previous Meetings – 2018 02 20 Page 1 

 

ITEM 7.1 
 
 
 
 

 
BUSINESS ARISING FROM PREVIOUS MEETINGS 

 
 

DATE OF THE 
BOARD MEETING  

AGENDA ITEM  ACTION REQUIRED RESPONSIBILITY STATUS 
 

     

 

 
 OUTSTANDING POLICY ITEMS 

 

 

DATE OF THE 
BOARD MEETING  

AGENDA ITEM  ACTION REQUIRED RESPONSIBILITY STATUS 
 

June 6, 2017 Policy I-26 Student Trustees on the 
Halton Catholic District School 
Board 

Approval, as amended T. Overholt Spring 2018 
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Ministère de l’Éducation

Bureau du sous-ministre adjoint 
Division du soutien aux immobilisations et 
aux affaires 
900, rue Bay 
20e étage, Édifice Mowat 
Toronto ON M7A 1L2 

Ministry of Education

Office of the ADM
Capital and Business Support Division
900 Bay Street
20th Floor, Mowat Block
Toronto ON M7A 1L2

2017: B7

MEMORANDUM TO: Directors of Education 
Children’s Service Leads, Consolidated Municipal Service 
Managers (CMSMs) and District Social Service 
Administration Boards (DSSABs) 

FROM: Josh Paul  
Assistant Deputy Minister 
Capital and Business Support Division 

DATE: June 12, 2017 

SUBJECT: Request for Capital Priorities Project Funding 
Submissions 

On behalf of the ministry team, I am writing to announce the launch of the 2017 Capital 
Priorities program. The Capital Priorities program provides school boards with an 
opportunity to identify their most urgent and pressing pupil accommodation needs. The 
ministry has allocated just over $3 billion in capital funding through the Capital Priorities 
program since it began in 2011. The Capital Priorities program serves as the primary 
means for funding capital projects that address school boards’ pupil accommodation 
needs including enrolment pressures, supporting the consolidation of underutilized 
facilities, providing facilities for French-language rights holders in under-served areas, 
and replacing facilities in poor repair. 

Highlights/Summary Points

• The submission deadline for all capital funding requests is September 8, 2017.
• The 2017 Capital Priorities projects are required to open no later than the 2020-2021

school year.
• School boards may apply for capital funding support for the creation of new or

renovated licensed child care spaces and child and family program in schools as
part of a larger school capital project.

• The ministry will include joint-use school participation among its criteria in reviewing
all project submissions.

APPENDIX "A"
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• The ministry has capital funding to support the replacement of existing space for 
community partners in situations where the space will be lost due to the board’s 
pupil accommodation activities.

Project Submissions

Capital Priorities

As with previous rounds of the Capital Priorities program, funding for Capital Priorities 
projects will be allocated on a business case basis for new schools, retrofits, and 
additions that need to be completed by the 2020-2021 school year. School boards are 
required to identify their ten highest and most urgent Capital Priorities and submit the 
associated business cases through the School Facilities Inventory System (SFIS) in 
order to be considered for funding approval.

With this spring’s announcements of School Consolidation Capital funding approvals, 
the ministry completes its commitment to invest $750 million to support improved 
utilization of school space through the reduction of surplus capacity.  The ministry will 
continue to support consolidation projects through its annual Capital Priorities program.

The ministry is increasing its submission limit to ten projects to compensate for the 
completion of the School Consolidation Capital program which will have no further 
intakes.

School boards are required to submit their completed Capital Priorities business cases 
by September 8, 2017. The ministry will not accept business cases after this date.

Child Care Centres in Schools

In Memo 2017:B06 Request for Early Years Capital Program Funding 
Submissions, the ministry announced details of the 2017-18 Early Years Capital 
Program (EYCP) in support of the government’s Renewed Early Years and Child Care 
Policy Framework.  The Framework aims to ensure that all children and families have 
access to a range of high-quality, inclusive, and affordable early years and child care 
programs and services that are responsive to the needs of families. This plan will create 
access to licensed child care for 100,000 more children aged 0 to 4 years old over the 
next five years. To support this commitment, the government is investing up to $1.6 
billion in capital funding for child care capital builds and retrofits to support the creation 
of licensed child care spaces in schools, the broader public sector, and community 
locations for children aged 0-4 years.

With support from their local Consolidated Municipal Service Managers (CMSMs) and 
District Social Services Administration Boards (DSAABs), school boards have an 
opportunity to request capital funding support for the creation of new child care spaces 
or child and family program projects that are associated with a larger school capital 
project through this round of the Capital Priorities program.
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For child care spaces and child and family programs associated with a Capital Priorities 
project request, school boards must submit a request for capital funding support for 
these projects by completing and attaching a Joint Submission - Capital Funding for 
Child Care and Child and Family Programs to their Capital Priorities business case. 
Please see memo 2017:B06 Request for Early Years Capital Program Funding 
Submissions for additional details.

School boards are required to submit their completed Early Years Joint Submissions by 
September 8, 2017. The ministry will not accept Early Years Joint Submissions after 
this date.

Joint-Use Capital Projects
The ministry encourages all school boards to consider collaborative capital project 
arrangements between school boards. This includes maximizing the opportunities of co-
location, particularly in rural, northern and small communities.

In the current 2016-17 school year, the ministry has committed dedicated funding to 
assist school boards in pursuing joint-use school opportunities between boards. This 
funding is being allocated: 

• to support boards with facilitation and joint planning towards the potential 
development of joint-use school proposals (the Joint-Use Schools Seed Funding 
Program), and 

• on studies being commissioned by the ministry to highlight joint-use experiences 
and develop a joint-use toolkit that can be used to assist boards in developing 
joint-use schools. The ministry expects to receive these studies this Fall. 

Since 2013, the ministry has prioritized joint-use projects as part of the Capital Priorities 
program, however, while there are approximately 4,900 schools in Ontario, only 37 are 
currently joint-use arrangements.

Therefore, going forward, the ministry will be reviewing all capital proposals submitted 
by boards for ministry funding for new schools, additions or consolidation projects to 
ensure joint-use opportunities between boards have been explored before funding is 
granted.

School boards seeking Capital Priorities funding approval must: 
• Document efforts made to explore joint-use opportunities for each capital project 

funding request as part of the business case submissions; 
• Demonstrate a willingness to participate with co-terminous school boards in 

joint-use school opportunities;  
• For joint-use school proposals, both boards must include the project as part of 

their Capital Priorities submission; and 
• For joint-use school proposals, explain the role of the joint-use school on 

expected improvements to student programming and operational efficiency.
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Joint-Use Seed Funding Program 

The Joint-Use Schools Seed Funding program is available to school boards to 
encourage the development of more joint-use schools between two or more school 
boards.  Successful applicants will receive $20,000 in operating funding, per school 
board, to support the development of a joint-use school project. The ministry will accept 
applications at any time throughout the year.

Community Hub Projects

In addition to partnerships with other school boards, the ministry also encourages 
school boards to consider collaborative capital project arrangements between school 
boards and community partners. New community partners must provide any required 
capital funding for the project, and the project must not result in any additional operating 
costs for the school board.

The Replacement Space Funding is available to fund the capital costs of relocating an 
existing community hub from one school (operating or non-operating) to another school 
in circumstances where the original school is: 

• To be closed or sold, or 
• Facing accommodation pressure.

In situations where the original school is facing accommodation pressure, Replacement 
Space Funding will be restricted to schools where the footprint of the original school 
cannot be expanded.

Funding will be allocated on a business case basis, jointly submitted by both the school 
board and the community partner. Boards are to submit supplemental documents with 
their Capital Priorities Business Case including a description of the community partner 
and their services, an explanation of the capital requirements and capital cost estimate, 
and a commitment from the community partner to provide operating funding for the 
space (include amount). 

Community partners that align with the priorities and goals of the ministry (e.g. child and 
family programs, child mental health, French language services, post-secondary 
programs, etc.) will be prioritized.  Any community partner that provides competing 
educational services is not eligible for Replacement Space Funding. 

Eligibility and Evaluation Criteria 
As in previous rounds of Capital Priorities, school boards are to submit business cases 
through the School Facilities Inventory System (SFIS) system. School boards will be 
able to access the Capital Priorities submission templates in SFIS beginning June 22, 
2017. School boards can save their work in progress; however, once school boards 
submit their business cases, their submissions will be locked from further editing. 
School boards will only be able to modify their business cases by requesting that their 
Capital Analyst (Appendix A) unlock the submission.
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Eligible Project Categories

Projects eligible for funding consideration for this round of the Capital Priorities program 
must meet one or more of the following category descriptions: 

1) Enrolment Pressure: Projects will accommodate pupils where enrolment is currently 
or is projected to persistently exceed capacity at a school or within a group of 
schools, and students are currently housed in non-permanent space (e.g., 
portables).

2) School Consolidations:  Projects that support the reduction of excess capacity in 
order to decrease operating and renewal costs and address renewal need backlogs. 
These projects may also provide other benefits such as improved program offerings, 
accessibility or energy efficiency. Projects linked to an accommodation review must 
have a final trustee decisions on the outcome of the pupil accommodation review by 
September 29, 2017. 

3) Facility Condition:  Projects will replace schools that have higher renewal needs than 
the cost of constructing an appropriately sized new facility.

4) French-language Accommodation:  Projects will provide access to French-language 
facilities where demographics warrant. Such projects will only be considered eligible 
if the school board can demonstrate that there is a sufficient French-language 
population not being served by an existing French-language school facility. 

Projects matching the following descriptions should not be submitted as Capital 
Priorities: 
• Projects related to only addressing an accommodation pressure of a specialized or 

alternative program such as French Immersion; 
• Projects for additional child care or child and family program space that is not 

associated with a priority school project; 
• Projects for new, non-replacement space to support a community partner;   
• Projects that have been previously funded by either the ministry or the school board; 

and 
• Projects that should be funded through renewal funding, including program 

enhancements and projects related to only addressing current and/or proposed 
changes to the Accessibility for Ontarians with Disabilities Act (AODA). 

If a school board has previously submitted a project for Capital Priorities or School 
Consolidation Capital funding and did not receive ministry funding, please refer to the 
ministry’s comments when considering whether or not to re-submit the project. Please 
contact your Capital Analyst (Appendix A) for further clarification.
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Project Evaluation

The ministry will assess all proposed projects using project-specific quantitative and 
qualitative measures depending upon the category of project. 

For Accommodation Pressures and French-Language Accommodation projects: 
• Assessments will be based on school-level capacity ratings, historical enrolment 

trends, enrolment forecasts, and geographic distribution of students; and  
• Primary consideration will be given to projects in areas where accommodation needs 

are currently high with secondary consideration to projects in areas where 
accommodation needs are expected to be high in the next five to ten years.

For Facility Condition and School Consolidation projects: 
• Assessments will be based on the projected operating and renewal savings and the 

removal of renewal backlog needs relative to the project cost; and 
• Priorities will be given to projects with the highest expected Internal Rate of Return. 

This will be calculated using the expected cost of the project compared to the 
expected savings resulting from the project.  

In addition to project specific assessments, the following school board performance 
measures will also be considered for all Capital Priorities project categories: 
• School board’s demonstrated willingness to participate with co-terminous school 

boards in joint-use school opportunities; 
• School board’s ability to build to ministry benchmark costs as evidenced by past 

projects; 
• School board’s ability to deliver projects within target timeframes as evidenced by 

past projects; 
• School board’s history of meeting the ministry’s capital accountability measures 

(Appendix B); 
• Enrolment and utilization trends for projects of the school board which have 

previously been funded; and 
• Number of projects the school board currently has underway and the status of these 

projects in relation to approved funding and opening dates.

The ministry will expect that school boards will explore various options before submitting 
their business cases for a specific option. School boards must be able to identify the 
cost differentiation and considerations of various options. 

Capital Analysis and Planning Template 

The Capital Analysis and Planning Template (CAPT) is an essential tool for 
understanding school boards’ capital financial position. An approved CAPT is necessary 
before the ministry is able to sufficiently assess the existing capital activity of a school 
board. As a result, school boards will not be considered for new capital project funding 
approval if the ministry does not have an approved CAPT consistent with the school 
board’s 2015-16 Financial Statement. 
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Ministry Contact

Capital Priorities Program

If you have any Capital Priorities program questions, or require additional information, 
please contact the Capital Analyst assigned to your school board (Appendix A) or: 

Paul Bloye, Manager, Capital Policy and Programs Branch at 416-325-8589 or at 
Paul.Bloye@Ontario.ca

or 

Mathew Thomas, Manager, Capital Policy and Programs Branch at 416-326-9920 or at 
Mathew.P.Thomas@ontario.ca.

Child Care and Child and Family Program

If you have any child care and child and family program questions, or require additional 
information, please contact Jeff O’Grady, Acting Manager, Capital Policy and Programs 
Branch at 416-325-2027 or at Jeff.OGrady@ontario.ca.

Communications Protocol 

School boards are reminded to follow the ministry’s communications protocol 
requirements for all ministry funded major capital construction projects as outlined in 
Appendix C.

Should you have any questions related to the communication requirements, please 
contact:

Dylan Franks, Senior Information Officer, Communications Branch at 416-325-2947 or 
Dylan.Franks@ontario.ca.

We look forward to working with you to identify and develop your future capital projects.

Original signed by: 

Joshua Paul
Assistant Deputy Minister 
Capital and Business Support Division

Appendices:

Appendix A: List of Ministry Capital Analysts
Appendix B: Capital Approval Process Chart 
Appendix C: Communications Protocol Requirements
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c.c. Senior Business Officials
Superintendents and Managers of Facilities
Managers of Planning 
Early Years Leads 
CAOs of Consolidated Municipal Service Managers 
CAOs of District Social Service Administration Boards 
Steven Reid, Director, Field Services Branch, Ministry of Education 
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Appendix A: List of Ministry Capital Analysts

DSB District School Board Capital Analyst Email Phone

1 DSB Ontario North East Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

2 Algoma DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

3 Rainbow DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

4 Near North DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

5.1 Keewatin-Patricia DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

5.2 Rainy River DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

6.1 Lakehead DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

6.2 Superior Greenstone DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

7 Bluewater DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

8 Avon Maitland DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

9 Greater Essex County DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

10 Lambton Kent DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

11 Thames Valley DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

12 Toronto DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921

13 Durham DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

14 Kawartha Pine Ridge DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

15 Trillium Lakelands DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

16 York Region DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

17 Simcoe County DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

18 Upper Grand DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

19 Peel DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

20 Halton DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

21 Hamilton-Wentworth DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

22 DSB Niagara Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

23 Grand Erie DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

24 Waterloo Region DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

25 Ottawa-Carleton DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

26 Upper Canada DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

27 Limestone DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

28 Renfrew County DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

29 Hastings & Prince Edward DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

30.1 Northeastern CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

30.2 Nipissing-Parry Sound CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

31 Huron Superior CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

32 Sudbury CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

33.1 Northwest CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

33.2 Kenora CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

34.1 Thunder Bay CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297
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DSB District School Board Capital Analyst Email Phone  

34.2 Superior North CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

35 Bruce-Grey CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

36 Huron Perth CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

37 Windsor-Essex CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

38 London DCSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

39 St. Clair CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

40 Toronto CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921

41 Peterborough VNCCDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

42 York CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

43 Dufferin Peel CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

44 Simcoe Muskoka CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

45 Durham CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

46 Halton CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

47 Hamilton-Wentworth CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

48 Wellington CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

49 Waterloo CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

50 Niagara CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

51 Brant Haldimand Norfolk CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

52 CDSB of Eastern Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

53 Ottawa CSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

54 Renfrew County CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

55 Algonquin & Lakeshore CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

56 CSP du Nord-Est Laval Wong Laval.Wong@ontario.ca 416-325-2015

57 CSP du Grand Nord de l'Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015

58 CS Viamonde Laval Wong Laval.Wong@ontario.ca 416-325-2015

59 CÉP de l'Est de l'Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

60.1 CSCD des Grandes Rivières Laval Wong Laval.Wong@ontario.ca 416-325-2015

60.2 CSC Franco-Nord Laval Wong Laval.Wong@ontario.ca 416-325-2015

61 CSC du Nouvel-Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015

62 CSDC des Aurores boréales Laval Wong Laval.Wong@ontario.ca 416-325-2015

63 CSC Providence Laval Wong Laval.Wong@ontario.ca 416-325-2015

64 CSDC Centre Sud Laval Wong Laval.Wong@ontario.ca 416-325-2015

65 CSDC de l'Est ontarien Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

66 CÉC du Centre-Est Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018
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Appendix B: Capital Approval Process Chart

Capital Construction 
Approval Process Updated 

May 11, 2017 

New Schools* Additions* Major Retrofits*
Early Years**

(Child Care, Child & Family, 
FDK)

Repeat Design New Design 
>50% 

or 
>$3.0M

<50% 

and 
<$3.0M 

>50% 

or 
>$3.0M 

<50% 

and 
<$3.0M 

Individual Projects <$250K 

Pr
e-

D
es

ig
n

Facility Space 
Template

Complete template 
with most recent 

adaptation 
(<5 years) 

Board to submit 
template before 
hiring architect 

Board to submit 
template before 
hiring architect 

Not Required 
Board to submit 
template before 
hiring architect 

Not Required Not Required 

Project Manager Board to appoint a Project Manager (either internal staff or external resource). Board to notify Ministry of name and contact info. 

Ministry Approval 

Ministry must 
approve scope of 

project based upon 
submitted Space 

Template 

Ministry must 
approve scope of 

project based 
upon submitted 
Space Template 

Ministry must 
approve scope of 

project based 
upon submitted 
Space Template 

Not Required 

Ministry must 
approve scope of 

project based upon 
submitted Space 

Template 

Not Required Not Required

GOAL Board to retain an architect. 

Pr
e-

Te
nd

er
 

Independent Cost 
Consultant Report 

Board to submit final 
cost of recent 

adaptation 
(<5 years) 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Not Required

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Not Required Not Required 

Approval to Proceed 
(ATP) Request 

Board's senior business official to submit the ATP Request Form confirming total estimated project costs does not exceed 
board's identified funding, including a floor plan approval letter for the child care component.  Not Required 

Capital Analysis & 
Planning Tool (CAPT) 

Board to confirm that data entered in the CAPT for the requested project is in line with the data provided through the ATP 
Request Form. Not Required 

Ministry Approval Ministry's approval required before proceeding to tender. Approval based on identification of sufficient funding. Not Required 
GOAL Board to proceed to tender. 

Po
st

-
Te

nd
er

Tender exceed 
approved funding 
amount 

Board to either identify additional funding available or make design changes to reduce the project cost. 
In either case, the board must demonstrate to the Ministry that sufficient funding is available to complete the project. 

Tender meet 
approved funding 
amount 

Board to accept tender bid. Important to ensure all project costs are identified and considered. 

* If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education must be  
         submitted as part of the ATP request.  
** If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education is still 

required.  

Notes: 

• Ministry approvals are not required for retrofits that are 100% funded through School Condition Improvement and Early Years Funding less than $250K. 
• Consultant to review the design, provide costing analysis and advice, and report on options to ensure cost containment. To be based on drawings that are at least 80% complete. 
• 50% determined by the following: (Estimated project cost / Latest construction benchmark value of the existing OTG (pre-construction) of the facility). 

Definitions:
Addition: Expansion of the gross floor area of a facility, including child care and child and family program rooms. 
Major Retrofit: Major structural renovation or reconstruction of the existing building envelop, including child care and child and family program rooms. It does not include expansion of the existing 
gross floor area. Any project that does expand the gross floor area, but is funded with Ministry funds or >$1M in Accumulated Surplus is treated as a Major Retrofit.  
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Appendix C: Communications Protocol Requirements: Public Communications 
and Events
All public announcements regarding capital investments in child care, child and family 
program and/or the publicly funded education system are joint communications 
opportunities for the provincial government, the school board, the Consolidated 
Municipal Service Manager/District Social Services Administration Board 
(CMSM/DSSAB), and community partners.
Public Communications
School boards, CMSMs/DSSABs, and community partners should not issue a news 
release or any other media-focussed public communication regarding major capital 
construction projects without publicly recognizing the Ministry of Education’s role in 
funding the project. In addition, school boards, CMSMs/DSSABs, and community 
partners should contact the Ministry of Education to receive additional content for the 
media-focussed public communications, such as quotes from the minister(s). 
The Ministry of Education may also choose to issue its own news release about various 
project milestones in addition to those prepared by school boards, CMSMs/DSSABs, 
and community partners. If the ministry chooses to do so, school boards, 
CMSMs/DSSABs, and community partners will be contacted to get quotes, as 
appropriate.
The intent of this protocol is to secure as much attention and media coverage for these 
events as possible. By doing so, we hope to help promote the role of all involved, 
including the Ministry of Education, school boards, CMSM/DSSABs, and community 
partners in bringing exciting new capital projects to benefit local communities. 
Major Announcements and Events 
Important: For all new school openings, or openings of major additions which includes 
child care and/or child and family programs and/or community hubs, the Minister of 
Education and the Minister Responsible for Early Years and Child Care must be invited 
as early as possible to the event. Invitations should be sent to 
information.met@ontario.ca. Where appropriate, the ministry’s Regional Manager, 
Field Services Branch, in your area should be copied.
School boards, CMSMs/DSSABs, and community partners are not to proceed with their 
public events until they have received a response from the office of the Minister of 
Education or the office of the Minister Responsible for Early Years and Child Care 
regarding the invitation. School boards, CMSMs/DSSABs, and community partners will 
be notified within 15 business days of their opening event as to the ministers’ 
attendance. Please note that if the date of your event changes at any time after the 
ministers have received the invitation, please advise us of the change at the same email 
address above.
If the Minister of Education or the Minister Responsible for Early Years and Child Care 
is unavailable, the invitation may be shared with a government representative who will 
contact your school board, CMSM/DSSAB, and/or community partner to coordinate the 
details (e.g., a joint announcement).
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Note: School boards, CMSMs/DSSABs, and community partners are not expected to 
delay their announcements to accommodate the ministers or a Member of Provincial 
Parliament (MPP). The primary goal is to make sure that the ministers are aware of the 
announcement opportunity. 
Other Events 
For all other media-focussed public communications opportunities that are not major 
events, such as sod turnings for example, an invitation to your local event must be sent 
to the Minister of Education and the Minister Responsible for Early Years and Child 
Care by email (see above) with at least three weeks’ notice. Again, please send a copy 
to the ministry’s Regional Manager, Field Services Branch, in your area, where 
appropriate. Please note that if the date of your event changes at any time after the 
ministers have received the invitation, please confirm the change at the same email 
address above. 
School boards, CMSMs/DSSABs, and community partners are not expected to delay 
these “other” events to accommodate the ministers. Only an invitation needs to be sent; 
a response is not mandatory to proceed. 
This communications protocol does not replace school boards’ existing partnership with 
the Ministry of Education’s regional offices. Regional offices should still be regarded as 
school boards’ primary point of contact for events and should be given updates in 
accordance with existing processes. 
Acknowledgement of Support 
You must acknowledge the support of the Government of Ontario in media-focussed 
communications of any kind, written or oral, relating to the agreement or the project. 
This could include but is not limited to, any report, announcement, speech, 
advertisement, publicity, promotional material, brochure, audio-visual material, web 
communications or any other public communications. For minor interactions on social 
media, or within social media such as Twitter, etc. where there is a tight restriction on 
content, government acknowledgement is not required. The same applies to reactive 
communications (e.g., media calls); however, if possible, such an acknowledgement is 
appreciated. 
Signage 
For all capital construction projects that exceed $100,000, school boards will be 
required to display signage at the site of construction that identifies the support of the 
Government of Ontario. Signage will be provided to school boards by the Ministry of 
Education. School boards are then responsible for posting the signage in a prominent 
location. This should be done in a timely manner following the receipt of the signage. All 
signage production costs will be covered by the Ministry of Education, including the cost 
of distributing the signage to school boards.
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Ministère de l’Éducation

Bureau du sous-ministre adjoint 
Division du soutien aux immobilisations et 
aux affaires 
900, rue Bay 
20e étage, Édifice Mowat 
Toronto ON M7A 1L2 

Ministry of Education

Office of the ADM
Capital and Business Support Division
900 Bay Street
20th Floor, Mowat Block
Toronto ON M7A 1L2

2017: B7

MEMORANDUM TO: Directors of Education 
Children’s Service Leads, Consolidated Municipal Service 
Managers (CMSMs) and District Social Service 
Administration Boards (DSSABs) 

FROM: Josh Paul  
Assistant Deputy Minister 
Capital and Business Support Division 

DATE: June 12, 2017 

SUBJECT: Request for Capital Priorities Project Funding 
Submissions 

On behalf of the ministry team, I am writing to announce the launch of the 2017 Capital 
Priorities program. The Capital Priorities program provides school boards with an 
opportunity to identify their most urgent and pressing pupil accommodation needs. The 
ministry has allocated just over $3 billion in capital funding through the Capital Priorities 
program since it began in 2011. The Capital Priorities program serves as the primary 
means for funding capital projects that address school boards’ pupil accommodation 
needs including enrolment pressures, supporting the consolidation of underutilized 
facilities, providing facilities for French-language rights holders in under-served areas, 
and replacing facilities in poor repair. 

Highlights/Summary Points

• The submission deadline for all capital funding requests is September 8, 2017.
• The 2017 Capital Priorities projects are required to open no later than the 2020-2021

school year.
• School boards may apply for capital funding support for the creation of new or

renovated licensed child care spaces and child and family program in schools as
part of a larger school capital project.

• The ministry will include joint-use school participation among its criteria in reviewing
all project submissions.

Appendix A
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• The ministry has capital funding to support the replacement of existing space for
community partners in situations where the space will be lost due to the board’s
pupil accommodation activities.

Project Submissions

Capital Priorities

As with previous rounds of the Capital Priorities program, funding for Capital Priorities 
projects will be allocated on a business case basis for new schools, retrofits, and 
additions that need to be completed by the 2020-2021 school year. School boards are 
required to identify their ten highest and most urgent Capital Priorities and submit the 
associated business cases through the School Facilities Inventory System (SFIS) in 
order to be considered for funding approval.

With this spring’s announcements of School Consolidation Capital funding approvals, 
the ministry completes its commitment to invest $750 million to support improved 
utilization of school space through the reduction of surplus capacity.  The ministry will 
continue to support consolidation projects through its annual Capital Priorities program.

The ministry is increasing its submission limit to ten projects to compensate for the 
completion of the School Consolidation Capital program which will have no further 
intakes.

School boards are required to submit their completed Capital Priorities business cases 
by September 8, 2017. The ministry will not accept business cases after this date.

Child Care Centres in Schools

In Memo 2017:B06 Request for Early Years Capital Program Funding 
Submissions, the ministry announced details of the 2017-18 Early Years Capital 
Program (EYCP) in support of the government’s Renewed Early Years and Child Care 
Policy Framework.  The Framework aims to ensure that all children and families have 
access to a range of high-quality, inclusive, and affordable early years and child care 
programs and services that are responsive to the needs of families. This plan will create 
access to licensed child care for 100,000 more children aged 0 to 4 years old over the 
next five years. To support this commitment, the government is investing up to $1.6 
billion in capital funding for child care capital builds and retrofits to support the creation 
of licensed child care spaces in schools, the broader public sector, and community 
locations for children aged 0-4 years.

With support from their local Consolidated Municipal Service Managers (CMSMs) and 
District Social Services Administration Boards (DSAABs), school boards have an 
opportunity to request capital funding support for the creation of new child care spaces 
or child and family program projects that are associated with a larger school capital 
project through this round of the Capital Priorities program.
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For child care spaces and child and family programs associated with a Capital Priorities 
project request, school boards must submit a request for capital funding support for 
these projects by completing and attaching a Joint Submission - Capital Funding for 
Child Care and Child and Family Programs to their Capital Priorities business case. 
Please see memo 2017:B06 Request for Early Years Capital Program Funding 
Submissions for additional details.

School boards are required to submit their completed Early Years Joint Submissions by 
September 8, 2017. The ministry will not accept Early Years Joint Submissions after 
this date.

Joint-Use Capital Projects
The ministry encourages all school boards to consider collaborative capital project 
arrangements between school boards. This includes maximizing the opportunities of co-
location, particularly in rural, northern and small communities.

In the current 2016-17 school year, the ministry has committed dedicated funding to 
assist school boards in pursuing joint-use school opportunities between boards. This 
funding is being allocated: 

• to support boards with facilitation and joint planning towards the potential
development of joint-use school proposals (the Joint-Use Schools Seed Funding
Program), and

• on studies being commissioned by the ministry to highlight joint-use experiences
and develop a joint-use toolkit that can be used to assist boards in developing
joint-use schools. The ministry expects to receive these studies this Fall.

Since 2013, the ministry has prioritized joint-use projects as part of the Capital Priorities 
program, however, while there are approximately 4,900 schools in Ontario, only 37 are 
currently joint-use arrangements.

Therefore, going forward, the ministry will be reviewing all capital proposals submitted 
by boards for ministry funding for new schools, additions or consolidation projects to 
ensure joint-use opportunities between boards have been explored before funding is 
granted.

School boards seeking Capital Priorities funding approval must: 
• Document efforts made to explore joint-use opportunities for each capital project

funding request as part of the business case submissions;
• Demonstrate a willingness to participate with co-terminous school boards in

joint-use school opportunities;
• For joint-use school proposals, both boards must include the project as part of

their Capital Priorities submission; and
• For joint-use school proposals, explain the role of the joint-use school on

expected improvements to student programming and operational efficiency.
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Joint-Use Seed Funding Program 

The Joint-Use Schools Seed Funding program is available to school boards to 
encourage the development of more joint-use schools between two or more school 
boards.  Successful applicants will receive $20,000 in operating funding, per school 
board, to support the development of a joint-use school project. The ministry will accept 
applications at any time throughout the year.

Community Hub Projects

In addition to partnerships with other school boards, the ministry also encourages 
school boards to consider collaborative capital project arrangements between school 
boards and community partners. New community partners must provide any required 
capital funding for the project, and the project must not result in any additional operating 
costs for the school board.

The Replacement Space Funding is available to fund the capital costs of relocating an 
existing community hub from one school (operating or non-operating) to another school 
in circumstances where the original school is: 

• To be closed or sold, or
• Facing accommodation pressure.

In situations where the original school is facing accommodation pressure, Replacement 
Space Funding will be restricted to schools where the footprint of the original school 
cannot be expanded.

Funding will be allocated on a business case basis, jointly submitted by both the school 
board and the community partner. Boards are to submit supplemental documents with 
their Capital Priorities Business Case including a description of the community partner 
and their services, an explanation of the capital requirements and capital cost estimate, 
and a commitment from the community partner to provide operating funding for the 
space (include amount). 

Community partners that align with the priorities and goals of the ministry (e.g. child and 
family programs, child mental health, French language services, post-secondary 
programs, etc.) will be prioritized.  Any community partner that provides competing 
educational services is not eligible for Replacement Space Funding. 

Eligibility and Evaluation Criteria 
As in previous rounds of Capital Priorities, school boards are to submit business cases 
through the School Facilities Inventory System (SFIS) system. School boards will be 
able to access the Capital Priorities submission templates in SFIS beginning June 22, 
2017. School boards can save their work in progress; however, once school boards 
submit their business cases, their submissions will be locked from further editing. 
School boards will only be able to modify their business cases by requesting that their 
Capital Analyst (Appendix A) unlock the submission.
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Eligible Project Categories

Projects eligible for funding consideration for this round of the Capital Priorities program 
must meet one or more of the following category descriptions: 

1) Enrolment Pressure: Projects will accommodate pupils where enrolment is currently
or is projected to persistently exceed capacity at a school or within a group of
schools, and students are currently housed in non-permanent space (e.g.,
portables).

2) School Consolidations:  Projects that support the reduction of excess capacity in
order to decrease operating and renewal costs and address renewal need backlogs.
These projects may also provide other benefits such as improved program offerings,
accessibility or energy efficiency. Projects linked to an accommodation review must
have a final trustee decisions on the outcome of the pupil accommodation review by
September 29, 2017.

3) Facility Condition:  Projects will replace schools that have higher renewal needs than
the cost of constructing an appropriately sized new facility.

4) French-language Accommodation:  Projects will provide access to French-language
facilities where demographics warrant. Such projects will only be considered eligible
if the school board can demonstrate that there is a sufficient French-language
population not being served by an existing French-language school facility.

Projects matching the following descriptions should not be submitted as Capital 
Priorities: 
• Projects related to only addressing an accommodation pressure of a specialized or

alternative program such as French Immersion;
• Projects for additional child care or child and family program space that is not

associated with a priority school project;
• Projects for new, non-replacement space to support a community partner;
• Projects that have been previously funded by either the ministry or the school board;

and
• Projects that should be funded through renewal funding, including program

enhancements and projects related to only addressing current and/or proposed
changes to the Accessibility for Ontarians with Disabilities Act (AODA).

If a school board has previously submitted a project for Capital Priorities or School 
Consolidation Capital funding and did not receive ministry funding, please refer to the 
ministry’s comments when considering whether or not to re-submit the project. Please 
contact your Capital Analyst (Appendix A) for further clarification.
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Project Evaluation

The ministry will assess all proposed projects using project-specific quantitative and 
qualitative measures depending upon the category of project. 

For Accommodation Pressures and French-Language Accommodation projects: 
• Assessments will be based on school-level capacity ratings, historical enrolment

trends, enrolment forecasts, and geographic distribution of students; and
• Primary consideration will be given to projects in areas where accommodation needs

are currently high with secondary consideration to projects in areas where
accommodation needs are expected to be high in the next five to ten years.

For Facility Condition and School Consolidation projects: 
• Assessments will be based on the projected operating and renewal savings and the

removal of renewal backlog needs relative to the project cost; and
• Priorities will be given to projects with the highest expected Internal Rate of Return.

This will be calculated using the expected cost of the project compared to the
expected savings resulting from the project.

In addition to project specific assessments, the following school board performance 
measures will also be considered for all Capital Priorities project categories: 
• School board’s demonstrated willingness to participate with co-terminous school

boards in joint-use school opportunities;
• School board’s ability to build to ministry benchmark costs as evidenced by past

projects;
• School board’s ability to deliver projects within target timeframes as evidenced by

past projects;
• School board’s history of meeting the ministry’s capital accountability measures

(Appendix B);
• Enrolment and utilization trends for projects of the school board which have

previously been funded; and
• Number of projects the school board currently has underway and the status of these

projects in relation to approved funding and opening dates.

The ministry will expect that school boards will explore various options before submitting 
their business cases for a specific option. School boards must be able to identify the 
cost differentiation and considerations of various options. 

Capital Analysis and Planning Template 

The Capital Analysis and Planning Template (CAPT) is an essential tool for 
understanding school boards’ capital financial position. An approved CAPT is necessary 
before the ministry is able to sufficiently assess the existing capital activity of a school 
board. As a result, school boards will not be considered for new capital project funding 
approval if the ministry does not have an approved CAPT consistent with the school 
board’s 2015-16 Financial Statement. 
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Ministry Contact

Capital Priorities Program

If you have any Capital Priorities program questions, or require additional information, 
please contact the Capital Analyst assigned to your school board (Appendix A) or: 

Paul Bloye, Manager, Capital Policy and Programs Branch at 416-325-8589 or at 
Paul.Bloye@Ontario.ca

or 

Mathew Thomas, Manager, Capital Policy and Programs Branch at 416-326-9920 or at 
Mathew.P.Thomas@ontario.ca.

Child Care and Child and Family Program

If you have any child care and child and family program questions, or require additional 
information, please contact Jeff O’Grady, Acting Manager, Capital Policy and Programs 
Branch at 416-325-2027 or at Jeff.OGrady@ontario.ca.

Communications Protocol 

School boards are reminded to follow the ministry’s communications protocol 
requirements for all ministry funded major capital construction projects as outlined in 
Appendix C.

Should you have any questions related to the communication requirements, please 
contact:

Dylan Franks, Senior Information Officer, Communications Branch at 416-325-2947 or 
Dylan.Franks@ontario.ca.

We look forward to working with you to identify and develop your future capital projects.

Original signed by: 

Joshua Paul
Assistant Deputy Minister 
Capital and Business Support Division

Appendices:

Appendix A: List of Ministry Capital Analysts
Appendix B: Capital Approval Process Chart 
Appendix C: Communications Protocol Requirements

50

mailto:Paul.Bloye@Ontario.ca
mailto:Mathew.P.Thomas@ontario.ca
mailto:Jeff.OGrady@ontario.ca
mailto:Dylan.Franks@ontario.ca


Page 8 of 13 

c.c. Senior Business Officials
Superintendents and Managers of Facilities
Managers of Planning 
Early Years Leads 
CAOs of Consolidated Municipal Service Managers 
CAOs of District Social Service Administration Boards 
Steven Reid, Director, Field Services Branch, Ministry of Education 
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Appendix A: List of Ministry Capital Analysts

DSB District School Board Capital Analyst Email Phone

1 DSB Ontario North East Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

2 Algoma DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

3 Rainbow DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

4 Near North DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

5.1 Keewatin-Patricia DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

5.2 Rainy River DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

6.1 Lakehead DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

6.2 Superior Greenstone DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

7 Bluewater DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

8 Avon Maitland DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

9 Greater Essex County DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

10 Lambton Kent DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

11 Thames Valley DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

12 Toronto DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921

13 Durham DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

14 Kawartha Pine Ridge DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

15 Trillium Lakelands DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

16 York Region DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

17 Simcoe County DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

18 Upper Grand DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

19 Peel DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

20 Halton DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

21 Hamilton-Wentworth DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

22 DSB Niagara Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

23 Grand Erie DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

24 Waterloo Region DSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

25 Ottawa-Carleton DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

26 Upper Canada DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

27 Limestone DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

28 Renfrew County DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

29 Hastings & Prince Edward DSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

30.1 Northeastern CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

30.2 Nipissing-Parry Sound CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

31 Huron Superior CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

32 Sudbury CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

33.1 Northwest CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

33.2 Kenora CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

34.1 Thunder Bay CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297
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DSB District School Board Capital Analyst Email Phone 

34.2 Superior North CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297

35 Bruce-Grey CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

36 Huron Perth CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

37 Windsor-Essex CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

38 London DCSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

39 St. Clair CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

40 Toronto CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921

41 Peterborough VNCCDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

42 York CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

43 Dufferin Peel CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

44 Simcoe Muskoka CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

45 Durham CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

46 Halton CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059

47 Hamilton-Wentworth CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

48 Wellington CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

49 Waterloo CDSB Matthew Anderson Matthew.Anderson@ontario.ca 416-325-9796

50 Niagara CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

51 Brant Haldimand Norfolk CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959

52 CDSB of Eastern Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

53 Ottawa CSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

54 Renfrew County CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

55 Algonquin & Lakeshore CDSB Shakufe Virani Shakufe.Virani@onatario.ca 416-325-2805

56 CSP du Nord-Est Laval Wong Laval.Wong@ontario.ca 416-325-2015

57 CSP du Grand Nord de l'Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015

58 CS Viamonde Laval Wong Laval.Wong@ontario.ca 416-325-2015

59 CÉP de l'Est de l'Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

60.1 CSCD des Grandes Rivières Laval Wong Laval.Wong@ontario.ca 416-325-2015

60.2 CSC Franco-Nord Laval Wong Laval.Wong@ontario.ca 416-325-2015

61 CSC du Nouvel-Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015

62 CSDC des Aurores boréales Laval Wong Laval.Wong@ontario.ca 416-325-2015

63 CSC Providence Laval Wong Laval.Wong@ontario.ca 416-325-2015

64 CSDC Centre Sud Laval Wong Laval.Wong@ontario.ca 416-325-2015

65 CSDC de l'Est ontarien Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018

66 CÉC du Centre-Est Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018
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Appendix B: Capital Approval Process Chart

Capital Construction 
Approval Process Updated 

May 11, 2017 

New Schools* Additions* Major Retrofits*
Early Years**

(Child Care, Child & Family, 
FDK)

Repeat Design New Design 
>50% 

or 
>$3.0M

<50% 

and 
<$3.0M 

>50% 

or 
>$3.0M 

<50% 

and 
<$3.0M 

Individual Projects <$250K 

Pr
e-

D
es

ig
n

Facility Space 
Template

Complete template 
with most recent 

adaptation 
(<5 years) 

Board to submit 
template before 
hiring architect 

Board to submit 
template before 
hiring architect 

Not Required 
Board to submit 
template before 
hiring architect 

Not Required Not Required 

Project Manager Board to appoint a Project Manager (either internal staff or external resource). Board to notify Ministry of name and contact info. 

Ministry Approval 

Ministry must 
approve scope of 

project based upon 
submitted Space 

Template 

Ministry must 
approve scope of 

project based 
upon submitted 
Space Template 

Ministry must 
approve scope of 

project based 
upon submitted 
Space Template 

Not Required 

Ministry must 
approve scope of 

project based upon 
submitted Space 

Template 

Not Required Not Required

GOAL Board to retain an architect. 

Pr
e-

Te
nd

er
 

Independent Cost 
Consultant Report 

Board to submit final 
cost of recent 

adaptation 
(<5 years) 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Not Required

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Not Required Not Required 

Approval to Proceed 
(ATP) Request 

Board's senior business official to submit the ATP Request Form confirming total estimated project costs does not exceed 
board's identified funding, including a floor plan approval letter for the child care component.  Not Required 

Capital Analysis & 
Planning Tool (CAPT) 

Board to confirm that data entered in the CAPT for the requested project is in line with the data provided through the ATP 
Request Form. Not Required 

Ministry Approval Ministry's approval required before proceeding to tender. Approval based on identification of sufficient funding. Not Required 
GOAL Board to proceed to tender. 

Po
st

-
Te

nd
er

Tender exceed 
approved funding 
amount 

Board to either identify additional funding available or make design changes to reduce the project cost. 
In either case, the board must demonstrate to the Ministry that sufficient funding is available to complete the project. 

Tender meet 
approved funding 
amount 

Board to accept tender bid. Important to ensure all project costs are identified and considered. 

* If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education must be  
         submitted as part of the ATP request.  
** If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education is still 

required.  

Notes: 

• Ministry approvals are not required for retrofits that are 100% funded through School Condition Improvement and Early Years Funding less than $250K. 
• Consultant to review the design, provide costing analysis and advice, and report on options to ensure cost containment. To be based on drawings that are at least 80% complete. 
• 50% determined by the following: (Estimated project cost / Latest construction benchmark value of the existing OTG (pre-construction) of the facility). 

Definitions:
Addition: Expansion of the gross floor area of a facility, including child care and child and family program rooms. 
Major Retrofit: Major structural renovation or reconstruction of the existing building envelop, including child care and child and family program rooms. It does not include expansion of the existing 
gross floor area. Any project that does expand the gross floor area, but is funded with Ministry funds or >$1M in Accumulated Surplus is treated as a Major Retrofit.  
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Appendix C: Communications Protocol Requirements: Public Communications 
and Events
All public announcements regarding capital investments in child care, child and family 
program and/or the publicly funded education system are joint communications 
opportunities for the provincial government, the school board, the Consolidated 
Municipal Service Manager/District Social Services Administration Board 
(CMSM/DSSAB), and community partners.
Public Communications
School boards, CMSMs/DSSABs, and community partners should not issue a news 
release or any other media-focussed public communication regarding major capital 
construction projects without publicly recognizing the Ministry of Education’s role in 
funding the project. In addition, school boards, CMSMs/DSSABs, and community 
partners should contact the Ministry of Education to receive additional content for the 
media-focussed public communications, such as quotes from the minister(s). 
The Ministry of Education may also choose to issue its own news release about various 
project milestones in addition to those prepared by school boards, CMSMs/DSSABs, 
and community partners. If the ministry chooses to do so, school boards, 
CMSMs/DSSABs, and community partners will be contacted to get quotes, as 
appropriate.
The intent of this protocol is to secure as much attention and media coverage for these 
events as possible. By doing so, we hope to help promote the role of all involved, 
including the Ministry of Education, school boards, CMSM/DSSABs, and community 
partners in bringing exciting new capital projects to benefit local communities. 
Major Announcements and Events 
Important: For all new school openings, or openings of major additions which includes 
child care and/or child and family programs and/or community hubs, the Minister of 
Education and the Minister Responsible for Early Years and Child Care must be invited 
as early as possible to the event. Invitations should be sent to 
information.met@ontario.ca. Where appropriate, the ministry’s Regional Manager, 
Field Services Branch, in your area should be copied.
School boards, CMSMs/DSSABs, and community partners are not to proceed with their 
public events until they have received a response from the office of the Minister of 
Education or the office of the Minister Responsible for Early Years and Child Care 
regarding the invitation. School boards, CMSMs/DSSABs, and community partners will 
be notified within 15 business days of their opening event as to the ministers’ 
attendance. Please note that if the date of your event changes at any time after the 
ministers have received the invitation, please advise us of the change at the same email 
address above.
If the Minister of Education or the Minister Responsible for Early Years and Child Care 
is unavailable, the invitation may be shared with a government representative who will 
contact your school board, CMSM/DSSAB, and/or community partner to coordinate the 
details (e.g., a joint announcement).
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Note: School boards, CMSMs/DSSABs, and community partners are not expected to 
delay their announcements to accommodate the ministers or a Member of Provincial 
Parliament (MPP). The primary goal is to make sure that the ministers are aware of the 
announcement opportunity. 
Other Events 
For all other media-focussed public communications opportunities that are not major 
events, such as sod turnings for example, an invitation to your local event must be sent 
to the Minister of Education and the Minister Responsible for Early Years and Child 
Care by email (see above) with at least three weeks’ notice. Again, please send a copy 
to the ministry’s Regional Manager, Field Services Branch, in your area, where 
appropriate. Please note that if the date of your event changes at any time after the 
ministers have received the invitation, please confirm the change at the same email 
address above. 
School boards, CMSMs/DSSABs, and community partners are not expected to delay 
these “other” events to accommodate the ministers. Only an invitation needs to be sent; 
a response is not mandatory to proceed. 
This communications protocol does not replace school boards’ existing partnership with 
the Ministry of Education’s regional offices. Regional offices should still be regarded as 
school boards’ primary point of contact for events and should be given updates in 
accordance with existing processes. 
Acknowledgement of Support 
You must acknowledge the support of the Government of Ontario in media-focussed 
communications of any kind, written or oral, relating to the agreement or the project. 
This could include but is not limited to, any report, announcement, speech, 
advertisement, publicity, promotional material, brochure, audio-visual material, web 
communications or any other public communications. For minor interactions on social 
media, or within social media such as Twitter, etc. where there is a tight restriction on 
content, government acknowledgement is not required. The same applies to reactive 
communications (e.g., media calls); however, if possible, such an acknowledgement is 
appreciated. 
Signage 
For all capital construction projects that exceed $100,000, school boards will be 
required to display signage at the site of construction that identifies the support of the 
Government of Ontario. Signage will be provided to school boards by the Ministry of 
Education. School boards are then responsible for posting the signage in a prominent 
location. This should be done in a timely manner following the receipt of the signage. All 
signage production costs will be covered by the Ministry of Education, including the cost 
of distributing the signage to school boards.
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Ministry of Education 

Mowat Block 
Queen’s Park 
Toronto ON M7A 1L2  

Ministère de l’Éducation 

Édifice Mowat 
Queen’s Park 
Toronto ON M7A 1L2 

2017: B06 

MEMORANDUM TO: Directors of Education 

Children’s Service Leads, Consolidated Municipal Service 
Managers (CMSMs) and District Social Services 
Administration Boards (DSSABs) 

FROM: Joshua Paul 
Assistant Deputy Minister  
Capital and Business Support Division 

Shannon Fuller 
Assistant Deputy Minister 
Early Years and Child Care Division 

DATE: 

SUBJECT: Request for Early Years Capital Program (EYCP) 
Funding Submissions 

We are writing to announce details of the 2017-18 Early Years Capital Program (EYCP) 
in support of the government’s Renewed Early Years and Child Care Policy Framework 
which aims to ensure that all children and families have access to a range of high-
quality, inclusive, and affordable early years and child care programs and services that 
are responsive to the needs of families. This plan will create access to licensed child 
care for 100,000 more children aged 0 to 4 years old over the next five years. To 
support this commitment the government is investing up to $1.6 billion in capital funding 
for child care capital builds and retrofits to support the creation of licensed child care 
spaces in schools, the broader public sector, and community locations for children aged 
0 to 4 years.   

In response to this investment in early years and child care capital, the Ministry is 
launching a new capital funding program called the EYCP. This memo provides the 
details, eligibility criteria, and submission requirements for this program that focuses on 
school-based “stand-alone” child care and/or child and family program capital funding 
requests (i.e., child care and/or child and family capital projects that are not part of a 
school capital project). 
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The EYCP will serve as the primary means for capital funding requests associated with 
school-based stand-alone child care and/or child and family program capital projects 
that address school boards’ and CMSMs’/DSSABs’ accommodation needs, and support 
a “Schools-First” approach through additions and/or renovations. School boards and 
CMSMs/DSSABs are invited to submit requests for child care and/or child and family 
program capital funding to support the capital costs associated with these projects. 

The Capital Priorities (CP) program will continue to accept capital funding requests for 
child care and/or child and family capital projects that are associated with a school 
capital project (i.e., new school build). 

The Ministry has established an Expert Panel on Early Years Capital Standards in 
Schools with membership from school boards, CMSMs/DSSABs, and early years 
providers to provide advice and recommendations to the Ministry on child care and child 
and family program capital requirements, benchmarks, and funding methodology in 
schools as well as best practices for child care and child and family program capital 
design, planning, and construction in schools across Ontario. A Working Group on Early 
Years Accommodations Costs in Schools has also been established with membership 
from school boards, CMSMs/DSSABs, and early years providers to provide advice and 
recommendations to the Ministry on child care and child and family program 
accommodation cost transparency and methodology in schools as well as best 
practices related to sustainability for early years providers in schools. The outcomes of 
these groups are anticipated in 2018. 

Highlights/Summary Points 

• Ongoing, multi-year operating funding will be made available to CMSMs/DSSABs
for licensed child care to support new school-based capital builds announced and
approved in 2017-18, once the capital space is operational.

• The 2017-18 EYCP projects are required to open no later than the 2019-20
school year.

• School boards and CMSMs/DSSABs may apply for capital funding support for
school-based stand-alone child care and/or child and family program projects.
Child care and/or child and family program projects that are associated with a
school capital project must be submitted through the CP program for
consideration.

• School boards who will not fully expend their Schools-First Child Care Capital
Retrofit Policy (SFCCCRP) funding by August 31, 2017 are expected to utilize
their uncommitted SFCCCRP allocation towards approved child care capital
projects supporting additions and renovations that have been submitted for
capital funding consideration under the EYCP.

• School boards and CMSMs/DSSABs are no longer required to provide a priority
ranking for each child care and/or child and family program capital funding
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request being submitted for consideration. School boards and CMSMs/DSSABs 
may choose to continue submitting priority rankings if they choose to do so. 

• As of September 1, 2017, a new licensed age group called “family age grouping”
for children 0 to 12 years will be introduced to all licensed child care centres
(Schedule 4 in Ontario Regulation 137/15 of the Child Care and Early Years Act,
2014 (CCEYA)). School boards and CMSMs/DSSABs may apply for a family age
grouping room. The new group allows the placement of children of different ages
in the same group in the same play activity room, subject to regulations. The
family age grouping can have up to a maximum of 15 children, and no more than
six children under two years of age.  For more information on Schedule 4 visit:
http://www.edu.gov.on.ca/childcare/FamilyAgeGroupings.pdf

• School boards and CMSMs/DSSABs are required to provide the Ministry with a
floor plan approval letter issued by the Ministry of Education’s Child Care Quality
Assurance and Licensing Branch as part of their ATP request. (See Appendix F
for the Capital Approval Process Chart.)

• Child care and/or child and family program requests for capital funding must be
submitted through the Ministry’s School Facility Information System (SFIS). The
Early Years Joint Submission template should be downloaded, completed,
signed by both the school board and the CMSM/DSSAB and uploaded into SFIS
as well as submitted to the school board’s Ministry Early Years Regional Staff
(Education Officer and Child Care Advisor) and Capital Analyst.

• School boards and CMSMs/DSSABs are encouraged to consider regional
system-wide planning across co-terminus school boards and multi-
CMSM/DSSAB areas, where appropriate, to ensure operational viability, and
prioritization.

• As capital funding for child and family programs is limited in 2017, the Ministry
may approve the child care component of a capital funding request without
approving capital funding for the child and family program component, where
there are requests for integrated capital projects which include both child care
and child and family programs.

• The submission deadline for all EYCP capital funding requests is August 4,
2017.

Project Submissions 

The Ministry will be accepting capital funding requests for school-based stand-alone 
child care and/or child and family program projects. 

As with previous rounds of the CP program, school boards, in conjunction with their 
CMSMs/DSSABs, have an opportunity to request capital funding for school-based 
stand-alone child care and/or child and family program capital projects. The 2017 EYCP 
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projects are required to open no later than the 2019-20 school year. (See Appendix A 
for details on child care capital project submission requirements, and Appendix B for 
details on child and family program capital project submission requirements.) 

School boards and CMSMs/DSSABs are required to complete an Early Years Joint 
Submission - Capital Funding for Child Care and Child and Family Programs template
to request EYCP funding. The Early Years Joint Submission is to be downloaded, 
completed, and uploaded into SFIS as well as submitted to school board’s Ministry 
Early Years Regional Staff (Education Officer and Child Care Advisor) and Capital 
Analyst. 

School boards are required to submit their completed Early Years Joint Submission 
template by August 4, 2017. The Ministry will not accept Early Years Joint Submission 
templates after this date. Following this submission window, it is anticipated that there 
will be future opportunities to submit EYCP capital funding requests later in 2017. 

Communications Protocol Requirements for Public Communications 
and Events 

All public announcements regarding capital investments in child care, child and family 
programs, and/or the publicly funded education system are joint communications 
opportunities for the provincial government and organizations involved in the projects. 
Please follow the protocol outlined in Appendix C related to these opportunities. 

Ministry Contacts 

Child Care and Child and Family Program 

If you have any child care and child and family program questions, or require additional 
information, please contact the Early Years Education Officer or Child Care Advisor 
assigned to your school board (Appendix D) or: 

Jeff O’Grady, Manager, Capital Policy and Programs Branch at 416-325-2027 or at 
Jeff.OGrady@ontario.ca. 

Capital

If you have any capital program questions, or require additional information, please 
contact the Capital Analyst assigned to your school board (Appendix E). 

Communications Protocol 

Should you have any questions related to the communications protocol or other 
requirements, please contact:  

Dylan Franks, Senior Information Officer, Communications Branch at 416-325-2947 or 
Dylan.Franks@ontario.ca. 
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We look forward to working with you to identify and develop your future child care and 
child and family program capital projects. 

Original signed by: Original signed by: 

Joshua Paul  Shannon Fuller 
Assistant Deputy Minister   Assistant Deputy Minister 
Capital and Business Support Division Early Years and Child Care Division 

Appendices: 

Appendix A: Child Care Capital Projects Submission Requirements 
Appendix B: Child and Family Program Capital Projects Submission Requirements 
Appendix C: Communications Protocol Requirements for Public Communications and 
Events 
Appendix D: List of Ministry Early Years Education Officers and Child Care Advisors 
Appendix E: List of Ministry Capital Analysts 
Appendix F: Capital Approval Process Chart 

c.c. Senior Business Officials 
Superintendents and Managers of Facilities 
Managers of Planning 
Early Years Leads 
CAOs of Consolidated Municipal Service Managers 
CAOs of District Social Services Administration Boards 
Steven Reid, Director, Field Services Branch, Ministry of Education 
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Appendix A: Child Care Capital Project Submission Requirements 

Child Care Eligibility 

The Ministry will consider funding capital projects in schools where there is a need for 
new child care construction and/or renovations to existing child care spaces for children 
0 to 3.8 years of age. School boards will need to have the support of the corresponding 
Consolidated Municipal Service Manager/District Social Services Administration Board 
(CMSM/DSSAB) regarding the eligibility and viability requirements to build or renovate 
child care rooms in the identified school. 

When selecting a school for child care, school boards and CMSMs/DSSABs should 
consider available operating funding (multi-year operating funding will be made 
available for child care capital projects approved in 2017-18), school capacity, location, 
long-term viability, cost effectiveness, age groups, accommodation pressures/service 
gaps, demand, local child care plan, etc. prior to signing the Early Years Joint 
Submission. When considering long-term school viability, school board planners and 
CMSMs/DSSABs must consider at least the next five years and use population 
projections as well as other local data to inform submission decisions including an 
assessment of: 

• Existing empty space within the school.

• Whether or not the school is in an accommodation review, and could potentially
close, consolidate or remain open.

• Whether or not the child care and/or the child and family program could
potentially be part of a joint use capital project, especially in rural, northern, and
small communities.

• Whether the school has existing child care and/or child and family program
space.

• The average daily enrollment and the on-the-ground capacity of the school.

• Current utilization rates, and historical/forward trend analysis.

• Number of existing empty classrooms.

Joint Planning and Local Prioritization of Child Care Capital Projects 

The Ministry expects school boards and CMSMs/DSSABs to work together to identify 
the need for dedicated child care space to support children ages 0 to 3.8 years in 
schools. 

School boards and CMSMs/DSSABs are no longer required to separately provide a 
priority ranking for each child care capital funding request being submitted for 

Page 6 of 25 

62



consideration. However, if the school board chooses to provide a priority ranking, they 
should rank against its other child care capital projects on the Early Years Joint 
Submission.  

If the CMSM/DSSAB chooses to prioritize the child care capital projects they are being 
asked to sign-off on, they have the two choices for priority ranking: 

1) By all school boards (e.g., if the English public school board, the English catholic 
school board, and the French catholic school board all request CMSM/DSSAB 
approval on their Early Years Joint Submission, the CMSM/DSSAB must 
prioritize them all together). 

This option will require active communication between CMSMs/DSSABs and 
coterminous school boards to prioritize child care capital projects being submitted 
by all school boards in the service area of the CMSM/DSSAB. 

2) By individual school board. 

Ministry Prioritization of Eligible Child Care Capital Projects 

As originally communicated in the 2015:B11, 2016:B11, and 2016:B19 memorandums, 
the Ministry will continue to use the following factors to prioritize child care capital 
projects under this policy should the number of eligible submissions surpass available 
funding: 

• child care replacement due to school closure/accommodation review; 

• age groupings (programs serving infants are a priority); 

• accommodation pressures/service gaps; 

• cost effectiveness and school viability; and 

• equitable geographic disbursement of new child care spaces. 

Child Care Operational and Accountability Requirements  

Approved new construction of child care rooms must meet the following operational and 
accountability requirements: 

• The child care rooms will not result in an operating pressure for the 
CMSM/DSSAB (multi-year operating funding will be made available to support 
child care capital projects approved in 2017-18). 

• The physical space will be owned by the school board and leased to the child 
care operator or CMSM/DSSAB. School boards are not to charge operators 
beyond a cost-recovery level. 
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• School boards will operate on a cost-recovery basis and recover their 
accommodation costs (e.g., rent, heating, lighting, cleaning, maintenance, and 
repair costs) directly from child care operators and/or CMSMs/DSSABs as per 
the school board’s usual leasing process. School boards are not permitted to 
absorb additional school board facility costs (e.g., custodial, heat, and lighting) 
and renewal costs (e.g., windows) through Ministry funding, such as the School 
Facility Operations or Renewal Grant. School boards are not expected to take on 
additional costs to support facility partnerships, although school boards will 
continue to use their discretion in supporting partnerships based on their student 
achievement strategy.  

• School boards are required to follow the capital construction approval process for 
the new construction and/or renovations of child care rooms. As per the 
Ministry’s Capital Accountability Requirements, school boards will be required to 
submit a space template before designing the project, where applicable. School 
boards will require an ATP before the project can be tendered. 

• School boards and CMSMs/DSSABs should contact their child care licensing 
representative as soon as possible as all child care capital projects require a floor 
plan approval letter issued by the Ministry of Education’s Child Care Quality 
Assurance and Licensing Branch prior to receiving an ATP or starting 
construction. In order to streamline the floor plan approval process, school 
boards and CMSMs/DSSABs should note to their child care licensing 
representative if the child care floor plan has been used in the past (i.e., a repeat 
child care floor plan design) or if the child care floor plan will be used for multiple 
child care sites in the near future. 

• Child care space will not count as loaded space for the purposes of the facility 
space template. The facility space template should provide details of the child 
care space under the section “Community Use Rooms.” 

• School boards will be held accountable for implementing appropriate measures 
to ensure that the cost and scope of approved child care capital projects are 
within the approved project funding and do not exceed the Ministry’s 
benchmarks.  

• Rooms must be built in accordance with the Child Care and Early Years Act, 
2014 (CCEYA). 

• It is expected that all new child care rooms funded under this policy will be built to 
accommodate a maximum group size for each age grouping for children 0 to 3.8 
years (e.g., 10 infant spaces, 15 toddler spaces, 24 preschool spaces, and 15 
family age grouping spaces), and that child care rooms will be for exclusive use 
during the core school day. Although unobstructed space requirements are per 
child, infant, and toddler group sizes require additional space for separate sleep 
areas, change area, etc. These should be considered when developing child care 
floor plans. Considerations should also include the long-term use of the room, 
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including the ability to convert to other child care age groups or for classroom 
use. 

• Please note, a new optional approach to age groupings, ratios, and staff 
qualifications will be implemented starting September 1, 2017 as part of the 
recent regulatory announcements under the CCEYA. Under the new approach, 
licensees will have the option of operating under the current requirements for age 
groupings, ratios, and qualifications (Schedule 1) or applying to adopt the new 
option (Schedule 4). Licensees and new applicants will have the opportunity to 
apply for a license under Schedule 4, which would be approved based on set 
criteria. For more information on Schedule 4 visit: 
http://www.edu.gov.on.ca/childcare/FamilyAgeGroupings.pdf 

o The new Schedule 4 licensed age group called “family age grouping” for 
children 0 to 12 years allows the placement of children of different ages in 
the same group in the same play activity room, subject to regulations. The 
family age grouping (Schedule 4 in Ontario Regulation 137/15 of the 
CCEYA) may be an option for licensees as follows: 

 A centre that has 15 or fewer children where the family age grouping is 
the only age category in the centre. 

 A separate child care program that runs outside of a centre’s standard 
operating hours (i.e., evenings, overnight, and weekends).  

 A centre that wishes to license a family age grouping alongside other 
age groups licensed under Schedule 1 of Ontario Regulation 137/15.   

• It is important that school boards and CMSMs/DSSABs are taking into 
consideration licensed child care operator viability, and flexibility where 
appropriate, when determining appropriate mix of age groupings. Programs 
created will support continuity of services for children and families in order to 
accommodate children as they age out of programs. For example, if a toddler 
room is included in the child care capital project proposal a preschool room must 
also be available, unless a family age grouping room is in place. 

• For the purpose of this policy, an eligible child care operator: 

o is a not-for-profit operator or municipal operator; or 

o has a purchase of service agreement with the CMSM/DSSAB; or 

o is a licensed child care centre that is eligible to receive fee subsidy 
payments from the CMSM/DSSAB; or 

o is a for-profit operator who: 
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 already located in a school as a result of an agreement and has a 
purchase of service agreement, both of which were in place as of July 10, 
2012 when the 2012: EL3 Memo was issued; and 

 has not changed ownership or has not terminated the agreement since the 
2012: EL3 Memo was issued on July 10, 2012. 

• Capital funding for child care cannot be used to address other school board 
capital needs. Funding will not be provided for school-age child care spaces as 
the Ministry will not fund exclusive space for before and after school child care 
programs.  

Child Care Capital Funding Calculation and Eligible Expenses 

The construction of child care rooms will be funded using the current elementary school 
construction benchmarks (for both elementary and secondary schools under this policy), 
including the site-specific geographic adjustment factor (GAF). For this policy, the 
loading factor used to calculate the capital funding will be 26 pupil places per room 
regardless of age groupings (e.g., infant, toddler, preschool, and family age grouping 
rooms will all be funded based on 26 pupil places per room). This approach allows 
school boards to build child care rooms at maximum group size and allow flexibility to 
address potential changes under the CCEYA. This funding formula will apply to all new 
construction of child care, including the replacement of existing child care due to school 
closure or accommodation review. 

Capital Funding for 
New Construction of 
Child Care Rooms 

= 
26 
Pupil 
Places 

x 

Elementary 
Construction 
Cost 
Benchmark 

x 
 Elementary 
Area 
Benchmark 

x 
Site 
Specific 
GAF 

Note: The capital funding for renovation projects for child care will be a maximum 
of 50 percent of the capital funding for new construction projects. 

Eligible expenses include: 

• first-time equipping; and 

• expenses incurred to meet CCEYA and Building Code standards, which qualify 
under the Tangible Capital Assets Guideline (TCA), revised April 2015. 

Application Process – Early Years Joint Submission 

The Early Years Joint Submission includes project details and confirms that the child 
care program meets all eligibility and viability requirements. 

In order to be considered for funding for the construction of new or renovated child care 
rooms, school boards must work with their CMSM/DSSAB to submit a jointly signed 
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Early Years Joint Submission. School boards must submit an Early Years Joint 
Submission signed by both the CMSM/DSSAB Manager of Child Care and Early Years 
System, the school board Early Years Lead, Capital Lead, and Director of Education. 

The Early Years Joint Submission is to be downloaded, completed, and uploaded into 
the School Facility Information System (SFIS) as well as submitted to school board’s 
Ministry Early Years Regional Staff (Education Officer and Child Care Advisor) and 
Capital Analyst. 

Early Years Joint Submissions must be received by the Ministry by August 4, 2017.  

The Ministry may request supporting documentation following a review of the Early 
Years Joint Submission. 
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Appendix B: Child and Family Program Capital Project Submission 
Requirements 

Child and Family Program Eligibility 

The Ministry will consider funding capital projects in schools where there is a need for 
new child and family program construction and/or renovation to existing school space. 
Child and family program renovation projects must result in new child and family 
program space (i.e., not a retrofit to an existing child and family program space). School 
boards will need to have the support of the corresponding Consolidated Municipal 
Service Manager/District Social Services Administration Board (CMSM/DSSAB) 
regarding the eligibility and viability requirements to build or renovate space for a new 
child and family programs in the identified school. 

When selecting a school for a child and family program, school boards and 
CMSMs/DSSABs should consider available operating funding (multi-year operating 
funding will be made available for child and family program capital projects approved in 
2017-18), school capacity, location, long-term viability, cost effectiveness, 
accommodation pressures/service gaps, demand, local child care plan, etc. prior to 
signing the Early Years Joint Submission. When considering long-term school viability, 
school board planners and CMSMs/DSSABs must consider at least the next five years 
and use population projections as well as other local data to inform submission 
decisions including an assessment of: 

• Existing empty space within the school.  

• Whether or not the school is in an accommodation review, and could potentially 
close, consolidate or remain open.  

• Whether or not the child care and/or the child and family program could 
potentially be part of a joint use capital project, especially in rural, northern, and 
small communities. 

• Whether the school has existing child care and/or child and family program 
space. 

• The average daily enrollment and the on-the-ground capacity of the school. 

• Current utilization rates, and historical/forward trend analysis. 

• Number of existing empty classrooms. 

Child and family programs refer to the following Ministry supported programs: Ontario 
Early Years Centres (OEYCs), Parenting and Family Literacy Centres (PFLCs), Child 
Care Resource Centres (CCRCs), and Better Beginnings, Better Futures (BBBFs). As 
part of Ontario’s early years modernization plan, these four programs will be integrated 
and transformed to establish Ontario Early Years Child and Family Centres 
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(OEYCFCs). While the expectation is that the key features of OEYCFCs are 
implemented by 2018, it is understood that system integration will take time and 
adjustments may need to be made in the future. CMSMs/DSSABs will be responsible 
for the local management of OEYCFCs as part of their existing service system 
management responsibilities for child care and other human services. 

Joint Planning and Local Prioritization of Child and Family Program Capital 
Projects 

The Ministry expects school boards and CMSMs/DSSABs to work together to identify 
the need for dedicated child and family program space in schools. 

School boards and CMSMs/DSSABs are no longer required to separately provide a 
priority ranking for each child and family program capital funding request being 
submitted for consideration. However, if the school board chooses to provide a priority 
ranking, they should rank against its other child and family program capital projects on 
the Early Years Joint Submission.  

If the CMSM/DSSAB chooses to prioritize the child and family program capital projects 
they are being asked to sign-off on, they have the two choices for priority ranking: 

1) By all school boards (e.g., if the English public school board, the English catholic 
school board, and the French catholic school board all request CMSM approval 
on their Early Years Joint Submission, the CMSM must prioritize them all 
together). 

This option will require active communication between CMSMs/DSSABs and 
coterminous school boards to prioritize child and family program capital projects 
being submitted by all school boards in the service area of the CMSM/DSSAB. 

2) By individual school board. 

Ministry Prioritization of Eligible Child and Family Program Capital Projects 

As originally communicated in the 2016:B11 and 2016:B19 memorandums, the Ministry 
will continue to use the following factors to prioritize child and family program capital 
projects under this policy should the number of eligible submission surpass available 
funding: 

• Projects are “ready-to-go” and the community has already made plans to 
relocate, replace or build new child and family program space in a school. 

• Child and family programs are in locations that are well-positioned to meet local 
needs and fill identified service gaps, and will align with future OEYCFC planning 
completed by CMSMs/DSSABs. 
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• Projects in communities where CMSMs/DSSABs already have familiarity and/or 
responsibility for child and family programs, and where strong partnerships 
between the school board and CMSM/DSSAB already exist. 

Child and Family Program Operational and Accountability Requirements  

Approved new construction of child and family program rooms must meet the following 
operational and accountability requirements: 

• The child and family program rooms will not result in an operating pressure for 
the CMSM/DSSAB (multi-year operating funding will be made available for child 
and family program capital projects approved in 2017-18). 

• The physical space will be owned by the school board and leased to the child 
and family program operator or CMSM/DSSAB. School boards are not to charge 
operators beyond a cost-recovery level. 

• School boards will operate on a cost-recovery basis and recover their 
accommodation costs (e.g., rent, heating, lighting, cleaning, maintenance, and 
repair costs) directly from child and family program operators and/or 
CMSMs/DSSABs as per the school board’s usual leasing process. School 
boards are not permitted to absorb additional school board facility costs (e.g., 
custodial, heat, and lighting) and renewal costs (e.g., windows) through Ministry 
funding, such as the School Facility Operations or Renewal Grant. School boards 
are not expected to take on additional costs to support facility partnerships, 
although school boards will continue to use their discretion in supporting 
partnerships based on their student achievement strategy.   

• School boards are required to follow the capital construction approval process for 
the new construction and/or renovations of child and family program rooms. As 
per the Ministry’s Capital Accountability Requirements, school boards will be 
required to submit a space template before designing the project, where 
applicable. School boards will require an ATP before the project can be tendered. 

• Child and family program space will not count as loaded space for the purposes 
of the facility space template. The facility space template should provide details 
of the child and family program space under the section “Community Use 
Rooms”. 

• School boards will be held accountable for implementing appropriate measures 
to ensure that the cost and scope of approved child and family program capital 
projects are within the approved project funding and do not exceed the Ministry’s 
benchmarks.  

• It is expected that all Ministry funded child and family programs spaces (until 
January 2018 when CMSMs/DSSABs will assume responsibility for funding child 
and family programs) built or renovated under this policy:  
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o are built to the specifications of a kindergarten classroom; 

o have separate and sufficient washroom space for parents and children 
using the centre; 

o are located in close proximity to the kindergarten classrooms where 
possible to support early years transitions; 

o have a separate sink for parents/caregivers and children using the centre; 
and 

o have appropriate covered space for stroller parking on school property or 
within the school on the lower level. 

• For the purpose of this policy, an eligible child and family program operator: 

o is a not-for-profit operator or municipal operator; and 

o receives support from the Ministry or CMSM/DSSAB to operate a child 
and family program. 

• Capital funding for child and family programs cannot be used to address other 
school board capital needs. 

Child and Family Program Capital Funding Calculation and Eligible Expenses 

The construction of child and family program rooms will be funded using the current 
elementary school construction benchmarks (for both elementary and secondary 
schools under this policy), including the site-specific geographic adjustment factor 
(GAF). For this policy, the loading factor used to calculate the capital funding will be 26 
pupil places per room. This approach allows school boards to build child and family 
program rooms that can be converted for classroom use in the future, if necessary. This 
funding formula will apply to all new construction of child and family programs, including 
the replacement of existing child and family programs due to school closure or 
accommodation review. 

Capital Funding for 
New Construction of 
Child and Family 
Program Rooms 

= 
26 
Pupil 
Places 

x 

Elementary 
Construction 
Cost 
Benchmark 

x 
 Elementary 
Area 
Benchmark 

x 
Site 
Specific 
GAF 

Note: The capital funding for renovation projects for child and family programs 
will be a maximum of 50 percent of the capital funding for new construction 
projects. 

Eligible expenses include: 

• first-time equipping; and 

Page 15 of 25 

71



• expenses incurred to meet Building Code standards, which qualify under the 
Tangible Capital Assets Guide (TCA), revised April 2015. 

Application Process – Early Years Joint Submission 

The Early Years Joint Submission includes project details and confirms that the child 
and family program meets all eligibility and viability requirements.  

In order to be considered for funding for the construction of new or renovated child and 
family program rooms, school boards must work with their CMSM/DSSAB to submit a 
jointly signed Early Years Joint Submission. School boards must submit an Early Years 
Joint Submission signed by both the CMSM/DSSAB Manager of Child Care and Early 
Years System, the school board Early Years Lead, Capital Lead, and Director of 
Education. 

The Early Years Joint Submission is to be downloaded, completed, and uploaded into 
the School Facility Information System (SFIS) as well as submitted to school board’s 
Ministry Early Years Regional Staff (Education Officer and Child Care Advisor) and 
Capital Analyst. 

Early Years Joint Submissions must be received by the Ministry by August 4, 2017.  

The Ministry may request supporting documentation following a review of the Early 
Years Joint Submission. 
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Appendix C: Communications Protocol Requirements for Public 
Communications and Events 

Public Communications 

School boards, Consolidated Municipal Service Managers/District Social Services 
Administration Boards (CMSMs/DSSABs), and/or community partners should not issue 
a news release or any other media-focused public communication regarding major 
capital construction projects without publicly recognizing the Ministry of Education’s role 
in funding the project. In addition, school boards, CMSMs/DSSABs, and/or community 
partners should contact the Ministry of Education to receive additional content for the 
media-focused public communications, such as quotes from the Minister(s). 

The Ministry of Education may also choose to issue its own news release about various 
project milestones in addition to those prepared by school boards, CMSMs/DSSABs, 
and/or community partners. If the Ministry chooses to do so, school boards, 
CMSMs/DSSABs, and/or community partners will be contacted to get quotes, as 
appropriate. 

The intent of this protocol is to secure as much attention and media coverage for these 
events as possible. By doing so, it will help promote the role of all involved including the 
Ministry of Education, school boards, CMSM/DSSABs, and/or community partners in 
bringing exciting new capital projects to benefit local communities. 

Major Announcements and Events 

Important: For all new school openings, or openings of major additions which includes 
child care and/or child and family programs and/or community hubs, the Minister of 
Education and the Minister Responsible for Early Years and Child Care must be invited 
as early as possible to the event. Invitations should be sent to 
information.met@ontario.ca. Where appropriate, the Ministry’s Regional Manager, Field 
Services Branch, in your area should be copied.  

School boards, CMSMs/DSSABs, and/or community partners are not to proceed with 
their public events until they have received a response from the office of the Minister of 
Education or the office of the Minister Responsible for Early Years and Child Care 
regarding the invitation. School boards, CMSMs/DSSABs, and/or community partners 
will be notified within 15 business days of their opening event as to the Ministers’ 
attendance. Please note that if the date of your event changes at any time after the 
Ministers have received the invitation, please advise us of the change at the same e-
mail address above. 

If the Minister of Education or the Minister Responsible for Early Years and Child Care 
is unavailable, the invitation may be shared with a government representative who will 
contact your school board, CMSM/DSSAB, and/or community partner to coordinate the 
details (e.g., a joint announcement). 
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Note: School boards, CMSMs/DSSABs, and/or community partners are not expected to 
delay their announcements to accommodate the Ministers or a Member of Provincial 
Parliament (MPP). The primary goal is to make sure that the Ministers are aware of the 
announcement opportunity. 

Other Events 

For all other media-focused public communications opportunities that are not major 
events, such as sod turnings for example, an invitation to your local event must be sent 
to the Minister of Education and the Minister Responsible for Early Years and Child 
Care by e-mail (see above) with at least three weeks’ notice. Again, please send a copy 
to the Ministry’s Regional Manager, Field Services Branch, in your area, where 
appropriate. Please note that if the date of your event changes at any time after the 
Ministers have received the invitation, please confirm the change at the same e-mail 
address above. 

School boards, CMSMs/DSSABs, and/or community partners are not expected to delay 
these “other” events to accommodate the ministers. Only an invitation needs to be sent; 
a response is not mandatory to proceed. 

This communications protocol does not replace school boards’ existing partnership with 
the Ministry of Education’s regional offices. Regional offices should still be regarded as 
school boards’ primary point of contact for events and should be given updates in 
accordance with existing processes. 

Acknowledgement of Support 

You must acknowledge the support of the Government of Ontario in media-focused 
communications of any kind, written or oral, relating to the agreement or the project. 
This could include but is not limited to, any report, announcement, speech, 
advertisement, publicity, promotional material, brochure, audio-visual material, web 
communications or any other public communications. For minor interactions on social 
media, or within social media such as Twitter, etc. where there is a tight restriction on 
content, government acknowledgement is not required. The same applies to reactive 
communications (e.g., media calls); however, if possible, such an acknowledgement is 
appreciated. 

Signage 

For all capital construction projects that exceed $100,000, school boards will be 
required to display signage at the site of construction that identifies the support of the 
Government of Ontario. Signage will be provided to school boards by the Ministry of 
Education. School boards are then responsible for posting the signage in a prominent 
location. This should be done in a timely manner following the receipt of the signage. All 
signage production costs will be covered by the Ministry of Education, including the cost 
of distributing the signage to school boards.
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Appendix D: List of Ministry Early Years Education Officers and Child 
Care Advisors 

 
REGION EO/CCA CMSM/ DSSAB SCHOOL BOARD 

 
TORONTO 
 

Education Officer: 
 
Dolores Cascone 

Tel: 416-314-6300 
Toll Free: 1-800-268-5755 
Dolores.Cascone@ontario.ca 
 
Senior Policy and Programs Advisor: 

 
Jacinthe Leclerc 

Tel: 416-325-1224 
Jacinthe.Leclerc@ontario.ca 
(French Language Boards) 
 
Child Care Advisor: 

 
Isilda Kucherenko 

Tel: 416-325-3244 
Isilda.Kucherenko@ontario.ca 

City of Toronto CS Viamonde 
CSD Catholique Centre-Sud 
Toronto Catholic DSB 
Toronto DSB 

County of Dufferin CS Viamonde 
CSD Catholique Centre-Sud 
Dufferin–Peel Catholic DSB 
Upper Grand DSB 

Regional Municipality of Halton CS Viamonde 
CSD Catholique Centre-Sud 
Halton Catholic DSB 
Halton DSB 

Regional Municipality of Peel CS Viamonde 
CSD Catholique Centre-Sud 
Dufferin-Peel Catholic DSB 
Peel DSB 

County of Wellington CS Viamonde 
CSD Catholique Centre-Sud 
Upper Grand DSB 
Wellington Catholic DSB 

 
LONDON 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Education Officer: 
 
Sue Chanko 

Tel: 519-870-2187 
Sue.Chanko@ontario.ca 
 
Senior Policy and Programs Advisor: 

 
Jacinthe Leclerc 

Tel: 416-325-1224 
Jacinthe.Leclerc@ontario.ca 
(French Language Boards) 
 
Child Care Advisor: 
 
Karen Calligan 

Tel: 226-919-5832 
Karen.Calligan@ontario.ca 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Regional Municipality of Waterloo CS Viamonde 
CSD Catholique Centre-Sud 
Waterloo Catholic DSB 
Waterloo Region DSB 

City of Brantford Brant Haldimand Norfolk Catholic DSB 
CS Viamonde 
CSD Catholique Centre-Sud 
Grand Erie DSB 

County of Norfolk Brant Haldimand Norfolk Catholic DSB 
CS Viamonde 
CSD Catholique Centre-Sud 
Grand Erie DSB 

City of Hamilton CS Viamonde 
CSD Catholique Centre-Sud 
Hamilton-Wentworth DSB 
Hamilton-Wentworth Catholic DSB 

Regional Municipality of Niagara CS Viamonde 
CSD Catholique Centre-Sud 
DSB of Niagara 
Niagara Catholic DSB 

County of Huron Avon Maitland DSB 
CS Viamonde 
Conseil Scolaire Catholique Providence 
Huron-Perth Catholic DSB 

County of Lambton CS Viamonde 
Conseil Scolaire Catholique Providence 
Lambton Kent DSB 
St. Clair Catholic DSB 

City of London CS Viamonde 
Conseil Scolaire Catholique Providence 
London District Catholic SB 
Thames Valley DSB 

County of Oxford CS Viamonde 
Conseil Scolaire Catholique Providence 
London District Catholic SB 
Thames Valley DSB 
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LONDON 
(cont.) 
 

City of St. Thomas CS Viamonde 
Conseil Scolaire Catholique Providence 
London District Catholic SB 
Thames Valley DSB 

City of Stratford Avon Maitland DSB 
CS Viamonde 
Conseil Scolaire Catholique Providence 
Huron-Perth Catholic DSB 

City of Windsor CS Viamonde 
Conseil Scolaire Catholique Providence 
Greater Essex County DSB 
Windsor-Essex Catholic DBS 

Municipality of Chatham-Kent CS Viamonde 
Conseil Scolaire Catholique Providence 
Lambton-Kent DSB 
St. Clair Catholic DSB 

 
NORTH 
BAY / 
SUDBURY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Education Officer: 
 
Renée Brouillette 

Tel: 705-497-6893 
Renee.Broulliette@ontario.ca 
 
 
Child Care Advisor: 
 
Lina Davidson 

Tel: 705-564-4282  
Lina.Davidson@ontario.ca 
Toll Free: 1-800-461-9570 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Cochrane DSSAB CSD catholique des Grandes Rivières 
CSD du Nord-Est de l’Ontario 
DSB Ontario North East 
Northeastern Catholic DSB 

Nipissing DSSAB CSD catholique des Grandes Rivières  
CSD catholique Franco-Nord 
CSD du Nord-Est de l’Ontario 
DSB Ontario North East 
Near North DSB 
Nipissing-Parry Sound Catholic DSB 

Parry Sound DSSAB Near North DSB 
Nipissing-Parry Sound Catholic DSB 

Timiskaming DSSAB CSD catholique des Grandes Rivières 
CSD du Nord-Est de l’Ontario 
DSB Ontario North East  
Northeastern Catholic DSB 

City of Greater Sudbury CSD catholique du Nouvel-Ontario 
CSD du Grand Nord de l’Ontario 
Rainbow DSB 
Sudbury Catholic DSB 

Algoma DSSAB Algoma DSB 
CSD catholique du Nouvel-Ontario 
CSD du Grand Nord de l'Ontario 
Huron-Superior Catholic DSB 

Manitoulin-Sudbury DSSAB   Algoma DSB 
CSD catholique du Nouvel-Ontario  
CSD du Grand Nord de l'Ontario 
Huron-Superior Catholic DSB 
Rainbow DSB 

Sault Ste. Marie DSSAB Algoma DSB 
CSD catholique du Nouvel-Ontario 
CSD du Grand Nord de l'Ontario 
Huron-Superior Catholic DSB 

 
THUNDER  
BAY 
 
 
 
 
 
 
 
 
 
 

Education Officer: 
 
Ana Marie Prokopich 

Tel: 705-725-6260  
Toll Free: 1-888-999-9556 
AnaMarie.Prokopich@ontario.ca 
 
Renée Brouillette 

Tel: 705-497-6893 
Renee.Broulliette@ontario.ca 
 
 
 

Rainy River DSSAB CSD catholique des Aurores boréales 
Northwest Catholic DSB 
Rainy River DSB 

Kenora DSSAB CSD catholique des Aurores boréales 
Keewatin-Patricia DSB 
Kenora Catholic DSB 
Northwest Catholic DSB 
Rainy River DSB 

Thunder Bay DSSAB CSD catholique des Aurores boréales 
Keewatin-Patricia DSB 
Lakehead DSB 
Superior North Catholic DSB 
Superior-Greenstone DSB 
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THUNDER 
BAY 
(cont.) 

Child Care Advisor: 
 
Kelly Massaro-Joblin 

Tel:  807-474-2982 
Toll Free: 1-800-465-5020 
Kelly.Massaro-Joblin@ontario.ca 
 

Thunder Bay Catholic DSB 

 
OTTAWA 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Education Officer: 
 
Dolores Cascone 

Tel: 416-314-6300 
Toll Free: 1-800-268-5755 
Dolores.Cascone@ontario.ca 
 
Senior Policy and Programs Advisor: 

 
Jacinthe Leclerc 

Tel: 416-325-1224 
Jacinthe.Leclerc@ontario.ca 
(French Language Boards) 
  
Child Care Advisor: 
 
Rachelle Blanchette 

Tel: 613-536-7331 
Rachelle.Blanchette@ontario.ca 
 

 
 

County of Hastings Algonquin and Lakeshore Catholic DSB 
Conseil des écoles publiques de l’Est 
de l’Ontario 
CS Viamonde 
CSD Catholique Centre-Sud 
CSD catholique du Centre-Est de 
l’Ontario 
Hastings and Prince Edward DSB 
Kawartha Pine Ridge DSB 
Peterborough Victoria Northumberland 
and Clarington Catholic DSB 

City of Kingston Algonquin and Lakeshore Catholic DSB 
Conseil des écoles publiques de l’Est 
de l’Ontario 
CSD catholique du Centre-Est de 
l’Ontario 
Limestone DSB 

County of Lanark Catholic DSB of Eastern Ontario 
CSD catholique du Centre-Est de 
l’Ontario 
Conseil des écoles publiques de l'Est 
de l'Ontario 
Upper Canada DSB 

County of Leeds and Grenville Catholic DSB of Eastern Ontario 
Conseil des écoles publiques de l'Est 
de l'Ontario 
CSD catholique du Centre-Est de 
l’Ontario 
Upper Canada DSB 

County of Prince Edward, Lennox 
and Addington 

Algonquin and Lakeshore Catholic DSB 
Conseil des écoles publiques de l'Est 
de l'Ontario 
CSD catholique du Centre-Est de 
l'Ontario 
Hastings and Prince Edward DSB 
Limestone DSB 

City of Cornwall Catholic DSB of Eastern Ontario 
CSD catholique de l’Est ontarien 
Conseil des écoles publiques de l’Est 
de l’Ontario 
Upper Canada DSB 

City of Ottawa Conseil des écoles publiques de l’Est 
de l’Ontario 
CSD catholique du Centre-Est de 
l’Ontario 
Ottawa Catholic DSB 
Ottawa-Carleton DSB 

United Counties of Prescott and 
Russell 

Catholic DSB of Eastern Ontario 
Conseil des écoles publiques de l’Est 
de l’Ontario 
CSD catholique de l‘Est ontarien 
Upper Canada DSB 

County of Renfrew Conseil des écoles publiques de l’Est 
de l’Ontario 
CSD catholique du Centre-Est de 
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l’Ontario 
Renfrew County Catholic DSB 
Renfrew County DSB 

 
BARRIE 
 
 
 
 
 
 
 
 
 
 

Education Officer: 
 
Ana Marie Prokopich 

Tel: 705-725-6260  
Toll Free: 1-888-999-9556 
AnaMarie.Prokopich@ontario.ca 
 
Senior Policy and Programs Advisor: 

 
Jacinthe Leclerc 

Tel: 416-325-1224 
Jacinthe.Leclerc@ontario.ca 
(French Language Boards) 
 
Child Care Advisor: 

 
Maria Saunders 

Tel: 705-725-7629 
Maria.Saunders@ontario.ca 
 
 

County of Bruce Bluewater DSB 
Bruce-Grey Catholic DSB 
CS Viamonde 
Conseil Scolaire Catholique Providence 

County of Grey Bluewater DSB 
Bruce-Grey Catholic DSB 
CS Viamonde 
Conseil Scolaire Catholique Providence 

Regional Municipality of Durham CS Viamonde 
CSD Catholique Centre-Sud 
Durham Catholic DSB 
Durham DSB 
Kawartha Pine Ridge DSB 
Peterborough Victoria Northumberland 
and Clarington Catholic DSB  

County of Northumberland CS Viamonde 
CSD Catholique Centre-Sud 
Kawartha Pine Ridge DSB 
Peterborough Victoria Northumberland 
and Clarington Catholic DSB 

City of Peterborough CS Viamonde 
CSD Catholique Centre-Sud 
Kawartha Pine Ridge DSB 
Peterborough Victoria Northumberland 
and Clarington Catholic DSB 

County of Simcoe CS Viamonde 
CSD Catholique Centre-Sud 
Simcoe County DSB 
Simcoe Muskoka Catholic DSB 

City of Kawartha Lakes CS Viamonde 
CSD Catholique Centre-Sud 
Peterborough Victoria Northumberland 
and Clarington Catholic DSB 
Trillium Lakelands DSB 

Regional Municipality of York CS Viamonde 
CSD Catholique Centre-Sud 
York Catholic DSB 
York Region DSB 

District Municipality of Muskoka CSD Catholique Centre-Sud 
Simcoe Muskoka Catholic DSB 
Trillium Lakelands DSB 
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Appendix E: List of Ministry Capital Analysts 

DSB District School Board Capital Analyst E-mail Phone  

1 DSB Ontario North East Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

2 Algoma DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

3 Rainbow DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

4 Near North DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

5.1 Keewatin-Patricia DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

5.2 Rainy River DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

6.1 Lakehead DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

6.2 Superior Greenstone DSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

7 Bluewater DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

8 Avon Maitland DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

9 Greater Essex County DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

10 Lambton Kent DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

11 Thames Valley DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

12 Toronto DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

13 Durham DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

14 Kawartha Pine Ridge DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

15 Trillium Lakelands DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

16 York Region DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

17 Simcoe County DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

18 Upper Grand DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

19 Peel DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

20 Halton DSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

21 Hamilton-Wentworth DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

22 DSB Niagara Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

23 Grand Erie DSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

24 Waterloo Region DSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

25 Ottawa-Carleton DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

26 Upper Canada DSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

27 Limestone DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

28 Renfrew County DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

29 Hastings and Prince Edward DSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

30.1 Northeastern CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

30.2 Nipissing-Parry Sound CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

31 Huron Superior CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

32 Sudbury CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

33.1 Northwest CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

33.2 Kenora CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

34.1 Thunder Bay CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 

34.2 Superior North CDSB Jaimie Burke Jaimie.Burke@ontario.ca 416-325-4297 
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DSB District School Board Capital Analyst E-mail Phone  

35 Bruce-Grey CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

36 Huron Perth CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

37 Windsor-Essex CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

38 London DCSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

39 St. Clair CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

40 Toronto CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

41 
Peterborough Victoria 

Northumberland and Clarington 
Catholic DSB 

Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

42 York CDSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

43 Dufferin Peel CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

44 Simcoe Muskoka CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

45 Durham CDSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

46 Halton CDSB Sarosh Yousuf Sarosh.Yousuf@ontario.ca 416-325-8059 

47 Hamilton-Wentworth CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

48 Wellington CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

49 Waterloo CDSB Lisa Bland Lisa.Bland@ontario.ca 416-326-9921 

50 Niagara CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

51 Brant Haldimand Norfolk CDSB Kristin Grunenko Kristin.Grunenko@ontario.ca 416-326-9959 

52 CDSB of Eastern Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

53 Ottawa CSB Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

54 Renfrew County CDSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

55 Algonquin and Lakeshore CDSB Shakufe Virani Shakufe.Virani@ontario.ca 416-325-2805 

56 CSP du Nord-Est Laval Wong Laval.Wong@ontario.ca 416-325-2015 

57 CSP du Grand Nord de l'Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015 

58 CS Viamonde Laval Wong Laval.Wong@ontario.ca 416-325-2015 

59 CÉP de l'Est de l'Ontario Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

60.1 CSCD des Grandes Rivières Laval Wong Laval.Wong@ontario.ca 416-325-2015 

60.2 CSC Franco-Nord Laval Wong Laval.Wong@ontario.ca 416-325-2015 

61 CSC du Nouvel-Ontario Laval Wong Laval.Wong@ontario.ca 416-325-2015 

62 CSDC des Aurores boréales Laval Wong Laval.Wong@ontario.ca 416-325-2015 

63 CSC Providence Laval Wong Laval.Wong@ontario.ca 416-325-2015 

64 CSD Catholique Centre-Sud Laval Wong Laval.Wong@ontario.ca 416-325-2015 

65 CSDC de l'Est ontarien Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 

66 CÉC du Centre-Est Daniel Cayouette Daniel.Cayouette@ontario.ca 416-325-2018 
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Appendix F: Capital Approval Process Chart 

Capital Construction 
Approval Process Updated 

May 11, 2017 

New Schools* Additions* Major Retrofits* 
Early Years**  

(Child Care, Child & Family, 
FDK) 

Repeat Design New Design 
>50% 

or 
>$3.0M 

<50% 

and 
<$3.0M 

>50% 

or 
>$3.0M 

<50% 

and 
<$3.0M 

Individual Projects <$250K 

P
re

-D
e
s
ig

n
 

Facility Space 
Template 

Complete template 
with most recent 

adaptation 
(<5 years) 

Board to submit 
template before 
hiring architect 

Board to submit 
template before 
hiring architect 

Not Required 
Board to submit 
template before 
hiring architect 

Not Required Not Required 

Project Manager Board to appoint a Project Manager (either internal staff or external resource). Board to notify Ministry of name and contact info. 

Ministry Approval 

Ministry must 

approve scope of 

project based upon 

submitted Space 

Template 

Ministry must 

approve scope of 

project based 

upon submitted 

Space Template 

Ministry must 

approve scope of 

project based 

upon submitted 

Space Template 

Not Required 

Ministry must 

approve scope of 

project based upon 

submitted Space 

Template 

Not Required Not Required 

GOAL Board to retain an architect. 

          

P
re

-T
e
n

d
e
r 

Independent Cost 
Consultant Report 

Board to submit final 
cost of recent 

adaptation 
(<5 years) 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

 
Not Required 

 

Board to submit an 
Independent Cost 
Consultant Report 

before issuing 
tender 

Not Required Not Required 

Approval to Proceed 
(ATP) Request 

Board's senior business official to submit the ATP Request Form confirming total estimated project costs does not exceed 
board's identified funding, including a floor plan approval letter for the child care component.  

Not Required 

Capital Analysis & 
Planning Tool (CAPT) 

Board to confirm that data entered in the CAPT for the requested project is in line with the data provided through the ATP 
Request Form. 

Not Required 

Ministry Approval Ministry's approval required before proceeding to tender. Approval based on identification of sufficient funding. Not Required 

GOAL Board to proceed to tender. 

          

P
o

s
t-

T
e
n

d
e
r 

Tender exceed 
approved funding 
amount 

Board to either identify additional funding available or make design changes to reduce the project cost. 
In either case, the board must demonstrate to the Ministry that sufficient funding is available to complete the project. 

Tender meet 
approved funding 
amount 

Board to accept tender bid. Important to ensure all project costs are identified and considered. 

          

Notes: 

• Ministry approvals are not required for retrofits that are 100% funded through School Condition Improvement and Early Years Funding less than $250K. 

• Consultant to review the design, provide costing analysis and advice, and report on options to ensure cost containment. To be based on drawings that are at least 80% complete. 

• 50% determined by the following: (Estimated project cost / Latest construction benchmark value of the existing OTG (pre-construction) of the facility). 
*        If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education must be  
         submitted as part of the ATP request.  
**      If a child care component is included as part of the project, a floor plan approval letter issued by the Child Care Quality Assurance and Licensing Branch of the Ministry of Education is still  
         required.  

          

Definitions: 

Addition: Expansion of the gross floor area of a facility, including child care and child and family program rooms. 
Major Retrofit: Major structural renovation or reconstruction of the existing building envelop, including child care and child and family program rooms. It does not include expansion of the existing 
gross floor area. Any project that does expand the gross floor area, but is funded with Ministry funds or >$1M in Accumulated Surplus is treated as a Major Retrofit.  
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  Regular Board Meeting 
 Tuesday, February 20, 2018 

STAFF REPORT   ITEM 9.1 

2018 MUNICIPAL ELECTION: 
 TRUSTEE DETERMINATION AND DISTRIBUTION 

PURPOSE: 

The purpose of this report is to present information regarding the 2018 Population Electoral Group (PEG) 
Report, to later seek approvals for the Determination and Distribution of Trustees in preparation for the 
2018 Municipal Election. 

BACKGROUND INFORMATION: 

1) Information Report Item 10.3, “2018 Municipal Election: Trustee Determination and Distribution 
Update” from the January 16, 2018, Regular Board Meeting. 

2) Action Report Item 8.4, “Trustee Determination and Distribution (October 2014)” from the 
March 18, 2014, Regular Board Meeting. 

COMMENTS: 

Ministry Memorandum “2018 School Board Elections” (Appendix A), provides school boards with information 
and resources to meet their responsibilities with respect to the 2018 School Board Elections.  The 
Memorandum notes that there have been no changes to the Education Act of Ontario Regulation 412/00 – 
Elections to and Representation on District School Boards as it pertains to School Board Trustee 
Determination and Distribution. The Memorandum addresses the following items: 

A. 2018 Trustee Determination and Distribution Guide for Ontario District School Boards (Appendix B); 

B. Section 58.1 of the Education Act (Appendix C); and, 

C. Ontario Regulation (O. Reg.) 412/00 (Appendix D). 

As stated on Page 3 of the Guide, Section 58.1(10.0.1) of the Act sets the number of elected trustee 
positions, and O. Reg. 412/00 allows boards to recalculate their number of elected trustees based on a 
defined criteria – see Figure 1. Further to that, the legislation also provides the Board with the following 
provisos: 

A. A board may, by resolution reduce its number of elected trustees to not fewer than five (5). 

B. Use the formula in O. Reg. 412/00 to recalculate its number of elected trustees. 

C. Whose areas of jurisdiction includes more than one (1) municipality, must pass a resolution either 
designating one or more municipalities as low population municipalities OR stating that the board 
has decided not to designate any municipality as a low density municipality. 

D. By March 31 of an election year (2018), School Boards: 

a. may pass resolutions determining their number of trustees; and, 

b. must pass resolutions determining their trustee distribution. 
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By April 3, 2018 (see date in memo), the Board must complete their Trustee Determination and Distribution 
(D&D) Report, and submit the report to the following parties: 

A. Minister of Education;  

B. School board election clerk in all municipalities within the board’s jurisdiction; and, 

C. Secretary of all other school boards in the board’s jurisdiction. 

To complete the D&D report, the Board must utilize the Population Electoral Group Report (PEG 
Report) from the Municipal Property Assessment Corporation (MPAC), which was circulated to the Board 
on February 15, 2018, and is attached as Appendix E. 

The PEG Report sets out the official counts required to calculate the number and distribution of school 
trustees by municipality and wards. 

As indicated in Step 6 on page 7 of the Guide, the completed D&D Report should include: 

A. The determination and distribution results; 

B. If applicable, the identification of any lead municipality with the highest representation; 

C. A copy of the date and calculations by which the determination and distribution results were 
reached, and whether any lead municipality was identified; and 

D. Copies of all relevant Board resolutions. 

As stated on Page 4 of the Guide, if a board has formed a geographic area that includes two (2) or more 
municipalities, then the board must identity the lead municipality. This is the municipality that has the 
largest population of the board’s electoral group. The school board election clerk of the lead municipality 
has certain responsibilities for the entire geographic area, such as accepting nominations and announcing 
the result of the vote.  

As in previous elections, since it has the largest electoral population, the Town of Oakville will continue 
to be designated as the lead municipality for the 2018 Municipal Election.  

Designation of Low Population Areas 

Boards whose area of jurisdiction includes more than one municipality must pass a resolution either 
designating one (1) or more municipalities as low population municipalities or declaring that no such 
designation will be made.  

This allows for greater representation to an area than would normally be provided by a strict representation-
by-population approach.  Designating areas as low population areas affects the calculation of trustee 
distribution by allowing the Board to increase the sum of electoral quotients for those municipalities by 
either one (1) or two (2).  

There is no limit on the number of low population areas a board may designate; however, the number of 
designated low population areas has no effect on the total number of Board Trustees.  

In the past, the Board has consistently passed a motion stating that it does not designate any low population. 
All areas in the Halton Region have adequate representation to warrant a full trustee at a minimum, therefore 
there is no need to identify a Low Population Area. 

Accordingly, staff will recommend that no municipalities in the board’s jurisdiction have been 
designated as a low population area.  
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Trustee Determination – Ontario Regulation 412/00: Section 3 

As a result of amendments to the Education Act for the 2010 election, the number of elected trustees has 
not changed since the 2006 election, which continues to be a total of nine (9) English Separate school 
Trustees. 

Below, in Figure 1 and attached as Appendix F, Board staff has used the parameters and the prescribed 
formulae in Section 3 of O. Reg. 412/00 to confirm the number of English Separate school Trustees. 
Changes that may have occurred since the last election in 2014 that would result in an increase of trustees 
would include: 

A) As per BOX 1 and BOX 5, an increase in the total Population Electoral Group advancing/regressing 
to a greater/lesser range 

B) As per BOX 12, an increase in the total Average Daily Enrolment of a board advances to a greater 
range  

If there are changes in the demographics, the Board has the ability to pass a resolution by March 31 of an 
election year to determine their number of trustees if warranted. As per the calculation below, the total 
number of trustees will remain at nine (9) for the 2018 Municipal Election. 

Figure 1: Trustee Determination Criteria and Calculation as per Section 3 of O. Reg. 412/00 
 DATA SOURCE FIGURE 

1 Population of electoral 
group MPAC Population Report (Item for PEG) BOX 1: 116,038 

2 Board area TABLE 1, O. Reg. 412/00 BOX 2: 970 

3 Board density Population/area BOX 3: 119.63 

4 Dispersal factor TABLE 5, O. Reg. 412/00 BOX 4: 0 

5 Number of population-
based trustees 

TABLE 2, O. Reg. 412/00, states that a board of 100,000 – 
149,999 persons requires 9 Trustees. BOX 5: 9 

6 Number of density-
based trustees 

Refer to TABLE 3, O.Reg. 412/00 using board density figure in 
BOX 3, which states that a board with a density greater than 
4.00 will not receive an additional Trustee. 

BOX 6: 0 

7 
Number of density-
based (area adjusted) 
trustees 

Refer to TABLE 4, O.Reg. 412/00 using board density figure, 
states that a board of less than 8,000 square kilometres in 
area will not receive an additional Trustee 

BOX 7: 0 

8 
Lesser of BOX 6 and 
BOX 7 

Refer to rules set out in O.Reg. 412/00, s.3, neither provide an 
additional Trustee. BOX 8: 0 

9 
Number of additional 
trustees based on 
dispersal 

Refer to rules set out in O.Reg. 412/00, s.3, using dispersal 
factor, if the dispersal factor is 0, no additional Trustees are 
awarded 

BOX 9: 0 

10 Total number of 
additional trustees 

Refer to rules set out in O.Reg. 412/00, s.3 BOX 10: 0 

11 
Number of population 
based trustees plus 
additional trustees 

Refer to rules set out in O.Reg. 412/00, s.3 BOX 11: 9 

12 
Minimum number of 
enrolment-based 
trustees 

Refer to rules set out in O.Reg. 412/00, s.3  
(ADE= 34,116.86), states that a board of 30,000 – 44,999 
persons requires 9 Trustees. 

BOX 12: 9 

Number of elected Trustee is equal to the greater of BOX 11 or BOX 12 = 9 School Trustees 

89



2018 Municipal Election: Trustee Determination and Distribution   Page 4 of 13 
 

 
 

Trustee Distribution by Municipality Calculation – Ontario Regulation 412/00: Section 6 

A school board is responsible for determining the geographic allocation of its members, and is required to 
pass a resolution prior to March 31 of an election year to determine its Trustee Distribution, as well as 
circulate the D&D Report to the designated public authorities.  

A school board is also able to designate some of its areas as low population areas to allow appropriate 
representation for such areas. As stated previously staff recommends not to designate any low population 
areas. 

The distribution of Trustees by municipality needs to be calculated in accordance with Section 6 of 
O. Reg.  412/00, and will follow the steps outlined on Page 13-14 of the Guide.  The calculation uses the 
PEG Report as the official document to be used as the population reference to calculate trustee distribution. 

To calculate the “Electoral quotient” used to determine the number of Trustee per Municipality and by Ward, 
the below formulae is utilized. Using the calculator, staff calculated the electoral quotients by Municipality 
and by Ward, attached as Appendix G. The results are also presented in Figure 2 below: 

A x B 
C 

A = the Population Electoral Group Representation in a Municipality/Ward 

B = the total number of Trustees allocated to the Board 

C = the total Population Electoral Group Representation in the jurisdiction of the Board 

Figure 2: 2018 Trustee Distribution Calculation as per Section 6 of O. Reg. 412/00 

Municipality 
2018 PEG 

Representation 
Trustee 
Count 

Total PEG 
Population 

Electoral 
quotients 

Current 
Distribution 

(+/-) 

  A B C A x B / C = D E   D – E = F 
Halton Hills 14,096 

9 116,038 

1.093 1 -0.093 
Milton 22,100 1.714 1 -0.714 
Burlington 35,051 2.719 3 0.281 
Oakville 44,791 3.474 4 0.526 
TOTAL 116,038 9 116,038 9 9 - 

In reviewing the above Electoral quotients (D) calculated using the PEG Report, the Town of Milton requires 
an additional Trustee in order to achieve adequate representation by population.  

The Town of Milton has an electoral quotient of 1.714 and is represented by one (1) Trustee, producing a 
deficit of -0.714. Given the ongoing rate of growth projected for the Town of Milton over the next few years 
due to new residential developments coming online, the electoral quotients will continue to increase, further 
widening the Trustee underrepresentation in the Town of Milton. 

Comparatively, when reviewing the preliminary 2018 counts, Board staff notes the following: 

A) The City of Burlington has three (3) Trustees and an Electoral quotient of 2.719, representing a 
surplus of +0.281;  

B) The Town of Oakville has four (4) Trustees and an Electoral quotient of 3.474, representing a 
surplus of +0.526; and, 

C) The Town of Milton has one (1) Trustee and an Electoral quotient of 1.714, representing a deficit 
of -0.714. 

In reviewing future trends on representation (as shown in Appendix H), the Board will not be in a position 
within the next two (2) elections (by 2022) to add a tenth Trustee within the parameters outlined in O. Reg. 
412/00 (see Figure 1).  
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Also note that by 2022, the Town of Milton will require a total of 1.902 Trustees, further rationalizing the 
need to redistribute between the four (4) municipalities of the Board’s Jurisdiction. 

Trustee Distribution by Geographic Areas 

On January 16, 2018, at the Regular Meeting of the Board, Trustee Quinn inquired whether distribution of 
Trustees could be shared between two (2) or more municipalities. At the time, the Senior Administrator of 
Planning Services indicated that this may not be possible. Upon further review of the legislation and following 
a request for legal counsel on the matter, it has been determined that the legislation does permit 
combining geographic areas between municipalities and wards. 

Note, it would not be possible to share Trustees between municipalities if a municipality continued to be 
represented ‘at large’ instead of ‘by ward’. 

The legislation directs Boards to distribute trustees among geographic areas such that the number of 
members that represent electors in each geographic area shall be, as nearly as practicable, equal to the 
total of the combined electoral quotient of the geographic area they represent.   

Essentially, school boards are required to place one (1) trustee for every whole electoral quotient, 
and create geographic areas that are balanced overall.  The Ministry Guide (Appendix A) provides further 
direction in Step 5, found on Page 14. The guide reads that: 

1) The sum of the electoral quotients in each geographic area should be as close as possible to a 
whole number; and, 

2) The number of trustees allocated to a geographic area should be as close as possible to the sum 
of the electoral quotients for that area. 

Taking the Town of Oakville as an example, the sum of the Electoral Quotients for this Geographic Area 
is 3.474. The distribution rules requires the board to look at other possible combinations of municipalities 
and/or municipal wards that would result in an electoral quotient closer to a whole number.  

In this instance, if there were an opportunity to combine wards from two (2) municipalities to reach a 
combined Electoral Quotient as close as possible to 4.0, it should be pursued.  

This is in accordance with Section 58.1(12) of the Act, a Geographic Area established by a board may: 

A) be the same as or less than the entire area of jurisdiction of the district school board; 

B) include areas within the area of jurisdiction of the district school board that do not adjoin one 
another; and 

C) consist of (i) all or part of one or more municipalities, or (ii) territory without municipal organization, 
or both.  

In consideration of the above, Staff will be presenting options at the February 20, 2018, Regular 
Meeting of the Board that have the effect of combining municipal areas to balance electoral 
quotients as close to whole numbers as possible, while still having consideration to future growth. 
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Distribution Appeals  

It should be noted that the results of the Board approved distribution are subject to appeal by the council 
of a municipality within the area of jurisdiction of a board to the Ontario Municipal Board (OMB).  

The legislation speaking to this subject matter is found in Section 10 of O. Reg. 412/00, which reads: 

10. (1) The council of a municipality within the area of jurisdiction of a board may appeal to the Ontario 
Municipal Board the results of the distribution under Section 6 or 7. O. Reg. 412/00, s. 10 (1).  

10. (2) An appeal under subsection (1) may only be made if the distribution made under section 6 or 7 
allots to a geographic area a number of members that is different from the sum of the applicable 
electoral quotients for the geographic area by an amount that is greater than 0.05 times the 
total number of members. O. Reg. 412/00, s. 10 (2).  

10. (3) The appeal shall be commenced by filing with the secretary of the board a notice of appeal 
setting out the objection to the distribution and the reasons for the objection and be 
accompanied by the fee prescribed under the Ontario Municipal Board Act. O. Reg. 412/00, s. 
10 (3); O. Reg. 45/03, s. 6 (1). 

The trigger for the appeal is outlined in Section 10 (2), whereby if the variance between the combined 
electoral quotient of a geographic area and final distribution of trustees is greater than 0.05 times (5%) of 
the total number of trustees, the Board is subject to appeal on their distribution. For the Board, 0.05 
(5%) of nine (9) Trustees would equate to a threshold of +/- 0.45. 

Trustees should note that for the 2018 Municipal Election, if the status quo distribution is maintained, 
the Board could be subject to an appeal under Section 10 of O. Reg. 412/00.  

As demonstrated in Figure 2 (on Page 4) the Town of Oakville would be overrepresented by 0.526 and the 
Town of Milton underrepresented by -0.714. Both surpass the threshold of 0.45 Trustees. Although the 
Town of Oakville could redistribute Trustees to avoid overrepresentation by geographic area, the 
underrepresentation in the Town of Milton cannot be avoided without some form of re-distribution. 

To commence the appeal, the notice of appeal would need to be filed with the secretary of the school board 
by April 21, 2018.  The notice of appeal must set out the objection to the distribution and the reason for 
the objection. 

Note that if an appeal is not commenced, then the board will be deemed to be properly constituted even if 
there are defects in the distribution. 

If an appeal proceeds at the OMB, the OMB may either dismiss the appeal or allow the appeal in whole or 
in part and make an order varying the distribution.  The OMB must make a decision in respect of the appeal 
by June 10. 

Given the above, staff will proceed in recommending distribution solutions that are not subject to 
appeal, and ensure to the best extent possible that representation should not deviate unduly 
from the principle of representation by population. 
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Trustee Distribution – O. Reg. 412/00: Section 4 & 7 

In having consideration for the over and under representation present in the current distribution of Trustees 
in light of the 2018 PEG Report, proceeding with the current distribution of Trustees should not be pursued 
so as to avoid any chance of appeal.  

This said, staff will propose distributions that are not subject to appeal, and that have regard to the following 
considerations as delineated in Section 4 (4) of O. Reg. 412/00: 

1) Municipalities with low populations should receive reasonable representation; 

2) Evidence of historic, traditional or geographic communities should be taken into account; 

3) To the extent possible, the identification of low population municipalities should permit the 
establishment of geographic areas that coincide with school communities; and, 

4) Representation should not deviate unduly from the principle of representation by 
population. 

Trustee Distribution by Municipality 

Using the PEG Report and the formula described in pages 13-14 of the Guide (Appendix A), the Electoral 
Quotients of the four (4) municipalities of the Board were calculated, as demonstrated in Figure 3 below. 
Also shown below is the proposed trustee distribution by municipality, which provides a distribution that 
would reduce potential appeals, and meet the general intend of Section 4 (4).  

Note however that Trustees could explore combining wards between municipalities to further enhance the 
level of equal representation, by reaching as close to possible whole numbers. 

Figure 3: 2018 Trustee Distribution by Municipality 

 Column 1 Column 2 Column 3  

Municipality 
# Wards 2018 PEG 

Representation 
2018 Electoral 

Quotient 
Proposed 2018 

Distribution 
Town of Halton Hills 4 14,096 1.093 1.000 
Town of Milton 4 22,100 1.714 2.000 
City of Burlington 6 35,051 2.719 3.000 
Town of Oakville 7 44,791 3.474 3.000 
Total  116,038 9.000 9.000 

Trustee Distribution by Wards 

The next step in the process of trustee determination is to determine the electoral quotient of each municipal 
ward within the jurisdiction of the Board, and to determine how trustees will be distributed throughout the 
muncipalities of the Board’s jurisdiction, and any possible combination of geographic areas.   

As Halton Hills has an electoral quotient of 1.093, and is very close to a whole number, consideration of 
representation by ward is not necessary.  

Historically: the City of Burlington has been elected based ‘by ward’; the Town of Oakville was elected ‘at 
large’; and the Town of Milton only had one (1) trustee.  

Today, the Town of Milton, The City of Burlington, and the Town of Oakville all have electoral quotients that 
would require more than one (1) Trustee. It is staff’s recommendation that, for the 2018 Municipal Election, 
all three (3) municipalities now be elected ‘by ward’ and/or ‘geographic area’. The following sections outline 
the electoral quotients of all four (4) municipalities of the Board’s jurisdiction (Halton Hills for information 
only). 
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Town of Halton Hills by Ward Distribution – Map Appendix I: 

Municipal Population Electoral Group Representation: 14,096 
Jurisdiction Population Electoral Group Representation: 116,038 
Total Number of Trustees:    9 
Current Number of Trustees:    1 
Electoral Quotient:     1.093 
Variance (+/-):      + 0.093 

Figure 4: 2018 Trustee Distribution by Ward Town of Halton Hills 

 Column 1 Column 2 Column 3 
Municipality Wards 2018 PEG Representation 2018 Electoral Quotient 
Town of Halton Hills 1 1,974 0.153 
Town of Halton Hills 2 1,994 0.155 
Town of Halton Hills 3 3,547 0.275 
Town of Halton Hills 4 6,581 0.510 
Town of Halton Hills Total  14,096 1.093 
Halton Region  116,038 9.000 

 

 
  

Given that the Electoral Quotient of the Town 
of Halton Hills is already close to a whole 
number and only requires one (1) Trustee, 
only one geographic area is necessary. 
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Town of Milton by Ward Distribution – Map Appendix J: 

Municipal Population Electoral Group Representation: 22,100 
Jurisdiction Population Electoral Group Representation: 116,038 
Board Total Number of Trustees:    9 
Current Number of Trustees:    1 
Electoral Quotient:     1.714 
Current Variance (+/-):     - 0.714  

Figure 5: 2018 Trustee Distribution by Ward Town of Milton 

 Column 1 Column 2 Column 3 
Municipality Wards 2018 PEG Representation 2018 Electoral Quotient 
Town of Milton 1 5,417 0.420 
Town of Milton 2 6,906 0.536 
Town of Milton 3 6,112 0.474 
Town of Milton 4 3,583 0.278 
Town of Milton* 7 82 0.006 
Town of Milton Total   22,100 1.714 
Halton Region   116,038 9.000 

 

  

* Note that Ward 7 no longer exists, as 
the Town of Milton has since 
approved a reduction to four (4) 
wards as shown to the right. 

The PEG report still contained data 
for Ward 7, which historically covered 
a portion of the newly designated 
Ward 4 and Ward 3.  

Accordingly, the 82 ratepayers were 
equally divided between these wards 
for display purposes. 

95



2018 Municipal Election: Trustee Determination and Distribution   Page 10 of 13 
 

 
 

City of Burlington by Ward Distribution – Map Appendix K: 

Municipal Population Electoral Group Representation: 35,051 
Jurisdiction Population Electoral Group Representation: 116,038 
Board Total Number of Trustees:    9 
Current Number of Trustees:    3 
Electoral Quotient:     2.719 
Variance (+/-):      + 0.281 

Figure 6: 2018 Trustee Distribution by Ward Town of City of Burlington 

 Column 1 Column 2 Column 3 
Municipality Wards 2018 PEG Representation 2018 Electoral Quotient 
City of Burlington 1 5,021 0.389 
City of Burlington 2 3,483 0.270 
City of Burlington 3 4,264 0.331 
City of Burlington 4 6,252 0.485 
City of Burlington 5 7,573 0.587 
City of Burlington 6 8,458 0.656 
City of Burlington Total   35,051 2.719 
Halton Region   116,038 9.000 

 

  

Currently the City of Burlington is currently 
represented ‘by ward’. The current 
distribution is as follows: 

1. Wards 1 & 2 

2. Wards 3 & 6 

3. Wards 4 & 5 
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Town of Oakville by Ward Distribution – Map Appendix L: 

Municipal Population Electoral Group Representation: 44,791 
Jurisdiction Population Electoral Group Representation: 116,038 
Board Total Number of Trustees:    9 
Current Number of Trustees:    4 
Electoral Quotient:     3.474 
Variance (+/-):      + 0.526  

Figure 7: 2018 Trustee Distribution by Ward Town of Oakville 

 Column 1 Column 2 Column 3 
Municipality Wards 2018 PEG Representation 2018 Electoral Quotient 
Town of Oakville 1 5,918 0.459 
Town of Oakville 2 6,282 0.487 
Town of Oakville 3 4,603 0.357 
Town of Oakville 4 12,189 0.945 
Town of Oakville 5 8,157 0.633 
Town of Oakville 6 6,938 0.538 
Town of Oakville 7 704 0.055 
Town of Oakville Total   44,791 3.474 
Halton   116,038 9.000 

 

  

Staff understands that the Town of 
Oakville has historically adopted an ‘at 
large’ representation in wait for the new 
Municipal Ward Boundaries to be 
finalized.  

As of 2017, the new Wards are now 
established, allowing the Board to 
proceed with a ‘by ward’ election for the 
Town of Oakville. 

Furthermore, this will also allow for better 
opportunities in developing electoral 
quotients as close to a whole number. 
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CONCLUSION: 

In reviewing the Population Electoral Group Report, Board staff have determined that the Board will not be 
in a position to add a tenth Trustee within the next two (2) elections within the parameters outlined in 
O. Reg. 412/00. As such, the number of Trustees is expected to remain at nine (9). 

In reviewing the Trustee Distribution by municipality and by ward, the need redistribute a Trustee in favour 
of the Town of Milton continues to be a priority. The Town has an electoral quotient of 1.714, and is 
represented by one (1) Trustee, producing a deficit of -0.714.  

Given that the Town of Oakville and the City of Burlington have significant surpluses, consideration to 
undertake a redistribution of Trustee by municipality and/or by ward should be a consideration to best meet 
the requirements of O. Reg. 412/00. 

Given the timing as to when the PEG Report was received, variations of the potential geographic area 
groupings have not been fully completed. Accordingly, staff anticipates to bring forward options to Trustees 
on the night of the Board meeting for Trustee review and consideration for the next Regular Board meeting 
on March 6, 2018. 

Board staff will be bringing forward an Action Report for the March 6, 2018, Regular Meeting of the Board 
recommending the following as part of its recommendation: 

1) That the Board resolve not to designate a low population area for the 2018 Municipal Election; 

2) One (1) trustee be redirected to the Town of Milton to reduce the current underrepresentation. The 
redistribution can be achieved either by: Re-directing a trustee from the Town of Oakville to the 
Town of Milton; or sharing wards between municipalities to create geographic areas that have 
combined electoral quotients close to a whole number; and, 

3) That for the 2018 Municipal election, that the Town of Milton, the City of Burlington, and the Town 
of Oakville be represented by ward. 

The possible recommendations to be presented to Board on March 6, 2018, will be as follows: 

RECOMMENDATION: 

 
 

RESOLUTION:      Moved by: 
       Seconded by: 

WHEREAS, Trustee representation should not deviate unduly from the principle of representation by 
population;  

BE IT RESOLVED THAT, the Halton Catholic District School Board confirms that the Town of Oakville shall 
be the lead municipality with respect to the October 2018 Municipal Elections, and; 

THAT, the Halton Catholic District School Board hereby determines not to designate any of the geographic 
areas in its jurisdiction as low population areas, and; 

THAT, the number of Trustees determined for the Halton Catholic District School Board for the 2018 English 
Catholic school Trustee elections in Halton is nine (9), and; 

THAT, the number of Trustees by geographic distribution is established as one (1) for the Town of Halton 
Hills; two (2) for the Town of Milton; three (3) for the City of Burlington; and three (3) for the Town of Oakville, 
for the 2018 English Catholic school Trustee elections in Halton. 
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REPORT PREPARED BY:  F. THIBEAULT 
    SENIOR ADMINISTRATOR OF PLANNING SERVICES 
 
SUBMITTED BY:   R. NEGOI 

SUPERINTENDENT OF BUSINESS SERVICES AND TREASURER OF THE BOARD   
 

REPORT APPROVED BY:  P. DAWSON 
  DIRECTOR OF EDUCATION AND SECRETARY OF THE BOARD 
 

RESOLUTION:      Moved by: 
       Seconded by: 

BE IT RESOLVED THAT, the distribution of Trustees for the Town of Milton for the 2018 English 
Catholic school Trustee elections in Halton is through the combination of the following wards: 

A. Geographic Area 1: Wards A and B 

B. Geographic Area 2: Wards M and N 

RESOLUTION:      Moved by: 
       Seconded by: 

BE IT RESOLVED THAT, the distribution of Trustees for the City of Burlington for the 2018 English 
Catholic school Trustee elections in Halton is through the combination of the following wards: 

C. Geographic Area 3: Wards A and B 

D. Geographic Area 4: Wards M and N 

E. Geographic Area 5: Wards X and Y 

RESOLUTION:      Moved by: 
       Seconded by: 

BE IT RESOLVED THAT, the distribution of Trustees for the Town of Oakville for the 2018 English 
Catholic school Trustee elections in Halton is through the combination of the following wards: 

F. Geographic Area 6: Wards A and B and C 

G. Geographic Area 7: Wards M and N 

H. Geographic Area 8: Wards X and Y 
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 Floor, Mowat Block 
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Fax.: 416-326-4063 

Ministère de l'Éducation 

Direction du leadership, de la collaboration 
et de la gouvernance 
13

e
 étage, édifice Mowat 

900, rue Bay 
Toronto ON  M7A 1L2 
Tél. :    416-325-0450 
Téléc.: 416-326-4063 

MEMORANDUM TO: Directors of Education 

FROM: Bruce Drewett, Director 
Leadership, Collaboration and Governance Branch 

DATE: January 31, 2018 

SUBJECT: 2018 School Board Elections 

The purpose of this memo is to provide you with information and resources to support 
your board in meeting its responsibilities with respect to upcoming trustee elections. 
While voting day does not occur until October 22, 2018, your board is required to 
complete certain requirements on specific dates up to and including voting day (see 
more details below). 

A list of key dates is also attached for your convenience. 

Trustee Determination and Distribution  
Before each general election, every board of trustees determines the number of trustee 
positions on their board and distributes these positions across the board’s area of 
jurisdiction. This process is known as trustee determination and distribution (D&D).  

By March 31, 2018, every district school board must complete a report on the 
determination and distribution of its members, and, by April 3, 2018, submit it to: 

 the Ministry of Education;

 the election clerks for all municipalities within the board’s jurisdiction;

 the secretary of every other board that is wholly or partially within the board’s
area of jurisdiction.

School boards may submit their D&D reports to the Ministry of Education by email at 
LDB-DDL@ontario.ca, or by mail to: 

Ministry of Education  
Leadership, Collaboration and Governance Branch 
900 Bay Street, 13th Floor 
Toronto, ON  M7A 1L2 

APPENDIX A
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The electoral group population data which your board will use to complete any 
necessary calculations for the report will be sent to you by the Municipal Property 
Assessment Corporation (MPAC) by February 15, 2018.   
 
To assist you with completing this report, I am pleased to provide you with the “2018 
Trustee Determination & Distribution Guide for Ontario District School Boards” (see 
attached). The guide contains information on how to determine your board’s number of 
elected trustees and the process for distributing the positions over your board’s 
jurisdiction. The guide can also be found on the ministry’s website: 
http://www.edu.gov.on.ca/eng/trustee-elections.  
 
The deadline by which your board must distribute its members is March 31, 2018.  
 
You may also use an online calculator to make your determination and distribution 
calculations. The calculator can be found on the Ontario Education Services 
Corporation website at:  
http://trusteecalc.oesc-cseo.org/trustee-elections/calculator/. 
 
The rules governing the number and distribution of trustee positions are found in section 
58.1 of the Education Act, and in Ontario Regulation 412/00 – Elections to and 
Representation on District School Boards. The rules have not changed since the last 
election in 2014. If you are using the formula in the regulation to re-calculate your 
board’s number of elected positions, please note that Table 5 (Dispersal Factors) in the 
regulation has been updated. The current version of the regulation is available on  
e-laws at: http://www.e-laws.gov.on.ca/html/regs/english/elaws_regs_000412_e.htm  
 

If your board has jurisdiction in more than one municipality, your board must pass a 
resolution that either designates one or more municipalities as low population 
municipalities OR states that the board has decided not to designate any municipality as 
a low population municipality. The low population designation results in greater 
representation for a municipality than it would otherwise get based on its population; it 
does not change the number of trustees to be elected to your board. Your board must 
pass a low population resolution by March 31, 2018.  

 
Compliance Audit Committee 

Every district school board must appoint a compliance audit committee before October 
1, 2018, to hear and decide on applications for compliance audits of trustee candidates’ 
campaign expenses. The Committee must be composed of three to seven people, none 
of whom can be members of the school board, an employee, or a candidate in the 
election.   
 
The responsibilities of the compliance audit committee and the compliance audit 
process are set out in sections 88.33, 88.34 and 88.37 of the Municipal Elections Act, 
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1996 (MEA). Members of the committee serve a four-year term less two weeks, 
beginning on December 1, 2018 on an as-needed basis. 
 
Municipalities and school boards can appoint the same members to their respective 
audit committees (i.e., the same person may serve on more than one compliance audit 
committee), but each must appoint all the members of their committee. For more 
information on the compliance audit committees, please visit the Ministry of Municipal 
Affairs website at: www.ontario.ca/municipalelections. 
 
Schools as Polling Stations 

Voting Day is October 22, 2018. Please note that under section 45 of the MEA, school 
boards must make schools available to be used as polling stations if requested to do so 
by the municipal clerk. School boards must provide the space free of any charge. I 
recognize the difficulties this can pose for school boards and appreciate your continued 
co-operation in helping to ensure that municipal and school board elections run as 
smoothly as possible.   

 
I trust that this information will be of assistance to your board. If you require further 
information, please contact Kyle Kubatbekov, Senior Policy Advisor, Leadership, 
Collaboration and Governance Branch at (416) 325-7692 or by email at 
Kyle.Kubatbekov@ontario.ca. You may also contact your local Ministry of Education 
Regional Office for more information.  
 
Thank you, 
 

 
 
Bruce Drewett 
 
Attachments:  Trustee Determination and Distribution Guide 
   Key Dates for 2018 Elections  
 
 

cc:   Director and Regional Managers, Field Services Branch 
   Association des conseils scolaires des écoles publiques de l’Ontario 
   Association franco-ontarienne des conseils scolaires catholiques 
   Ontario Catholic School Trustees’ Association 
   Ontario Public School Boards’ Association 
   Council of Ontario Directors of Education 
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Key Dates for 2018 Elections 
 

Activity Date  

MPAC data (PEG Reports) sent to boards By February 15 

1. Boards may pass resolutions determining the 
number of their trustees and determining their 
trustee distribution.  

2. Boards whose area of jurisdiction includes more 
than one municipality must pass a resolution 
establishing, or not establishing, low population 
municipalities. 

 
3. Last day for resolution to reduce trustee 

numbers 

By March 31 
 
 

Boards must send D&D reports sent to the Minister, 
school board election clerks and secretaries of other 
school boards in the board’s jurisdiction 

By April 3 

Deadline for appeals by municipality re: trustee 
distribution 

April 21 

Notices of appeal sent by secretary of the board 
(i.e. the Director of Education) to the Ontario 
Municipal Board (OMB) 

By April 25 

Beginning of trustee nomination and campaign 
period   

May 1 

Deadline for OMB decision re: appeal of trustee 
distribution calculations 

June 10 

Nomination Day: last day for  

 filing nomination, and  

 withdrawal of candidacy 

July 27, 2:00 p.m. 

Compliance audit committee established Before October 1 

Voting Day October 22 

Board of Trustees’ term of office begins December 1 

Campaign period ends December 31 

Financial filing deadline for candidates March 29, 2019 
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This document is intended as a guide only. Users should rely on their  
legal counsel for advice on all questions relating to the subject matter  
of this document.

The Ontario Public Service endeavours to demonstrate leadership with respect to accessibility in Ontario. Our goal is to 
ensure that Ontario government services, products, and facilities are accessible to all our employees and to all members 
of the public we serve. This document, or the information that it contains, is available, on request, in alternative formats. 
Please forward all requests for alternative formats to ServiceOntario at 1-800-668-9938 (TTY: 1-800-268-7095).
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Introduction
Before each general election, every board of trustees determines the number 
of trustee positions on their board1 and distributes these positions across the 
board’s area of jurisdiction. This process is known as trustee determination 
and distribution (D&D). By March 31 of an election year, school boards are 
required to complete a D&D Report showing their D&D calculations, and,  
by April 3 in the election year, to submit it to:

• the Ministry of Education;

• the election clerks for all municipalities within the board’s jurisdiction;

• the secretary of every other board that is wholly or partially within the
board’s area of jurisdiction.

The D&D process plays an important role in ensuring that representation on 
school boards is democratic and fair. It also allows trustee candidates to identify 
and select an electoral ward in which to run. Therefore, it is very important 
for school boards to make accurate D&D calculations.

This guide offers two options to help you complete the D&D calculations:

• an online D&D calculator, which you can find on the Web page of the
Ontario Education Services Corporation (OESC) at
http://trusteecalc.oesc-cseo.org/trustee-elections/calculator/

• a manual approach using the steps and templates provided in this guide

The guide has three sections:

• Section	I provides information and steps for completing the D&D Report.

• Section	II sets out key dates for the 2018 election.

• Section	III	contains frequently asked questions about the D&D process
and answers to them.

1. The terms school board and board are used in this document to refer to district school boards.
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Section I
Trustee Determination and Distribution:  
A Responsibility of District School Boards

The number of elected school trustees and their distribution over a board’s 
jurisdiction are governed by the Education Act and by Ontario Regulation  
(O. Reg.) 412/00, “Elections to and Representation on District School Boards”. 

Trustee Determination

The number of elected trustee positions on a board is the number that was 
determined for the board for the purposes of the 2006 general election, with 
the following provisos (section 58.1 (10.0.1) of the Education Act):

•	 For a school board whose number of elected trustees was increased by 
order of the Minister following the isolate board mergers in 2009, the total 
number of elected trustees includes the additional position(s) ordered by 
the Minister. 

•	 A board may by resolution reduce its number of elected trustees to not 
fewer than five. 

•	 A board that has experienced a change in population or area of jurisdiction 
may use the formula in O. Reg. 412/00 to recalculate its number of elected 
trustees.

Trustee Distribution

Boards are responsible for allocating their elected trustee positions over their 
area of jurisdiction. They do this by: 

•	 combining local municipalities and local municipal wards in their area of 
jurisdiction into a number of geographic areas; 

•	 allocating their trustee positions to these areas. The steps are set out in  
O. Reg. 412/00, and the process is referred to as trustee distribution. 
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If a board has formed a geographic area that includes two or more municipal-
ities, then the board must identify the municipality with the largest population 
of the board’s electoral group. This is known as the lead municipality. The 
school board election clerk of the lead municipality has certain responsibilities 
for the entire geographic area, such as accepting nominations and announcing 
the result of the vote. 

Determination and Distribution Report
School boards are required to submit a Determination and Distribution  
Report (D&D Report) to the Minister of Education, the election clerks for  
all municipalities within the board’s jurisdiction, and the secretary of every  
other board that is wholly or partially within the board’s area of jurisdiction. 

The D&D Report must include:

•	 the D&D results;

•	 if applicable, the identification of any lead municipality;

•	 a copy of the data and calculations by which

 – the D&D results were reached

 – any lead municipality was identified;

•	 copies of all relevant board resolutions. 

The submission deadline for the D&D Report is April 3, 2018.

What Do You Need to Get Started?

1. Population of Electoral Group Report
The first piece of information you will need to complete your D&D Report  
is the population of the electoral group for each of the local municipalities  
and local municipal wards within your school board’s area of jurisdiction.  
The Municipal Property Assessment Corporation (MPAC) produces this  
data and will provide a Population of Electoral Group Report (PEG Report)  
to your board before February 15, 2018. 

In some cases, an area without municipal organization is attached to a  
municipality for school board election purposes. Other areas without  
municipal organization are deemed to be municipalities under the  
Education Act. The PEG Reports contain the electoral group data  
for these areas as well.
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2.  Board Resolution Regarding Low Population  
Municipalities

You will need to know whether or not your board is designating any munic-
ipalities within its jurisdiction as “low population” areas. Boards whose area 
of jurisdiction includes more than one municipality must pass a resolution by 
March 31 of an election year either: 

•	 designating one or more municipalities as low population municipalities; or

•	 declaring that no such designation will be made (O. Reg. 412/00, s. 4). 

This resolution must be included in your D&D Report.

Typically, a board will designate one or more municipalities as a low population 
area to allow for greater representation to an area than would be accorded 
by a strict representation-by-population approach. There is no limit on the 
number of low population areas a board may designate. 

Designating municipalities as low population areas affects the calculation of 
trustee distribution by allowing the board to increase the sum of electoral 
quotients for those municipalities by either one or two. It does not affect the 
total number of trustees for the board.

3.  Board Resolution Regarding Voluntary Reduction 
of Board Members

School boards may reduce the number of elected trustees below the number  
provided for in the Education Act and O. Reg. 412/00, but not below the  
minimum number of five members. This can be done only by a resolution  
of the board. 

If a school board chooses to exercise this option, the resolution must be 
passed before March 31 of an election year. A copy of the resolution must  
be included in the D&D Report.
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Completing the Determination and  
Distribution Calculations

Summary of Steps: Completing Your D&D Report 

1. Gather the following information:

•	 the number of trustee positions determined by your board in 2006 and, 
if applicable, the number of additional trustees ordered by the Minister 
in 2010 (see Appendix C);

•	 your board’s 2018 PEG Report;

•	 if applicable, the name(s) of any municipalities within your board’s  
jurisdiction that have been designated as low population municipalities, 
and whether the sum of electoral quotients for those municipalities is  
to be increased by one or two;

•	 a copy of the provisions regarding distribution set out in sections 4 to 8 
of O. Reg. 412/00, available online at  
http://www.e-laws.gov.on.ca/html/regs/english/elaws_regs_000412_e.htm. 

If you wish to calculate whether your board may have additional trustees, 
you may use the online calculator on the OESC’s Web page. If you are 
doing a manual calculation, you will need: 

•	 a copy of the six tables contained in O. Reg. 412/00, which are  
reproduced in Appendix A; 

•	 a copy of the rules set out in O. Reg. 412/00, which are reproduced in 
Appendix B, for determining the number of additional members based 
on your board’s dispersal factor. 

2. Determine your board’s number of trustee positions:

•	 For most boards, this will be the number determined for the purposes 
of the 2006 election, unless:
 – the Minister ordered additional trustees for your board in 2010  

following the isolate board mergers; or
 – your board has passed a resolution to reduce its number of elected 

trustees to not fewer than five; or
 – your board has experienced a change in population or area of  

jurisdiction and would like to use the formula in O. Reg.412/00 to 
recalculate its number of elected trustees.

111

http://www.e-laws.gov.on.ca/html/regs/english/elaws_regs_000412_e.htm


Section I 7

3. Allocate the trustee positions to the geographic areas formed by your 
board. This step requires the calculation of the electoral quotient for each 
municipality or municipal ward using the PEG data provided by MPAC. The 
online calculator will do this for you. If you wish to do a manual calculation, 
you will find the steps and templates you may use for this purpose on  
pages 13 to 18. In either case, you will need to know:

•	 the number of elected trustee positions; 

•	 the number of municipalities/municipal wards and unorganized territories 
in your board’s jurisdiction;

•	 the number, if any, of designated low population municipalities; 

•	 the number (one or two) by which the sum of their electoral quotients 
would be increased. 

4. Make copies of the D&D calculations. If you used the Web-based calculator, 
it provides an option for printing your calculations. If you used a manual 
method, copy your completed D&D templates or any other chart you  
may have used for your calculations. 

5. Seek approval from your board on the number of trustees to be elected 
and their geographic distribution. Note that all resolutions must be passed 
by March 31, 2018.

6. Prepare your D&D Report and send it, by April 3, 2018, to the Minister, 
the school board election clerks for all the municipalities within the  
area of jurisdiction of the board and the secretary of every other board 
that is wholly or partially within the area of jurisdiction of your board. 
The completed D&D Report must include:

•	 the D&D results;

•	 if applicable, the identification of any lead municipality; 

•	 a copy of the data and calculations by which the D&D results were 
reached and by which any lead municipality was identified; 

•	 copies of all relevant board resolutions.
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Trustee Determination – Using the Online 
Calculator 

The online calculator can be found on the website of the OESC at  
http://trusteecalc.oesc-cseo.org/trustee-elections/calculator/.

You will be provided with two options for proceeding:

Option	1: If you are not recalculating your board’s elected trustee positions, 
then you will be taken to a Web page where you will select your board name 
and enter the total population of your board’s electoral group that will be 
used in the trustee distribution calculation. 

Once you select your board, a number will be generated, which is the total 
number of elected trustees for your board. If your board has recently passed 
a resolution to reduce the number of trustees, you can choose the board’s 
new number of trustees from a drop-down menu.

Option	2:	If your board wishes to recalculate its number of elected trustee 
positions, then you will be taken to a Web page that you can use to determine 
whether a change in your board’s population or area of jurisdiction would 
allow your board to have more trustees. You will be asked to identify your 
board name and enter the population of your board’s electoral group. When 
you click on the Next button, the calculator will determine the allowable 
number of trustees for your board. If the resulting number is greater than the 
number for 2006 (including trustees ordered by the Minister, if applicable),  
the greater number is your board’s maximum allowable number of trustees. 

You will then be guided to the trustee distribution calculator. 

Trustee Distribution – Using the Online  
Calculator

Enter the names of all local municipalities and local municipal wards in your 
jurisdiction, and their corresponding electoral group population. The calculator 
will then calculate the electoral quotients. If you indicated that your board has 
designated one or more low population municipalities, it will also calculate the 
alternative electoral quotients.
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The electoral quotient is a number that represents the number of trustee(s)  
a board can have in a particular geographic area. 

The alternative electoral quotient is a number that represents an increased 
electoral quotient for low population municipalities and a decreased electoral 
quotient for other municipalities. As such, it allows for greater representation 
to low population municipalities than would be accorded by a strict represen-
tation-by-population calculation.

The calculator template can be printed and included in your D&D Report. 

The final step is to allocate the trustee positions to geographic areas in your 
school board by following the rules set out in O. Reg. 412/00:

•	 Section 6 of O. Reg. 412/00 sets out the distribution provisions for boards 
that have jurisdiction in only one municipality and for multi-municipality 
boards that have not designated any low population municipalities. 

•	 Section 7 of O. Reg. 412/00 sets out the distribution provisions for boards 
that have designated one or more low population municipalities. 

To allocate trustee positions, combine the municipalities, municipal wards,  
and territories without municipal organization to create geographic areas  
(i.e., clusters). The number of geographic areas cannot exceed the allowable 
number of trustees.

The sum of the electoral quotients in each geographic area should be as close 
as possible to a whole number, and the number of trustees allocated to a 
geographic area should be, as nearly as practicable, the sum of the electoral 
quotients for that area.

For example, if the sum of the electoral quotients for a geographic area is 1.6, 
the distribution rules would require the board to look at other possible  
combinations of municipalities and municipal wards that would result in a  
quotient closer to a whole number. See the example on page 19.

When clustering municipalities, territories without municipal organization, and 
municipal wards to create geographic areas, it is also important to think about 
the demographics of your board’s jurisdiction. Consideration could be given to 
distributing trustee positions in such a way so that the voices of all, including 
marginalized communities, are heard at the board table.

Municipalities, municipal wards, and territories without municipal organization 
that make up geographic areas do not need to be adjacent to one another. 
The board can combine nonadjacent areas throughout the board’s jurisdiction.
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Any person can make a submission to a board about the establishment  
of geographic areas. The board is required to take these submissions  
into consideration in arriving at its decision to form a geographic area  
(section 58.1 (13) of the Education Act). 

You are now ready to prepare your report to present to the board.

Trustee Determination – Manual Calculation 
Using Templates

If your board will not be recalculating its number of elected trustee positions, 
then your board’s number of elected trustees will be: 

•	 the number determined for the purposes of the 2006 election; or

•	 the number determined for the purposes of the 2006 election plus any  
additional positions ordered by the Minister in 2010 as a result of the  
isolate board mergers; or

•	 a lower number, in accordance with a resolution passed by the board  
to reduce the number of elected trustees. The number cannot be lower 
than five. 

Provide this number in your D&D Report.

Recalculating Your Board’s Number of Trustees  
(Optional)

If your board has experienced a change in population or in area of jurisdiction, 
you may use the steps and templates that follow to calculate whether the  
determination formula in O. Reg. 412/00 would allow additional trustees.  
All of the tables from O. Reg. 412/00 that are used in the calculation are  
reproduced in Appendix A to this guide. 

Step 1: 
Find the population of your board’s electoral group from your 2018 PEG  
Report. Enter this figure in Box 1 of the Trustee Determination Template 
found on page 12 of this guide.

Step 2: 
Refer to “Table 1 – Board Areas” in O. Reg. 412/00. Enter your board’s area 
as shown in that table in Box 2.
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Step 3: 
Divide your board’s electoral group population (Box 1) by your board’s area 
(Box 2) to determine your board’s density figure. Enter that figure in Box 3. 

Step 4: 
Refer to “Table 5 – Dispersal Factors” in O. Reg. 412/00. Enter your board’s 
dispersal factor in Box 4.

Step 5: 
Refer to “Table 2 – Number of Members Based on Electoral Group Population” 
in O. Reg. 412/00. Using the population of your board’s electoral group (Box 1), 
enter the corresponding number of trustees based on electoral group population 
in Box 5. 

Step 6: 
Refer to “Table 3 – Number of Additional Members Based on Board  
Density” in O. Reg. 412/00. Using the board density figure (Box 3), enter  
the corresponding number of additional trustees based on board density  
in Box 6.

Step 7: 
Refer to “Table 4 – Maximum Number of Additional Members Based on 
Board Density” in O. Reg. 412/00. Using your board area figure (Box 2), enter 
the maximum number of additional trustees based on board density in Box 7.

Step 8: 
In Box 8, enter the lesser of the numbers in Box 6 and Box 7.

Step 9: 
Refer to the rules set out in O. Reg. 412/00 regarding dispersal (see dispersal 
rules in Appendix B). Using your board’s dispersal factor (Box 4), enter the 
corresponding number of additional trustees based on dispersal in Box 9.

Step 10: 
In Box 10, enter the greater of the numbers in Box 8 and Box 9.

Step 11: 
Calculate the total of Box 5 plus Box 10 and enter it in Box 11. 

Step 12: 
Referring to the final day school average daily enrolment (not counting pupils  
enrolled in Junior Kindergarten) from your board’s 2016–17 Financial Statements, 
take the corresponding figure from “Table 6 – Minimum Number of Members 
Based on Board Enrolment” found in O. Reg. 412/00 and enter it in Box 12. 
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Step 13: 
Select the greater of the numbers in Box 11 and Box 12. This is the number  
of your elected trustee positions of your board based on the formula in  
O. Reg. 412/00. 

You have now completed trustee determination and are ready to calculate 
trustee distribution.

Trustee Determination Template – Manual Calculation

Data Source Figure

1. Population of electoral group MPAC Box 1:

2. Board area Table 1, O. Reg. 412/00 Box 2:

3. Board density Population/area Box 3:

4. Dispersal factor Table 5, O. Reg. 412/00 Box 4:

5. Number of population-based 
trustees

Table 2, O. Reg. 412/00 Box 5:

6. Number of density-based 
trustees

Refer to Table 3,  
O. Reg. 412/00 using board 
density figure

Box 6:

7. Number of density-based 
(area adjusted) trustees

Refer to Table 4,  
O. Reg. 412/00, using board 
area figure

Box 7:

8. Lesser of Box 6 and Box 7 Refer to rules set out in  
O. Reg. 412/00, s.3

Box 8:

9. Number of additional  
trustees based on dispersal

Refer to rules set out in  
O. Reg. 412/00, s.3, using  
dispersal factor

Box 9:

10. Total number of additional 
trustees (greater of Box 8 
and Box 9)

Refer to rules set out in  
O. Reg. 412/00, s.3

Box 10:

11. Number of population-based 
trustees plus additional 
trustees 

Refer to rules set out in  
O. Reg. 412/00, s.3

Box 11: 

12. Minimum number of  
enrolment-based trustees 

Refer to rules set out in  
O. Reg. 412/00, s.3 

Box 12:

Number of elected trustees = the greater of the numbers in Box 11 and Box 12
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Trustee Distribution – Manual Calculation  
Using Templates 

If you choose to calculate trustee distribution manually, the following templates 
and series of steps allow you to calculate your board’s electoral quotients and 
alternative electoral quotients.

There are two templates to choose from:

1. If your board has not designated any municipalities within its jurisdiction as  
low population municipalities, follow the steps and template outlined below 
under Trustee Distribution – Template A (Boards with No Low Population Areas). 

2. If your board has designated one or more municipalities within its jurisdiction 
as low population municipalities, follow the steps and template outlined  
below under Trustee Distribution – Template B (Boards with Low Population 
Municipalities).

Template A (Boards with No Low Population  
Municipalities) 

Step 1: 
Enter the total population of the board’s electoral group as Figure A in the  
Trustee Distribution – Template A. This number is provided by MPAC and is  
identified in Box 1 in the calculations of trustee determination. 

Step 2: 
Enter the board’s number of elected trustees as Figure B. This is the final figure 
of your trustee determination calculation, including any voluntary reduction of 
numbers, if applicable.

Step 3: 
List all municipalities and/or municipal wards in the area of your board’s  
jurisdiction in Column 1, and enter the corresponding electoral group  
population in Column 2. The electoral group population figures are  
contained in your PEG Reports provided by MPAC.

Step 4: 
This step determines the electoral quotient for each municipality/municipal  
ward in your board’s jurisdiction. The electoral quotient tells you how many 
trustees you can have in each municipal ward or municipality. For this step:

i. multiply the electoral group population figure for each municipality/municipal 
ward (Column 2) by the total number of elected trustee positions (Figure B);
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ii. divide the above number by the total electoral population group of the 
school board (Figure A);

iii. record the calculation, the electoral quotient, in Column 3.

(Repeat for each municipality and/or municipal ward.)

Step 5: 
This final step allows you to determine the allocation of trustees to geographic 
areas in your school board. In most cases, the number of areas listed in  
Column 1 will be greater than the number of trustees on your board. In order 
to determine the geographic areas a trustee will represent, combine the  
municipalities/municipal wards/territories without municipal organization  
into geographic areas, ensuring that the number of geographic areas does  
not exceed the allowable number of trustees.

The sum of the electoral quotients in each geographic area should be as 
close as possible to a whole number. The number of trustees allocated to  
a geographic area should be as close as possible to the sum of the electoral 
quotients for that area. 

Section 6 of O. Reg. 412/00 sets out the distribution provisions for boards that 
have jurisdiction in only one municipality and for multi-municipality boards 
that have not designated any low population municipalities. 

Trustee Distribution – Template A 
(Boards with No Low Population Municipalities)

Population of electoral group = ___________ (Figure A)

Total number of elected trustees = ___________ (Figure B)

Column 1 
Name of Municipality/Ward

Column 2 
Electoral Group  
Population

Column 3 
Electoral Quotient
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Template B (Boards with Low Population Municipalities)   

Step 1: 
Enter the total electoral population group of the school board as Figure A in 
the Trustee Distribution – Template B. This number is provided by MPAC and is 
identified in Box 1 in the calculations of trustee determination. 

Step 2: 
Enter the number of board trustees as Figure B. This is the final figure of your 
trustee determination calculation, including any voluntary reduction of numbers, 
if applicable.

Step 3: 
Referring to your board resolution, in Chart 1 list all municipalities within  
your board’s jurisdiction that have been designated as low population in  
Column 1, and their corresponding electoral group population in Column 2. 
The electoral group population figures are contained in your PEG Reports 
provided by MPAC.

Step 4: 
In Chart 2, list all remaining municipalities in your board’s jurisdiction, i.e., 
those that have not been designated as low population municipalities, in  
Column 1, and their corresponding electoral group population in Column 2.

Step 5: 
This step determines the electoral quotient for each municipality/municipal 
ward in your board’s jurisdiction. The electoral quotient is an indicator of the 
level of trustee representation warranted in a particular municipality based 
on population and geographic size. For both Chart 1 and Chart 2:

i. multiply the electoral group population figure for each municipality/municipal 
ward (Column 2) by the number of board members (Figure B);

ii. divide the above number by the total electoral population group of the 
school board (Figure A);

iii. record the calculation, the electoral quotient, in Column 3.

(Repeat for each municipality and/or municipal ward in Charts 1 and 2.)
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Step 6: 
This step calculates the alternative quotients for all municipalities within  
your board’s jurisdiction (i.e., both low population and remaining ones). 

Using Chart 1 (low population municipalities):

i. total the electoral group population for all municipalities designated as  
low population (Column 2) and enter that total as Figure C;

ii. total the electoral quotients for all municipalities designated as low  
population (Column 3) and enter that total as Figure D;

iii. add to the total of electoral quotients (Figure D) the number determined 
by the board’s resolution designating areas as low population municipalities 
(the number will be either 1 or 2 – refer to your board resolution);

iv. multiply the number calculated in the previous step by the individual  
municipality’s electoral group population (Column 2) and divide that number 
by Figure C (the total electoral group population for all municipalities  
designated as low population);

v. record the number calculated in Column 4 of Chart 1 – Alternative  
Quotient.

Using Chart 2 (remaining municipalities):

i. total the electoral group population for all remaining municipalities  
(Column 2) and enter that total as Figure E;

ii. total the electoral quotients in Column 3 and enter that total as Figure F;

iii. subtract from the total of electoral quotients (Figure F) the number  
determined by the board’s resolution designating municipalities as  
low population (the number will be either 1 or 2 – refer to your board 
resolution);

iv. multiply the number calculated in the previous step by the individual  
municipality’s electoral group population (Column 2) and divide that number 
by Figure E (the total electoral group population for all municipalities not 
designated as low population areas);

v. record the number calculated in Column 4 of Chart 2 – Alternative  
Quotient.
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Step 7: 
This final step allows you to allocate the trustee positions to geographic areas 
in your school board. To determine the allocation, combine the municipalities/
municipal wards into geographic areas within each grouping, ensuring that the 
number of geographic areas does not exceed the allowable number of trustees.

The sum of the electoral quotients in each geographic area should be as  
close as possible to a whole number. The number of trustees allocated to  
a geographic area should be as close as possible to the sum of the electoral 
quotients for that area. 

You are now ready to prepare your D&D Report to present to the board.
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Trustee Distribution – Template B  
(Boards with Low Population Municipalities)

Total population of electoral group = ___________ (Figure A)

Total number of elected trustees = ___________ (Figure B)

Chart 1 – Low Population Municipalities

Column 1 
Name of Low  
Population Area

Column 2 
Electoral Group 
Population

Column 3 
Electoral Quotient

Column 4 
Alternative Quotient

Total (Figure C) Total (Figure D)

Chart 2 – Remaining Municipalities

Column 1 
Name of Area

Column 2 
Electoral Group 
Population

Column 3 
Electoral Quotient

Column 4 
Alternative Quotient

Total (Figure E) Total (Figure F)
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Example: 
Trustee Distribution – Forming Geographic Areas

Number of trustees = 5

Column 1 
Name of Municipality/Ward

Column 2 
Electoral Quotient

Column 3 
Sum of Electoral 
Quotient

Column 4 
Geographic Area

Municipality 1 (Ward 1) 0.3

0.94
Area 1
(1 trustee)Municipality 1 (Ward 2) 0.29

Municipality 1 (Ward 3) 0.35

Municipality 2 0.61

1.04
Area 2
(1 trustee)Municipality 3 (Ward 1) 0.18

Municipality 3 (Ward 2) 0.25

Municipality 3 (Ward 3) 0.25

1
Area 3
(1 trustee)

Municipality 3 (Ward 4) 0.24

Municipality 3 (Ward 5) 0.28

Municipality 4 (Ward 1) 0.23

Municipality 4 (Ward 2) 0.13

1.05
Area 4
(1 trustee)

Municipality 4 (Ward 3) 0.19

Municipality 5 (Ward 1) 0.14

Municipality 5 (Ward 2) 0.09

Municipality 6 0.23

Municipality 7 0.27

Municipality 8 0.97 0.97 Area 5
(1 trustee)

In the above illustration, a school board has eight municipalities in its area  
of jurisdiction and five trustee positions. To distribute its trustee positions,  
the board formed five geographic areas by combining municipalities and  
municipal wards.

The sum of the electoral quotient for each geographic area is close to a whole 
number, which represents the number of trustees for that area (Column 3). 
Further, the number of geographic areas does not exceed the allowable  
number of trustees – five in this case.
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Need Help with D&D Calculations?
If you need assistance completing your D&D calculations, help is available.

Some municipal clerks may be willing to offer limited assistance to school 
boards having difficulty completing D&D calculations.

Your local Ministry of Education Regional Office is also available to assist  
you with your D&D calculations. You may also contact the Leadership,  
Collaboration and Governance Branch at the Ministry of Education at  
LDB-DDL@ontario.ca. 
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Section II
Key Dates for 2018 Elections
Activity Date 

MPAC data (PEG Reports) sent to boards By February 15

1. Boards may pass resolutions determining the number of 
their trustees and must pass resolutions determining their 
trustee distribution. 

2. Boards whose area of jurisdiction includes more than  
one municipality must pass a resolution establishing, or  
not establishing, low population areas.

3. Last day for resolution to reduce trustee numbers

By March 31

D&D Reports sent to the Minister, school board election clerks 
and secretaries of other school boards in the board’s jurisdiction

By April 3

Deadline for appeals by municipality regarding trustee distribution April 21

Notices of appeal sent by secretary of the board (i.e., the Director 
of Education) to the Ontario Municipal Board (OMB)

By April 25

Beginning of nomination and campaign period May 1

Deadline for OMB decision regarding appeal of trustee  
distribution calculations

June 10

Nomination day: last day for 
•	 filing nomination, and 
•	 withdrawal of candidacy

July 27, 2:00 p.m.

Compliance audit committee established Before October 1

Voting day October 22

Board of Trustees’ term of office begins December 1

Campaign period ends December 31

Financial filing deadline for candidates March 29, 2019
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Section III
Questions and Answers

Note:	For more detailed information about the election process,  
visit the website of the Ministry of Municipal Affairs at  
http://www.mah.gov.on.ca/Page219.aspx.

Trustee Determination and Distribution (D&D)

Q. What does trustee D&D mean?

A.  Before each general election, the board of trustees of each district 
school board calculates the number of elected trustee positions on  
their school board and distributes these positions across the board’s  
area of jurisdiction. This process is known as trustee D&D.

Q. Who is responsible for the D&D process within the jurisdiction of  
the board?

A.  The outgoing board of trustees is responsible for trustee D&D calculations. 
Using population data received from the Municipal Property Assessment 
Corporation (MPAC), school boards follow the rules under the Education  
Act to establish the number of trustee positions on the school board  
and to allocate the positions to geographic areas within the board. 

Q.  Why do school boards designate low population municipalities?

A.  Designation of low population municipalities allows school boards to 
provide greater representation to rural or other municipalities than  
they would otherwise have under a strict representation-by-population 
approach.  
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Q. What is dispersal?

A. Many geographically large school boards have schools that are a long 
distance from the school board office. A dispersal factor is included  
in the formula for calculating a school board’s number of trustees to  
ensure adequate representation of the school board community in  
these circumstances. 

Q. How is the dispersal factor calculated?

A. The dispersal factor expresses the percentage of elementary schools 
of the school board located more than 200 kilometres from its central 
office. The Ministry of Education calculates the dispersal factor value for 
all school boards and sets it in the regulation (Table 5, O. Reg 412/00).

 The dispersal factor value for each school board is calculated according 
to the following formula:

 Number of elementary schools located more than 200 km from school board office x 100 
= Dispersal factor 

 Total number of elementary schools

Q. Why are the Population of Electoral Group (PEG) Reports significant?

A. PEG Reports reflect the population of the board’s electoral group in 
each local municipality and local municipal ward within its jurisdiction. 
Boards must use the PEG data to calculate the electoral quotients  
they use to distribute trustee positions over their territory and, if  
applicable, for determining whether an increase in the PEG would  
be sufficient to allow additional trustee positions under the formula  
in O. Reg. 412/00. 

Q. Why do school boards have to wait until February 15 before receiving 
the PEG Reports?

A. The PEG Reports reflect the population of electoral groups as of  
January 1, 2018. The gap between January 1 and February 15 is to allow 
time for the collection of the data and preparation and delivery of reports 
to each municipality and district school board in the province.
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Q. If I have a question about the D&D process, whom can I contact  
for help?

A. Some municipal clerks may be willing to offer limited assistance to 
school boards having difficulty completing D&D calculations.

 Your local Ministry of Education Regional Office is also available to assist 
you with your D&D calculations. You may also contact the Leadership, 
Collaboration and Governance Branch at the Ministry of Education at 
LDB-DDL@ontario.ca. 
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Appendix A
Tables from Ontario Regulation 412/00

Table 1 – Board Areas
Item Name of Board Area (km2)
1. District School Board Ontario North East 24,922
2. Algoma District School Board 9,623
3. Rainbow District School Board 14,757
4. Near North District School Board 17,020
5. Keewatin-Patricia District School Board 7,245
6. Rainy River District School Board 10,552
7. Lakehead District School Board 5,274
8. Superior-Greenstone District School Board 18,959
9. Bluewater District School Board 8,686
10. Avon Maitland District School Board 5,639
11. Greater Essex County District School Board 1,872
12. Lambton Kent District School Board 5,505
13. Thames Valley District School Board 7,278
14. Toronto District School Board 634
15. Durham District School Board 1,963
16. Kawartha Pine Ridge District School Board 6,998
17. Trillium Lakelands District School Board 12,133
18. York Region District School Board 1,774
19. Simcoe County District School Board 4,901
20. Upper Grand District School Board 4,192
21. Peel District School Board 1,258
22. Halton District School Board 970
23. Hamilton-Wentworth District School Board 1,127
24. District School Board of Niagara 1,883
25. Grand Erie District School Board 4,067
26. Waterloo Region District School Board 1,383
27. Ottawa-Carleton District School Board 2,806
28. Upper Canada District School Board 12,112
29. Limestone District School Board 7,193
30. Renfrew County District School Board 8,740
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Item Name of Board Area (km2)
31. Hastings and Prince Edward District School Board 7,200
32. Northeastern Catholic District School Board 25,464
33. Nipissing-Parry Sound Catholic District School Board 10,597
34. Huron-Superior Catholic District School Board 9,815
35. Sudbury Catholic District School Board 9,317
36. Northwest Catholic District School Board 11,965
37. Kenora Catholic District School Board 3,070
38. Thunder Bay Catholic District School Board 4,936
39. Superior North Catholic District School Board 18,716
40. Bruce-Grey Catholic District School Board 8,686
41. Huron Perth Catholic District School Board 5,639
42. Windsor-Essex Catholic District School Board 1,872
43. London District Catholic School Board 7,278
44. St. Clair Catholic District School Board 5,505
45. Toronto Catholic District School Board 634
46. Peterborough Victoria Northumberland and Clarington Catholic District 10,324

School Board
47. York Catholic District School Board 1,774
48. Dufferin-Peel Catholic District School Board 2,754
49. Simcoe Muskoka Catholic District School Board 10,640
50. Durham Catholic District School Board 1,963
51. Halton Catholic District School Board 970
52. Hamilton-Wentworth Catholic District School Board 1,127
53. Wellington Catholic District School Board 2,696
54. Waterloo Catholic District School Board 1,383
55. Niagara Catholic District School Board 1,883
56. Brant Haldimand Norfolk Catholic District School Board 4,067
57. Catholic District School Board of Eastern Ontario 12,112
58. Ottawa Catholic District School Board 2,806
59. Renfrew County Catholic District School Board 7,851
60. Algonquin and Lakeshore Catholic District School Board 16,101
61. Conseil scolaire de district du Nord-Est de l’Ontario 46,499
62. Conseil scolaire public du Grand Nord de l’Ontario 65,681
63. Conseil scolaire Viamonde 68,014
64. Conseil des écoles publiques de l’Est de l’Ontario 38,041
65. Conseil scolaire de district catholique des Grandes Rivières 25,452
66. Conseil scolaire de district catholique Franco-Nord 10,597
67. Conseil scolaire de district catholique du Nouvel-Ontario 19,226
68. Conseil scolaire de district catholique des Aurores boréales 38,587
69. Conseil scolaire catholique Providence 28,980
70. Conseil scolaire catholique MonAvenir 40,407
71. Conseil scolaire de district catholique de l’Est ontarien 5,326
72. Conseil scolaire de district catholique du Centre-Est de l’Ontario 33,543
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Table 2 – Number of Members Based on Electoral  
Group Population
Item Total Population of Electoral Group Number of Members

1. Less than 30,000 persons 5

2. 30,000 to 44,999 persons 6

3. 45,000 to 59,999 persons 7

4. 60,000 to 99,999 persons 8

5. 100,000 to 149,999 persons 9

6. 150,000 to 249,999 persons 10

7. 250,000 to 399,999 persons 11

8. 400,000 to 999,999 persons 12

9. 1,000,000 to 1,499,999 persons 17

10. 1,500,000 persons or more 22

Table 3 – Number of Additional Members Based on  
Board Density

 
Item

 
Density

Number of Additional 
Members

1. Less than 1.00 7

2. 1.00 or more but less than 1.25 6

3. 1.25 or more but less than 1.50 5

4. 1.50 or more but less than 2.00 4

5. 2.00 or more but less than 3.00 3

6. 3.00 or more but less than 4.00 1

7. 4.00 or more 0
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Table 4 – Maximum Number of Additional Members  
Based on Board Density

 
Item

 
Board Area

Number of Additional 
Members

1. Less than 8,000 square kilometres 0

2. 8,000 square kilometres or more but less 
than 12,000 square kilometres

1

3. 12,000 square kilometres or more but 
less than 25,000 square kilometres

3

4. 25,000 square kilometres or more but 
less than 40,000 square kilometres

6

5. 40,000 square kilometres or more The lesser of 7 and 
the difference between 
12 and the number of 
members based on 
electoral group popu-
lation set out in Table 2 
for the population of the 
board’s electoral group.
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Table 5 – Dispersal Factors
Item Name of Board Dispersal Factor
1. District School Board Ontario North East 16.0
2. Algoma District School Board 13.9
3. Rainbow District School Board 2.6
4. Keewatin-Patricia District School Board 47.1
5. Lakehead District School Board 7.7
6. Superior-Greenstone District School Board 50.0
7. Northeastern Catholic District School Board 23.1
8. Huron-Superior Catholic District School Board 40.0
9. Northwest Catholic District School Board 16.7
10 Kenora Catholic District School Board 20.0
11. Superior North Catholic District School Board 33.3
12. Algonquin and Lakeshore Catholic District School Board 2.7
13. Conseil scolaire de district du Nord-Est de l’Ontario 55.6
14. Conseil scolaire public du Grand Nord de l’Ontario 20.0
15. Conseil scolaire Viamonde 10.2
16. Conseil des écoles publiques de l’Est de l’Ontario 5.9
17. Conseil scolaire de district catholique des Grandes Rivières 27.3
18. Conseil scolaire de district catholique du Nouvel-Ontario 20.7
19. Conseil scolaire de district catholique des Aurores boréales 80.0
20. Conseil scolaire catholique Providence 10.7
21. Conseil scolaire de district catholique du Centre-Est de l’Ontario 1.8
22. All other boards 0.0

Table 6 – Minimum Number of Members Based on  
Board Enrolment

 
Item

 
Day School Average Daily Enrolment

Minimum Number  
of Members

1. 10,000 to 13,999 pupils 6

2. 14,000 to 21,499 pupils 7

3. 21,500 to 29,999 pupils 8

4. 30,000 to 44,999 pupils 9

5. 45,000 to 84,999 pupils 10

6. 85,000 or more pupils 11
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Appendix B
Dispersal Rules from Ontario  
Regulation 412/00

Subsection 3 (2), paragraph 4: 

Determine the number of additional members based on dispersal in  
accordance with the following rules:

i. If the dispersal factor set out for the board in Table 5 is 0, the number 
of additional members based on dispersal is 0.

ii. If the dispersal factor set out for the board in Table 5 is greater than 0 
and less than 10, the number of additional members based on dispersal 
is 1.

iii. If the dispersal factor set out for the board in Table 5 is 10 or more but 
less than 25, the number of additional members based on dispersal is 2.

iv. If the dispersal factor set out for the board in Table 5 is 25 or more 
but less than 50, the number of additional members based on dispersal 
is 3.

v. If the dispersal factor set out for the board in Table 5 is 50 or more, 
the number of additional members based on dispersal is 4.
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Appendix C 
Trustee Positions Determined for the 2006  
General Election, and Additional Positions  
Ordered by the Minister in 2010
 
 
 
Item

 
 
 
Name of Board

 
 
 

2006 Positions

Additional 
Positions  

Ordered by 
the Minister

1. District School Board Ontario North East 10 –
2. Algoma District School Board 10 –
3. Rainbow District School Board 8 –
4. Near North District School Board 8 –
5. Keewatin-Patricia District School Board 9 1
6. Rainy River District School Board 6 –
7. Lakehead District School Board 8 –
8. Superior-Greenstone District School Board 8 –
9. Bluewater District School Board 9 –
10. Avon Maitland District School Board 9 –
11. Greater Essex County District School Board 10 –
12. Lambton Kent District School Board 10 –
13. Thames Valley District School Board 12 –
14. Toronto District School Board 22 –
15. Durham District School Board 11 –
16. Kawartha Pine Ridge District School Board 10 –
17. Trillium Lakelands District School Board 9 –
18. York Region District School Board 12 –
19. Simcoe County District School Board 11 –
20. Upper Grand District School Board 10 –
21. Peel District School Board 12 –
22. Halton District School Board 11 –
23. Hamilton-Wentworth District School Board 11 –
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Item

 
 
 
Name of Board

 
 
 

2006 Positions

Additional 
Positions  

Ordered by 
the Minister

24. District School Board of Niagara 11 –
25. Grand Erie District School Board 10 –
26. Waterloo Region District School Board 11 –
27. Ottawa-Carleton District School Board 12 –
28. Upper Canada District School Board 10 –
29. Limestone District School Board 9 –
30. Renfrew County District School Board 8 –
31. Hastings and Prince Edward District School Board 9 –
32. Northeastern Catholic District School Board 8 –
33. Nipissing-Parry Sound Catholic District School Board 6 –
34. Huron-Superior Catholic District School Board 9 –
35. Sudbury Catholic District School Board 6 –
36. Northwest Catholic District School Board 7 1
37. Kenora Catholic District School Board 5 1
38. Thunder Bay Catholic District School Board 6 –
39. Superior North Catholic District School Board 8 –
40. Bruce-Grey Catholic District School Board 6 –
41. Huron Perth Catholic District School Board 5 –
42. Windsor-Essex Catholic District School Board 9 –
43. London District Catholic School Board 8 –
44. St. Clair Catholic District School Board 7 –
45. Toronto Catholic District School Board 12 –
46. Peterborough Victoria Northumberland and  

Clarington Catholic District School Board
7 –

47. York Catholic District School Board 10 –
48. Dufferin-Peel Catholic District School Board 11 –
49. Simcoe Muskoka Catholic District School Board 8 –
50. Durham Catholic District School Board 8 –
51. Halton Catholic District School Board 9 –
52. Hamilton-Wentworth Catholic District School Board 9 –
53. Wellington Catholic District School Board 6 –
54. Waterloo Catholic District School Board 9 –
55. Niagara Catholic District School Board 8 –
56. Brant Haldimand Norfolk Catholic District  

School Board
6 –

57. Catholic District School Board of Eastern Ontario 7 –
58. Ottawa Catholic District School Board 10 –
59. Renfrew County Catholic District School Board 6 –
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Item

 
 
 
Name of Board

 
 
 

2006 Positions

Additional 
Positions  

Ordered by 
the Minister

60. Algonquin and Lakeshore Catholic District  
School Board

10 –

61. Conseil scolaire de district du Nord-Est de l’Ontario 12 –
62. Conseil scolaire public du Grand Nord de l’Ontario 12 –
63. Conseil scolaire Viamonde 12 –
64. Conseil des écoles publiques de l’Est de l’Ontario 12 –
65. Conseil scolaire de district catholique des  

Grandes Rivières
9 –

66. Conseil scolaire de district catholique Franco-Nord 6 –
67. Conseil scolaire de district catholique du  

Nouvel-Ontario
10 2

68. Conseil scolaire de district catholique des  
Aurores boréales

11 1

69. Conseil scolaire catholique Providence 11 –
70. Conseil scolaire catholique MonAvenir 12 –
71. Conseil scolaire de district catholique de  

l’Est ontarien
8 –

72. Conseil scolaire de district catholique du Centre-Est 
de l’Ontario

11 –
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PART II.2 
DISTRICT SCHOOL BOARDS 

Regulations: district school boards 
58.1 (1) In this section, 

“English-language instruction” means instruction in the English language or in 
American Sign Language and includes instruction provided under a program of the 
type described in paragraph 25 of subsection 8 (1); (“enseignement en anglais”) 

“French-language instruction” means instruction in the French language or in Quebec 
Sign Language but does not include instruction provided under a program of the 
type described in paragraph 25 of subsection 8 (1); (“enseignement en français”) 

“school” does not include a school under the jurisdiction of a school authority or an 
educational institution operated by the Government of Ontario. (“école”) 1997, c. 
31, s. 32. 

Same 
(2) The Lieutenant Governor in Council may make regulations providing for, 
(a) the establishment of, 

(i) English-language public district school boards, to govern the provision of 
elementary and secondary English-language instruction in schools other 
than Roman Catholic separate schools, 

(ii) English-language separate district school boards, to govern the provision 
of elementary and secondary English-language instruction in Roman 
Catholic separate schools, 

(iii) French-language public district school boards, to govern the provision of 
elementary and secondary French-language instruction in schools other 
than Roman Catholic separate schools, and 

(iv) French-language separate district school boards, to govern the provision 
of elementary and secondary French-language instruction in Roman 
Catholic separate schools; 

(b) the establishment of the areas of jurisdiction of district school boards; 
(c) the assignment of names to district school boards; 
(d) the alteration of the area of jurisdiction of a district school board; 
(e) the dissolution of a district school board; 
(f) the dissolution of a school authority the area of jurisdiction of which is to be 

included in the area of jurisdiction of a district school board; 
(g), (h) Repealed: 2009, c. 25, s. 8 (1). 
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(i) the amalgamation or merger of one or more school authorities with a district 
school board to continue as a district school board; 

(j) the amalgamation or merger of two or more district school boards to continue 
as a district school board; 

(k) representation on and elections to district school boards, including but not 
limited to regulations providing for, 

(i) the determination of the number of members of each district school board, 
(ii) the establishment, for electoral purposes, of geographic areas within the 

areas of jurisdiction of district school boards, 
(iii) the distribution of the members of a district school board to the 

geographic areas referred to in subclause (ii), 
(iv) appeals to any person or body relating to anything done under a 

regulation made under subclause (i), (ii) or (iii), 
(v) nomination procedures for the election of members of district school 

boards, 
(vi) the duties to be performed by municipal clerks, officials of district school 

boards and others in respect of any matter relating to representation on or 
elections to district school boards, 

(vii) Repealed: 2009, c. 25, s. 8 (3). 
(viii) the date in a regular election year before which a resolution under 

subsection (10.1) may be passed; 
(l) the holding in trust, transfer and vesting of assets, including but not limited to 

real and personal property, the transfer of liabilities and the transfer of 
employees among district school boards or school authorities or both, in 
connection with, 

(i) the establishment, continuation or dissolution of a district school board, 
(ii) the dissolution of a school authority the area of jurisdiction of which is to 

be included in the area of jurisdiction of a district school board, or 
(iii) the merger or amalgamation of a school authority the area of jurisdiction 

of which is to be included in the area of jurisdiction of a district school 
board with the district school board; 

(m) the deeming, for any purpose, including but not limited to purposes related to 
elections and taxation, of any territory without municipal organization that is 
within the area of jurisdiction of a district school board, 

(i) to be a district municipality, unless and until the territory becomes or is 
included in a municipality, or  
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(ii) to be attached to a municipality, unless and until the territory becomes or 
is included in a municipality; 

(n) the recovery of some or all of the costs incurred by a district school board in 
meeting any requirements under this section relating to elections in territory 
without municipal organization or elections to a school authority; 

(o) the conduct of elections to a school authority the area of jurisdiction of which 
is entirely or partly the same as the area of jurisdiction of a district school 
board; 

(p), (q) Repealed: 2009, c. 25, s. 8 (4). 
(r) such other matters, including transitional matters, that the Lieutenant Governor 

in Council considers necessary or advisable in connection with the 
establishment, merger, amalgamation, continuation or dissolution of one or 
more boards under this section, or with the alteration of the area of jurisdiction 
of a board under this section, including but not limited to transitional matters 
relating to, 

(i) representation, by election or appointment, on a board pending the next 
regular elections, 

(ii) the rights of pupils to continue to attend schools that they were enrolled 
in and entitled to attend immediately before the establishment, merger, 
amalgamation, continuation, dissolution or alteration. 1997, c. 31, s. 32; 
2002, c. 18, Sched. G, s. 6 (1); 2009, c. 25, s. 8 (1-4). 

Provisions in regulations: effect for electoral purposes 
(3) A regulation made under subsection (2) may provide that it shall be deemed to 

have come into force and taken effect on the day of filing or at such earlier or later time 
as is stated in the regulation, for any purpose related to representation on or elections to a 
district school board or school authority. 1997, c. 31, s. 32. 

Same 
(4) Subsection (3) applies only to the extent necessary to permit the next regular 

election after the regulation is made, or any by-election preceding that next regular 
election, to be held in a way that takes account of the provisions of the regulation. 1997, 
c. 31, s. 32. 

Regulations: school outside jurisdiction of a board to be school of the board 
(5) The Lieutenant Governor in Council may make regulations providing that a 

school described in subsection (6) that is outside the area of jurisdiction of a district 
school board is a school of the district school board. 1997, c. 31, s. 32. 

Same 
(6) Subsection (5) applies only to schools to which section 101 of this Act, as it 

read on December 31, 1997, applied. 1997, c. 31, s. 32. 
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Purpose of clauses (2) (d), (e) 
(7) The purpose of clauses (2) (d) and (e) is to provide authority to the Lieutenant 

Governor in Council to make changes in the jurisdiction of boards on a case by case 
basis. 1997, c. 31, s. 32. 
Limitation re clauses (2) (d), (e) 

(8) A regulation shall not be made under clause (2) (d) or (e) if an area that, 
immediately before the regulation takes effect, was within the area of jurisdiction of a 
board would, immediately after the regulation takes effect, not be within the area of 
jurisdiction of a board. 1997, c. 31, s. 32. 
Subdelegation 

(9) In a regulation under subclauses (2) (k) (i) to (iii), the Lieutenant Governor in 
Council may delegate to a person or body the authority to provide for anything relating to 
the matters mentioned in subclauses (2) (k) (i) to (iii), subject to such conditions and 
restrictions as are specified in the regulation. 1997, c. 31, s. 32. 

Number of members on a district school board 
(10) A regulation under subclause (2) (k) (i) shall not provide for more than 22 or 

fewer than five members on any district school board. 1997, c. 31, s. 32. 

Same 
(10.0.1) Subject to subsections (10.0.2) to (10.1) and to the regulations, the number 

of members of a district school board, not including members appointed under subsection 
188 (5), shall be the number of members determined for the board for the purposes of the 
regular election in 2006. 2009, c. 25, s. 8 (5). 

Same 
(10.0.2) A district school board whose area of jurisdiction was increased in 2009 

may by resolution request the Minister to increase its number of members. 2009, c. 25, s. 
8 (5). 

Same 
(10.0.3) In response to a request by a district school board under subsection 

(10.0.2), the Minister may by order increase the number of members of the board if, in 
the Minister’s opinion, the increase is justified by, 

(a) a demographic change in the board’s geographical area of jurisdiction; 
(b) the change in the size of the board’s geographical area of jurisdiction; or 
(c) any other circumstances that the Minister considers relevant. 2009, c. 25, s. 8 

(5). 
Same 

(10.0.4) A request under subsection (10.0.2) shall not be made after March 15, 
2010. 2009, c. 25, s. 8 (5). 
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Same 
(10.0.5) A Minister’s order under subsection (10.0.3) shall not be made after April 

15, 2010. 2009, c. 25, s. 8 (5). 

Same 
(10.0.6) An increase under subsection (10.0.3) may be smaller than that requested 

by the board under subsection (10.0.2). 2009, c. 25, s. 8 (5). 
Same 

(10.1) Subject to subsections (10.2) and (10.3), a district school board may by 
resolution reduce the number of members to be elected at the next regular election. 2002, 
c. 18, Sched. G, s. 6 (2); 2009, c. 25, s. 8 (6). 

Same 
(10.2) The resolution shall be passed before the prescribed date in the year of the 

regular election. 2002, c. 18, Sched. G, s. 6 (2). 
Same 

(10.3) The resolution shall not provide for fewer than five members. 2002, c. 18, 
Sched. G, s. 6 (2). 
Same 

(11) The numbers referred to in subsections (10) to (10.3) do not include any person 
elected or appointed to a district school board under section 188. 2002, c. 18, Sched. G, s. 
6 (3). 
Geographic areas 

(12) A geographic area established under subclause (2) (k) (ii) for a district school 
board may, 

(a) be the same as or less than the entire area of jurisdiction of the district school 
board; 

(b) include areas within the area of jurisdiction of the district school board that do 
not adjoin one another; and 

(c) consist of, 
(i) all or part of one or more municipalities, or 
(ii) territory without municipal organization, 

or both. 1997, c. 31, s. 32. 

Same 
(13) A person who establishes a geographic area under a regulation made under 

subclause (2) (k) (ii) shall have regard to any relevant submissions made by any person. 
1997, c. 31, s. 32. 

(13.1) Repealed: 2009, c. 33, Sched. 2, s. 25 (1). 
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Purpose of clause (2) (l) 
(14) The purpose of clause (2) (l) is to provide authority to the Lieutenant Governor 

in Council to resolve questions relating to assets, liabilities and employees that arise in 
connection with any changes in the jurisdiction of boards that may be made on a case by 
case basis. 1997, c. 31, s. 32. 

Limitation 
(15) The Lieutenant Governor in Council has no authority under clause (2) (l) to 

transfer employees of a public board to a Roman Catholic board or to transfer employees 
of a Roman Catholic board to a public board. 1997, c. 31, s. 32. 
Exception 

(16) The limitation provided in subsection (15) does not apply in relation to the 
transfer of an employee between two boards if, 

(a) both boards agree that the limitation should not apply in respect of the transfer; 
and 

(b) the Minister approves the agreement referred to in clause (a). 1997, c. 31, s. 32. 

Transfers among district school boards and school authorities 
(17) Without limiting the generality of clause (2) (l), a regulation under that clause 

may provide for, 
(a) processes to permit participation by classes of persons or bodies specified in 

the regulation in decision-making processes related to anything done under 
clause (2) (l); 

(b) processes for the resolution of disputes among classes of persons or bodies 
specified in the regulation; 

(c) the continuation of legal and other proceedings commenced by or against a 
district school board or school authority affected by anything done under 
clause (2) (l) and the enforcement of court orders and other orders or 
determinations relating to such a district school board or school authority; 

(d) deadlines for complying with any provision of the regulation; and 
(e) any other matter that the Lieutenant Governor in Council considers advisable 

in order to achieve an efficient and fair transfer of assets, liabilities and 
employees among the affected district school boards and school authorities. 
1997, c. 31, s. 32. 

Dispute 
(18) Without limiting the generality of clause (17) (b), a regulation providing for a 

matter referred to in that clause may provide for disputes as to the disposition of property 
to be referred to an arbitrator selected by the Minister. 1997, c. 31, s. 32. 
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Same 
(19) Where a dispute is referred to an arbitrator as described in subsection (18), the 

arbitrator shall determine the matters in dispute and the decision of the arbitrator is final. 
1997, c. 31, s. 32. 
Clause (17) (c) 

(20) Without limiting the generality of clause (17) (c), a regulation providing for a 
matter referred to in that clause, 

(a) may substitute or add persons as parties to a proceeding continued under the 
clause; and 

(b) may substitute or add persons against which or by which an order or 
determination referred to in the clause may be enforced. 1997, c. 31, s. 32. 

Employees 
(21) The following rules apply where an employee is transferred under a regulation 

made under clause (2) (l): 
1. A person who is an employee of a board on the day the regulation transferring 

the employee to another board is made and who would, but for that regulation, 
still be an employee of the transferor board on the day the regulation is to take 
effect is an employee of the transferee board referred to in the regulation on 
the day the regulation is to take effect. 

2. A person’s employment shall be deemed not to have been terminated for any 
purpose by anything done under this Part. 1997, c. 31, s. 32. 

Tax exemption 
(22) Taxes are not payable under the Land Transfer Tax Act or the Retail Sales Tax 

Act with respect to a holding in trust, transfer or vesting under clause (2) (l). 1997, c. 31, 
s. 32. 
Transfer not a closing 

(23) A transfer of a school under clause (2) (l) is not a closing of the school. 1997, 
c. 31, s. 32. 

No compensation 
(24) Except as provided in the regulations made under clause (2) (l), no 

compensation or damages are payable in connection with anything done under clause (2) 
(l). 1997, c. 31, s. 32. 
Powers of board if regulation made under subclause (2) (m) (i) 

(25) Where a board includes within its area of jurisdiction territory without 
municipal organization that is deemed under clause (2) (m) to be a district municipality 
for the purposes of elections, the officers appointed by the board have all the same 
powers and duties with respect to elections of members of the board in that territory as 
similar officers have in a municipality with respect to similar elections. 1997, c. 31, s. 32. 
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Powers of municipality if regulation made under subclause (2) (m) (ii) 
(26) Where a board includes within its area of jurisdiction territory without 

municipal organization that is deemed under clause (2) (m) to be attached to a 
municipality for the purposes of elections, the officers of the municipality have all the 
same powers and duties with respect to elections of members of the board in that territory 
as with respect to such elections in any part of the area of jurisdiction of the board that is 
within the municipality. 1997, c. 31, s. 32. 

Deemed district municipality 
(27) In addition to any area prescribed under subclause (2) (m) (i), an area that 

satisfies the following conditions shall be deemed to be a district municipality for the 
purposes of clause 257.12 (3) (a) from January 1, 1998 until it becomes or is included in 
a municipality or is deemed to be a district municipality by a regulation made under 
clause (2) (m): 

1. The area is without municipal organization. 
2. As of December 31, 1997, the area was deemed to be a district municipality 

under subsection 54 (2), as it read on that day. 
3. The area is under the jurisdiction of a district school board. 2002, c. 18, Sched. 

G, s. 6 (5). 
Deemed separate district municipalities 

(28) Despite subsection (27), the part, if any, of an area described in subsection (27) 
that is in a separate school zone shall be deemed to be a discrete district municipality. 
2002, c. 18, Sched. G, s. 6 (5). 
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INTERPRETATION 
 1.  (1)  In this Regulation, 
“board” means a district school board; (“conseil”) 
“board area” means the area of jurisdiction, expressed in square kilometres, of a board, as set out in Table 1; (“territoire du 

conseil”) 
“density” means the quotient, calculated to two decimal places, obtained by dividing the total population of the board’s 

electoral group, as reported under subsection 2 (3), by the board area; (“densité”) 
“election year” means the year of a regular election; (“année d’élections”) 
“electoral group” means, with respect to a board, the group composed of all persons who reside within the area of jurisdiction 

of the board and are, 
 (a) persons entitled to vote at elections of members of the board, 
 (b) supporters of the board, or 
 (c) dependents of persons referred to in clause (a) or (b); (“groupe électoral”) 
“municipality” includes, other than in section 10 and subsection 11 (4), 
 (a) unorganized territory that is deemed to be a district municipality under Ontario Regulation 468/97, and 
 (b) if unorganized territory is attached to a municipality for election purposes, the municipality together with the 

unorganized territory; (“municipalité”) 
“regular election” means a regular election under the Municipal Elections Act, 1996; (“élections ordinaires”) 
“school board election clerk” means, with respect to the election of members of a board, a person who is responsible for 

conducting the election in a municipality; (“secrétaire des élections scolaires”) 
“ward” means a ward of a municipality. (“quartier”)  O. Reg. 412/00, s. 1 (1); O. Reg. 45/03, s. 1. 

Appendix D
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 2 

 (2)  A reference in this Regulation to a municipality or ward shall be deemed, with respect to the election of members of a 
board, to be a reference to the municipality or ward with the boundaries that will apply for the purposes of the election, as 
determined on January 1 of the election year, subject to the following rules: 
 1. A decision affecting a boundary that may be appealed shall not be taken into account if, on January 1 of the election 

year, 
 i. the period during which an appeal may be commenced has not expired, or 
 ii. an appeal has been commenced but has not been finally determined. 
 2. The municipality or ward shall be deemed not to include any area that is outside the area of jurisdiction of the board.  

O. Reg. 412/00, s. 1 (2); O. Reg. 74/06, s. 1; O. Reg. 211/06, s. 1. 
 (3)  For the purposes of this Regulation, territory without municipal organization that is within the area of jurisdiction of a 
board and that is deemed to be a district municipality under Ontario Regulation 468/97 is deemed to be a district municipality 
for purposes of board elections.  O. Reg. 412/00, s. 1 (3). 

POPULATION DATA 
 2.  (1)  Before February 15 in each election year, the Municipal Property Assessment Corporation shall, in respect of each 
board, for each area set out in subsection (2), determine the population of the board’s electoral group who are resident in the 
area on January 1 of that year.  O. Reg. 412/00, s. 2 (1); O. Reg. 155/02, s. 1 (1). 
 (2)  The areas referred to in subsection (1) are: 
 1. Each municipality that is not divided into wards. 
 2. Each ward of a municipality that is divided into wards.  O. Reg. 412/00, s. 2 (2). 
 (3)  Not later than February 15 of the election year, the Municipal Property Assessment Corporation shall, 
 (a) report to the Minister each of its determinations under subsection (1); 
 (b) report to the school board election clerk for each municipality each of its determinations under subsection (1) in 

respect of each board, the area of jurisdiction of which is wholly or partially the same as the municipality; and 
 (c) report to the secretary of each board each of its determinations under subsection (1) in respect of that board.  

O. Reg. 412/00, s. 2 (3); O. Reg. 155/02, s. 1 (2). 
 (4)  For the purpose of this Regulation, a determination of whether a municipality has a larger population of a board’s 
electoral group than another municipality shall be made using the information reported under subsection (3).  O. Reg. 412/00, 
s. 2 (4). 
 (5)  Subsection (4) does not apply to a municipality if it does not exist at the time the determination is made, unless a 
person or body does exist who is responsible for conducting the election in the municipality.  O. Reg. 412/00, s. 2 (5). 

DETERMINATION OF NUMBER OF MEMBERS 
 2.1  The number of members of a board for the purposes of a regular election is the number of members determined under 
subsection 58.1 (10.0.1) or (10.0.3) of the Act, subject to,  
 (a) any reduction in the number of members pursuant to a resolution passed under subsection 58.1 (10.1) of the Act; and 
 (b) the rules set out in section 3 of this Regulation.  O. Reg. 42/10, s. 2. 
 3.  (1)  If there has been a demographic change in a board’s geographical area of jurisdiction or a change in the size of the 
board’s geographical area of jurisdiction, a board may, not later than March 31 in an election year, determine the number of 
members to be elected to the board in accordance with this section.  O. Reg. 42/10, s. 3 (1). 
 (2)  For the purposes of this section, the number of members of a board is determined as follows: 
 1. Determine the total population of the board’s electoral group by calculating the sum of the populations reported under 

subsection 2 (3) for all the areas referred to in subsection 2 (2). 
 2. Determine the number of members based on population set out in Table 2 for the total population of the board’s 

electoral group determined under paragraph 1. 
 3. Determine the number of additional members based on density by taking the lesser of, 
 i. the number of additional members set out in Table 3 based on the density of the board, and 
 ii. the number of additional members set out in Table 4 based on the board area of the board. 
 4. Determine the number of additional members based on dispersal in accordance with the following rules: 
 i. If the dispersal factor set out for the board in Table 5 is 0, the number of additional members based on dispersal is 

0. 
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 ii. If the dispersal factor set out for the board in Table 5 is greater than 0 and less than 10, the number of additional 
members based on dispersal is 1. 

 iii. If the dispersal factor set out for the board in Table 5 is 10 or more but less than 25, the number of additional 
members based on dispersal is 2. 

 iv. If the dispersal factor set out for the board in Table 5 is 25 or more but less than 50, the number of additional 
members based on dispersal is 3. 

 v. If the dispersal factor set out for the board in Table 5 is 50 or more, the number of additional members based on 
dispersal is 4. 

 5. Take the number of members based on population determined under paragraph 2, plus the number of additional 
members determined under paragraph 3 or 4, whichever is greater. 

 6. Take the greater of, 
 i. the number determined under paragraph 5, and 
 ii. the number set out in Table 6 for the day school average daily enrolment of pupils of the board within the 

meaning of the most recent regulations made under section 234 of the Act, not counting pupils enrolled in junior 
kindergarten. 

 7. The number of members of the board is the greater of the numbers determined under paragraph 6 and section 2.1, 
subject to any reduction in the number of members pursuant to a resolution passed under subsection 58.1 (10.1) of the 
Act.  O. Reg. 412/00, s. 3 (2); O. Reg. 432/00, s. 1; O. Reg. 45/03, s. 2 (1); O. Reg. 42/10, s. 3 (2, 3). 

 (3)  REVOKED:  O. Reg. 42/10, s. 3 (4). 
 3.1  The date before which a resolution may be passed under subsection 58.1 (10.1) of the Act is March 31 in an election 
year.  O. Reg. 45/03, s. 3. 

DISTRIBUTION OF MEMBERS TO GEOGRAPHIC AREAS 
 4.  (1)  A board that has jurisdiction in more than one municipality shall, not later than March 31 in each election year, 
 (a) pass a resolution designating one or more municipalities within the board’s area of jurisdiction as low population 

municipalities and directing that an alternative distribution of members be done in respect of them for purposes of the 
election of board members; or 

 (b) pass a resolution stating that the board has decided not to designate any municipality within the board’s area of 
jurisdiction as a low population municipality.  O. Reg. 412/00, s. 4 (1). 

 (2)  A resolution under clause (1) (a) shall provide that the sum of the electoral quotients for the municipality or 
municipalities designated as low population municipalities shall be increased by one or two.  O. Reg. 412/00, s. 4 (2). 
 (3)  A resolution under subsection (1) shall be effective only for the regular election of board members in that election year 
and for any by-election held during the term that commences immediately after that election.  O. Reg. 412/00, s. 4 (3). 
 (4)  In carrying out its duties under this section, the board shall have regard to the following principles: 
 1. Municipalities with low populations should receive reasonable representation. 
 2. Evidence of historic, traditional or geographic communities should be taken into account. 
 3. To the extent possible, the identification of low population municipalities should permit the establishment of 

geographic areas that coincide with school communities. 
 4. Representation should not deviate unduly from the principle of representation by population.  O. Reg. 412/00, s. 4 (4). 
 5.  (1)  Not later than March 31 in each election year, every board shall distribute the positions of the members to be 
elected to the board in accordance with section 6 or 7, whichever is applicable.  O. Reg. 412/00, s. 5. 
 (2)  If a board requests the Minister to increase its number of members under subsection 58.1 (10.0.2) of the Act, the board 
shall, not later than May 3, 2010, distribute the positions of the members to be elected to the board at the 2010 regular 
election in accordance with section 6 or 7, whichever is applicable.  O. Reg. 42/10, s. 4. 
 6.  (1)  If a board has jurisdiction in only one municipality or a resolution under clause 4 (1) (b) is in effect, a distribution 
of the positions of the members to be elected to the board shall be made according to the following rules: 
 1. Calculate the electoral quotient for each municipality and ward using the following formula: 

c
b  a   quotient   Electoral ×

=  

where, 
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 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 
(3), 

 b = the total number of members determined for the board under section 2.1, 
 c = the total population of the board’s electoral group, as reported under subsection 2 (3). 
 2. Combine every municipality and every ward within the area of jurisdiction of the board into a number of geographic 

areas that does not exceed the number determined for “b” in paragraph 1. 
 3. The number of members that represent the electors of the board’s electoral group in each geographic area shall be, as 

nearly as practicable, the sum of the electoral quotients of the constituent municipalities and wards that form the 
geographic area.  O. Reg. 412/00, s. 6 (1);  O. Reg. 45/03, s. 4; O. Reg. 42/10, s. 5. 

 (2)  In carrying out its duties under subsection (1), the board shall, to the extent practicable, form geographic areas for 
which the sum of the electoral quotients of the constituent municipalities and wards is a whole number greater than zero.  
O. Reg. 412/00, s. 6 (2). 
 7.  (1)  If a resolution under clause 4 (1) (a) is in effect, a distribution of the positions of the members to be elected to the 
board shall be made according to the following rules: 
 1. Calculate the electoral quotient for each municipality and ward using the following formula: 

c
b  a   quotient   Electoral ×

=  

where, 
 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 

(3), 
 b = the total number of members determined for the board under section 2.1, 
 c = the total population of the board’s electoral group, as reported under subsection 2 (3). 
 2. Place the municipalities in two groups, one of which shall be comprised of the municipality or municipalities 

designated under clause 4 (1) (a) and one of which shall be comprised of the remaining municipalities in the board’s 
area of jurisdiction. 

 3. Calculate the sum of the electoral quotients for each of the two groups of municipalities. 
 4. Add the number determined by the resolution of the board under subsection 4 (2) to the sum of the electoral quotients 

for the group of municipalities that are designated under clause 4 (1) (a). 
 5. Subtract the number that was added under paragraph 4 to the sum of the electoral quotients for the group of 

municipalities designated under clause 4 (1) (a) from the sum of the electoral quotients for the group of the remaining 
municipalities. 

 6. Calculate the alternative electoral quotient for each municipality and ward using the following formula: 

Alternative  electoral  quotient   =  
c

ba×  

where, 
 a = the population of the board’s electoral group resident in the municipality or ward, as reported under subsection 2 

(3), 
 b = the number calculated under paragraph 4 or 5, as the case may be, and 
 c = the total population of the board’s electoral group resident in the group of municipalities to which the 

municipality or ward belongs, as reported under subsection 2 (3). 
 7. Combine every municipality and every ward within each group of municipalities into a number of geographic areas 

which does not exceed the number determined for “b” in paragraph 1.  No geographic area shall include municipalities 
or parts of municipalities in both the designated group and the remaining group of municipalities. 

 8. The number of members that represent the electors in each geographic area shall be, as nearly as practicable, the sum 
of the electoral quotients of the municipalities and wards that form the geographic area.  O. Reg. 412/00, s. 7 (1); 
O. Reg. 45/03, s. 5; O. Reg. 42/10, s. 6. 

 (2)  In carrying out its duties under paragraph 7 of subsection (1), the board shall, to the extent practicable, form 
geographic areas for which the sum of the electoral quotients of the constituent municipalities and wards is a whole number 
greater than zero.  O. Reg. 412/00, s. 7 (2). 
 8.  REVOKED:  O. Reg. 42/10, s. 7. 

151

http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm#s6s2
http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm#s7s1
http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm#s7s2
http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm#s8


 5 

 8.1  Where a board has formed a geographic area that consists of all or part of two or more municipalities, the board shall 
identify which of those municipalities has the largest population of the board’s electoral group for the purpose of identifying 
the school board election clerk referred to in subsection 11 (2).  O. Reg. 235/04, s. 1. 

REPORT ON DETERMINATION AND DISTRIBUTION 
 9.  (1)  On completion of the determination and distribution of members of the board, the board shall prepare a report that 
includes, 
 (a) the results of the determination and distribution; 
 (b) where a geographic area consists of all or part of two or more municipalities, the identification made under section 8.1 

of the municipality with the largest population of the board’s electoral group; and 
 (c) a copy of the data and calculations by which the determination and distribution referred to in clause (a) were made and 

by which the identification referred to in clause (b) was made.  O. Reg. 235/04, s. 2. 
 (2)  The board shall send a copy of the report to, 
 (a) the Minister; 
 (b) the school board election clerks for all the municipalities within the area of jurisdiction of the board; and 
 (c) the secretary of every other board, the area of jurisdiction of which is wholly or partially within the area of jurisdiction 

of the board.  O. Reg. 412/00, s. 9 (2); O. Reg. 42/10, s. 8 (1). 
 (3)  The copy of the report referred to in subsection (2) shall be sent by,  
 (a) May 3, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 

members under subsection 58.1 (10.0.2) of the Act; or 
 (b) April 3 in the election year, in all other cases.  O. Reg. 42/10, s. 8 (2). 

APPEALS ON DISTRIBUTION 
 10.  (1)  The council of a municipality within the area of jurisdiction of a board may appeal to the Ontario Municipal Board 
the results of the distribution under section 6 or 7.  O. Reg. 412/00, s. 10 (1). 
 (2)  An appeal under subsection (1) may only be made if the distribution made under section 6 or 7 allots to a geographic 
area a number of members that is different from the sum of the applicable electoral quotients for the geographic area by an 
amount that is greater than 0.05 times the total number of members.  O. Reg. 412/00, s. 10 (2). 
 (3)  The appeal shall be commenced by filing with the secretary of the board a notice of appeal setting out the objection to 
the distribution and the reasons for the objection and be accompanied by the fee prescribed under the Ontario Municipal 
Board Act.  O. Reg. 412/00, s. 10 (3); O. Reg. 45/03, s. 6 (1). 
 (3.1)  The secretary of a board who receives a notice of appeal under subsection (3) shall ensure that, 
 (a) a record is compiled consisting of the notice of appeal and the reasons for the objection; 
 (b) the record and the fee are forwarded to the Ontario Municipal Board within 15 days after the notice and the fee are 

received; and 
 (c) such other information as the Ontario Municipal Board may require in respect of the appeal that is within the board’s 

possession is forwarded to the Ontario Municipal Board.  O. Reg. 45/03, s. 6 (2). 
 (3.2)  Despite clause (3.1) (b), if the appeal is withdrawn within 15 days after the notice of appeal and the fee are filed, the 
board is not required to forward the materials described under clauses (3.1) (b) and (c) to the Ontario Municipal Board. 
O. Reg. 45/03, s. 6 (2). 
 (4)  The appeal must be commenced not later than,  
 (a) May 20, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 

members under subsection 58.1 (10.0.2) of the Act; or  
 (b) April 21 in the election year, in all other cases.  O. Reg. 42/10, s. 9 (1). 
 (5)  If no appeal is commenced, the board shall be deemed to be properly constituted despite any defect in the distribution.  
O. Reg. 412/00, s. 10 (5). 
 (6)  The secretary of the board shall  forward any notices of appeal to the Ontario Municipal Board by, 
 (a) May 25, 2010, for the purposes of the 2010 regular election, if a board requests the Minister to increase its number of 

members under subsection 58.1 (10.0.2) of the Act; or  
 (b) April 25 in the election year, in all other cases.  O. Reg. 42/10, s. 9 (2). 
 (7)  The parties to the appeal are the municipality, the board and any other person added as a party by the Board.  
O. Reg. 412/00, s. 10 (7). 
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 (8)  The Board is not required to hold a hearing on the appeal.  O. Reg. 412/00, s. 10 (8). 
 (9)  The Board may, 
 (a) dismiss the appeal; or 
 (b) allow the appeal, in whole or in part, and make an order varying the distribution.  O. Reg. 412/00, s. 10 (9). 
 (10)  The Board shall determine the appeal not later than June 10 in the election year.  O. Reg. 412/00, s. 10 (10). 

CONDUCT OF ELECTIONS 
 11.  (1)  This section applies to regular elections and by-elections of members of a board from a geographic area formed for 
a board under section 6 or 7, if the geographic area is composed of all or part of two or more municipalities.  O. Reg. 45/03, 
s. 7. 
 (2)  Subject to subsection (5), the person responsible for conducting the election of members of the board from the 
geographic area is the school board election clerk of the municipality wholly or partly within the geographic area having the 
largest population of the board’s electoral group.  O. Reg. 45/03, s. 7. 
 (3)  Nominations shall be filed with the school board election clerk referred to in subsection (2), who shall send the names 
of the candidates by registered mail within 48 hours after the closing of nominations to the school board election clerk of 
each municipality that is wholly or partly within the geographic area.  O. Reg. 45/03, s. 7. 
 (4)  If the distance between the residence of a person seeking nomination and the office of the school board election clerk 
with whom nominations must be filed is greater than 100 kilometres, the clerk shall, for the purpose of making it easier for 
the person or the person’s agent to file the nomination, delegate such of his or her powers as may be necessary to, 
 (a) the school board election clerk of the municipality in which the person seeking nomination resides, if the person 

resides in a municipality; 
 (b) the school board election clerk of the municipality to which the unorganized territory in which the person seeking 

nomination resides is attached for election purposes, if the person resides in unorganized territory that is attached to a 
municipality for election purposes and the territory that is attached is part of the same geographic area as the 
municipality for election purposes; 

 (c) the school board election clerk whose office is in the same geographic area and is closest to the person’s residence, in 
any other case.  O. Reg. 45/03, s. 7. 

 (5)  The school board election clerk of each municipality wholly or partly within the geographic area is the person 
responsible for conducting the election of members of the board in the municipality and shall promptly report the vote 
recorded to the clerk referred to in subsection (2) who shall prepare the final summary, announce the result of the vote and 
forward the result to the secretary of the board and to the Minister.  O. Reg. 45/03, s. 7.  

PART II (ss. 12., 13.)  REVOKED:  O. Reg. 42/10, s. 10. 
14.-26.  REVOKED:  O. Reg. 45/03, s. 8. 

PART III (ss. 27.-29.) REVOKED:  O. Reg. 45/03, s. 8. 
TABLE 1 

BOARD AREAS 

Item Name of Board Area 
(km2) 

1. District School Board Ontario North East 24,922 
2. Algoma District School Board 9,623 
3. Rainbow District School Board 14,757 
4. Near North District School Board 17,020 
5. Keewatin-Patricia District School Board 7,245 
6. Rainy River District School Board 10,552 
7. Lakehead District School Board 5,274 
8. Superior-Greenstone District School Board 18,959 
9. Bluewater District School Board 8,686 
10. Avon Maitland District School Board 5,639 
11. Greater Essex County District School Board 1,872 
12. Lambton Kent District School Board 5,505 
13. Thames Valley District School Board 7,278 
14. Toronto District School Board 634 
15. Durham District School Board 1,963 
16. Kawartha Pine Ridge District School Board 6,998 
17. Trillium Lakelands District School Board 12,133 
18. York Region District School Board 1,774 
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19. Simcoe County District School Board 4,901 
20. Upper Grand District School Board 4,192 
21. Peel District School Board 1,258 
22. Halton District School Board 970 
23. Hamilton-Wentworth District School Board 1,127 
24. District School Board of Niagara 1,883 
25. Grand Erie District School Board 4,067 
26. Waterloo Region District School Board 1,383 
27. Ottawa-Carleton District School Board 2,806 
28. Upper Canada District School Board 12,112 
29. Limestone District School Board 7,193 
30. Renfrew County District School Board 8,740 
31. Hastings and Prince Edward District School Board 7,200 
32. Northeastern Catholic District School Board 25,464 
33. Nipissing-Parry Sound Catholic District School Board 10,597 
34. Huron-Superior Catholic District School Board 9,815 
35. Sudbury Catholic District School Board 9,317 
36. Northwest Catholic District School Board 11,965 
37. Kenora Catholic District School Board 3,070 
38. Thunder Bay Catholic District School Board 4,936 
39. Superior North Catholic District School Board 18,716 
40. Bruce-Grey Catholic District School Board 8,686 
41. Huron Perth Catholic District School Board 5,639 
42. Windsor-Essex Catholic District School Board 1,872 
43. London District Catholic School Board 7,278 
44. St. Clair Catholic District School Board 5,505 
45. Toronto Catholic District School Board 634 
46. Peterborough Victoria Northumberland and Clarington Catholic District School Board 10,324 
47. York Catholic District School Board 1,774 
48. Dufferin-Peel Catholic District School Board 2,754 
49. Simcoe Muskoka Catholic District School Board 10,640 
50. Durham Catholic District School Board 1,963 
51. Halton Catholic District School Board 970 
52. Hamilton-Wentworth Catholic District School Board 1,127 
53. Wellington Catholic District School Board 2,696 
54. Waterloo Catholic District School Board 1,383 
55. Niagara Catholic District School Board 1,883 
56. Brant Haldimand Norfolk Catholic District School Board 4,067 
57. Catholic District School Board of Eastern Ontario 12,112 
58. Ottawa Catholic District School Board 2,806 
59. Renfrew County Catholic District School Board 7,851 
60. Algonquin and Lakeshore Catholic District School Board 16,101 
61. Conseil scolaire de district du Nord-Est de l’Ontario 46,499 
62. Conseil scolaire de district du Grand Nord de l’Ontario 65,681 
63. Conseil scolaire de district du Centre Sud-Ouest 68,014 
64. Conseil des écoles publiques de l’Est de l’Ontario 38,041 
65. Conseil scolaire de district catholique des Grandes Rivières 25,452 
66. Conseil scolaire de district catholique Franco-Nord 10,597 
67. Conseil scolaire de district catholique du Nouvel-Ontario 19,226 
68. Conseil scolaire de district catholique des Aurores boréales 38,587 
69. Conseil scolaire catholique Providence 28,980 
70. Conseil scolaire de district catholique Centre-Sud 40,407 
71. Conseil scolaire de district catholique de l’Est ontarien 5,326 
72. Conseil scolaire de district catholique du Centre-Est de l’Ontario 33,543 

O. Reg. 42/10, s. 11; O. Reg. 345/13, s. 1. 
TABLE 2 

NUMBER OF MEMBERS BASED ON ELECTORAL GROUP POPULATION 

Item Total Population of Electoral Group Number of 
Members 

1. Less than 30,000 persons 5 
2. 30,000 to 44,999 persons 6 
3. 45,000 to 59,999 persons 7 
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4. 60,000 to 99,999 persons 8 
5. 100,000 to 149,999 persons 9 
6. 150,000 to 249,999 persons 10 
7. 250,000 to 399,999 persons 11 
8. 400,000 to 999,999 persons 12 
9. 1,000,000 to 1,499,999 persons 17 
10. 1,500,000 persons or more 22 

O. Reg. 412/00, Table 2. 
TABLE 3 

NUMBER OF ADDITIONAL MEMBERS BASED ON BOARD DENSITY 

Item Density Number of 
Additional 
Members 

1. Less than 1.00 7 
2. 1.00 or more but less than 1.25 6 
3. 1.25 or more but less than 1.50 5 
4. 1.50 or more but less than 2.00 4 
5. 2.00 or more but less than 3.00 3 
6. 3.00 or more but less than 4.00 1 
7. 4.00 or more 0 

O. Reg. 412/00, Table 3. 
TABLE 4 

MAXIMUM NUMBER OF ADDITIONAL MEMBERS BASED ON BOARD DENSITY 

Item Board Area Number of 
Additional 
Members 

1. Less than 8,000 square kilometres 0 
2. 8,000 square kilometres or more but 

less than 12,000 square kilometres 
1 

3. 12,000 square kilometres or more 
but less than 25,000 square 
kilometres 

3 

4. 25,000 square kilometres or more 
but less than 40,000 square 
kilometres 

6 

5. 40,000 square kilometres or more The lesser of 7 
and the 
difference 
between 12 and 
the number of 
members based 
on electoral 
group 
population set 
out in Table 2 
for the 
population of 
the board’s 
electoral group. 

O. Reg. 412/00, Table 4; O. Reg. 432/00, s. 3. 
TABLE 5 

DISPERSAL FACTORS 

Item Name of Board Dispersal Factor 
1. District School Board Ontario North East 18.5 
2. Algoma District School Board 15.4 
3. Rainbow District School Board 2.6 
4. Keewatin-Patricia District School Board 41.2 
5. Lakehead District School Board 7.7 
6. Superior-Greenstone District School Board 41.7 
7. Northeastern Catholic District School Board 23.1 
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8. Huron-Superior Catholic District School Board 34.8 
9. Northwest Catholic District School Board 16.7 
10. Kenora Catholic District School Board 20.0 
11. Superior North Catholic District School Board 33.3 
12. Algonquin and Lakeshore Catholic District School Board 2.8 
13. Conseil scolaire de district du Nord-Est de l’Ontario 66.7 
14. Conseil scolaire de district du Grand Nord de l’Ontario 7.2 
15. Conseil scolaire de district du Centre Sud-Ouest 7.9 
16. Conseil des écoles publiques de l’Est de l’Ontario 6.3 
17. Conseil scolaire de district catholique des Grandes Rivières 23.5 
18. Conseil scolaire de district catholique du Nouvel-Ontario 16.7 
19. Conseil scolaire de district catholique des Aurores boréales 80.0 
20. Conseil scolaire catholique Providence 11.5 
21. Conseil scolaire de district catholique du Centre-Est de l’Ontario 2.0 
22. All other boards 0.0 

O. Reg. 345/13, s. 2. 
TABLE 6 

MINIMUM NUMBER OF MEMBERS BASED ON BOARD ENROLMENT 

Item Day School Average Daily 
Enrolment 

Minimum 
Number of 
Members 

1. 10,000 to 13,999 pupils 6 
2. 14,000 to 21,499 pupils 7 
3. 21,500 to 29,999 pupils 8 
4. 30,000 to 44,999 pupils 9 
5. 45,000 to 84,999 pupils 10 
6. 85,000 or more pupils 11 

O. Reg. 412/00, Table 6. 
 

Français 
 
Back to top 

156

http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm#SFT6
http://www.e-laws.gov.on.ca/html/regs/french/elaws_regs_000412_f.htm


Population of Electoral Groups Report
School Board ID: 46 - HALTON CATHOLIC DISTRICT SCHOOL BOARD

February 13, 2018

County/Mun: 2401 - OAKVILLE TOWN

Ward English French English French Prot-Sep Other

Public Public Separate Separate

01 0 0 5,918 0 0 0

02 0 0 6,282 0 0 0

03 0 0 4,603 0 0 0

04 0 0 12,189 0 0 0

05 0 0 8,157 0 0 0

06 0 0 6,938 0 0 0

07 0 0 704 0 0 0

33 0 0 0 0 0 0

2401 - Total: 0 0 44,791 0 0 0

County/Mun: 2402 - BURLINGTON CITY

Ward English French English French Prot-Sep Other

Public Public Separate Separate

01 0 0 5,021 0 0 0

02 0 0 3,483 0 0 0

03 0 0 4,264 0 0 0

04 0 0 6,252 0 0 0

05 0 0 7,573 0 0 0

06 0 0 8,458 0 0 0

33 0 0 0 0 0 0

2402 - Total: 0 0 35,051 0 0 0

County/Mun: 2409 - MILTON TOWN

Ward English French English French Prot-Sep Other

Public Public Separate Separate

01 0 0 5,417 0 0 0

02 0 0 6,906 0 0 0

03 0 0 6,112 0 0 0

04 0 0 3,583 0 0 0

05 0 0 0 0 0 0

06 0 0 0 0 0 0

07 0 0 82 0 0 0

08 0 0 0 0 0 0

33 0 0 0 0 0 0

2409 - Total: 0 0 22,100 0 0 0

Page 1 of 4

APPENDIX E
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Population of Electoral Groups Report
School Board ID: 46 - HALTON CATHOLIC DISTRICT SCHOOL BOARD

February 13, 2018

County/Mun: 2415 - HALTON HILLS TOWN

Ward English French English French Prot-Sep Other

Public Public Separate Separate

01 0 0 1,974 0 0 0

02 0 0 1,994 0 0 0

03 0 0 3,547 0 0 0

04 0 0 6,581 0 0 0

2415 - Total: 0 0 14,096 0 0 0

Page 2 of 4
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Population of Electoral Groups Report
School Board ID: 46 - HALTON CATHOLIC DISTRICT SCHOOL BOARD

February 13, 2018

Summary Total

County/Mun English French English French Prot-Sep Other Total

Public Public Separate Separate

2401 0 0 44,791 0 0 0 44,791

2402 0 0 35,051 0 0 0 35,051

2409 0 0 22,100 0 0 0 22,100

2415 0 0 14,096 0 0 0 14,096

Total 0 0 116,038 0 0 0 116,038

Page 3 of 4
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Population of Electoral Groups Report
School Board ID: 46 - HALTON CATHOLIC DISTRICT SCHOOL BOARD

February 13, 2018

Summary Total

School Board - Grand Totals

School English French English French Prot-Sep Other Total

Board ID Public Public Separate Separate

46 0 0 116,038 0 0 0 116,038

Total 0 0 116,038 0 0 0 116,038

Page 4 of 4
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POPULATION ELECTORAL GROUP (PEG) - RATEPAYER POPULATION

2006 2010 2014

Municipality
Population 

Electoral Group 
(PEG) Report

Population 
Electoral Group 

(PEG) Report

Population 
Electoral Group 

(PEG) Report

Population 
Electoral 

Group (PEG) 
Report

Four (4) Year 
Population 

Increase

Four (4) Year 
Population 

Increase (%)

PEG to PEG 
Count: 

2018-2022 
Increase

Projected 
Population 

Electoral Group

PEG to PEG 
Count: 

2018-2026 
Increase

Halton Hills 11,784 13,377 13,472 14,096              624 4.63% 4.63% 15,432 9.48%
Milton 11,336 15,304 19,621 22,100              2,479 12.63% 12.63% 28,037 26.87%

Burlington 33,701 34,760 35,077 35,051              26-  -0.07% -0.07% 34,999 -0.15%
Oakville 43,342 45,762 46,550 44,791              1,759-  -3.78% -3.78% 41,470 -7.41%
TOTAL 100,163                 109,203                114,720                116,038           1,318 1.15% 1.49% 119,938                3.36%

INCREASE (+/-) - 9,040 5,517 1,318               
INCREASE (+/-) - 9.03% 5.05% 1.15%

Municipality
PEG 

Representation Trustee Count PEG Population Distribution
Current 
Distribution (+/-) Municipality

PEG 
Representation Trustee Count PEG Population Distribution

Proposed 
Distribution (+/-)

A B C A x B / C A B C A x B / C
Halton Hills 14,096 9 116,038                1.093               1 0.09-  Halton Hills 14,096                 9 116,038               1.093 1 0.09-  

Milton 22,100 9 116,038                1.714               1 0.71-  Milton 22,100                 9 116,038               1.714 2 0.29 
Burlington 35,051 9 116,038                2.719               3 0.28 Burlington 35,051                 9 116,038               2.719 3 0.28 

Oakville 44,791 9 116,038                3.474               4 0.53 Oakville 44,791                 9 116,038               3.474 3 0.47-  
TOTAL 116,038                 9.000               9 TOTAL 116,038               9.000 9 

Municipality
PEG 

Representation Trustee Count PEG Population Distribution
Proposed 
Distribution (+/-) Municipality

PEG 
Representation Trustee Count PEG Population Distribution

Proposed 
Distribution (+/-)

A B C A x B / C A B C A x B / C
Halton Hills 14,749 9 117,765                1.127               1 0.13-  Halton Hills 14,749                 9 117,765               1.127 1 0.13-  

Milton 24,892 9 117,765                1.902               1 0.90-  Milton 24,892                 9 117,765               1.902 2 0.10 
Burlington 35,025 9 117,765                2.677               3 0.32 Burlington 35,025                 9 117,765               2.677 3 0.32 

Oakville 43,098 9 117,765                3.294               4 0.71 Oakville 43,098                 9 117,765               3.294 3 0.29-  
TOTAL 117,765                 9.000               9 TOTAL 117,765               9.000 9 

RATEPAYER DISTRIBUTION BY MUNICIPALITY (in advance of the October 2018 election)

2018 - January 11 2022 2026

Projected 2022 
Population Electoral 

Group

Determination of Total Number 
of Members

14,749 
Population of Electoral Group  

100,000 to 149,99924,892 
35,025 
43,098 Average Daily Enrolment (ADE) 

School Population of 30,000 to 
44,999

117,765 

9 Trustees Allocated 

2018 Elector Group Counts - Existing Current Distribution 2018 Elector Group Counts - Proposed Distribution

2022 Elector Group Counts - Existing Current Distribution 2022 Elector Group Counts - Proposed Distribution
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Esri, HERE, DeLorme, MapmyIndia, © OpenStreetMap contributors, and the GIS user community

Population Of Electoral groups by Ward

The current street network was provided by the Regional Municipality of Halton and the Region assumes no responsibility or liability for its use or accuracy. Proposed roads are subject to change. It is the intention of the HCDSB to provide
up-to-date and accurate information, and reasonable efforts have been made by the HCDSB to verify the information, however a degree of error or change is inherent. This information is distributed “as is” without warranty. HCDSB assumes
no legal liability or responsibility for the accuracy, completeness, or usefulness of any information. If you require additional information please contact the Planning Services Department at 905-632-6300 or visit www.haltonbus.ca 
for additional school boundary information.
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Town of Halton Hills
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Town of Halton Hills
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Esri, HERE, DeLorme, MapmyIndia, © OpenStreetMap contributors, and the GIS user community

Population Of Electoral groups by Ward

The current street network was provided by the Regional Municipality of Halton and the Region assumes no responsibility or liability for its use or accuracy. Proposed roads are subject to change. It is the intention of the HCDSB to provide
up-to-date and accurate information, and reasonable efforts have been made by the HCDSB to verify the information, however a degree of error or change is inherent. This information is distributed “as is” without warranty. HCDSB assumes
no legal liability or responsibility for the accuracy, completeness, or usefulness of any information. If you require additional information please contact the Planning Services Department at 905-632-6300 or visit www.haltonbus.ca 
for additional school boundary information.

¯
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Town of Milton

Town of Oakville

0 3.51.75
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Town of Milton
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Esri, HERE, DeLorme, MapmyIndia, © OpenStreetMap contributors, and the GIS user community

Population Of Electoral groups by Ward

The current street network was provided by the Regional Municipality of Halton and the Region assumes no responsibility or liability for its use or accuracy. Proposed roads are subject to change. It is the intention of the HCDSB to provide
up-to-date and accurate information, and reasonable efforts have been made by the HCDSB to verify the information, however a degree of error or change is inherent. This information is distributed “as is” without warranty. HCDSB assumes
no legal liability or responsibility for the accuracy, completeness, or usefulness of any information. If you require additional information please contact the Planning Services Department at 905-632-6300 or visit www.haltonbus.ca 
for additional school boundary information.
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Town of Milton
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City of Burlington
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Esri, HERE, DeLorme, MapmyIndia, © OpenStreetMap contributors, and the GIS user community

Population Of Electoral groups by Ward

The current street network was provided by the Regional Municipality of Halton and the Region assumes no responsibility or liability for its use or accuracy. Proposed roads are subject to change. It is the intention of the HCDSB to provide
up-to-date and accurate information, and reasonable efforts have been made by the HCDSB to verify the information, however a degree of error or change is inherent. This information is distributed “as is” without warranty. HCDSB assumes
no legal liability or responsibility for the accuracy, completeness, or usefulness of any information. If you require additional information please contact the Planning Services Department at 905-632-6300 or visit www.haltonbus.ca 
for additional school boundary information.
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PEG- 12,189

PEG- 6,282
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Esri, HERE, DeLorme, MapmyIndia, © OpenStreetMap contributors, and the GIS user community

Population Of Electoral Groups by Ward

The current street network was provided by the Regional Municipality of Halton and the Region assumes no responsibility or liability for its use or accuracy. Proposed roads are subject to change. It is the intention of the HCDSB to provide
up-to-date and accurate information, and reasonable efforts have been made by the HCDSB to verify the information, however a degree of error or change is inherent. This information is distributed “as is” without warranty. HCDSB assumes
no legal liability or responsibility for the accuracy, completeness, or usefulness of any information. If you require additional information please contact the Planning Services Department at 905-632-6300 or visit www.haltonbus.ca 
for additional school boundary information.
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This report summarizes participants’ school name suggestions for the new Oakville Northeast 
School.  
 

Between January 18th and 25th, members of the new Oakville Northeast school community were 
asked through an email invitation to provide school name suggestions for the new Oakville 
Northeast School. In total, 88 survey responses were received.    
 
 

Participants’ Roles in the Community 

 
 
As illustrated in the chart above, the majority of the respondents (n = 62; 70.5%) were parents. 
The remaining respondents consisted of staff members (n=15, 17%), students (n= 5, 5.7%), and 
other (n = 6, 6.8%). The respondents who selected their role in the community as ‘other’ indicated 
that they were either a past parent, a college student, a parishioner, or parish members.  
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PRIMARY NAME SUGGESTIONS AND RATIONALES 

First Choice: St. Michael 

63.6% (n = 56) of survey respondents suggested that the name of the new Oakville Northeast 

School stay as “St. Michael”. Two of these respondents, more specifically, suggested “St. Michael 

the Archangel”. In the table below, the rationales (n = 56) for keeping the school name “St. 

Michael” are listed.  

The most prominent theme found within the rationales for keeping the name “St. Michael” was 

related to the connection and proximity to the St. Michael parish (n = 37). Other themes evident 

within the rationales include maintaining the school’s identity (n = 7) and the reluctance to buy new 

uniforms (n = 3).  

Rationales for naming the new Oakville Northeast school “St. Michael” 

'- the parish that is connected to the school is St.Michael’s - as a single income home I cannot afford 
the cost of new school uniforms with the name change 

1: It is the existing name of the school and it allows one of the two schools to keep their history, 
resources and brand identity within the community and online.  2: It is the name of the parish that is 
next door; this connection between school and parish is important to members living in this 
community and past alumni. 3: It allows us to continue honoring those Board members, community 
members and Parish members who selected the name St. Michael over 50 years ago. 4: Not all St. 
John students will be attending St. Michael. Some will attend OLP, others will move to the Public 
Board. Are there discussions involving possibly changing the name of OLP? If not, why is only St. 
Michael under discussion? We don't even have a clue yet as to how many will make the transfer to 
either St. Michael, OLP or other. 5: There is already another school in HCDSB named St. John. There is 
no other school named St. Michael. St. Michael is one of the most important theological figures in our 
religion, as he is both a Saint and Archangel.  It would be a shame for HCDSB to no longer honour him.  

A new name will mean a split away from the adjoining namesake St. Michael's parish, which will not 
change its name and is the linchpin of the community.  St. Michael the Archangel has resonated so 
much for our child as a strong Catholic protector. 

All the infrastructure is already set up for it. Please don’t take away it’s identity. 

Because I don’t see a need to change the name, besides.  St Michael school is right next door. It will 
be confusing for the community to change names. 

Because is next to the church. 

Because is our kids identity, and wr don't see a reason why it has to be changed... 

Because it is right next to St Michael church.  It is the current school name and it is what people are 
used to calling it.  Also, if the name changes, then the uniform will have to change as well.  It can 
provide economic hardship to many families in the area to change uniforms. 

Because it matches with the name of the parish. 

Because of the church 

Because of the parish next door, do not change the name.  

Considering it is next to the parish and all the St. John students know that they are going to “St. 
Michael’s” next year, changing the name could cause confusion.  

I don’t believe that joining 2 schools together should imply we need to change the name of the 
existing school.  
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I don’t see a need to change the school name. It’s been a part of the community for so long.  

I don't believe a name change is necessary. 

I don't think change is necessary 

I don't think that because the 2 schools are merging, both should lose their identity. St. Michael 
school is right next to St. Michael parish. It is a 50+ year old school. With this merge we are thinking of 
what is best for the school community in the future. Yes, some families are being impacted by losing 
their homeschool, but we should think of the families that will come in the future as well. Wouldn't it 
be nice to come to a well established school, with a wonderful history, and which has a close 
relationship with the Parish? 

I dont want to change the name of the school I love the way it is 

I have put a lot of thought into this initiative and do not feel that a name change is necessary 
regardless of site choice. Funds required to support a formal name change can be used to support, 
enrich and develop the academic, social and emotional needs of the students. I would be interested 
to know the would be responses of students if asked the question "What would bring you more joy, 
re-naming the new school or the introduction of a Lego club?"  

I identify with this name 

I think the school should keep the name of the church it is associated with on the same property (St. 
Michael's). If the church was looking to change it's name as well, then it would make sense to have 
the school to change names in unison. St. Michael's has been a staple of the community for decades, 
and I would like to see it retain it's name. The point of the amalgamation was to save on costs, so why 
would the school board go through the trouble of amalgamating the school and go through the extra 
costs of rebranding everything with a new name.  

Is a great name, don’t need to change  

Is the archangel that protect to the Catholics 

It has been the best name until now as part of the parish 

it is familiar already. the church is St. Michael, and the students are labeling their new school as it 
stands now as.."I'm going to St. Michaels. it keeps the history and heritage and familiarity alive:)  

It is next to the church 

It is the Parish name and changing it won't give any more sense of belonging for the St. John's 
community 

It is the Parish name and has so much history in the neighborhood. 

It is the same school that is already there.  Just keep it as is.  

It should remain the same. I would like to see it consistent with the church connected.  

It would be nice to keep the name the same.  The church is right beside the school, so it makes sense 
to keep the same name in support of St. Michael Parrish.  The children at St. John will be changing 
schools, so they already have to adjust to a new name and they already know the school as St. 
Michael, not the Oakville Northeast school.  As well, you wouldn't have to change uniforms for 
everyone, if the name changed.  It would be an easier transition for the St. Michael children, who are 
already losing their principal.   

It’s iur identity, it’s important for us to keep it  

It's a great name 

My mom and dad went to this school and now I'm a St. Michaels student. I love the name of my 
school and I dont want it to change 

Preserve the close connection to St. Michael Parish. 
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Retaining the current school name will maintain consistency with the parish. Perhaps offer current St. 
John students the option of St. John graduating certificates? 

school is right beside St. Michael Parish 

St Michael is the most powerful Archangel. He is a protector and feel it would be the most suited at 
this time. Change is not easy.  But I feel the school was named that for a reason anatomically.  Should 
remain will slight alteration.  

Stays attached to the parish and church name and the patron saint 

The Church is a part of the school and the St John community has also been a part of the St Michael 
Church- they are already associated with the name I feel some community members want the name 
to change because St John will no longer be a physical school . Either way, they will have a new named 
school- so why not keep St Michael as all members are part of the parish already . 

The Church next door shares this name so it would be most appropriate that the school retain this 
name. 

The church next to us is St. Michael’s, the school has heritage in Oakville. I think we should keep St. 
Michael’s, St. Michael’s.  

The identity have to keep related to the community parish. 

The school has this name for long time.  I love it 

The school is an extension of the church and should keep its name.  

The school is beside the church and belongs to the St. Michael Parish as does the St. John community. 
I believe this would strengthen the existing Home, School, Parish Connection. 

The school is beside the church of the same name and the school has been in the neighbourhood 
since 1964.  Why change it now? 

The school is next to Saint Michael's parish, which helps to link the school, the parish and the 
community. In addition, the community is devoted to Saint Michael as the patron saint.  

The school is not being rebuilt or even renovated - same school, same name! It is also right beside and 
an integral part of St. Michael Parish. 

The school is on the same grounds as our Parish St Michael’s church 

The school name should't change because of the merger.This location was always associated with St. 
Michael church and the name should stay the same, no reason to change. 

The students recognize easily this name. 

There is no need to change the name of this school, especially since it is beside St. Michael Church.  

This name honours the church that the school shares space with, the current school and the new 
school joining.  Considering we need strength, courage and protection as we move forward in this 
consolidation process, I believe choosing the leader of all of God's angels (St. Michael the Archangel) 
is symbolic to our journey together.  Adding "Archangel" to the existing name, respectfully recognizes 
that there has been a change in the school community.   

To share the name of the Parish. 

We will be attending Saint Michael parish, it will be Saint Michael parish community!  

 

 

 

 

Appendix A

179



6 
 

Second Choice: Combining St. Michael and St. John 

Nine respondents suggested some variation of the combination of St. Michael and St. John. The 

table below displays the suggested name and the respective respondent’s rationale for such name 

suggestion. A common theme in respondents’ rationales for combining the two names relates to 

preserving both schools’ histories and identities while merging the two school communities.  

Suggested Name Rationale for Suggestion 

Saints Michael and 
John 

Both names are kept.  

Saints Michael and 
John or Saints John 
and Michael 

Recognizing the history of both schools is captured by this name.  As the 
school community develops over time, students and families can use both as 
examples for their life.  

St John Michael  It's the merging of both our community schools.  We are joining our 
communities into one..  

St. John Michael It represents the union of two school communities into one.  

St. Michael & St. John 
Catholic School 

To preserve the continuity of their affiliation with St. John's and St. Michael's 
and maintain their sense of belonging.  

St. Michael-St. John This name signifies the union of two distinct school student bodies.  It 
honours the legacy of St. John school and  preserves the St. Michael name.   

St.John-Michael  It’s bothschool names joining as one but still keeping the roots from where 
they began and came from. We don’t want to forget or loose St.John and 
St.Michael.  

Sts. John & Michael It shows that this were two communities coming together. 

Sts. Michael & John 
Catholic School  

Great way to bring together two great schools and retain a familiarity within 
the community and with the parish.  

 

Remaining Choices: 

The remaining 23 respondents suggested a variety of names, which are listed in the table below 

along with the respondents’ respective rationales. Five respondents suggested some variation of 

“Pope/Saint Francis/Francisco”, and two respondents suggested “Good Shepherd Catholic 

School”.  

Suggested Name Rationale for Suggestion 

Alpha Omega Catholic 
Elementary School 

In the book of revelation 22:13, Christ refers himself as the Alpha and the 
Omega, that is the first and the last: Christ is the beginning and the end of all 
creation.   This school name is both respectful and unique, just like our 
school; I do not believe there is a school in Canada with this name.  

Good Shepherd Catholic 
School 

When I went to school in my hometown, we had a new school built for similar 
reasons, we went from St. Paul and St Ignatius to Good Shepherd. This felt 
like a great name for a fresh start and to build a new school community.  

Good Shepherd Catholic 
School 

in the parable of the good shepherd, Jesus brings the lost sheep home.  It 
signifies that everyone is important and sends a message of inclusivity and 
forgiveness, which is the culture and environment I would like to see at the 
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school.   I also think it would complement St Mike's church well too, as it 
would be confusing to have a school with a different saint name than the 
Church next door. 

Jacinta and Francisco 
Marto 

New and youngest Saints of the Catholic Church  

ONE School O = Oakville, N = North, E = East; And ONE School implies that two schools 
have merged into one! 

Pope Francis  
 

Pope Francis Catholic 
Elementary School 

He is our current Pope, one our children will grow up with.  He understands 
how the world is changing. How Catholic families are changing. He embodies 
love and forgiveness, kindness and understanding. He exudes qualities we 
would want for all our children. He is our faiths teacher.  This school name 
brings together our religious beliefs as a whole. Pope Francis unites both 
schools’ churches; he unites all Catholic churches and people.   

Pope Francis Catholics 
school  

Because our Pope is a progressive and accepting voice for the Catholic Church 
and I believe this school is a place where all students are accepted.  

Pope Saint Francisco  This would be a good choice of name honouring our great, present Pope . 

Saint Francisco i think that this will be a great choice for the name of the school because it is 
in the honor of the current Poe, Pope Francis. 

Saint John Paul II A great saint who had a massive impact on world history.  

Saint Marcellin He was a saint of education.  

Schooly McSchool Face It has a certain ring to it. 

Schooly McSchoolface Boaty McBoatface 

St Andre Bessette He is a Canadian Saint. His Love and devotion to St. Joseph our Patron Saint 
for Canada. He sets a good example to our students, he helped the poor and 
was a very dedicated Brother. 

St. Bartholomew Because there is no school in Halton with this name.  Since it will be a new 
school lets give a name that is also New.  

St. Benedict (Saint 
Bénézet) 

Saint Bénézet is the patron saint of bridge-builders. Since you are attempting 
to build a bridge between St. John & St. Michael, this would be a very 
symbolic name and one that could be used to bring students together in the 
first years.  

St. Francis of Assisi He’s my favourite saint! I know there is a St. Francis school in our board but 
not in Oakville. 

St. Joseph Pio Saint Joseph and Saint Pio are both patriant saints that protect children.   

St. Monica She is a patron saint of Marriages.  St. John and St. Michael school's are 
combining to form a new school community.  There is no St. Monica currently 
in the Halton Catholic School Board. No confusion with other schools. 

St. Patrick Patrick was a humble, pious, gentle man, whose love and total devotion to 
and trust in God should be a shining example to each of us. So complete was 
his trust in God, and of the importance of his mission, he feared nothing. He 
worked many miracles and wrote of his love for God. He is also one of the 
worlds most popular saints.  

St. Teresa of Calcutta She is a true example of service to God and each other. Also, she is the patron 
saint of world youth day, a key event for catholic youth.  
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St. Thérèse of Lisieux  St. Thérèse ("STL") is known as the little flower, or little flower of Jesus. Our 
children are also little flowers. STL was called to the religious life at an early 
age after overcoming obstacles, which makes her an exemplary role model 
for our children. Additionally, our children need more positive, strong female 
role models in faith and courage, especially in this time of change for women. 
Her feast day occurs during the school year, (October 1) which can be 
celebrated by the community. STL is the champion of missionaries and 
gardens, a symbolic garden of which has been planted by the joined 
community of St. Michaels and St. John which would forever be blessed by 
her. 

 

SECONDARY NAME SUGGESTIONS AND RATIONALES: 

Eighteen respondents indicated that they had an additional name suggestion. The table below 

displays the additional suggested name and the respective respondent’s rationale for such name 

suggestion. Of the 18 additional name suggestions, three respondents suggested a combination of 

St. Michael and St. John, and another three respondents suggested St. Michael (all of which are 

bolded in the table below).  

Suggested Name  Rationale for Suggestion 

All Saints Bringing both St John's  and St Michael's into one community can be 
represented by recognizing all the saints as examples to our families.  It 
aligns nicely with St Michael's church being so close.  It also opens up the 
opportunity to explore many saints as inspirations for our spiritual 
development.  

Archangel Michael.  It would train consistent with ur church but still have its own unique 
name for the merging students.  

If needs be - St. Francis of 
Assisi 

With declining enrolment what would be a better patron Saint than St. 
Francis of Assisi in our times?  Pope Francis' choice, and also a wonderful 
saint for all children not just Catholics as we pray for peace, social justice 
and environmental awareness in our new generation. 

Sacred Heart Catholic 
School 

represents God's divine love for humanity  

Saint Kateri  Saint Kateri is the patron saint of environmentalists - which all Halton 
students should be, given the importance of climate change in our world 
today. In addition, she is a female Canadian and an Aboriginal  -- all 
wonderful reasons for Halton to name a school after her.  

Saint Laura  This would be a good choice of name because she is the most recent 
women to be canonized and also because she did many things to help the 
natives in her country . 

Saint Natsu My favorite Anime character is called this 

Saints Michael and John 
Catholic Elementary 
School 

Obviously this combines the names. 

St. Anthony Saint Anthony welcomes all children with open arms 

Appendix A

182



9 
 

St. Anthony  Oakville has a St. Anthony parish, but no school. 

St. Charles Garnier He was, like Anne Jean de Brébeuf, a missionary that spent his time with 
the natives. 

St. Francisco and St. Jacinta 
Marto 

The two children from Fatima that became Saints on the 100th 
Anniversary of Fatima's fist apparition. 1-To honour the two youngest  
and recent Saints of the Catholic Church.  2- Great way for the students to 
relate to the saints  who where around the same age as some of them.  3-
Another way for the students to learn that we are all called to sainthood, 
and by model after the young saints  the virtudes of obedience, and 
faithful to Mother Mary and God.  

St. Helen Again because there is no school in Halton with this name.  

St. Joan of Arc A strong female figure. Also, she is said to have heard the voice of Saint 
Michael among other saints, so a nice link to the current school name and 
neighbouring parish.  

St. John-Michael Catholic 
School 

I think it might be a nice way to welcome the St. John students by 
putting their school's name first and hyphenating it with St. Michael to 
show the union of two student bodies. 

St. Michael See above comments. 

Sts. Michael & John  
 

To remain St. Michaels The church is also St. Michaels parish.  
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Between February 7th and February 12th, members of the new Oakville Northeast school 

community were asked through an email invitation to vote on school name suggestions for the new 

Oakville Northeast School. In total, 209 survey responses were received.     

The participants were given four school names: All Saints, Holy Archangels, St. Michael, Saints 

Michael and John. Participants were asked to select the two names they liked the best for the new 

Oakville Northeast School. Please note that some respondents only selected one school name.  

Participants’ Roles in the Community  

 

As illustrated in the chart above, 93.3% of participants (n = 195) indicated their role in the school 

community. The majority of the respondents (n = 133; 68.2%) were parents. The remaining 

respondents consisted of staff members (n= 26, 13.3 %), students (n= 15, 7.7%), pastor or parish 

representative (n = 12; 6.2%), and other (n = 9, 4.6%). The respondents who selected their role 

in the community as ‘other’ indicated that they were either a former student, a trustee, a 

community member, a parishioner, or a parish member.   
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Preferred School Name 

 

 

 

 

 

 

 

 

As illustrated in the chart and table above, there were a total of 340 votes among the four 

suggested school names. The name ‘St. Michael’ had the highest number of votes (n = 160; 

47%). The remaining three names each received between 57 and 63 votes. ‘All Saints’ received 

63 votes (18.5%), ‘Saints Michael and John’ received 60 votes (17.6%), and ‘Holy Archangels’ 

received 57 votes (16.8%). Therefore, the most preferred name for the new Oakville Northeast 

School is ‘St. Michael’.  
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Votes for School Name

Answer % Count 

St. Michael 47.06% 160 

All Saints 18.53% 63 

Saints Michael and John 17.65% 60 

Holy Archangels 16.76% 57 

Total 100% 340 
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Milton No. 8 Catholic Elementary School - Construction Schedule
Percent 

Complete

EVENT October November December January February March April May June July August

SC-2 General Trades

SC-3 Masonry

SC-4 Structural Steel

SC-5 Mechanical

SC-6 Controls

SC-7 Electrical

SC-8 Precast Concrete

SC-9 Roofing

SC-10 Aluminum Windows

SC-11 Hollow Metal

SC-12 Finish Hardware

SC-13 Drywall

SC-14 Painting

SC-15 Millwork

SC-16 Elevator

SC-17 Flooring

SC-18 Athletic Flooring

SC-19 Lockers

SC-20 Washroom Partitions

SC-22 Washroom Accessories

SC-23 Visual Display Boards

SC-24 Gym Equipment

SC-30 Landscaping

SC-31 Paving

SC-32 Siding

Projected % Complete 1 6 12 22 35 61 78 91 96 99 100

Actual % Complete 1 5 11 14

Projected Occupancy Date Projected Construction Progress

Actual Construction Progress
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HALTON STUDENT TRANSPORTATION SERVICES | SERVING THE HALTON COMMUNITY1

PRESIDENT’S UPDATE
The 2016-2017 Halton Student Transportation Service’s (HSTS) Annual Report 
outlines HSTS’s accomplishments and ongoing initiatives . HSTS has met its objective 
for continuous improvement, with constant attention on the following:

1 . Safe, equitable and inclusive transportation to students deemed eligible  
for transportation under each member board’s Transportation Policy;

2 . An excellent level of customer service; and,

3.	Effectiveness	and	efficiency	of	the	organization.

A few highlights from our ninth year of operation include: 

• Ongoing enhancements made to the Contract Performance Management  
(CPM) program; 

•	 Annual	review	and	revision	of	HSTS	Operating	Procedures	to	reflect	process	
improvements and legislation or regulatory changes;

• Continuous improvements in customer service using data analytics tools;

• Professional Development opportunities provided to staff to improve their 
technical expertise and enhance their customer service skills;

• School Bus Safety Training programs were provided to every elementary  
(grade JK-8) school in the Region of Halton;

205
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Highlights (cont’d) 

• Process initiated for the issuance of a Request for Proposal (RFP) 
for selected routes . Recommendations included in the ‘Student 
Transportation Competitive Procurement Review Report’ to be 
incorporated into the RFP document .

HSTS continues to provide customer service to eligible students and 
stakeholders from the Halton District School Board (HDSB) and the Halton 
Catholic District School Board (HCDSB) . The Board of Directors wishes 
to express their appreciation to the HSTS team for their commitment to 
providing safe, reliable transportation to approximately 30,000 students daily 
in the Halton Region . 

Lucy Veerman 
President, HSTS Board of Directors

MISSION STATEMENT
To provide safe and reliable transportation 
services	in	an	effective	and	efficient	manner	
to all eligible students in the Halton Student 
Transportation Services jurisdiction .

V I S I O N  S TAT E M E N T
To provide excellent customer service to 
all stakeholders: students, school board 
personnel, parents, and members of the 
community while ensuring students are 
transported in a safe, accessible and caring 
environment . 

BOARD OF DIRECTORS

LUCY VEERMAN
President

ROXANA NEGOI
Vice President and  

Secretary/Treasurer

PAULA DAWSON
Director

STUART MILLER
Director

DIANE RABENDA
Director

KELLY AMOS
Director
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2016-17 HIGHLIGHTS
Route/Operator Statistics

HSTS	contracted	the	services	of	five	bus	companies	and	five	taxi	operators.	In	
September 2016, two new school bus companies, Voyageur Transportation and 
Elliott Coach Lines, were awarded contracts to provide service for some routes in the 
Milton and Halton Hills areas . A total of 453 school bus routes were contracted with 
the following school bus operators:

• Attridge Transportation Inc .

• Elliott Coach Lines (a division of Student Transportation of Canada – STC)

• First Student Canada ULC (Burlington & Georgetown Branches)

• Tyler Transport Ltd .

• Switzer-CARTY Transportation Inc .

• Voyageur Transportation Services

Contract Performance Management Program

HSTS continues to monitor contract compliance and performance measures through 
a formalized Contract Performance Management program (CPM) . The HSTS CPM 
was designed to mitigate risk and enhance contractor performance through active 
contract compliance monitoring and performance measurements . 

HSTS staff shared their CPM best practices with consortia and school bus 
operators at a workshop that was held at the annual OASBO Student Transportation 
Conference held in October 2016 .

Bus Operator Audits

During the 2016-17 school year 10% of all school buses under contract  
with	HSTS	were	audited	by	an	independent	auditing	firm.

Operators are audited on the following categories: 

•	 Driver	Qualifications,	Records	&	Reporting
• Driver Logs (Hours of Service)
• Vehicles/Maintenance
• Safety Programs
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HSTS staff also conduct annual on-site facility audits at each school bus company 
location along with route, run and bus stop audits . 

The HSTS route, run and bus stop audits consist of a review of on-time arrival/
departure	at	bus	stops	and	schools	as	well	as	compliance	with	the	Highway	Traffic	
Act . These audits were performed through monitoring of GPS data, on road route 
observation,	confirming	posted	speed	limits	are	obeyed,	proper	procedures	at	railway	
crossings are performed and a review of the overall driving habits of the bus driver . In 
addition,	site	visits	at	schools	and	bus	stop	locations	are	conducted	to	confirm	arrival	
and departure times . 

The HSTS facility audits of each operator consisted of a review of each bus operator’s 
contractual obligations such as driver safety training, valid driver license, up to 
date	First	Aid/CPR	certification,	confirmation	that	driver	abstracts	are	current,	and	
company adherence to preventative maintenance schedules .

External Committee Involvement

HSTS staff continued their active participation on several committees throughout the 
2016-17 school year, such as: 

• Municipal Crossing Guard Committee
• Canadian Pupil Transportation Conference Planning Committee
• OECM School Bus Safety Video Development Committee
• Bus Planner Technical Committee
• Accessibility Coordinating Committee (HDSB)
• School Year Calendar Committees (HDSB and HCDSB)
• Student Transportation Competitive Procurement Advisory Committee
•	 Ontario	Association	of	School	Business	Officials	(OASBO)
 – OASBO Transportation Committee
	 ▪	 KPI	Committee
	 ▪	 Accident/Incident	Committee

 – OASBO/OSBA Safety Initiatives Committee
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Student Safety Programs

Ensuring student safety is an ongoing priority at HSTS . In the 2016-17 school year, 
HSTS provided the following safety programs:

•	 School	Bus	Orientation	Day	(available	to	all	first	time	riders)	

• The Safe Rider Program – Buster the Bus (grades JK-3)

• Safe Rider Role Model Program (grades 4-8)

• Annual Trip to the Halton Safety Village (grade 2)

• School Bus Evacuation Program (available to all schools/grades)

HALTON STUDENT TRANSPORTATION SERVICES | SERVING THE HALTON COMMUNITY5
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KEY PERFORMANCE INDICATORS (KPI’S)
Transportation KPI’s contained within this report are based on a snap shot of data 
exported on October 31, 2016 from the HSTS student transportation software, Bus 
Planner . Student data is provided to HSTS through daily data transfer from each 
board’s student information system, Trillium .

The chart below outlines the 2016-17 transportation costs by member board:

Transportation Costs by Board

Transportation costs only, administrative costs are excluded.

Transported Students by Board

In the 2016-17 school year HSTS provided daily home to school transportation 
service to 31,524 students; 20,125 HDSB students and 11,399 HCDSB students . 
The chart below outlines the number of students transported by member board,  
year over year from the 2014-15 through 2016-17 school years:

0

5000

10000

15000

20000

25000

2016-20172015-20162014-2015

HDSB 68%
$14,583,469

HCDSB 32%
$6,835,746

N
UM

BE
R 

OF
 S

TU
D

EN
TS

TOTAL COSTS:
$21,419,215 

SHARED BOARD ROUTES 79%
359 ROUTES

SINGLE BOARD ROUTES 21%
94 ROUTES

0

50

100

150

200

10,916 11,123 11,399

0 50 100 150 200 250

HDSB

DISTANCE TO STOP (IN METERS)

MINI-BUS (18 PASSENGER)
80.50%

HALTON CATHOLIC DISTRICT SCHOOL BOARD
HALTON DISTRICT SCHOOL BOARD

HALTON CATHOLIC DISTRICT SCHOOL BOARDHALTON DISTRICT SCHOOL BOARD

HALTON CATHOLIC DISTRICT SCHOOL BOARDHALTON DISTRICT SCHOOL BOARD

220 m

200 mHCDSB

20,12519,51619,342

WHEELCHAIR ACCESSIBLE
(3 PASSENGER) 74.00%

SCHOOL PURPOSE MINI-VAN
(5 PASSENGER) 80.60%

FULL-SIZE BUS (72 PASSENGER)
163.40%

0

5000

10000

15000

20000

25000

2016-20172015-20162014-2015

HDSB 68%
$14,583,469

HCDSB 32%
$6,835,746

N
UM

BE
R 

OF
 S

TU
D

EN
TS

TOTAL COSTS:
$21,419,215 

SHARED BOARD ROUTES 79%
359 ROUTES

SINGLE BOARD ROUTES 21%
94 ROUTES

0

50

100

150

200

10,916 11,123 11,399

0 50 100 150 200 250

HDSB

DISTANCE TO STOP (IN METERS)

MINI-BUS (18 PASSENGER)
80.50%

HALTON CATHOLIC DISTRICT SCHOOL BOARD
HALTON DISTRICT SCHOOL BOARD

HALTON CATHOLIC DISTRICT SCHOOL BOARDHALTON DISTRICT SCHOOL BOARD

HALTON CATHOLIC DISTRICT SCHOOL BOARDHALTON DISTRICT SCHOOL BOARD

220 m

200 mHCDSB

20,12519,51619,342

WHEELCHAIR ACCESSIBLE
(3 PASSENGER) 74.00%

SCHOOL PURPOSE MINI-VAN
(5 PASSENGER) 80.60%

FULL-SIZE BUS (72 PASSENGER)
163.40%

210



HALTON STUDENT TRANSPORTATION SERVICES | SERVING THE HALTON COMMUNITY7

Shared Board Routes

HSTS	continues	to	maximize	efficiencies	through	run/route	sharing.	The	chart	below	
outlines the percentage of routes that are shared; the majority of routes continue to 
be shared .

Route sharing data is based on 453 routes.

Average Distance to Stop 

The chart below depicts the average distance to the bus stop by board for students in 
grades JK-8:

Excludes students with special needs.
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Vehicle Utilization

Vehicle	utilization	percentage	indicates	how	efficiently	each	vehicle	type	is	used.	The	
calculation is based on the vehicle capacity/riders, all routes, and all vehicle types . As 
noted in the chart below, the full-size (72 passenger) utilization rate is 163 .40%, up 
2 .60% from the 2015-16 school year . This extremely high utilization rate demonstrates 
the	expertise	of	the	Transportation	Officers	and	demonstrates	their	commitment	
to maximizing the use of the school buses . The smaller vehicles provide service 
predominantly to students with special needs . The individualized nature of the service 
provided	to	students	with	special	needs	does	not	allow	for	efficiency	rates	in	the	
ranges of the large buses .

Vehicle utilization is based on assigned riders as of October 31st, 2016.
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INDEPENDENT AUDITORS' REPORT 

To the Board of Directors of the Halton Student Transportation Services  

We have audited the accompanying financial statements of Halton Student 

Transportation Services, which comprise the statement of financial position as at 

August 31, 2017, the statement of operations, changes in net debt and cash flows for 

the year then ended, and notes, comprising a summary of significant accounting 

policies and other explanatory information.  

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial 

statements in accordance with Canadian public sector accounting standards, and for 

such internal control as management determines is necessary to enable the 

preparation of financial statements that are free from material misstatement, whether 

due to fraud or error.  

Auditors’ Responsibility 

Our responsibility is to express an opinion on these financial statements based on our 

audit. We conducted our audit in accordance with Canadian generally accepted 

auditing standards. Those standards require that we comply with ethical requirements 

and plan and perform the audit to obtain reasonable assurance about whether the 

financial statements are free from material misstatement.  

An audit involves performing procedures to obtain audit evidence about the amounts 

and disclosures in the financial statements. The procedures selected depend on our 

judgment, including the assessment of the risks of material misstatement of the 

financial statements, whether due to fraud or error. In making those risk assessments, 

we consider internal control relevant to the entity’s preparation and fair presentation 

of the financial statements in order to design audit procedures that are appropriate in 

the circumstances, but not for the purpose of expressing an opinion on the 

effectiveness of the entity’s internal control. An audit also includes evaluating the 

appropriateness of accounting policies used and the reasonableness of accounting 

estimates made by management, as well as evaluating the overall presentation of the 

financial statements.  

We believe that the audit evidence we have obtained is sufficient and appropriate to 

provide a basis for our audit opinion. 

AUDITORS’ REPORT

HALTON STUDENT TRANSPORTATION SERVICES | SERVING THE HALTON COMMUNITY10
214



Opinion

In our opinion, the financial statements present fairly, in all material respects, the 

financial position of Halton Student Transportation Services as at August 31, 2017, 

and its results of operations, its changes in net debt and its cash flows for the year 

then ended in accordance with Canadian public sector accounting standards.  

October 19, 2017  

Hamilton, Canada 

Chartered Professional Accountants, Licensed Public Accountants  

AUDITORS’ REPORT
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 1 

HALTON STUDENT TRANSPORTATION SERVICES 
Statement of Financial Position 

August 31, 2017, with comparative information for 2016 

  2017  2016 

Financial assets
Accounts receivable $ 64,702 $ - 
Due from related parties (note 4)  7,175  300,374 

  71,877  300,374 

Financial liabilities 
Accounts payable and accrued liabilities  59,485  27,656 
Due to related parties (note 4)   23,410  278,580 
Deferred capital contributions (note 5)  19,256  17,210 

  102,151  323,446 

Net debt  (30,274)  (23,072) 

Non-financial assets 
Tangible capital assets (note 2)  19,256  17,210 
Prepaid expenses  11,778  6,622 

   31,034  23,832 

Accumulated surplus $ 760 $ 760 

See accompanying notes to financial statements.  

On behalf of the Board of Directors: 

      Director 

      Director 
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 2 

HALTON STUDENT TRANSPORTATION SERVICES 
Statement of Operations  

Year ended August 31, 2017, with comparative information for 2016 

 2017  2017    2016  
 Budget  Actual    Actual 

Revenues $ 23,188,472 $ 22,813,652 $ 21,374,800 

Expenses: 
Transportation services  21,688,582  21,419,216  19,978,054 
Administrative expenses: 

Salaries and benefits  1,120,778  1,102,614  1,103,509 
Rent  65,000  64,653  64,653 
Professional fees  71,621  57,257  60,193 
Communication  31,140  22,607  23,573 
Office supplies  37,350  21,512  24,932 
Software fees and licenses  58,500  48,635  46,397 
Professional development  16,310  13,516  10,268 
Travel and meetings  11,511  5,211  4,248 
Contractual services  70,000  31,003  18,853 
Advertising  6,140  266  1,565 
Equipment  5,000  8,238  3,698 
Insurance  5,500  10,237  4,795 
Amortization of tangible capital assets  -  6,806  29,248 
Day to day maintenance  1,040  1,881  814 

Total expenses $ 23,188,472 $ 22,813,652 $ 21,374,800 

Annual surplus  -  -  - 

Accumulated surplus, beginning of year    760  760 

Accumulated surplus, end of year $ - $ 760 $ 760 

See accompanying notes to financial statements.  

FINANCIAL STATEMENTS
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HALTON STUDENT TRANSPORTATION SERVICES 
Statement of Changes in Net Debt 

Year ended August 31, 2017, with comparative information for 2016 

  2017   2016  

Annual surplus $ - $ - 

Acquisition of tangible capital assets  (8,852)  - 
Amortization of tangible capital assets  6,806  29,248 

  (2,046)  29,248 
Other non-financial asset activity: 

Acquisition of prepaid expenses (6,927) (1,771) 
Use of prepaid expenses  1,771  1,579 

Total other non-financial asset activity  (5,156)  (192) 

Change in net debt  (7,202)  29,056 

Net debt, beginning of year  (23,072)  (52,128) 

Net debt, end of year $ (30,274) $ (23,072) 

See accompanying notes to financial statements.  
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HALTON STUDENT TRANSPORTATION SERVICES 
Statement of Cash Flows 

Year ended August 31, 2017, with comparative information for 2016 

  2017  2016 

Cash provided by (used in): 

Operating activities: 
Annual surplus $ - $ - 
Item not involving cash: 

Amortization of tangible capital assets  6,806  29,248 
Revenue recognized from deferred capital 

contributions  (6,806)  (29,248) 
 Changes in non-cash working capital:  

Increase in accounts receivable  (64,702)  - 
Increase (decrease) in accounts payable and   
   accrued liabilities  31,829  (48,321) 
Increase in prepaid expenses  (5,156)  (192) 

  (38,029)  (48,513) 

Capital activities: 
Cash used to acquire tangible capital assets  (8,852)  - 
Deferred capital contributions received  8,852  - 

  -  - 

Investing activities: 
Decrease (increase) in due from related parties (note 4)  293,199  (71,798) 
(Decrease) increase in due to related parties (note 4)  (255,170)  120,311 

  38,029  48,513 

Net change in cash   -  - 

Cash, beginning of year  -  - 

Cash, end of year $ - $ - 

See accompanying notes to financial statements. 
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 5 

Halton Student Transportation Services ("HSTS") on behalf of Halton District School Board and the 

Halton Catholic District School Board (the “School Boards”) was set up to provide transportation 

services.   

HSTS was incorporated on February 10, 2009 under the Corporations Act of Ontario as a non-profit 

corporation without share capital and is exempt from income taxes.   

1. Significant accounting policies: 

The financial statements are prepared by management in accordance with Canadian public sector 

accounting standards.   

(a) Basis of accounting: 

Revenues and expenditures are reported on an accrual basis of accounting.  The accrual 

basis of accounting recognizes revenues as they are earned and measurable; expenses are 

the cost of goods and services acquired in the period whether or not payment has been made 

or invoices received.  

(b) Tangible capital assets: 

Tangible capital assets are recorded at historical cost less accumulated amortization.  

Historical cost includes amounts that are directly attributable to acquisition, construction, 

development or betterment of the asset. 

Tangible capital assets, except land, are amortized on a straight line basis over their estimated 

useful lives as follows: 

Asset Estimated useful life in years 

Computer software  5 

Computer hardware  5 

Leasehold improvements  5 

Furniture and equipment 10 
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1. Significant accounting policies (continued): 

(c) Budget figures: 

Budget figures have been provided for comparison purposes and have been approved by the 

Board of Directors of the Halton Student Transportation Services.  Budget figures, which are 

reported in the statement of operations, were originally approved on April 27, 2016.  The 

figures have been reported for the purposes of these statements to comply with Public Sector 

Accounting Board (“PSAB”) reporting requirements. Budget figures were excluded from the 

Statement of Change in Net Debt as these amounts were not included in management's 

revised budgeted figures.   

(d) Government transfers: 

Government transfers, which include legislative grants, are recognized in the financial 

statements in the period in which events giving rise to the transfer occur, providing the 

transfers are authorized, any eligibility criteria have been met and reasonable estimates of the 

amount can be made.  

Government transfers for capital that meet the definition of liability are referred to as deferred 

capital contributions (“DCC”). Amounts are recognized into revenue as the liability is 

extinguished over the useful life of the asset. 

(e) Use of estimates: 

The preparation of financial statements requires management to make estimates and 

assumptions that affect the reported amounts of assets and liabilities and disclosure of 

contingent assets and liabilities at the date of the financial statements, and the reported 

amounts of revenues and expenses during the period. Significant estimates include 

assumptions used in estimating accrued liabilities. Amounts recorded for amortization of 

tangible capital assets are based on estimates of useful service life. Actual results could differ 

from these estimates.
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2. Tangible capital assets: 

 Balance at   Balance at 

 August 31,   August 31, 

Cost 2016 Additions Disposals 2017 

Computer software $ 254,734 $ 8,852 $ 238,676 $ 24,910  

Computer hardware 7,993 - - 7,993  

Leasehold improvements 14,088 - - 14,088  

Furniture and equipment 5,016 - - 5,016  

Total $ 281,831 $ 8,852 $ 238,676 $ 52,007  

 Balance at   Balance at 
 August 31,  Amortization August 31,  
Accumulated amortization 2016 Disposals Expense 2017 

Computer software $ 243,493  $ 238,676 $ 4,097 $ 8,914  
Computer hardware   7,195   - 798  7,993  
Leasehold improvements  12,679   - 1,409  14,088  
Furniture and equipment  1,254   - 502  1,756 

Total $ 264,621  $ 238,676 $ 6,806  $ 32,751 

 August 31,   August 31, 
Net book value 2016    2017 

Computer software $ 11,241    $ 15,996 
Computer hardware  798     - 
Leasehold improvements  1,409     - 
Furniture and equipment  3,762     3,260 

Total $ 17,210    $ 19,256  

3. Economic dependence: 

HSTS’s operations consist exclusively of supplying services to Halton District School Board and 

Halton Catholic District School Board. HSTS is economically dependent on these boards for its 

busing revenues.  
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4. Due from/to related party: 

Amounts included in due from related parties are due to the following partners of HSTS: 

  2017  2016 

Halton District School Board $  7,175 $ 300,274 

Amounts included in due to related parties are due to the following partners of HSTS: 

  2017  2016 

Halton Catholic District School Board $ 23,410 $ 278,580 

   

Amounts due from/to related parties are non-interest bearing with no fixed repayment terms. 

5. Deferred capital contributions:  

Government transfers for capital that meet the definition of a liability are referred to as deferred 

capital contributions.  Amounts are recognized into revenue as the liability is extinguished over the 

useful life of the asset.

  2017  2016 

Balance, beginning of year $ 17,210 $ 46,458 
Additions to deferred capital contributions  8,852  - 
Revenue recognized in the period  (6,806)  (29,248) 

Balance, end of year $ 19,256 $ 17,210 
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6. Lease commitments: 

The HSTS leases office premises with terms to October 31, 2022.  The minimum annual rental 

under this agreement is as follows: 

Fiscal year ending August 31: 

 2018   62,628 
 2019   62,349 
 2020   62,349 
 2021   62,349 
 2022 and thereafter   72,740 

   

 $ 322,415 
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From: Ngozi Agbapu [mailto:ngozia7@yahoo.com]  

Sent: February-20-18 8:13 AM 

To: Dawson, Paula <DawsonP@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org> 

Cc: iantomassia@hcdsb.org; Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul 

<MaraiP@hcdsb.org>; Michael, Jane <MichaelJ@hcdsb.org>; Trites, Susan <TritesS@hcdsb.org>; Quinn, 

Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 

<KarabelaH@hcdsb.org> 

Subject: Re: In support of Resoluition #29/18 

 

I am a parent with children/wards in the Halton Catholic schools and I write to convey my 

support for the above Resolution in its entirety. 

The Catholic church and the faith we profess are not in support of abortion, contraception, 

sterilization, euthanasia and embroynic stem cell, therefore, the board should not be seen to 

support it contrarily to our faith, the faith we profess as Catholics. I believe that funding 

researches on these is synonymous with tacit support of these activities. 

 

The Church regards Life as Sacred and does not support any act that terminates Life at will no 

matter by what name it is called. 

 

Kindly include this as correspondence for your board meeting of 20th Feb 2018 

 

Thank you  

Ngozi Agbapu 
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From: Linda Alexander [mailto:lmja@bell.net]  
Sent: Monday, February 19, 2018 12:44 PM 
To: DiPietro, Rosie <DiPietroR@hcdsb.org>; rowen@hcdsb.org; helena.karabela@gmail.com; 
president@hsuoecta.com; ninamarch@haltonoecta.ca 
Cc: Linda Alexander <lmja@bell.net> 
Subject: Halton Catholic District School Board  

 

Dear Mrs. Dawson.     
  
I am writing to as the Director of the HCDSB and also as the Secretary of the HCDSB Board of 
Directors.  
  
I wish for my comments to be brought to the February 20th board meeting.   
  
This is the first such letter I have written but feel it is important to voice my concerns.    
  
I strongly disagree with resolution #29/18 and support Mark Rowen’s motion to reconsider this 
motion to ensure that this rule is overturned.   
  
I agree with the comments supplied in the letter by the Ontario English Catholic Teachers 
Association (OECTA) that this new rule will be needlessly divisive. 
  
It also seems to directly contradict the opposition of the Catholic Conference of Catholic 
Bishops in their statement on January 11,  2018 about the change in the Government of 
Canada’s requiring an attestation regarding applications for federal funding under its Canada 
Summer Jobs Program.    
  
Sincerely,   Linda Alexander 
905-483-4876 
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From: Vikki Baronowsky [mailto:vbaronowsk@yahoo.com]  
Sent: February-20-18 1:28 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; trites@hcdsb.org; Danko, Anthony <DankoA@hcdsb.org>; 
Quinn, Anthony <AnthonyQuinn@hcdsb.org>; iantomassia@hcdsb.org; Rowe, Mark 
<RoweM@hcdsb.org>; Karabela, Helena <KarabelaH@hcdsb.org> 
Subject: Resolution #29/18 

 
Dear Ms Dawson, Director of Education & Secretary of the Board, HCDSB 
          
I am writing to you to request you to let my comments be known and brought to the February 20th board 
meeting. I strongly approve of Resolution #29/18.  The new rule stops donations to charities and non-
profits from the HCDSB that are pro-abortion. 
Please do everyhing you can to keep this rule in place.Many lives depend upon it. It is our moral 
responsibility to keep this rule in place. 
 
In Christ, 
Vicki Baronowsky 
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From: Martin Bilbao <mbobadilla45@gmail.com> 

Date: February 20, 2018 at 10:31:22 AM EST 

To: dawsonp@hcdsb.org 

Cc: rabendad@hcdsb.org, maraip@hcdsb.org, michaelj@hcdsb.org,  iantomassia@hcdsb.org, 

tritess@hcdsb.org, anthonyquinn@hcdsb.org,  dankoa@hcdsb.org, karabelah@hcdsb.org 

Subject: Pro-life and Our Religion - Just Make It Simple 

Dear Paula Dawson, Director of Education and Secretary of the Board,  
 

When I read about Resolution #29/18 of the HCDSB, I felt quite shocked, not because the 

motion it self but because of learning how a CATHOLIC institution like the HCDSB thought 

about contributing and helping entities that promotes the killing of any human being. 

 

One of our characteristics as adult Humans is the fact that we like twisting things, but this time 

I'm sorry to clarify that no matter what the different points of view may be, this resolution has to 

stay as is, and as my family representative in the Board I request you to act. 

Let's make it simple and basic like if we were explaining this to the kids at our Catholic Schools. 

 

1- As per the education act the very first requirement you need to work as a HCDSB Trustee is to 

be a Roman Catholic (this is mandatory).  

Just to remind you this is one of the very few democratically elected positions in the world to 

have this requisite as a rule.  

 

2- Taking in consideration that you are a Roman Catholic (otherwise you couldn't be filling the 

trustee position). 

you should always and no matter the circumstance be obedient to our church leaders and follow 

our catechism which states:  "[A]n act or omission which, of itself or by intention, 
causes death in order to eliminate suffering constitutes a murder gravely 
contrary to the dignity of the human person and to the respect due to the living 
God, our Creator." (Catechism of the Catholic Church, 2277).  
 

For further clarification and in case you are not still sure of our beliefs as Roman 
Catholics, please see attached a letter from our Bishop (Most Rev.) Douglas Crosby, 
OMI Bishop of Hamilton President of the Canadian Conference of Catholic Bishops. 
 

3-  As catholic and as a father of students on the HCDSB I request and demand to keep 
Resolution  #29/18 ALIVE. 
 
 
I apologize if you find my email invasive, but this time there is no right or wrong, as Catholics 

there is only one solution for this resolution, Just make it simple!! 

If you still not sure of what to do, please feel free to contact Our Bishop, who I'm sure that will 

help you in any clarification. 

 

https://hamiltondiocese.com/bishop/douglas-crosby.php 
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Finally I kindly request to have this email accepted as correspondence for the board 
meeting of Feb 20th  2018 
 

Best Regard and please Join me in this prayer for the protection of life. 
 

Martin 
 

 
Heavenly Father, 
Lord and Maker of all that is good, 
fill our hearts with joy before the wonders of your creation. 
Open our eyes to the presence of your beloved Son Jesus 
in all those we encounter 
and especially in the weakest and most vulnerable 
among us. 
Where we see life threatened, 
at its beginning, 
or at its end, 
or by poverty and deprivation, 
inspire us with love and mercy, 
so that, empowered by your Holy Spirit, 
we may work together to defend human dignity. 
Help us to build a culture of life: 
a culture in which each and every person 
is loved and valued as your child, 
from conception 
to natural death, 
and in every circumstance of life. 
Amen. 
Mary, mother of the living, pray for us!  
 

 

237



 

 

2017 NATIONAL WEEK FOR LIFE AND THE FAMILY: 

LETTER TO CATHOLIC FAMILIES FROM  

THE PRESIDENT OF THE CANADIAN CONFERENCE OF CATHOLIC BISHOPS  
 

May 2017 

 

Dear Catholic families, 

 

Every year the Church in Canada sets aside one week to celebrate Life and the Family. This is a 

special time to reflect on the importance of the family and to renew our commitment, as followers of 

Christ, to upholding the dignity of human life at every stage of development, from conception to 

natural death. This year’s Week for Life and the Family will be observed from 14 May (Mother’s 

Day) to 21 May, with the theme, “Love Grows by Giving . . .”  

 

None of us is unaware of, or immune to, the pain created by the great challenges confronting 

contemporary families. In their 2011 document “Elements of a National Pastoral Initiative for Life 

and the Family,” the Bishops of Canada observed that “virtually every form of poverty – material, 

emotional, moral or spiritual – has its origin in some kind of deprivation within the family”. What is 

most lacking today is love – the kind of love that Jesus Christ came to give; a love which gives 

without counting the cost; a transformative love which can be found in its perfection only in Him 

who is love incarnate and in whom we can be transformed and empowered to love just as He loves. 

To a society confused about the nature of love, Pope Francis offers a piercingly insightful reflection 

on love’s true meaning in his recent Apostolic Exhortation Amoris Laetitia. 

 

Each of us is called to imitate the Lord Jesus in his life-giving justice and merciful self-giving love. 

As the Holy Father points out, we are to do this wherever life finds us, but especially, and perhaps 

most challengingly, in the family! In this, the Lord blazes a trail for us, and what is more, He 

provides the means by which we are to follow Him and to arrive at our ultimate destination. Jesus 

tells us that He himself is “the way” and, we might say, “the means”. Following the Lord’s way is 

only possible in union with Him, He who offers us His very life in word and sacrament, and most 

especially in the Eucharist which is the “source and the summit of the Christian life”.  

 

With my brother Bishops, it is my prayer that during this year’s Week for Life and the Family, you 

and your family may be inspired by the example of Our Lady who, in her openness, was called to 

contain the fullness of God’s Love. Let us approach the Table of the Lord with Marian openness and, 

drawing deeply from the cup and the loaf of her son’s transforming love, allow ourselves to become 

the love and the peace for which our world so desperately yearns. 

 

 

 

(Most Rev.) Douglas Crosby, OMI 

Bishop of Hamilton 

President of the Canadian Conference  

of Catholic Bishops 
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From: LAURA CALA [mailto:lauris15@hotmail.com]  
Sent: February-17-18 2:07 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Subject: Please keep our values  

 

Dear Paula Dawson, Director of Education and Secretary of the Board, 
 

As Mother and with 2 kids in. Catholic school as a Family  have the mission to protect and safeguard our 
values.  In Canada we have the privilege to count with a  Catholic Boards to educate our children with 
strong values and Faith. You represent us, there for a Catholic Board CAN NOT allow donations to go to 
charities or non-profits that support abortion, euthanasia, and embryonic stem cell research. 
 

As Catholics is against our believes and values to support this donations considering also that they are so 
many other institutions or people in need that we should be putting the effort and the resources to it.  
 
 

I ask this email to be accepted as correspondence for the board meeting of Feb 20th where I intend to 
be present.  
 

My best regards,  
Blessings. 
Laura Cala 
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From: Genevieve Carson [mailto:genevieve_carson@hotmail.com]  

Sent: February-17-18 1:16 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, 

Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, 

Helena <KarabelaH@hcdsb.org> 

Subject: ProLife proposal 

 

Dear Ms. Dawson: 

Please accept this email as correspondence for the February 20 meeting.  I urge you to support 

the rule put forth by Helena Karabela in regard to charities.  As a teacher in your neighbouring 

Board (DPCDSB), I can tell you that this proposal is long overdue.  This is the time to draw a line 

and throw our support behind ONLY the many charitable organizations out there which 

represent our uncompromising Catholic values.  

You will be setting a precedent which is badly needed in our culture.  If your Board passes this 

motion, our Board will be right behind you.   

I used to love the Keilbergers Mission, but now I am saddened by the celebrities they invite to 

the Me To We Day and the positions they WON’T take when it comes to the biggest human 

rights violation of our time: the slaughter of the preborn. 

Can you imagine if all our Catholic schools informed the Terry Fox Foundation that we can’t 

contribute unless they cease funding embryonic stem cell research? (There Is a Cancer Research 

Society that doesn’t and $ could easily be directed there in Terry Fox’s memory). 

Taking this stance ensures that our consciences will be clear AND we help form teachers and 

students about the values inherent in the  Gospel of Life.  

As a Catholic teacher, I am personally tired of being misrepresented by my sometimes  

unCatholic union.  I am praying very hard that your Board does the right thing and implements 

the proposed rule.  As Saint John Paul II urged, “Be not afraid.” 

 

Respectfully, 

Genevieve Carson 
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Geoffrey F. Cauchi, LL.B., CIC.C 

1523 Princeton Cres., 

Oakville, Ont. L6H 4H5 

 

By email message to rabendad@hcdsb.org and dawsonp@hcdsb.org 

February 17, 2018 

Diane Rabenda, Board Chair 

Paula Dawson, Secretary to the Board and Director of Education 

Halton Catholic District School Board 

Dear Ms. Rabenda and Ms. Dawson: 

 

Re:  Charitable Activity Board Policy 

 
“The central figure in the work of educating, and especially in education in the faith, which is the summit of the person's 

formation and is his or her most appropriate horizon, is specifically the form of witness. This witness becomes a proper 

reference point to the extent that the person can account for the hope that nourishes his life [cf. 1 Pet.3:15] and is personally 

involved in the truth that he proposes. 

The prophetic words of Pope Paul VI ring as true today as they did more than thirty years ago: "Modern man listens more 

willingly to witnesses than to teachers, and if he does listen to teachers, it is because they are witnesses." What educators do and 
how they act are more significant than what they say – inside and outside the classroom. This is how the Church evangelizes. 

"The more completely an educator can give concrete witness to the model of the ideal person [Christ] that is being presented to 

the students, the more this ideal will be believed and imitated." 

Hypocrisy turns off today's students. While their demands are high, perhaps sometimes even unreasonably so, if teachers fail to 

model fidelity to the truth and virtuous behaviour, then even the best of curricula cannot successfully embody a Catholic 

school's distinctive ethos. For example, if teachers and administrators demonstrate the individualistic and competitive ethic that 
now marks so much public education, they will fail to inspire students with the values of solidarity and community, even if they 

praise those values verbally. The same can be said about a failure to give clear witness to the Church's teaching on the sanctity 

of marriage and the inviolability of human life. 

Catholic educators are expected to be models for their students by bearing transparent witness to Christ and to the beauty of the 

gospel. If boys and girls are to experience the splendour of the Church, the Christian example of teachers and others responsible 

for their formation is indispensable, and no effort should be spared in guaranteeing the presence of such witness in every 

Catholic school.” 

ARCHBISHOP J. MICHAEL MILLER, C.S.B, from “The Holy See’s Teachings on Catholic Schools”  

 

I am a Catholic Elector in your School Board.   The controversy over a January 16, 2018 

resolution regarding Board-wide associations with external charities and not for profits that carry 

on activities that are not compatible with Catholic teaching (hereinafter referred to as the 

“Charitable Activity Board Policy” or the “Policy”) has come to my attention. 

  

I understand that a Motion to reverse that resolution is on the Agenda for your meeting scheduled 

for February 20, 2018. 

  

Some aspects of this controversy are very disturbing.    

 

The Board’s constitutional mandate is to indoctrinate its Catholic students in the Catholic faith, 

as taught by the Church’s Magisterium.  This mandate comes from section 93 of the Constitution 
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Act (1867), which trumps the Charter of Rights and Freedoms.   The Supreme Court of Canada 

has held that the Charter prohibits a public board from attempting to indoctrinate any of its 

students in the teachings of any religion; this prohibition applies to any Separate Board that 

attempts to indoctrinate its students in any religious beliefs other than those taught by the 

Magisterium of the Catholic Church.   OECTA does not seem to understand this. 

 

The Canadian Bishops, under the leadership of our own Bishop, Bishop Crosby, have taken a 

strong stand against euthanasia, and are currently participating in a court challenge of an Ontario 

Medical Association policy that would compel health practitioners who refuse to participate in 

euthanasia to nevertheless refer their patients to others who are willing to participate.   If such 

health practitioners were to capitulate to this requirement, they would be formally co-operating 

in an evil act, something that is never permissible under Catholic teaching.    

 

If our Board ultimately capitulates to OECTA here and now, and our students graduate to 

become doctors, nurses, lawyers, and other professionals, how can we expect them to grasp and 

accept what Pope St. John Paul II said in Evangelium vitae (1995) (at paragraph 73):  “Abortion 

and euthanasia are thus crimes which no human law can claim to legitimize.  There is no 

obligation in conscience to obey such laws; instead there is a grave and clear obligation to 

oppose them by conscientious objection”? 

 

Before presenting to you a number of requests for further action by the Trustees, I have a number 

of preliminary questions to which I am seeking answers. 

 

1. The OECTA letter dated January 22, 2018, delivered to the Board: (a), referred to the 

Charitable Activity Board Policy as “needlessly divisive”; (b), rebuked the Board for 

“taking such a narrow view of Catholic values” and “interfering” with current practices; 

and (c), conceded that the Policy could force teachers and students to stop supporting 

some charities and non-profits.   Why did the Board Chair not immediately: 

 

(a) Thank OECTA for providing additional evidence that the Policy was indeed a reform 

initiative that was necessary and appropriate to support the Catholicity of the Board;  

 

(b) Remind OECTA that it has no legal standing to exert any influence over the Policy, 

as the Policy governed a purely denominational aspect of the Board’s operations; an 

aspect over which the Trustees have exclusive constitutional and legal jurisdiction 

(i.e., an authority that supersedes that of even the Ministry of Education and the 

Courts), and with respect to which they owed fiduciary duties to all of the Catholic 

Electors (which do not include any union); and 

 

(c) Demand that OECTA refrain from exerting pressure or influence over individual 

Trustees (including the use of threats and other forms of intimidation) in an effort to 

have the Policy rescinded or repealed?   

 

2. Has the Board sought legal advice on whether or not the Board has an effective legal 

remedy against OECTA for its conduct in this matter, including a remedy under the 

Labour Relations Act (Ontario) or injunctive relief based on the tort of interference with 

contractual relations?     
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3. It is my understanding that John Mark Rowe, a Trustee who originally voted in favour of 

the Policy, relying upon a rule of parliamentary procedure, has now consented to the 

Board of Trustees voting on a motion to reconsider the Policy at the February 20, 2018 

meeting.   Has Mr. Rowe been in communication with representatives of OECTA about 

the Policy?   If so, has he disclosed to the full Board of Trustees the nature and content of 

those communications?    If so, has OECTA promised him support in any future re-

election bid in exchange for changing his vote on the Policy, or conversely, threatened 

that it will actively campaign against him in the next election if he does not change his 

vote on any future motion in respect of the Policy if the vote to reconsider passes? 

 

4. Has the Board encouraged Mr. Rowe to seek legal advice on his exposure to liability for 

damages for breach of fiduciary duty, damages for misfeasance in public office, and 

removal from office for conflict of interest? 

 

5. Has OECTA communicated with, or attempted to communicate with, any of the other 

Trustees, and has the Chair put this question to them (and to herself)?   Have those who 

have given a positive response disclosed to the full Board of Trustees the nature and 

content of those communications?  If so, has OECTA promised any of them support in 

any future re-election bid in exchange for changing his or her vote on the Policy, or 

conversely, threatened that it will actively campaign against any of them in the next 

election if he or she does not change his or her vote on any future motion in respect of the 

Policy if the vote to reconsider passes? 

 

6. Did the Board require all Trustees who voted on the original Policy to declare their 

conflicts of interest on the question?     Did those who voted against passage of the 

original Policy disclose their ideological conflicts of interest at the time of the vote?   It 

seems to me that any Trustee who has a material association with or has financially 

supported a charity or not-for-profit organization that carries on activities that the Church 

considers to be intrinsically evil and which undermine the evangelical mission of the 

Church ---- e.g., “Out on Bay Street”, “Gay Straight Alliance Canada”, Planned 

Parenthood, or an organization that provides wells to villages in Africa on condition that 

they agree to sterilize a portion of their women and/or put them on chemical 

contraceptives ---- would have an overwhelming bias against a policy that would have the 

effect of exposing his or her personal formal cooperation with such activities. 

 

7. Assuming the Policy is eventually rescinded by the Trustees, has the Board sought legal 

advice on whether or not such a decision would be vulnerable to being set aside, on 

administrative law grounds, on an application for judicial review?    It seems to me that, 

given the mandate of a Catholic Board to act in a manner consistent with the teaching of 

the Catholic Church, and the likelihood that such as decision would be unduly influenced 

by an external special interest group, an application for judicial review would likely 

succeed.    

   

My Requests 

As a Catholic Elector of the Board, I call upon each and every Trustee to fulfill his or her 

fiduciary duties to all Catholic Electors by: 
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1. rejecting any effort to repeal or amend the Policy; 

 

2. publicly rebuking OECTA for unethically attempting to influence and therefore interfere 

with the deliberations of the Board on the Policy; 

 

3. directing the Director of Education to investigate the accuracy of OECTA’s inadvertent 

apparent admission that its members who work for the Board and many of the Board’s 

own students are probably already contravening the terms of the Policy and the teachings 

of the Catholic Church on formal cooperation with evil, material cooperation with evil, 

and scandalizing others, and report back to the Board her findings; and 

 

4. fully disclosing to the full Board, in compliance with the Board’s conflict of interest 

policy, his or her own associations, including donor/donee relationships, if any, with 

charitable and non-profit organizations that carry on activities that are incompatible with 

their moral obligations as Catholics, as taught by the Church’s Magisterium. 

 

A Note on  Catholic Teaching on the Reforms Sought by the Policy 

I could state original Catholic Church sources for its precepts on formal co-operation with evil, 

material co-operation with evil, and avoiding scandalizing others, but I think it would be 

sufficient here to refer the Board to a trustworthy secondary source.   In Knowing Right from 

Wrong – A Christian Guide to Conscience (2008), Fr. Thomas D. Williams, LC, ThD 

summarizes the Church’s teaching quite well: 

 

“A particular problem of conscience arises when we are associated professionally or socially 

with those whose actions are immoral.  We ourselves would not willingly choose to engage in 

their behaviour, but the help we provide can make us wonder whether we have an obligation to 

speak out or to formally disassociate ourselves from their actions. ... 

 

Traditional Christian morality offers guidance in forming one’s conscience to be able to decide 

the moral path to take.  Ethicists make a fundamental distinction between formal cooperation 

(where you directly participate in the immoral action or share the intention of those who are 

doing so) and material cooperation (where you play some indirect part in the process, without 

intending or willing the outcome).   Since formal cooperation means making the evil act your 

own, it is always morally wrong.   Material cooperation can sometimes be permitted, when we 

disassociate ourselves from the evil action of others and do not directly participate in their 

wrongdoing.    On the other hand, we must also try to avoid scandal and be willing to bear 

witness to the truth, even when to do so may be personally disadvantageous.   To refuse to take 

part in committing an injustice is not only a moral duty; it is a basic human right.”  (pages 204-5) 

 

Two very significant historical examples where Canadian Bishops took the necessary steps to 

comply with Catholic teaching on these points were the decisions of Archbishop Pocock of 

Toronto and Bishop Henry of Calgary to each withdraw the Catholic Charities of their respective 

dioceses from their local United Way campaigns because Planned Parenthood was a co-

beneficiary of the donations derived from the campaigns.   Passage of the January 16  Policy is 

consistent with what those Bishops did, within the constitutional and legal mandate of the Board, 

and fulfills the fiduciary duties of the Trustees to the Catholic Electors of the Board. 
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Sincerely, 

 

 

“Geoff Cauchi” 

 

Geoffrey F. Cauchi, LL.B., CIC.C 

 

cc. 

 
Diane Rabenda, Milton Trustee & Chair of the Board 
905-632-6314 x. 7185 
rabendad@hcdsb.org 

Paul Marai, Oakville Trustee & Vice-Chair of the Board 

905-842-3826 
maraip@hcdsb.org 

Arlene Iantomasi, Burlington Trustee, Wards 1 & 2 
905-632-6314 x. 7182 
iantomasia@hcdsb.org 

Jane Michael, Burlington Trustee, Wards 3 & 6 

905-802-6258 
michaelj@hcdsb.org 

Susan Trites, Burlington Trustee, Wards 4 & 5 
905-637-7377 
tritess@hcdsb.org 

John Mark Rowe, Halton Hills Trustee 

905-877-9510 
rowem@hcdsb.org 

Anthony Danko, Oakville Trustee 

905-825-9159 
dankoa@hcdsb.org 

Helena Karabela, Oakville Trustee 
289-230-1423 
karabelah@hcdsb.org 

Anthony Quinn, Oakville Trustee 

905-338-3919 
anthonyquinn@hcdsb.org 
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From: Janet Coffey [mailto:janetcoffey@hotmail.com]  
Sent: February-20-18 2:54 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org> 
Subject: Resolution # 29/18 

 

Dear Trustees, 
 
I am writing regarding Resolution # 29/18.  Please include this email as correspondence for the 
Board Meeting of February 20, 2018. 
 
As a former student of the Halton Catholic District School Board, I see there are fewer 
opportunities these days, to stand for the integrity of the Faith that has been passed on to us 
through the ages.  Being a Catholic School Trustee, means upholding Catholic Teachings and so I 
urge you to uphold the vote in favour of Resolution #29/18. 
 
Thank you for your prayerful consideration. 
 
Yours Truly, 
Janet Coffey 
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From: Moira Coffey [mailto:moicoff333@gmail.com]  
Sent: February-20-18 4:19 PM 
To: Dawson, Paula <DawsonP@hcdsb.org>; Rabenda, Diane <RabendaD@hcdsb.org> 
Cc: Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane <MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; 
Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony 
<DankoA@hcdsb.org>; Karabela, Helena <KarabelaH@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org> 
Subject: Resolution 29 /18 

 

Dear Trustees,  

 

Being Catholic, we are going to come up against issues that tempt us to be popular rather than do 

what is right in God's eyes and so I urge you to uphold resolution 29/18. 

 

 Please don't listen to those who want to obfuscate the issue with their own agenda. Rather reflect 

honestly within yourself and see what it is that motivates your decision. The stakes are high 

when we are entrusted with souls. When understood fully, Church teaching is beautiful.  

 

Please vote to protect school funds from being donated to organizations that participate in 

activities contrary to our Faith. Please also include this email as correspondence for the board 

meeting of 20 February 2018.  

 

In His Peace,  

Moira Coffey  
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From: Peter Coffey [mailto:pmc.coffey@gmail.com]  
Sent: February-20-18 1:39 PM 
To: Dawson, Paula <DawsonP@hcdsb.org>; Rabenda, Diane <RabendaD@hcdsb.org> 
Cc: Quinn, Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; 
iantomassia@hcdsb.org; Karabela, Helena <KarabelaH@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; 
Michael, Jane <MichaelJ@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org>; Trites, Susan 
<TritesS@hcdsb.org> 
Subject: Regarding 'Upholding the Sanctity of Life Through Donations to Charities and Non-Profits' 
motion 

 

To: Paula Dawson, Director of Education and Secretary of the Board,  

Diane Rabenda, Chair of the Board, and Trustees, 

 

Dear friends, 

 

As an alum of the Halton Catholic school system, I strongly appeal to you to please not repeal 

Trustee Karabela's motion Upholding the Sanctity of Life Through Donations to Charities and 

Non-Profits at your meeting on Tuesday, February 20. 

 

We are first and foremost children of God. We have to do what is right and good, and what Jesus 

would do. Jesus would never donate money to an organization that is involved in abortion, 

contraception, sterilization, euthanasia or embryonic stem cell research (which by the way, has 

not produced anywhere near as many results as adult stem cell research). This is clearly and 

objectively inconsistent with Catholic teaching; this is not a narrow view of Church teaching, it 

is a fact. 

 

I strongly disagree with the unfortunate opinions of the OECTA Presidents in the letter sent to 

you dated January 22, 2018. It is alarming that several sentences from the opinion of two people 

could change your mind; especially when the motion is so consistent with our faith. 

 

I know you all know firsthand that a trustee is burdened with the trust of many, many people. As 

Catholics, we are all entrusted to support the teachings and values of the Catholic Church in our 

Catholic schools. It is your duty to uphold the teachings of the Church chiefly above your other 

duties. At times it is difficult, at other times it feels impossible, but all we can do is stay true to 

the path that Jesus left heaven to show us. Because He is all-Good, all-Just and the Way, the 

Truth and the Life, when we make the decision and give ourselves the authority to determine 

what is moral, what is right - we make ourselves judge and jury and cut God out (which was the 

original sin). I urge you all to reflect on your baptismal promises. 

 

Prayer, fasting and alms-giving are the keys to celebrating Lent. To donate to an organization 

that is clearly opposed to Catholic teaching is a corruption of alms-giving and a cause of scandal 

to the entire body of Christ, the Church. To teach children to do this... well, read Luke 17:1-2. 

Therefore, we must ensure that the HCDSB will not donate to any charity or non-profit 

organization that is involved in the aforementioned activities. 

 

Thank you for listening to my appeal. Please include this email as correspondence for the Board 

meeting of February 20, 2018. 

 

 

Yours in Christ Jesus, 

Peter Coffey 
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From: Melanie Forsch [mailto:forsch.melanie@gmail.com]  
Sent: February-17-18 9:55 AM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org> 
Subject: Pro-life Motion adopted on Jan 16th 

 

 
Dear Paula Dawson, Director of Education and Secretary of the Board, 
 

As catholics we have the mission to protect and safeguard our values.  In Canada we have the privilege 
to count with a  Catholic Boards to educate our children with strong values and Faith. You represent us, 
there for a Catholic Board CAN NOT allow donations to go to charities or non-profits that support 
abortion, euthanasia, and embryonic stem cell research. 
 

As Catholics is against our believes and values to support this donations considering also that they are so 
many other institutions or people in need that we should be putting the effort and the resources to it.  
 

 

I ask this email to be accepted as correspondence for the board meeting of Feb 20th where I intend to 
be present.  
 

My best regards,  
In Christ, 
Melanie Forsch 
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From: Colleen Gamble [mailto:cggamble@cogeco.ca]  
Sent: February-16-18 2:51 PM 
To: Rabenda, Diane <RabendaD@hcdsb.org>; dawsonp@hcdsb.org director@hcdsb.org 
anthonyquinn@hcdsb.org dankoa@hcdsb.org karabelah@hcdsb.org 
Cc: Marai, Paul <MaraiP@hcdsb.org>; michaelj@hcdsb.org iantomassia@hcdsb.org tritess@hcdsb.org 
Subject: Resolution #29/18 Needs to stay 

 
Dear Ms. Dawson , 

 

I am writing to as the Director of the HCDSB and also as the Secretary  of the HCDSB Board of 

Directors. I wish for my comments to be brought to the February 20th board meeting.  I strongly 

approve of the following resolution.  
 

Resolution #29/18:  

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic Institution, 
will not provide or facilitate any financial donations to any charities or non-profits that publicly support, 
either directly or indirectly, abortion, contraception, sterilization, euthanasia, or embryonic stem cell 
research. For the purposes of this motion, “public support” for the issues listed above ( i.e. abortion, 
contraception etc.…) is not support when  privately expressed but is support when publicly expressed on 
a website, in press material or found in some other public area. 

 

Please, please do everything to can to keep this rule in place.  Many lives depend upon it! It is 

our moral responsibility to keep this rule in place.  

 

Feel free to contact me at your convenience. 

 

In Christ, 

 

Colleen 

 

 

Colleen Gamble 

cggamble@cogeco.ca 

905-330-9537 (cell) 

905-849-8968 (home) 
 

 “To defend human life, above all when it is wounded by illness, is a duty of love 

that God entrusts to all.”-Pope Francis 2017 
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From: Olivia Gibson [mailto:gibsonog@gmail.com]  

Sent: February 19, 2018 10:53 PM 

To: DiPietro, Rosie <DiPietroR@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 

<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 

<KarabelaH@hcdsb.org> 

Subject: Fwd: Voice your support for Pro-life motion at HCDSB 

 

Dear Paula Dawson, Director of Education and Secretary of the Board, 

I am writing to the Director of the HCDSB and also to the Secretary of the HCDSB Board of 
Directors. I wish for my comments to be brought to the February 20th board meeting. I strongly 
approve of the following Resolution. 

Resolution #29/18:  

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic Institution, 
will not provide or facilitate any financial donations to any charities or non-profits that publicly support, 
either directly or indirectly, abortion, contraception, sterilization, euthanasia, or embryonic stem cell 
research. For the purposes of this motion, “public support” for the issues listed above ( i.e. abortion, 
contraception etc.…) is not support when  privately expressed but is support when publicly expressed on 
a website, in press material or found in some other public area. 

Please, please do everything to can to keep this rule in place.  Many 

lives depend upon it! It is our moral responsibility to keep this rule in 

place.   

 

Blessings, 

Olivia Gibson 
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From: Erin Giffen [mailto:thegiffengang@yahoo.com]  
Sent: February-20-18 4:01 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org> 
Subject: Resolution #29/18: 

 
Dear Diane Rabenda, Chair of the Board and  Paula Dawson, Director of Education and Chair of the 
Board, 
 
I'm writing to you to let you know that I support the pro-life motion (Resolution #29/18) which states that 
the HCDSB and it's schools will not financially support any charities that support abortion, euthanasia, 
embryonic stem cell research, sterilization or contraception.  
 
As a parent of two children in the Halton Catholic School system (a 3rd child that attended and graduated 
from St. Vincent), I would expect that no funds would be raised for and/or given to any charities that 
support the above mentioned pro-choice, anti-family and anti-life issues which do not align with our 
values and morals as Catholics. 
 
In closing, I'm asking that my email be included as correspondence for the board meeting of  February 20, 
2018.  
 

Sincerely, 
 
Erin Giffen 
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From: Annie Graziadei [mailto:amgraziadei@gmail.com]  

Sent: February-20-18 3:05 PM 

To: Rabenda, Diane <RabendaD@hcdsb.org>; Dawson, Paula <DawsonP@hcdsb.org> 

Subject: HCDSB Trustees - Pro-Life Motion 

Dear Paula Dawson, Director of Education and Secretary of the Board, 

We, also parents of four children having attended schools in the HCDSB (two of which are still in 

attendance), are in full agreement with the views expressed by Lydia Rhett and Francisco Diez.  We 

kindly ask that this letter be accepted as correspondence for the board meeting of Feb. 20 2018 also. 

Respectfully in Christ, 

Ann and James Graziadei 
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To: Paula Dawson 

Director of Education and Secretary of the Board 

Halton Catholic District School Board 

 

Dear Ms Dawson: 

 

I am writing to ask you, in your role as Secretary of the Board, to ensurethat my correspondence 

set out below be considered at the Board Meeting scheduled for February 20, 2018 with respect 

to Resolution #29/18. Agenda Item 8.3 indicates that there will be some discussion of a 

reconsideration of this resolution at this meeting. 

 

If this matter is discussed at the February 20 meeting, but no conclusion is reached, I would ask 

that my correspondence also be made available at any subsequent meeting where this matter is 

considered. 

 

Thank you, 

 

David Harvey 

 

 

---------- Forwarded message ---------- 

From: David Harvey <dharvey6@gmail.com> 

Date: Sat, Feb 17, 2018 at 4:50 PM 

Subject: Resolution on Fundraising Restrictions 

To: rabendad@hcdsb.org, maraip@hcdsb.org, iantomasia@hcdsb.org, michaelj@hcdsb.org, 

tritess@hcdsb.org, rowem@hcdsb.org, dankoa@hcdsb.org, karabelah@hcdsb.org, 

anthonyquinn@hcdsb.org, atrachc@hcdsb.org, barbula@hcdsb.org, schwechtl@hcdsb.org 

Cc: comments@hcdsb.org, director@hcdsb.org 

 

Dear Trustees: 

 

I have 3 children. Two of them went through schools in the Halton Catholic District School 

Board from JK through to grade 12, and are now at university. My youngest is currently in grade 

11 at a school in the board. So, for the last 17 years, I have had at least one child attending one or 

more of the schools within the board. 

 

Yesterday, my son made me aware of the Resolution passed at the January 16, 2018 board 

meeting which seeks to prevent schools within the board from fundraising for any charity or not 

for profit entity that supports contraception, abortion, euthanasia, sterilization or embryonic stem 

cell research. 

 

While I understand the motivation behind the Resolution, I do not believe it to be well thought 

out, and it will result in many unfortunate and unintended consequences, while also adding an 

undue administrative burden. 
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The resolution is overly broad, and does not take into account the large, complex and 

multinational nature of many of the largest, best known charities in the world. It will be a 

complex task to determine which charities might, in one country or another, be involved, or 

support another charity which might be involved, in any of these activities. Further, involvement 

in these activities should not result in refusing to assist with other charitable works carried on by 

those organizations. The resolution is also vague: does "euthanasia" include medical assistance in 

dying? What is meant by "sterilization"? If a hospital provides medical assistance in dying (as 

most now do), or performs tubal ligation surgery (as most do), are those hospitals part of the 

fundraising ban? 

 

Charity is a foundational tenet of Christianity. John 3:17 says: 

 

But whoever has the world’s goods, and sees his brother in need and closes his heart against him, 

how does the love of God abide in him? 

Further, the activity of fundraising can help students learn to work together, to broaden their 

perspective, and to notice those less fortunate. It can also give them an outlet to channel feelings 

of grief and helplessness when they see hardship in their own communities or around the world, 

but to meaningfully do that the object of the fundraising must be connected to the hardship. 

 

I took a quick look at some of the charities which receive support from HCDSB schools. These 

are just some of the charities which would be excluded under the new resolution: 

 

Canadian Cancer Society (funding of embryonic stem cell research) 

Doctors Without Borders (distribution of condoms to prevent the spread of HIV in poor 

countries) 

UNICEF ( distribution of condoms to prevent the spread of HIV in poor countries  

Joseph Brant Hospital (provides medical assistance in dying) 

SickKids Hospital (provides contraception) 

The United Way (funds other organizations that provide contraception counselling) 

The Red Cross  (distribution of condoms to prevent the spread of HIV in poor countries) 
World Vision  (distribution of condoms to prevent the spread of HIV in poor countries) 
 

The resolution may also prevent participation by schools in the annual Terry Fox Run, as it 

provides funding for research at hospitals which provide contraception, abortions & medical 

assistance in dying. 

 

The following scenarios would be banned by this resolution: 

 

 A student lost to suicide: students would be prohibited from raising funds for McMaster 

Children's Hospital's Child & Youth Mental Health Program 

 

 A beloved teacher battling cancer. Students would be banned from raising funds for the 

Canadian Cancer Society 
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 An escalation in a war, a major natural disaster, or a famine leads to an urgent 

humanitarian crisis: students would be prohibited from raising funds for the major first 

response organizations, such as the Red Cross, Doctors Without Borders, OXFAM, 

Save the Children, UNICEF and CARE. Together, these organizations have saved 

hundreds of thousands of lives, and work every day to improve the lives of the world's 

most vulnerable people, living in dangerous and deplorable conditions. I have a great deal 

of difficulty understanding how it promotes Catholic values to deny students an 

opportunity to fund raise for these organizations. The workers in these organizations are 

literally putting their own lives on the line to heal the sick, feed the starving, and protect 

the helpless. They are doing the work Jesus prescribed in Matthew 25:35-40: 

 

35 for I was hungry and you gave Me food; I was thirsty and you gave Me drink; I was a stranger 

and you took Me in;  

36 I was naked and you clothed Me; I was sick and you visited Me; I was in prison and you came 

to Me.’ 

37 “Then the righteous will answer Him, saying, ‘Lord, when did we see You hungry and feed 

You, or thirsty and give You drink?  

38 When did we see You a stranger and take You in, or naked and clothe You?  

39 Or when did we see You sick, or in prison, and come to You?’  

40 And the King will answer and say to them, ‘Assuredly, I say to you, inasmuch as you did it to 

one of the least of these My brethren, you did it to Me.’ 

 

Jesus did not say "help, but only after you make sure that those you are helping pass a test of 

moral purity". Indeed, he said the opposite. He worked with prostitutes, aldulterers and thieves. 

Refusing to support those who are literally saving children's lives, feeding starving populations, 

and working to end war, because you oppose one of their other activities, is immoral. It is not 

what Jesus would do. 

 

I want my children to acknowledge the extraordinary privilege they have living in relative 

affluence in Canada, and I want them to feel a responsibility to do what they can to alleviate 

suffering in our own community and around the world. I want their school community to 

reinforce those values. This resolution does not do that. Instead, it encourages them to be harshly 

judgmental, to refuse to help the weak on strict ideological grounds. I am immensely proud of 

the dedication my children have to making the world a better place for everyone, and I feel hope 

when I see the commitment of their generation. They are intelligent young people, who are able 

to weigh for themselves the merits of donating to a cause, even when they may not support one 

hundred percent of the activities carried on by the charity. I can never support a school board 

resolution that discourages them from doing their own research, exercising their own judgment, 

and choosing to give to the causes closest to their hearts and in a manner that ensures their 

donations have the greatest impact. 

 

There is a simple solution to this issue: withdraw the resolution, and replace it with a resolution 

that provides that all funds forwarded to charities will have attached a letter which states that 

256



none of the funds donated are to be used for any of the restricted activities. This achieves the 

goal of not supporting activities that go against Catholic values, and eliminates the burden of 

trying to determine whether the charities, directly or indirectly, support any of these activities, 

while still being able to support vital and worthwhile works of value. 

 

Yours truly, 

 

David Harvey 
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From: Sylvia Heald [mailto:sylviaheald@gmail.com]  

Sent: February-20-18 12:12 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; 

anthonyquinn@hcdsb.or; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 

<KarabelaH@hcdsb.org> 

Subject: Support for Resolution#29/18 

 

Dear Diane Rabenda & Paula Dawson, 

I am writing to state my support for Resolution #29/18 that prevents donations from going to charities 

that are pro abortion in any way. 

I cannot understand why this would be challenged since it is so intrinsically part of who we are and our 

Catholic values. 

Please support this resolution in any way you can. 

Thank you. 

Sylvia & David Heald 
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From: The Kantors <david.gillian.kantor@gmail.com> 

Date: February 20, 2018 at 9:52:32 AM EST 

To: dawsonp@hcdsb.org, "Rabenda, Diane" <rabendad@hcdsb.org> 

Cc: "Marai, Paul" <maraip@hcdsb.org>, "Michael, Jane" <michaelj@hcdsb.org>, 

iantomassia@hcdsb.org,  "Trites, Susan" <tritess@hcdsb.org>, "Quinn, Anthony" 

<anthonyquinn@hcdsb.org>,  "Danko, Anthony" <dankoa@hcdsb.org>, "Karabela, Helena" 

<karabelah@hcdsb.org> 

Subject: Do NOT repeal pro-life Resolution #29/18 - HCDSB donations should go to pro-

life charities 

Dear Paula Dawson, Director of Education and Secretary of the Board, and Diane Rabenda, 

Chair of the Board, 

 

We were so pleased to hear that the Halton Catholic District School Board passed the motion that 

donations no longer go to pro-abortion charities. This Resolution #29/18 seems to be something 

that should have been established long ago in Catholic Boards across Ontario, but we understand 

Halton is the first to pass such a motion. Congratulations! The union, sadly, disagrees. The 

union's very strong reaction to this resolution and the relationships and alliances it has formed 

with various organizations show how disinterested it is in being faithful to the Catholic values 

that are so dear to its members, schools and communities it serves.  We encourage you to 
dismiss the union's comments for these reasons.   
 

The relationships the union has established with pro-abortion charities simply should not be 

honoured if the charities dishonour Catholic values. We don't doubt that these charities do good 

work in their communities, but there are innumerable Catholic charities who could use the 

support of the Board's donations, charities that uphold and stand for Catholic values, in addition 

to doing wonderful work in their communities. It is disheartening that there would be pressure to 

support any other charities than these good Catholic charities, so our hope is that the Board not 

only decide to keep Resolution #29/18 in place but that other Boards across Ontario follow suit 

and pass similar motions of their own. 

 

We are also surprised that the Board would consider going against its own by-laws to revisit this 

Resolution - some may recall that trustee Karabela was refused to be allowed to change her vote 

on Early French Immersion back in the fall of 2017 (even though it was clear she had 

misunderstood the motion being voted on), on grounds that this would go against the Board's by-

laws. 

 

You have taken a step forward by passing Resolution #29/18. Do not backpedal and 
allow Resolution #29/18 to be repealed.   
 

We would ask that this email be accepted as correspondence for the Board meeting of February 

20, 2018. 

 

Very sincerely, 

David and Gillian Kantor 
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From: Pat Kimeda [mailto:patkimeda@gmail.com]  
Sent: February-20-18 3:48 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; dankoa@hdcsb.org; Karabela, Helena <KarabelaH@hcdsb.org> 
Subject: board meeting Feb. 20th 

 

Dear Ms. Dawson, 

 

I am shocked to see the Catholic Teachers' Association disagreeing with the motion passed by 

the Halton District Catholic School Board that prohibits teacher and students from fundraising 

for charities or non-profits that in the school board's opinion do not uphold Catholic doctrine. 

 

I am also shocked that this motion is needed and in the past our Catholic teachers have been 

supporting such agencies and charities.   

 

There are numerous charities and not-profits that do uphold our Catholic beliefs in all the work 

they do that need our support.   

 

Our children must be taught to look closely at all the work a charity does to be sure it protects 

life from beginning to a natural end and helps those in need. 

 

If an organization does great work around the world or as Mr. Boyd and Ms. March put it "does 

incredible work" but at the same time some of that work is very definitely against Catholic 

teaching then that organization has no right to be supported by Catholic schools. 

 

I own a home in the Halton district and am a Catholic School supporter.  Lets keep our Catholic 

School Catholic and teach our children and grandchildren to support charities that support life in 

all the work they do from conception to natural death. 

 

Social justice must be for all from the unborn to those close to death.  

 

 Please teach our children that our loving God is for life! 

 

Please include my letter in the materials that will be considered in this evening meeting. 

 

Thank you, 

 

Pat Kimeda 
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From: Hugo Lauz [mailto:loslauz@gmail.com]  

Sent: February-17-18 10:25 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, 

Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, 

Helena <KarabelaH@hcdsb.org> 

Subject: In support of Resolution #29/18 

 

Dear Paula Dawson, Director of Education and Secretary of the Halton Catholic School District 

Board: 

 

When Resolution #29/18 passed on January 16th and was adopted we felt relieved and satisfied 

that our School Board was acting in defence of life, consistent with primary Catholic values, as 

they should.  We hear now that, regrettably, a new motion may be presented to reconsider this 

resolution that favours life with the intention of repealing it.   

 

How sad it is to see people entrusted with our children’s education, supposedly Catholic 

education, lacking the courage to be brave to fight for what is good and noble, and rather fall to 

heed to the pressures of the misguided side of society that does anything, no matter how 

wrong, how evil, in order to blend in.  Such is the ill political correctness Ms. Dawson, and 

unfortunately widespread. 

 

We ask you to please accept this email as correspondence for the Board meeting of February 

20th, and we trust that good uncommon sense in good conscience will prevail and Resolution 

#29/18 in defence of life in all forms, from conception to natural death, will stay adopted and 

enacted on. 

 

Thank you very much for your attention. 

 

Kind regards, 

Hugo and Carmen Lauz 

Oakville  
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On Feb 16, 2018, at 9:44 PM, catherine.nairn catherine.nairn <catherine.nairn@bell.net> wrote: 

Dear Paula Dawson, Director of Education and Secretary of the Board, 

I want you to know that I was delighted to hear that five trustees in the HCDSB supported the 

motion to stop sending donations to charities and non profits from the HCDSB to organizations 

or charities that support abortion and euthanization on human beings of all ages.  This motion is 

the right thing to do and all other Catholic School boards in Ontario should adopt this motion 

too.   

Sincerely, 

Catherine Luetke 
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On Feb 16, 2018, at 9:43 PM, McCash, Dan <Dan.McCash@freedom55financial.com> wrote: 

Dear all, 

As a supporter of the Catholic School system, who lives in Oakville, I was very happy to see the 

“Catholic” board uphold Catholic values that support the sanctity of all life from the moment of 

conception until natural death - By not allowing any funds to be passed to any organization or 

charity that publicly goes against these Catholic values . 

Resolution #29/18:  

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic 

Institution, will not provide or facilitate any financial donations to any charities or non-profits 

that publicly support, either directly or indirectly, abortion, contraception, sterilization, 

euthanasia, or embryonic stem cell research. For the purposes of this motion, “public support” 

for the issues listed above ( i.e. abortion, contraception etc.…) is not support when  privately 

expressed but is support when publicly expressed on a website, in press material or found in 

some other public area. 

Please be aware that the people who identify as Catholic school supporters do it because they 

want genuine orthodox Catholic values upheld and put forth.  

As you should be aware, and be saddened by, OECTA which should be a wonderful Catholic 

organization, upholding the values of Jesus Christ, as taught by His Catholic Church, are, in the 

most part, a dissident organization working mostly to undermine Catholic teachings and fighting 

to drag down anybody who wishes to promote those values. As a person who has known and 

worked with people such as Ted Schmidt and his ilk for over 40 years, who supported their 

efforts in Latin America and attended their “Catholic” teacher’s courses where their priests 

denied the real presence in the Eucharist, denied the existence of Angels, fought for female 

priests, attacked the prophetic document Humanae Vitae and put forth so many other heresies, 

real Catholics, especially those upholding our Catholic schools should be aware of their 

deviousness and only vision of upholding anything anti-Catholic. This is very sad but so very 

true. Be Catholic and keep this resolution.  

I am just about to retire and I will put out a possible threat to all of you who oppose this 

resolution, I may make my retirement working for getting better people to replace you. 

The importance of keeping this resolution is paramount if we all still wish to have at least a 

semblance of Catholic values in our system.  

The last time I was dumbfounded and found it unbelievable that a Catholic school board could 

even argue that prayer (The Angelus) could not be said in a Catholic school. Maybe you are 

about to awaken some sleeping giants who have always believed that Catholic schools are 

actually Catholic when they are not. Maybe the politicians should be replaced by Catholics. 

I wish to ask that this email be included as correspondence for the board meeting of Feb 20th. 

Dan McCash 
Cell #: 416-707-1478 
dmccash@hotmail.com 
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From: Muriel <murielmccash@gmail.com> 

Date: February 20, 2018 at 10:16:26 AM EST 

To: dawsonp@hcdsb.org 

Cc: rabendad@hcdsb.org 

Subject: Res#29/18 

I would like to address my dismay at discovering that the resolution above is about to be 

overturned after it had been approved. I have four grandchildren who attend these schools of 

HCDSB because they are catholic.  Is HCDSB therefore about to drop the “c” in its mandate and 

become instead HDSB? 

I am very disappointed that pro life initiatives are about to be undermined by the Board and 

OECTA.  

 

Please register my disapproval and I ask that my email will be included as correspondence for 

the Board Meeting of February 20,2018. 

 

MURIEL McCASH 
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February 19, 2018 

Dear Paula Dawson, Director of Education and Secretary of the Board: 

 

I write to you in the firm conviction of support for resolution #29/18 (adopted on January 16, 2018) that deems 

only organizations consistent with Catholic teaching and belief to be worthy of financial support. Specifically 

mentioned in the resolution are the following issues in which Catholic teaching is clear: abortion, contraception, 

sterilization, euthanasia and embryonic stem-cell research.     

Our Church’s teaching affirms that each person is required to form his or her conscience by objective standards, 

with the assistance of the magisterium.  A  Catholic with a true and properly formed conscience cannot support 

either directly or indirectly, anything that goes against the Catholic faith or morality. The Catechism of the Catholic 

Church makes clear that the end does not justify the means and a good intention does not make just an 

intrinsically disordered action, such as support for direct abortion. (# 1753; cf. Pope Saint John Paul II, The Splendor 

of Truth, #79-80) 

An excellent example of the application of this principle is the following:  In 1976, then Archbishop Philip Pocock 

was faced with a moral dilemma of epic proportions. The Archdiocese had supported the United Way for years as 

part of its Lenten appeal to parishioners. When it was discovered that United Way was supporting abortion, the 

Archbishop, with heavy heart, and knowing that many good organizations would suffer without the support of the 

Archdiocese, made the difficult decision to pull out of the United Way. The inspired result was the foundation of 

Share Life which ensures to this day that people have access to social services based on Catholic values and respect 

for the sanctity of life at all stages. Today Share Life supports 40 agencies in the GTA and the 2017 campaign raised 

in excess of $14,000,000.    

It is clear that we as a Catholic community exist to promote and teach the Catholic faith. Paramount is the 

following principles which I believe supports our identity and curriculum: 1. Human life, made in God’s image and 

likeness, is sacred from conception to natural death. 2. The life issues are integral aspects of Catholic social 

teaching and Catholic principles. 3. We are called to be in solidarity with the unborn, the infirmed and those on the 

margins of society. 4. We are called to be consistent with institutional integrity so that our actions match our 

deeply cherished values and beliefs.  Resolution #29/18 is consistent with these principles and should continue to 

be supported.  

Finally, in my opinion, we as Catholic community should view the sole financial support of agencies and 

organizations consistent with our values and teachings, not as an obstacle to progress but as a positive challenge.  

Challenges are not foreign to our Catholic school system.  After all, among our greatest challenges is the defense 

for our very existence, when many argue that one publically funded system is enough.  There are many 

organizations consistent with our vision, values, and teachings that are worthy of our contributions. Let’s diligently 

support them!  

Sincerely yours for life,  

James McManamy, OCT, STB, B Ed., M. Div   

cc: rabendad@hcdsb.org ; maraip@hcdsb.org; michaelj@hcdsb.org; iantomassia@hcdsb.org; tritess@hcdsb.org; 

anthonyquinn@hcdsb.org; dankoa@hcdsb.org; karabelah@hcdsb.org 
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From: Christopher McManus [mailto:christophermcmanus@sympatico.ca]  

Sent: February-20-18 12:47 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia <iantomassia@hcdsb.org>; Trites, Susan 

<TritesS@hcdsb.org>; Quinn, Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony 

<DankoA@hcdsb.org>; Karabela, Helena <KarabelaH@hcdsb.org> 

Subject: Tonight's vote 

 

Dear Paula Dawson and Diane Rabenda, 

 

I would like to express my serious concerns about this vote tonight. The Catholic school board 

should not be giving any support whatsoever to charities or non-profits that believe in anything 

so horrible as abortion, or other gravely immoral things. This is basic Catholic teaching. As 

Catholic trustees, you are supposed to show an example to others. Please do your duty and 

uphold the Catholic faith tonight. 

 

I ask that this email be included as correspondence in tonight's meeting. 

 

Sincerely, 

 

Christopher McManus 
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From: goanie goanie [mailto:goanie@sympatico.ca]  

Sent: February-20-18 12:28 PM 

To: Dawson, Paula <DawsonP@hcdsb.org>; Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul 

<MaraiP@hcdsb.org>; Michael, Jane <MichaelJ@hcdsb.org>; iantomassia <iantomassia@hcdsb.org>; 

Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony <AnthonyQuinn@hcdsb.org>; Danko, Anthony 

<DankoA@hcdsb.org>; Karabela, Helena <KarabelaH@hcdsb.org> 

Subject: Regarding Resolution #29/18 

To:  Paula Dawson, Director of Education and Secretary of the Board 

To:  Diane Rabenda, Chair of the Board 

I urge the Board to keep Resolution #29/18 which states: 

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic 

Institution, will not provide or facilitate any financial donations to any charities or non-profits 

that publicly support, either directly or indirectly, abortion, contraception, sterilization, 

euthanasia, or embryonic stem cell research. For the purposes of this motion, “public support” 

for the issues listed above ( i.e. abortion, contraception etc....) is not support when privately 

expressed but is support when publicly expressed on a website, in press material or found in 

some other public area. 

What is the point of a Catholic School Board if not to maintain Catholic teaching and Catholic 

moral values? 

Please include this email as correspondence for the Board meeting of February 20th. 

Sincerely,  

Joan McManus 

Burlington, ON 
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From: jamesmcmanus jamesmcmanus [mailto:jamesmcmanus@sympatico.ca]  
Sent: February-20-18 1:36 PM 
To: Dawson, Paula <DawsonP@hcdsb.org>; Rabenda, Diane <RabendaD@hcdsb.org> 
Cc: Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane <MichaelJ@hcdsb.org>; iantomassia 
<iantomassia@hcdsb.org>; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org>; Rowe, Mark <RoweM@hcdsb.org> 
Subject: Resolution #29/18 

 

To:  Paula Dawson, Director of Education and Secretary of the Board 

To:  Diane Rabenda, Chair of the Board 

 

The Halton Catholic District School Board should not be giving funds to any institution which 

does not operate with Catholic values. Please uphold Resolution #29/18. 

I wish to have this email included as correspondence for the board meeting of February 20. 

Sincerely, 

James McManus 

Burlington, ON 
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From: Michael McManus <michaelmcmanus@sympatico.ca> 

Date: February 20, 2018 at 11:25:50 AM EST 

To: <dawsonp@hcdsb.org>, <rabendad@hcdsb.org> 

Cc: <maraip@hcdsb.org>, <michaelj@hcdsb.org>, <iantomassia@hcdsb.org>, 

<tritess@hcdsb.org>, <anthonyquinn@hcdsb.org>, <dankoa@hcdsb.org>, 

<karabelah@hcdsb.org> 

Subject: Resolution #29/18 

To: Paula Dawson, Director of Education and Secretary of the Board, 

 Diane Rabenda, Chair of the Board 

 

I urge the Board that it maintain its original position, and keep Resolution #29/18 which states: 

 

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic 

Institution, will not provide or facilitate any financial donations to any charities or non-profits 

that publicly support, either directly or indirectly, abortion, contraception, sterilization, 

euthanasia, or embryonic stem cell research.  For the purposes of this motion, “public support” 

for the issues listed above ( i.e. abortion, contraception etc….) is not support when privately 

expressed but is support when publicly expressed on a website, in press material or found in 

some other public area. 

 

I fully support this motion, as it is completely in line with Pope Francis and Catholic teaching.  I 

would also ask that this email be included as correspondence for the Board meeting of February 

20th. 

 

Thank you for your consideration. 

 

Michael McManus 

Burlington, ON 
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From: linda peluso [mailto:pelusofamily3@gmail.com]  
Sent: Monday, February 19, 2018 12:21 PM 
To: DiPietro, Rosie <DiPietroR@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org>; Linda Peluso <pelusofamily3@gmail.com> 
Subject: Pro-Life Resolution #29/18 - Support Only Pro-Life Entities 

 

Dear Ms. Paula Dawson , 

 

I am writing to you as the Director of Education and Secretary of the 

HCDSB-Halton Catholic District School Board. I wish for my following 

comment to be brought to the February 20th board meeting.  I strongly 

approve of the following Pro-Life Resolution #29/18.  
 

Resolution #29/18:  

Be it resolved that the Halton Catholic District School Board (HCDSB), 

because it is a Catholic Institution, will not provide or facilitate any financial 

donations to any charities or non-profits that publicly support, either directly 

or indirectly, abortion, contraception, sterilization, euthanasia, or embryonic 

stem cell research. For the purposes of this motion, “public support” for the 

issues listed above ( i.e. abortion, contraception etc.…) is not support 

when  privately expressed but is support when publicly expressed on a 

website, in press material or found in some other public area. 

 

Please, please do everything to can to keep this rule in place.  Many 

lives depend upon it! It is our moral responsibility to keep this rule in 

place.  

 

Feel free to contact me at your convenience. 

 

In Christ, 

 

Linda Peluso 
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From: Olivia Pineau [mailto:oliviapineau.school@gmail.com]  
Sent: February 15, 2018 10:18 PM 
To: Dawson, Paula <DawsonP@hcdsb.org>; DiPietro, Rosie <DiPietroR@hcdsb.org> 
Subject: Official Response 

 

Dear Secretary of the Board, Ms. Dawson, 
 
Upon learning of this recently passed motion, I am writing to express my thoughts and opinions, 

shared by 100% of the student Senate board through our unanimous vote in disagreement with 

this motion.   
 
By passing this motion, students are now restricted from supporting and donating to specific 

charities they have personal connections to, passions for, etc. within the school community if 

they do not meet the newly proposed criteria. We will no longer be able to donate to charities we 

currently support, ie. Sick Kids and Free the Children. There are students within this school 

community who rely on resources from local charities/ organizations that will now be restricted 

from our support. This encourages the demonization and alienation of students benefiting 

from these charities.  
  
I would like to highlight a statement directly from the board website, which states: 
  
“The Importance of Contributing to Our Communities 

and respect diversity, celebrate multiculturalism, honour individual rights, and embrace 

the social values of collective responsibility and the common good.” 
  
How can we, as Christians, pass judgment against those in need? The vulnerable and weak 

members of society are not there for us to determine whether or not they are worthy of our 

alms-giving. Part of our mission directly states that we respect individual rights, and embrace the 

COMMON GOOD. Christ calls us to love our neighbour, and we would be directly ignoring our 

duty to do so by choosing to restrict our donations and campaigns. The harm we would be 

causing by regulating our donations greatly outweighs any moral righteousness this motion 

hopes to achieve. Our own peers, receiving treatment from Sick Kids, for example, would be 

sent the message that they are unsupported by what is supposed to be their support system; their 

educators, their classmates, and their second home. We are not called to judge those in need; we 

are called to give what we can, without hesitation. –Olivia Pineau, Student Senator 
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From: Arnold Rego [mailto:arnoldrego90@gmail.com]  
Sent: Monday, February 19, 2018 9:35 PM 
To: DiPietro, Rosie <DiPietroR@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org> 
Subject: Defeat Trustee Mark Rowe Motion 

 
Dear Paula Dawson 
Director of Education and Secretary of the Board 
 
I urge you to defeat/dismiss the motion of Trustee Mark Rowe to reconsider resolution 29/18 

(see below) adopted by the board in its meeting on 16th January, 2018. 
 
Resolution #29/18:  
Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a Catholic Institution, will 
not provide or facilitate any financial donations to any charities or non-profits that publicly support, either 
directly or indirectly, abortion, contraception, sterilization, euthanasia, or embryonic stem cell research. For the 
purposes of this motion, “public support” for the issues listed above ( i.e. abortion, contraception etc.…) is not 
support when  privately expressed but is support when publicly expressed on a website, in press material or 
found in some other public area. 
 

Charities and Non Profits that publicly support directly or indirectly abortion, 

contraception etc. should be denied donations from Roman Catholic 
Educational Institutions since abortion is homicide. Therefore anyone who commits, 

counsels and or publicly approves of abortion, breaks the commandment: "Thou shall not 

murder" (Exodus, 20:13). This is an extremely grave sin, made all the more grave by the 

fact that it is the murder of "little ones" (Mathew 18:10). 
 
Please accept this email as correspondence for the board meeting of Feb 20th.  
 

Sincerely 

Arnold Joseph Francis Rego 
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From: Lydia Rett [mailto:lydia.rett@gmail.com]  
Sent: February-17-18 9:29 AM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 
<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 
<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 
<KarabelaH@hcdsb.org> 
Subject: HCDSB Trustees - Pro-Life Motion 

 

Dear Paula Dawson, Director of Education and Secretary of the Board, 

We are parents of four children who attend schools in the HCDSB, both at the elementary 

and secondary level. We are writing to you to express our full support for the Pro-Life 

Motion that was adopted by the HCDSB Trustees on Jan. 16, 2018. 

We believe this initiative is highly appropriate for a Catholic school board to implement. 

And yet, we have recently learned that the presidents of OECTA are asking that the 

motion be withdrawn. We are shocked and disappointed that OECTA is challenging this 

motion, which is an opportunity to actively demonstrate a core Catholic social teaching, 

namely that all human life is sacred and all people have human dignity.  

In fact this Catholic social teaching is the very foundation of the HCDSB Focus on Faith 

themes that are part of the Kindergarten to Grade 8 religious education and family life 

programs.  As members of a Catholic school board, it is through our actions that we 

demonstrate our commitment to Catholic values and beliefs, and live out our Catholic 

faith. And this motion does just that. 

We respectfully and sincerely request that this Pro-Life motion be adopted by the 

HCDSB.  We kindly ask that this letter be accepted as correspondence for the board 

meeting of Feb. 20 2018. 

 

Kind regards, 

In Christ, 

Lydia Rett and Francisco Diez 
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From: frank ryan [mailto:fryan3@hotmail.com]  

Sent: February-19-18 4:59 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Subject: Resolution 29/18 

 

Paula Dawson:I wish to add my support for the above resolution and also request this email be 

included as correspondence for the Feb.20th board meeting. 

Thank You  

Frank Ryan  
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From: N. Scarangella [mailto:nancy.scarangella@gmail.com]  

Sent: February-19-18 2:54 PM 

To: Dawson, Paula <DawsonP@hcdsb.org> 

Cc: Rabenda, Diane <RabendaD@hcdsb.org>; Marai, Paul <MaraiP@hcdsb.org>; Michael, Jane 

<MichaelJ@hcdsb.org>; iantomassia@hcdsb.org; Trites, Susan <TritesS@hcdsb.org>; Quinn, Anthony 

<AnthonyQuinn@hcdsb.org>; Danko, Anthony <DankoA@hcdsb.org>; Karabela, Helena 

<KarabelaH@hcdsb.org> 

Subject: Board Meeting February 20, 2018 

Dear Ms. Dawson: 

I am a home owner in Halton, and also have a grandson attending a Catholic School in Oakville.  I 

understand that you are Director of Education and Secretary of the Halton Roman Catholic School 

Board.   I have just read a letter written by Keith Boyd, President -Halton Secondary Unit    and Nina 

March, President -Halton Elementary Unit that contains the following paragraph: 

The Ontario English Catholic Teachers’ Association (OECTA) strongly disagrees with this approach. Many 

of the charities and non-profits that could be affected by this motion do incredible work in our 

communities and around the world, enhancing health, equity, and social justice. Our schools often have 

longstanding relationships with these organizations, and the work of supporting these causes is exactly 

the sort of contribution that we expect students and graduates to make as caring family members and 

responsible citizens. It is unfortunate that you, the trustees, have chosen to take such a narrow view of 

Catholic values and interfere with this work. 

Ms. Dawson, my understanding is that the following Resolution was recently passed in January this year 

that has stimulated the response quoted in the letter above from Keith Boyd and Nina March: 

Resolution #29/18: 

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a 

Catholic Institution, will not provide or facilitate any financial donations to any 

charities or non-profits that publicly support, either directly or indirectly, abortion, 

contraception, sterilization, euthanasia, or embryonic stem cell research. For the 

purposes of this motion, “public support” for the issues listed above ( i.e. abortion, 

contraception etc.…) is not support when  privately expressed but is support when 

publicly expressed on a website, in press material or found in some other public area. 

Please, Ms. Dawson, I would appreciate it if you and all members of the Board will let me know how my 

grandchild currently enrolled in Halton Catholic education will be upholding the Catholic teaching 

against abortion, euthanasia, and all the teachings of our Catholic church,  --   please let me know how 

ANY ORGANIZATION supposedly enhancing health, equity and social justice while also supporting 

abortion, euthanasia and anti-Catholic teaching would be an organization that my grandson should be 

contributing to or learning about save as to know to avoid interaction with such an organization or 

agency until their mandate removes these anti Catholic practices and policies?   It astounds me, that any 

of us, who claim to be Catholic, who receive Jesus – His Body, Blood, Soul and Divinity in the Eucharist --
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  COULD EVER support organizations that support abortion, euthanasia, and other anti Catholic practices 

and beliefs? 

I understand that there will be a meeting February 20 to potentially rescind the resolution that has 

already passed.     Please ask all members present and voting how they justify continuing to receive 

the Eucharist, the Real Presence, while voting to rescind a resolution that upholds nothing but the 

straight forward teaching of our own Roman Catholic Church? 

I am asking that this, my email be accepted as correspondence for the board meeting 

of Feb 20th.  

Please include this, my letter and request, in the materials that you consider Feb. 20 and let me know 

each and every answer as to how abortion and euthanasia and anti-Catholic practices and beliefs can be 

viewed as promoting social justice and the education of our most beautiful young people enrolled in our 

Catholic schools in Halton.      Thank you.  I look forward to hearing that this resolution which does 

nothing more than reinforce Catholic teaching in a clear and straightforward manner, has been retained 

regardless of the misguided understanding by some members as to abortion and euthanasia, etc. being 

part and parcel of the term social justice.  Justice for whom?     How about the unborn? 

Nancy Scarangella 
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From: Kathy Serensits [mailto:kathyserensits@gmail.com]  
Sent: February 20, 2018 10:20 AM 
To: DiPietro, Rosie <DiPietroR@hcdsb.org> 
Subject: Resolution "29/18 

 

Dear Ms. Dawson , 

 

I am writing to you as a parent to whom I have had 2 children in the HCDSB. I wish for 

my comments to be brought to the February 20th board meeting.  I strongly approve of the 

following resolution.  

 

 

Resolution #29/18:  

Be it resolved that the Halton Catholic District School Board (HCDSB), because it is a 

Catholic Institution, will not provide or facilitate any financial donations to any charities or 

non-profits that publicly support, either directly or indirectly, abortion, contraception, 

sterilization, euthanasia, or embryonic stem cell research. For the purposes of this motion, 

“public support” for the issues listed above ( i.e. abortion, contraception etc.…) is not 

support when  privately expressed but is support when publicly expressed on a website, in 

press material or found in some other public area. 

 

 

Please, please do everything to can to keep this rule in place.  Many lives depend upon it! It 

is our moral responsibility to keep this rule in place.  
 

Feel free to contact me at your convenience. 
 

Much appreciated, 
 

Kathy Serensits 

647-779-4018 
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From: Peter Swirzon [mailto:peter.swirzon@gmail.com]  
Sent: February-16-18 6:04 PM 
To: Dawson, Paula <DawsonP@hcdsb.org> 
Subject: ProLife Motion 
Importance: High 

To: Paula Dawson, Director of Education and Secretary of the Board. 

Dear Paula:  

I urge you not to reconsider or repeal the motion that was passed by the HDCSB 
denying funds to pro-abortion groups and activities.  As Catholics we must uphold the 
teaching of the church that all life is sacred for to do otherwise is to embrace sin thus 
denying the essence of the Catholic faith. I would remind you, that, as Catholic trustees, 
you bear a grave responsibility to form your conscience according to Catholic doctrine 
and to guide and educate our children so that they can be the light of the world for 
future generations. 

Lumen Gentium and the second Vatican Council is quite specific that all Catholics are 
obligated to accept  that  "in matters of faith and morals, the bishops speak in the name 
of Christ and the faithful are to accept their teaching and adhere to it with a 
religious assent. This religious submission of mind and will must be shown in a special 
way to the authentic magisterium of the Roman Pontiff, even when he is not speaking 
ex cathedra; that is, it must be shown in such a way that his supreme magisterium is 
acknowledged with reverence, the judgments made by him are sincerely adhered to, 
according to his manifest mind and will. His mind and will in the matter may be known 
either from the character of the documents, from his frequent repetition of the same 
doctrine, or from his manner of speaking." (LG , 25). 

On a practical note you might also wish to consider that with the upcoming election, 
your record on pro-life issues may very well lead to your demise as a viable candidate 
as a trustee for the Halton Catholic Board of Education, because those of us who wish 
to be truly Catholic will not forget. 

Show your commitment to Christ and vote NO to repealing the motion denying funds 
to pro-abortion any charities or any  non-profits that publicly support, either directly or 
indirectly, abortion, contraception, sterilization, euthanasia, or embryonic stem cell 
research! 

I would urge you in the strongest possible terms to take to heart the lesson of scripture 
...  "If men strive, and hurt a woman with child, so that her fruit depart from her, and yet 
no mischief follow: he shall be surely punished" (Ex 21:22). 

Praying that you make the right decision for the unborn, for our children and for 
yourselves. 

Peter Swirzon, B.Sc. M.Sc. MA Dogmatic Theology 

 2114 Salmon Road / Oakville / ON / L6L1M4  
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From: Olivia Pineau [mailto:oliviapineau.school@gmail.com]  

Sent: February 20, 2018 6:00 PM 

To: Dawson, Paula <DawsonP@hcdsb.org>; DiPietro, Rosie <DiPietroR@hcdsb.org> 

Subject: Petition 

 

Dear Secretary of the board, Ms. Dawson, 

I am hoping to make one final addition to the email I have previously sent. Today I completed a petition 

in favour to repeal motion #29/18. With 250 signatures from students of Corpus Christi, I feel our 

collective voice should clearly show our unity. Please find below attached copies of the petition.  

-Olivia Pineau, Student Senator  
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