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PURPOSE
The Halton Catholic District School Board is a Faith-based institution, offering a wide variety of academic and cocurricular programs in our schools with a highly qualified, expert staff. The Board recognizes that occasionally
international students entering Canada as VISA students wish to continue their education in a Catholic school. The
presence of such students in our schools can potentially add a cultural dimension to the total educational
experience that is offered our resident pupils.
To provide guiding principles to regulating the admissions of International Students/Visa Students making
application to attend a Halton Catholic District School Board (the Board) school facility.

APPLICATION AND SCOPE
International students entering Canada through the International Student Program wishing to continue their
education in a Catholic school based educational system to immerse themselves into the Canadian Culture, and/or
prepare for post-secondary pathways.
International students will be permitted to attend Halton Catholic District School the Board schools within the
following limitations/conditions:
1.
2.
3.

Each International student application will be considered in accordance with existing Board
policies.
A fee shall be calculated annually in accordance with the Grants for Student Needs (GSN)
for that particular school year in accordance with the Education Act and its Regulations.
Valid Study Permit (if required) is obtained.

REFERENCES
Ontario Education Act
1. Subsection 49(6) of the Education Act (Fee Paying Students)
2. Subsection 49(7) of the Education Act (Exemptions)
3. Subsection 49.1 of the Education Act (Persons unlawfully in Canada)
Halton International Student Program
Ontario’s Strategy for K-12 International Education
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DEFINITIONS
1.

Fee Paying Students (also known as: Visa Student; Other Student of the Board; and International Student
Program student): Subsection 49(6) of the Education Act defines a ‘Fee Paying Students’ as students who are
temporary residents on visitor visas or persons who are in possession of study permits. In these events, school
boards must charge the student applicable tuition fees.

2.

Fee Exemptions: Subsection 49(7) of the Education Act outlines a number of situations where notwithstanding
Subsection 49(6) of the Education Act, a non-resident of Canada/Ontario can be exempted from tuition fees
based on their status as an immigrant and/or refugee.

3.

Unlawful Status in Canada: Subsection 49.1 a student that is less than eighteen years of age shall not be
refused admission because the student or the student’s parent or guardian is unlawfully in Canada

PRINCIPLES
1. The presence of such students in our schools can add a cultural dimension to the total educational
experience that is offered to our resident pupils, and benefits to current students as well as filling increasing
the utilization of the Board’s schools.
1. International and Out of Province students who have met the legal criteria to attend an elementary
or secondary school in Canada will be admitted upon payment of a fee calculated in accordance with
the Ontario Education Act and Regulations.
2.

The Halton Catholic District School Board Elementary and Secondary schools are open to
international students.

2.

The Board is committed to extending equal opportunities to Fee Paying Students approved to attend the
International Student Program as the Board would for a Regular Pupil of the Board.

3.

Fee Paying Students attending the International Student Program will have access to all curricular
enhanced programming, co-curricular activities, and school supports.
3.

The Halton Catholic District School Board provides students with the opportunity to develop their
English language skills while working on academic credit courses, learn about a new culture, or
prepare for university.

4.

Students can complete high school in Ontario and earn an Ontario Secondary School Diploma (OSSD).
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International students are able to take part in all curricular enhanced programming and co-curricular
activities

REQUIREMENTS


International and Out-of-Province students who have met the legal criteria to attend an elementary
or secondary school in Canada will be admitted upon payment of a fee calculated in accordance with
the Ontario Education Act and Regulations.



International students must meet the requirements as set out in Administrative Procedure VI-17 NonResident of Canada Students (VISA Students).



International students must meet the requirements as set out in Administrative Procedure VI-19
Admissions to Schools, Elementary and Secondary.



Fee Paying Students must meet all the requirements as set out in Administrative Procedure VI-17
International Student Program Admission Requirements; Operating Policy I-22 Admission to School
Elementary and Secondary; and Administrative Procedure VI-19 Admission to School, Elementary and
Secondary prior to attending one of the Board’s school facilities



Placement Fee Paying Students will be given the opportunity to provide their school selection
preference when applying to the Board under the International Student Program. Notwithstanding
this, the Superintendent of Education responsible for the program in school is at the discretion of the
Board will have the final discretion on selecting the final school based on availability of space, while
having regard and considerations will be made based on of the applicant’s preference and the
address of the guardian/custodian or parent in Halton and is subject to availability of space and
school.



When recommending Elementary School options to Fee Paying Students seeking to attend the
International Student Program, Staff will first target schools that have available capacity and are in
close proximity to the student’s Guardian, Custodian, and/or family member.



When recommending Secondary School options to Fee Paying Students seeking to attend the
International Student Program, Staff will target schools that have surplus pupil spaces, and are not
projected to have critical enrolment pressures over the long-term.
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In the Ontario education system an elementary student is placed in a grade according to age. The
Halton Catholic District School Board reserves the right to determine final school and the grade
placement of a Fee Paying Student based on their date of birth, and age.



The Halton Catholic District School Board offers high quality ESL instruction. ESL is a credit course in
high school. All Fee Paying Students international students are must be assessed for literacy and
numeracy levels and placed in an appropriate English as a Second Language level if necessary.
Students study English and take regular academic courses at the same time
All Fee Paying Students must provide the Internationals Student Program division with an The Halton
Catholic District School Board is open to working with accredited third party home stay providers to be
eligible in attending the Board’s schools.





Guardians and/ Custodians act as are the official contacts for school matters regarding international
students, and They are also responsible for the proper care and supervision of students as
appropriate. Guardians and Custodians must be Canadian citizens or permanent residents of Canada
without exception. Note, if parents are staying in Canada with the Fee Paying Student, they will
function as the Custodian and Guardian for the student.



In the Ontario education system an elementary student is placed in a grade according to age. The
Halton Catholic District School Board reserves the right to determine final school and grade
placement.



Placement in school is at the discretion of the Board and considerations will be made based on the
address of the guardian/custodian or parent in Halton and is subject to availability of space and
school.



To receive an Ontario Secondary School Diploma, students need to complete at least 30 credits in
secondary school (one credit is normally one course). Students planning to attend university can
include the required six preparation courses in their senior level of studies to meet university
entrance requirements.



The Halton Catholic District School Board offers high quality ESL instruction. ESL is a credit course in
high school. All international students are assessed and placed in an appropriate ESL level if necessary.
Students study English and take regular academic courses at the same time.



The Halton Catholic District School Board is open to working with accredited third party home stay
providers.
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All Fee Paying Students are required to have the Board’s approved medical insurance prior to attending
school.



The Board reserves the right to demit a Fee Paying Students that is not maintaining a successful
academic standing, or is not following the expectations of the “safe schools code of conduct”, as per
the requirements set out in Operating Policy II-39: Progressive Discipline and Safety in Schools Code of
Conduct – Suspensions and Expulsions.



The Board, on a case by case basis, reserves the right to determine refund eligibility of a Fee Paying
Student, and the amount to be refunded. Regard is always given to the circumstances as to why the
Fee Paying Students cannot attend, or can no longer continue in the International Student Program.

APPROVED:

Authorized by:

Regular Meeting of the Board

................................................................................
Chair of the Board
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PURPOSE
To provide trustees and student trustees with direction and guidelines for their conduct and role in Board
Governance as a member of the Halton Catholic District School Board

APPLICATION & SCOPE
This policy applies to all trustees and student trustees of the Halton Catholic District School Board.

In this Code of Conduct, “Trustee” means a member of the Halton Catholic District School Board of Trustees.

Ontario Education Act
Municipal Conflict of Interest Act
Municipal Freedom of Information Act and Protection of Privacy Act (MFIPPA),
Criminal Code of Canada

PRINCIPLES
Whereas the aim of Catholic Education is the development of each student toward personal fulfillment and
responsible citizenship of each student toward personal fulfillment and responsible citizenship motivated by
the Spirit of the Gospel and modeled on the example of Jesus Christ, the Catholic School Trustee shall, within
the duties prescribed in Acts and Regulations and reflecting a ministry within the church:
a) acknowledge that Catholic schools are an expression of the teaching mission of the Church;
b) provide an example to the Catholic Community by active participation in the communal life of a parish, and
by a personal lifestyle that reflects the teaching of the Church;
c) provide the best possible Catholic education according to the programs approved by the Canadian
Conference of Catholic Bishops and the provincial Minister of Education;
d) affirm a strong sense of Christian Catholic Community; and
e) provide support, encouragement and prayer for the efforts of all persons engaged in the ministry of
Catholic Education in Canada.
The members of the Halton Catholic District School Board of Trustees occupy positions of public trust and
confidence. They are expected to discharge their duties and responsibilities in a professional, impartial and
Catholic manner.
It is imperative that the Trustees be, and be seen to be, acting in the best interests of the public they serve.
1st Reading
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Without limiting the generality of the foregoing, a trustee would compromise himself/herself in the discharge of
their duties by failing to declare a conflict of interest as required pursuant to the Municipal Conflict of Interest
Act, by contravening any other law, by disclosing confidential business, personnel or student information, and
by misappropriating Board resources.

DEFINITION
In this Code of Conduct, “Trustee” means a member of the Halton Catholic District School Board of Trustees.

REQUIREMENTS
1. Specific Requirements under Part VI of the Education Act
All trustees are expected to comply with the following duties of Board members as set out in section 218.1
of the Education Act:
“A member of a board shall,
a) carry out his or her responsibilities in a manner that assists the board in fulfilling its duties under this
Act, the regulations and the guidelines issued under this Act, including but not limited to the Board’s
duties under section 169.1;
b) attend and participate in meetings of the board, including meetings of board committees of which he
or she is a member;
c) consult with parents, students and supporters of the board on the board’s multi-year plan under clause
169.1 (1) (f);
d) bring concerns of parents, students and supporters of the board to the attention of the board;
e) uphold the implementation of any board resolution after it is passed by the board;
f)

entrust the day to day management of the board to its staff through the board’s Director of Education;

g) maintain focus on student achievement and well-being (through the development of policies); and
h) comply with the board’s Code of Conduct.”
Additional Duties of the Chair:
In addition to the duties of Trustees set out in section 281.1 of the Education Act, the Chair of the Board is
expected to comply with the additional duties set out in s. 218.4 of the Act:
”In addition to any other duties under the Act, the Chair of a Board shall,
a) preside over meetings of the Board;
b) conduct the meetings in accordance with the Board’s procedures and practices for the conduct of
Board meetings;

1st Reading

Page 2 of 10

14

I-36

c) establish agendas for Board meetings, in consultation with the Board’s Director of Education or the
supervisory officer acting as the Board’s Director of Education (an Associate Director may act as
Secretary to the Board in the absence of the Director);
d) ensure that members of the Board have the information needed for informed discussion of the agenda
items;
e) act as spokesperson to the public on behalf of the Board, unless otherwise determined by the Board;
f)

convey the decisions of the Board to the Board’s Director of Education;

g) provide leadership to the Board in maintaining the Board’s focus on the multi-year plan established
under section 169.1;
h) provide leadership to the Board in maintaining the Board’s focus on the Board’s Mission and Vision;
and
i)

assume such other responsibilities as may be specified by the Board.”

2. Catholic Faith, Community and Culture
Each Halton Catholic District School Board Trustee (“Trustee”) shall, within the duties prescribed in the
Education Act, its Regulations, and other applicable legislation, and reflecting a ministry within the Church:
a) acknowledge that Catholic schools are an expression of the teaching mission of the Church;
b) provide an example to the Catholic Community that reflects the teaching of the Church;
c) work to encourage a sense of Christian Catholic community through interaction with all stakeholders;
d) provide the best possible Catholic education according to the programs approved by the Assembly of
Catholic Bishops of Ontario, and the provincial Ministry of Education;
e) recognize and rigorously defend the constitutional right of Catholic education and the democratic and
corporate authority of the Board;
f)

respect the confidentiality of the Board with respect to matters dealt with during the closed session (in
camera), consistent with Section 4.3.3 of the Board’s By-Laws;

g) ensure the affairs of the Board are conducted with openness, justice, and compassion;
h) work to improve personal knowledge of current Catholic educational research and practices;
i)

provide support, encouragement, and prayer for the efforts of all persons engaged in the ministry of
Catholic Education in Canada.

3. Integrity and Dignity of Office


Trustees are expected to discharge their duties and responsibilities in a professional and ethical
manner, consistent with Gospel Values, the teachings of the Catholic Church, the Education Act and
Regulations, the Municipal Freedom of Information and Privacy Act and Regulations, the Municipal
Conflict of Interest Act, the Board’s By-Laws and Policies, and any other Act or Regulation that may
be applicable to the Trustees’ duties.



Trustees will act, and be seen to act, in the best interests of the public they serve. Trustees are
elected to represent all stakeholders in the Halton Catholic District School Board by articulating and

1st Reading
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supporting a shared commitment to excellence in Catholic education that promotes student
achievement and well-being through the delivery of effective and appropriate education programs and
effective stewardship of the Board’s resources.


Trustees will provide direction, oversight and evaluation to ensure the development and delivery of
quality education programs in order to maximize the achievement and well-being of all students.



Trustees inform and influence public perceptions and provincial education law and policy. As
community leaders, Trustees engage with the public to build understanding, guidance, and active
support for publicly funded Catholic education.

4. Civil Behaviour


Trustees shall, at all times, act with decorum and shall be respectful of other Trustees, the Director of
Education, staff, all members of the HCDSB community, as well as the public.



As stewards of the system, Trustees are held to a high standard of conduct and should serve as role
models of exemplary behaviour reflective of the values articulated in the Ontario Catholic School
Graduate Expectations.
This includes, but is not limited to:
o

Trustees shall respect and comply with all applicable federal, provincial, and municipal laws;

o

Trustees shall demonstrate honesty and integrity;

o

Trustees shall respect differences in people, their ideas, and their opinions;

o

Trustees shall treat one another with dignity and respect at all times, and especially when
there is disagreement;

o

Trustees shall respect and treat others fairly, regardless of, for example, race, ancestry, place
of origin, colour, ethnic origin, citizenship, religion, gender, sexual orientation, age, or
disability; and

o

Trustees shall respect the rights of others.



Trustees shall be prepared for meetings, avoid disrupting the process, and refrain from engaging in
conduct or contributing to a tone of sarcasm or denigration during meetings of the Board, and at all
other times that would discredit or compromise the integrity of the Board.



In performing their duties as trustees, and in all matters of communication, including email, telephone,
and face-to-face meetings with staff, parents, and other stakeholders, appropriate language and
professionalism are expected. Trustees must adhere to Policy I-27 Acceptable Use of Electronic
Assets, Policy I-43 Use of Technology and Digital Citizenship, as well as Policy III-16 Workplace
Harassment, as required under Bill 168. Trustees are bound to uphold and abide by all pertinent
Board policies.



Subject to the duty of a Trustee under section 218.1 (e) of the Education Act to uphold the
implementation of any Board resolution after it is passed by the Board, a Trustee may comment on, or
disagree with, a decision taken by the Board. A Trustee may not make disparaging remarks about
another Trustee or a group of Trustees in expressing such comment or disagreement or speculate on
the motives of a Trustee or a group of Trustees, or staff.

1st Reading
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Any trustee who fails or refuses to comply with the procedural By-Laws of the Board and/or the
Trustee Code of Conduct, uses offensive language, disobeys the decisions of the Chair of the Board
on points of order, or makes any disorderly noise or disturbance, may be ordered by the Chair to leave
for the remainder of the meeting, and in the case of a refusal to do so, may, on the order of the Chair,
be removed from the room where such meeting is taking place and/or the Board office. Such a
removal will be recorded in the minutes of the meeting. Section 207 (3) of the Education Act
addresses the exclusion of persons from board meetings. It provides: “The presiding officer may
expel or exclude from any meeting any person who has been guilty of improper conduct at the
meeting.”

5. Complying with Legislation
All Trustees shall comply with the letter and spirit of all laws of Canada and the Province of Ontario and
any contractual obligations of the Board in conducting the business of the Board.


The Trustees acknowledge they may only act on behalf of the Board through resolution and may not
act individually or purport to represent the interest of the Board without the express knowledge and
consent of the Board of Trustees, shown through resolution.



Trustees shall ensure that all information they communicate in the course of their duties is accurate
and complete.



All Trustees are expected to comply with the following duties of Board members as set out in section
218.1 of the Education Act.
“A member of a board shall,
a) carry out his or her responsibilities in a manner that assist the board in fulfilling its duties under
this Act, the regulations and the guidelines issued under this Act, including, but not limited to the
board’s duties under section 169.1;
b) attend and participate in meetings of the board, including meetings of board committees of which
he or she is a member;
c) consult with parents, students, and supporters of the board on the board’s multi-year plan under
clause 169.1 (1) (f);
d) use appropriate communication protocols to bring concerns of parents, students and supporters of
the board to the attention of the board;
e) uphold the implementation of any board resolution after it is passed by the board;
f)

entrust the day-to-day operations and management of the board to its staff through the board’s
Director of Education;

g) maintain focus on student achievement and well-being through the development of policies.
6. Upholding Decisions


Trustees must:
a) accept that authority rests with the Board and that they have no individual authority other than that
delegated by the Board;

1st Reading
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b) uphold the implementation of any Board resolution after it is passed by the Board;
c) comply with Board Policies and Procedures; and
d) refrain from speaking on behalf of the Board unless authorized to do so.
7. Avoidance of Personal Advantage and Conflict of Interest


All Trustees are expected to comply with the provisions of the Municipal Conflict of Interest Act which
requires that Trustees declare and disclose the general nature of the interest for all direct and indirect
pecuniary conflicts of interest and abstain from making a decision.



Trustees are not permitted to vote on or discuss matters in which they have a direct of indirect
pecuniary interest. The direct or indirect pecuniary interest of a parent, spouse or child is deemed to
be the interest of the Trustee. Subsection 3(1) of the Act provides:
“For the purpose of this Act, the pecuniary interest, direct or indirect, of a spouse….or
any child of the member shall, if known to the member, be deemed to be also the pecuniary
interest of the member.”



Where a Trustee, either on his or her own behalf, or while acting for, by, with, or through another, has
any pecuniary interest, direct or indirect, or any other conflict of interest in any matter and is present at
a meeting of the Board at which the matter is subject of consideration, the Trustee shall:
a) prior to any consideration of the matter of the meeting, disclose the interest and the general nature
thereof;
b) not take part in the discussion of, or vote on any question in respect of the matter;
c) not discuss the issue with any other person;
d) not attempt in any way whether before, during or after the meeting to influence the voting on such
question; and
e) leave the meeting or the part of the meeting during which the matter is under consideration, if the
meeting is closed to the public.



Where the interest of the Trustee has not been disclosed by reason of the Trustee’s absence from the
meeting, the Trustee shall disclose the interest and otherwise comply with the above requirements at
the first meeting of the Board attended by the Trustee after the meeting referred to above.



When the meeting is open to the public, every declaration of interest shall be recorded in the minutes
of the Board meeting. When the meeting is not open to the public, every declaration of interest shall
be recorded in the minutes of the next meeting of the Board that is open to the public, and in the
minutes of the closed session (in-camera).



No Trustee shall use his or her position, authority, or influence for personal, financial, or material gain
or personal business purposes or for the personal, financial or material gain or business purposes of a
relative, friend, and/or business association.

1st Reading
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Every Trustee shall uphold and enhance all Board business operations by:
a) maintaining an unimpeachable standard of integrity in all their relationships, both inside and
outside the Board;
b) fostering the highest standard of professional competence amongst those for whom they are
responsible;
c) complying with and being seen to comply the letter and spirit of:
o the laws of Canada and the Province of Ontario
o Contractual obligations applicable to the Board, and
d) rejecting and denouncing any business practice that is improper or inappropriate or may appear to
be improper or inappropriate.



A Trustee shall not use or her position, authority, or influence to give any person or organization
special treatment that might, or might be perceived to, advance the interest of the Trustee, or the
interests of a relative, friend and/or business associate of the Trustee.



A Trustee must not participate in any decision or recommendation in which he or she or a relative,
friend, or business associate may have a financial, commercial, or business interest.



All Trustees shall disclose a conflict of interest and/or the general nature of the interest, to the Board
of Trustees.

8. Lobbying


Trustees must not communicate with any individual attempting to exert influence during a procurement
process, and must not attempt to use their influence to gain or advance the interests of any particular
party during a procurement process.

9. Respect for Confidentiality


Except as required by law, all Trustees and former Trustees agree not to use, directly or indirectly, for
the Trustee’s benefit or the benefit of any person, organization, firm, or other entity, the Board’s
proprietary or confidential information disclosed or entrusted to that Trustee, and Trustees recognize
that such inappropriate use of confidential information for their benefit may constitute a breach of trust
contrary to section 122 of the Criminal Code (Canada).



Except as required by law, and in accordance with the Education Act and Municipal Freedom of
Information and Protection of Privacy Act, all Trustees agree not to use or disclose the personal

1st Reading
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and/or educational information of Board employees and their families that may come to the attention
of the Trustee.
10. Board Resources


No Trustee shall use Board resources for personal gain.



No Trustee shall permit relatives, friends, and/or business associates to use Board resources for
personal gain.



All Trustees shall comply with Board Policies and General Administrative Procedures regarding the
use of Board resources, including information technology resources.

11. Enforcement of Code of Conduct and the Municipal Conflict of Interest Act
In accordance with the provisions of section 218.3 of the Education Act, a breach of this Code of Conduct
by a Trustee may be dealt with by the following procedures (in the following manner):


A Trustee who has reasonable grounds to believe that another Trustee has breached this Code of
Conduct may bring the alleged breach to the attention of the Board.



If an alleged breach is brought to the attention of the Board, the Board shall make enquiries into the
matter and shall, based on the results of the inquiries, determine whether there has been a breach.



If the Board determines that a Trustee has breached this Code of Conduct, the Board may impose
one or more of the following sanctions:
i.
Censure of the Trustee.
ii.
Barring the Trustee from attending all or part of a meeting of the Board or a meeting of a
committee of the Board.
iii.
Barring the Trustee from sitting on one or more committees of the Board, for the period of time
specified by the Board.



If the Board determines that a Trustee has breached this Code of Conduct, the following shall apply:
i.
The Board shall give the Trustee written notice of the determination and of any sanction
imposed by the board;
ii.

The notice shall inform the Trustee that he or she may make written submissions to the Board
in respect of the determination or sanction by a date specified in the notice that is at least 14
days after the notice is received by the Trustee;

iii.

A Trustee who is subject to a Board inquiry to determine whether the trustee has breached the
Code of Conduct has a right to retain and be represented by legal counsel throughout the
process. Legal expenses will not be paid.

1st Reading
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iv.

The Board shall consider any submissions made by the Trustee and shall confirm or revoke
the determination within 14 days after the submissions are received.

v.

Despite subsection 207(1) of the Education Act which requires meetings of the Board to be
open to the public, but subject to the requirements below for specific resolutions of the Board
to be made in public, the Board may close to the public the part of the meeting during which a
breach or alleged breach of this Code of Conduct is considered when the breach or alleged
breach involves any of the following matters:

vi.

a)

the security of the property of the Board;

b)

the disclosure of intimate, personal, or financial information with respect to a Trustee or
committee, an employee or prospective employee of the Board, or a student or his or her
parent or guardian;

c)

the acquisition or disposal of a school site;

d)

decisions in respect of negotiations with employees of the Board, or litigation affecting the
Board.

The Board shall do the following things by resolution at a meeting of the Board, and the vote
on the resolution shall be open to the public:
o

Make a determination that a Trustee has breached this Code of Conduct.

o

Impose a sanction on a Trustee for a breach of this Code of Conduct.

o

Confirm or revoke a determination regarding a Trustee’s breach of this Code of Conduct.

o

Confirm, vary or revoke a sanction after confirming or revoking a determination regarding
a Trustee’s breach of this Code of Conduct.

vii.

A Trustee who is alleged to have breached this Code of Conduct shall not vote on any of the
resolutions listed above.

viii.

If the Board confirms a determination, the Board may confirm, vary, or revoke the sanction.

ix.

If the Board revokes a determination, any sanction imposed by the Board is revoked.



A Trustee who is barred from attending all or part of a meeting of the Board or a meeting of a
committee of the Board is not entitled to receive any materials that relate to that meeting or that part of
the meeting that are not available to the members of the public.



In appropriate circumstances, the Board may also resolve to disassociate the Board from any action
or statement of a Trustee.

12. Guidelines for Gifts and Hospitality


Trustees shall not use their position for improper gain or benefit, and shall not under any
circumstances accept gifts or hospitality of more than $100.00.
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APPROVED:

Regular Meeting of the Board

AUTHORIZED BY :

………………………………………………………………
A.A. LeMay, Chair of the Board
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PURPOSE
To to outline ensure tTeachers shall report on the academic achievement and learning skills of their students in
accordance with Ministry and Board evaluation policy and reporting periods and in the prescribed formats.
Parent-teacher interviews shall be offered to all parents/guardians in accordance with the time lines established by
Academic Council. Other periodic interviews and discussions may be arranged by mutual consent of teachers and
parents, or as convened by the school principal.

APPLICATION AND SCOPE
This policy applies to all Halton Catholic District School Board, Administrators, Teachers and Designated Early
Childhood Educators (DECE)(s) educators.

REFERENCES






Education Act of Ontario
Learning for All - 2013
Growing Success - 2010
Reporting Student Learning – Guidelines For Effective Teacher-Parent-Student Communication 2010
Guide to the Provincial Report Card, Grades 1-8 - 1998
Guide to the Provincial Report Card, Grades 9–12 - 1998

PRINCIPLES


The Halton Catholic District School Board and the Ministry of Education recognizes that report cards
support assessment for learning and assessment as learning and provides an opportunity to:




establish a positive relationship between teachers, parents/guardians, and students;
involve parents/guardians as partners in a conversation about learning and assessment,
and what they can do to support their child’s learning;
identify concerns about student progress early in the school year and develop
strategies to improve student learning.

REQUIREMENTS
Parent-teacher interviews shall be offered to all parents/guardians in accordance with the time lines
established by Academic CouncilHCDSB Senior Staff. Other periodic interviews and discussions may be
arranged by mutual consent of teachers and parents/guardians, or as convened by the school principal.

24

ELEMENTARY:







Schools will use the Elementary Provincial Report Card twice a year. The first provincial report card will be
sent home between January 20 and February 20 of the school year, and the second will be sent home
towards the end of June.
Schools will use the Elementary Progress Report Card between October 20 and November 20 of the
school year.
Although there are three formal reporting periods, communication with parents/guardians and students
about student achievement should be continuous throughout the year, by means such as parent-teacher
or parent-student-teacher conferences, portfolios of student work, student-led conferences, interviews,
phone calls, checklists, and informal reports. Communication about student achievement should be
designed to provide detailed information that will encourage students to set goals for learning, help
teachers to establish plans for teaching, and assist parents/guardians in supporting learning at home.
The achievement of students identified with special needs who do not access the Ontario Curriculum,
either in whole or in part, will be reported on through an alternative report card.

SECONDARY:
In addition to a progress report - semestered schools will use the Provincial Report Card, Grades 9–12, for
formal written reports to parents/guardian, or student who has withdrawn from parental control, two
times a semester. Non-semestered schools will use the Provincial Report Card, Grades 9–12, for formal
written reports to parents/guardians a minimum of three times a year. The first report must be issued
during the fall. Schools that offer a combination of semestered and non-semestered courses should
develop a combined reporting schedule that provides for two written reports for semestered courses and
three written reports for non-semestered courses.




Although there are two formal reporting periods for a semestered course and three formal
reporting periods for a non-semestered course, communication with parents/guardians and students
about student achievement should be continuous throughout the course, by means such as parentteacher or parent-student-teacher conferences, portfolios of student work, student-led conferences,
interviews, phone calls, checklists, and informal reports. Communication about student achievement
should be designed to provide detailed information that will encourage students to set goals for learning,
help teachers to establish plans for teaching, and assist parents/guardians in supporting learning at
home.
The achievement of students identified with special needs who do not access the Ontario Curriculum, either
in whole or in part, will be reported on through an alternative report card.

APPROVED:

Regular Meeting of the Board

Authorized by:

................................................................................
Chair of the Board
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PURPOSE
To provide trustees with input on the distribution of surveys as they relate to procedures described in Administration
Procedure VI-25 “Educational Research”.
To support and encourage internal and external research activities in our Catholic learning environment that
contribute to the growth of educational knowledge.

APPLICATION AND SCOPE
This policy applies to surveys that are initiated by either internal or external individuals or groups and that may be
considered morally contentious by members of the Board’s Research Advisory Committee. For the purposes of
this policy and Administrative Procedure VI-25, “morally contentious” is defined as any questions with reference
or inference to the representation of values which may be inconsistent with the official teachings of the Catholic
Church.
This policy applies to all Board employees and external agencies and/or individuals who wish to conduct research
at the Halton Catholic District School Board.

REFERENCES
Ontario Education Act
Canadian Institutes of Health Research, Natural Sciences and Engineering Research Council of Canada, Social
Sciences and Humanities Research Council of Canada, Tri-Council Policy Statement: Ethical Conduct for
Research Involving Humans, December 2014.

DEFINITIONS
External Research is described as when an external agency/individual/institution wants to do research in a
school or board. This includes requests from a Board employee collaborating with a non-Board agency or
educational institution, and requests from a Board employee wanting to do research outside his/her own area of
responsibility for the purposes of completing a professional course or program of study.
Internal Research is described as a central office, school or classroom research project that is related to Board
or Ministry initiatives, conducted by any Board employee. It also includes a Board employee who conducts
research within his/her own work environment to promote professional growth (e.g., AQ course).

PRINCIPLES


The Board acknowledges the potential benefit of engaging in external and internal research activities
using surveys and pilot projects as a means to gather data for educational and research purposes.



The Board expects all educational research surveys to be compatible with the Faith-centered learning
environment provided to all staff, students and other stakeholders in our Catholic communities.

APPROVED DECEMBER 4, 2007
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The Board promotes and endorses the gathering of data for research purposes in keeping with the core
values of the Catholic Church and that is consistent with the values, traditions and distinctiveness of
Catholic schools.



All research activities shall be consistent with HCDSB mission and values, policies, procedures, and
strategic directions.



The Board expects that all educational research proposals adhere to the Tri-Council Policy Statement:
Ethical Conduct for Research involving Humans (TCPS).



Surveys that may be considered morally contentious in nature by the Board’s Research Advisory
Committee will be brought to the attention of the Board’s Catholicity Advisory Steering Committee
(CASC) for review.

REQUIREMENTS
In accordance with Administrative Procedure VI-25 “Educational Research”, the Board’s Research Advisory
Committee will provide any potential survey and pilot projects, that by the definition above may be considered
morally contentious, to the Board’s CASC. A rubric is used to assist evaluators in this determination. The
Chairperson of the CASC or designate, will provide information about the potentially morally contentious issue to
trustees in a timely manner for the purpose of further input before distributing to the appropriate stakeholders.
See Administrative Procedure VI-25 “Educational Research” point #7 under Requirements. Additional
information may also be found in the document entitled “HCDSB Research Guidelines and Application”
(November 2007) found on Staffnet.


All research activities that involve our staff and/or students requires review and approval from the
HCDSB Research Advisory Committee before the research is started. A checklist is used to assist the
committee with the review process.



The Board expects that all educational research proposals adhere to the Tri-Council Policy Statement:
Ethical Conduct for Research involving Humans (TCPS 2).



All research activities shall be in accordance with Administrative Procedure VI – 25 Educational
Research and the Education Act, where applicable.

APPROVED:

Regular Meeting of the Board

DISTRIBUTION:

Board Members, Administration, Principals & Staff

Authorized by:

................................................................................
Chair of the Board

APPROVED DECEMBER 4, 2007
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Operating Policy II-31 Risk Management – First Aid Policy
Administrative Procedure VI-21 – OSBIE On-line Incident Reporting
Administrative Procedure VI-71 – Concussion Protocol
Administrative Procedure VI-74 - First Aid Procedure

The Principal of each school is responsible for establishing and implementing procedures which will
safeguard the health and welfare of students and staff who are injured or taken ill while on school
premises or on school-sponsored field trips or excursions.
To ensure that processes are established to safeguard the health and well-being of students, staff
members, volunteers, and visitors and to provide the appropriate response in the event of accident or injury
to students, staff members, volunteers and visitorsotrs while on Halton Catholic District School Board
premises or on school-sponsored field trips or excursions.

This policy applies to all Board sites, as well as to (same as first aid policy) + volunteers and visitors.
within the jurisdiction of the Halton Catholic District School Board and where employees, students,
volunteer and visitors are on Board related business and/or activities.

OSIP – Ontario Student Injury Prevention
Workplace Hazardous Materials Information System (WHMIS) - 2015
OSBIE - Ontario School Boards' Insurance Exchange

Critical Injury - is defined by the Ministry of Labour OL as an injury that: Places life in jeopardy. Produces
unconsciousness. Results in substantial blood loss. Involves the fracture of a leg or arm. Involves the
amputation of a leg, arm, hand or foot. Consists of burns to a major portion of the body. Causes the loss of
sight in an eye.

REQUIREMENTS


The Halton Catholic District School Board recognizes Tthe health and well-being of student and
staff members is as a priority; and recognizes that proactive strategies, guidelines and training
are essential to minimize injuries/accidents

APPROVED NOVEMBER 18, 2014
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In accordance with the Education Act, the Principal, Vice-Principal, PrincipalSchool Administrator,
or designate and teacher has the right and responsibility of a judicious parent and will act in
accordance with the expectations of a parent.
All partners in education have important roles to play in promoting student and staff health and
safety and in fostering and maintaining healthy and safe environments in which students learn.
The Halton Catholic District School Board recognizes that timely and appropriate communication
with all stakeholders is required to effectively address accidents

Procedure:

1. School Administrators will annually review required policies and procedures related to with staff
members, student, visitors and volunteers, related to health, safety and wellness.
2. School Administrators will make available all staff aware of the their requirements to be
knowledgeable with and follow the appropriate safety guidelines, protocols, resources and training
each year related to safety and well-being so staff members are aware and knowledgeable …follow.
3. Staff members will acknowledge receipt and understanding of High Priority Policies and Procedures,
and protocols and sign off.
1.4. School Administrators and appropriate Board Staff, or approved agencies, will ensure that regular
inspections and maintenance of facilities and equipment and are documented.
5. School Administrators will address the student body on an bi-annual basis to review the school
…meet with students…code of code of conduct, and policies and procedures pertinent to health,
safety and wellness..
2.6. School Administrators will ensure that parents/guardians are aware of student code of conduct
3.7. Upon knowledge of an injury that occurs at a boardBoard site or board/school sponsored activity,
Standard standard first aid treatment shall be given immediately.

4.8. If the accident or illness appears to be of a serious nature, including any injury to the head and/or the
loss of consciousness, , which may require diagnosis and/or treatment by a qualified medical
practitioner, the following procedures shall apply in the following order:

a) an ambulance shall be called immediately (using the emergency number 911) to transport the
accident victim to a hospital. The parent/guardian or emergency contact shall be informed.

b)a)

if an ambulance is not available immediately, then a taxi shall be called. The accident
victim must be accompanied by a staff memberA staff member must accompany the accident
victim. The parent or emergency contact shall be informed.
if an ambulance or taxi is not immediately available, then a staff member’s car should be
used to transport the accident victim to a hospital. Another staff member shall accompany
the accident victim to the hospital. The parent or emergency contact shall be informed.
c)b)
Should an ambulance not be available, follow the direction given by the 911 dispatcher

5.9. A staff member, teacher, or employee, shall report any accident or injury to the Principal School
Administrator, or designate, as soon as possible. In the case of head injuries, not only is it is
mandatory to report it to administration, it is necessary to refer to and to follow It is mandatory for all
head injuries to be reported. Refer to the Halton Catholic District School Board’s Concussion
Protocol as appropriate.

6.10. If a Cconcussion is suspected or diagnosed after receiving medical attention, the proper
Cconcussion forms must be provided to the parents and followed according to Administrative
Procedure VI-71 – Concussion Protocol.
7. The parent or guardians (or in the case of a staff member, the next of kin) shall be notified as
soon as possible.

APPROVED NOVEMBER 18, 2014

PAGE 2 OF 2

42

8.11. If the Principal School Administrator or his/her delegate designate believes that the injury or
illness may not be of a serious nature, the parents (or next of kin) should be informed and their
instructions acted upon. Basic first aid measures should be applied in order to ensure the health,
safety, and comfort of the victim. Under no circumstances, in an accident considered serious,
should the victim be moved.
12. A student accident report in duplicate The An OSBIE Online Incident Report shall be completed on
any incident/injury that submitted toby the Principal or his/her delegate for an incident/injury
sustained to occurs to a student , volunteer, or visitor to the school and it is believed that medical
attention is required, or where damage has been caused to property owned by the School Board.;

9.a. Aan e-copy of the OSBIE report will also be sent to the Board. to the school Superintendent
when all information is available. Online reporting is available from OSBIE at
www.osbie.on.ca.
10.13. An Accident/Incident Report is to be completed by the Supervisor/Administrator (or designate) if
an incident/injury occurs to a staff member requiring more than minor first aid or a Critical Injury of
any person (including students) on Board property or while performing Board duties.

11.14. Each school should have at least one staff member who has qualified for an approved First Aid
Certificate. The number of designated First Aid Providers is dependent on the number of staff and
students at each work site. The ratio of First Aid Providers in each school is indicated in Operating
Policy II-31 Risk Management – First Aid.

12.15. If an injury to a student, volunteer, or visitor has occurred while at school, but has not been
discovered until a later time, the PrincipalSchool Administrator, when informed of such injury, shall
complete an OSBIE Online Incident Report once they have been made aware of the injury.submit an
accident report (OSBIE); an e-copy of the OSBIE report will also be sent to the Board. , forthwith to
the school Superintendent.

APPROVED:

Regular Meeting of the Board

Authorized by:

_______________
Chair of the Board

APPROVED NOVEMBER 18, 2014
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