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APPROVED OCTOBER 6, 2009  PAGE 1 OF 1 

 

 
The purpose of this policy is To to clarify the liability for personal property located in or on Halton 
Catholic District School Board school district buildings or grounds.  
 
The property liability for a school board with respect to loss or damage by way of fire, theft, vandalism 
or other causes is limited to Board buildings and to Board property items located within its building 
relative to administration instruction and maintenance programs. 
 
Accordingly, the Halton Catholic District School Board will not be liable for the loss or damage by way 
of fire, theft, or other causes, or any personal property left on Board premises by students, 
employees, parents or the general public. 

 
This policy applies to the personal property of students, employees, parents, volunteers, visitors, 
Trustees, and/or the general public on Board premises. 
 

The property liability for a school board with respect to loss or damage by way of fire, theft, vandalism 
or other causes is limited to Board buildings and to Board property items located within its building 
relative to administration instruction and maintenance programs. 
 
Accordingly, the Halton Catholic District School Board will not be liable for the loss or damage by way 
of fire, theft, or other causes, or any personal property left on Board premises by students, 
employees, parents or the general public. 
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PURPOSE  
 

The Halton Catholic District School Board believes that a performance appraisal process for the 
Director of Education, provides a forum for constructive dialogue and exchange of information between 
the Director and the Board of Trustees, further that such process is an opportunity for both the Board 
and the Director to clarify expectations and goals, to review past accomplishments, and to agree on 
needs and priorities of the system. The end result provides clear objectives for the coming year. 
 
 

APPLICATION AND SCOPE 
 

This policy applies to the Director of Education and the elected trustees at the Halton Catholic District 
School Board, and sets a process to be undertaken on an annual basis. 
 
 

PRINCIPLES 
 

The Halton Catholic District School Board shall adopt a program of performance appraisal which: 
 

1. Is consistent with the Mission and beliefs of the Halton Catholic District School Board. 

2. Builds upon and improves the Director of Education’s performance by establishing a formal 
process and mechanism by which to provide feedback and to discuss and monitor expectations 
and standards of performance. 

3. Sets measurable goals, objectives and directions for the Director that directly relate to the Board’s 
Mission and Multi-Year Strategic Plan. 

4. Ensures that the Halton Catholic District School Board’s expectations and priorities are being 
effectively addressed by the Director. 

5. Is completed annually by the Board of Trustees with all trustees participating in the evaluation 
process. 

6. Provides for professional growth of the Director and ensures accountability. 

7. Shall be based on duties as assigned in provincial statutes, regulations, policies and guidelines 
for the position of Director of Education. 

8. Is led by the Chair of the Board. 

 
 

REQUIREMENTS 
 

1. The annual performance review for the Director of Education shall be initiated by the Chair of the 
Board in April. 
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2. The Director will submit a report which reviews activities and accomplishments for the year, to the 
Chair of the Board who will forward it to the trustees. 

3. The Chair will meet with the Director to review the appraisal process for the coming year, including 
a review of previous years’ goals and identify goals for the next year. 

4. The Executive Assistant will circulate, to trustees, all forms, the Director’s Report and a summary 
of the process. Trustees will be asked to complete the survey (Appendix A) and return it to the 
Chair at the April Board Meeting. 

5. The Chair and Vice-Chair of the Board shall review the data collected and the Chair and the Vice-
Chair shall prepare a written appraisal report based on the data collected. This appraisal report 
will be reviewed by the trustees and then submitted to the Director of Education by May 31 each 
year. 

6. The Director of Education shall then respond and the appraisal report and Director’s response 
shall be received by the Board for review, approval and disposition by the final Board meeting in 
June. 

7. The Director shall file an annual report identifying progress toward strategic priorities and goals 
outlined in the Multi-Year Strategic Plan, and  areas of focus for attention for the upcoming school 
year at the September Board meeting. The report shall consider any recommendations arising 
out of the appraisal report and the Director’s response from the previous school year. 

8. The appraisal report and response of the Director shall be filed in the office of the Chair, with a 
copy provided to the Director of Education. 

 
 
DISTRIBUTION :        Board of Trustees, Administration, Principals and Staff  
 
AUTHORIZED BY     ……………………………………………………………… 
         Chair of the Board 
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DATE: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 
AMENDED: 

I-09 
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APPROVED: NOVEMBER 17, 2015   1 | P a g e  
 

PURPOSE  

 
The Halton Catholic District School Board (“the Board”) may consolidate/close schools in accordance with this 
Policy. 

On March 26, 2015, the Minister of Education released a new Pupil Accommodation Review Guideline, 2015 (the 
“PARG”).  This Operating Policy and Administrative Procedure VI-35: School Accommodation Review – 
Consolidation/Closure are established by the Board in accordance with the PARG, as per Ministry requirement.  

 

APPLICATION AND SCOPE 

 
The Board is responsible for deciding the most appropriate pupil accommodation arrangements for the delivery of 
its elementary and secondary programs. These decisions are made by the Board of Trustees to further its primary 
responsibility which aligns with the guiding principles of fostering student academic achievement and well-being, 
and ensuring effective stewardship of the resources of the Board, including the Board’s financial viability and 
sustainability. These guiding principles apply to any accommodation review conducted pursuant to this Policy, 
including those conducted under the modified accommodation review process.    

In some cases, to address changing student populations, the Board of Trustees must consider undertaking pupil 
accommodation reviews that may lead to school consolidations/closures.  Wherever practical, pupil 
accommodation reviews will include a school or group of schools to facilitate the development of viable solutions 
for pupil accommodation that support the guiding principles.   

A pupil accommodation review of a school or schools will occur in the context of the Board’s long-term capital and 
accommodation planning process in conjunction with Board Policy I37: Community Planning and Facility 
Partnership if applicable, and after the necessary assessment of the options for the school(s) in accordance with 
that process.  

This Policy outlines the process the Board undertakes to complete a pupil accommodation review process or a 
modified pupil accommodation review process. 

This Policy applies to schools of the Board offering elementary and/or secondary programs. Wherever possible, 
schools will be subject to a pupil accommodation review only once in a five-year period, unless there are 
circumstances that necessitate a review in the interim, as determined by the Board, such as a significant change in 
enrolment.  

The Board welcomes the opportunity for the public and affected school communities to be heard with respect to 
pupil accommodation reviews. The Board will make information pertaining to the accommodation review process 
publicly available.   

The Board of Trustees will make the final decision regarding any pupil accommodation review. 
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REQUIREMENTS 

This Policy must be read together with Administrative Procedure VI-35: School Accommodation Review – 
Consolidation/Closure.  The Administrative Procedure, may be amended from time to time in accordance with this 
Policy.   

1.0 Pupil Accommodation Review Process 

The pupil accommodation review process consists of the following: 

1. Preparation and submission of an Initial Staff Report and School Information Profile(s);  
2. Approval by the Board of Trustees to undertake a pupil accommodation review process; 
3. Establishment of the Accommodation Review Committee (including its Terms of Reference); 
4. Consultation with Local Municipal Governments/Community Partners; 
5. Accommodation Review Public Meetings; 
6. Preparation and submission of an Interim Staff Report, including a Community Consultation section; 
7. Public Delegations to the Board of Trustees; 
8. Preparation and submission of a Final Staff Report; 
9. Decision by the Board of Trustees; and, 
10. Establishment of a Transition Committee. 

An Accommodation Review Committee may include students and representatives from the broader community 
and staff resources as provided in the Administrative Procedure VI-35: School Accommodation Review – 
Consolidation/Closure. 

2.0 Modified Pupil Accommodation Review Process 

A modified pupil accommodation review process may be initiated by the Board of Trustees where two (2) or more 
of the following factors are present: 

1. distance to the nearest available accommodation is within 5 kilometers;  
2. utilization rate of the facility is equal or below 50%;  
3. number of students enrolled at the school is 126 or fewer. 
4. when the Board is planning the relocation (in any school year or over a number of school years) of a 

program, in which the enrolment constitutes more than or equal to 50% of the school’s enrolment (this 
calculation is based on the enrolment at the time of the relocation, or the first phase of a relocation 
carried over a number of school years);  

5. there are no more than three (3) schools subject to the pupil accommodation review process; or 
6. the entire student population of a school that is subject to a pupil accommodation review process can be 

accommodated in another school without a boundary change. 
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The modified pupil accommodation review process consists of the following steps: 

1. Preparation and submission of an Initial Staff Report and School Information Profile(s); 
2. Approval by the Board of Trustees to undertake a modified pupil accommodation review process; 
3. Consultation with Local Municipal Governments/Community Partners; 
4. An Accommodation Review Public Meeting; 
5. Preparation and submission of an Interim Staff Report, including a Community Consultation Section; 
6. Public Delegations to the Board of Trustees; 
7. Preparation and submission of a Final Staff Report; 
8. Decision by the Board of Trustees; and, 
9. Establishment of a Transition Committee.  

3.0 Exemptions to Pupil Accommodation Review Processes 

The Board is not obligated to undertake a pupil accommodation review in any of the following circumstances: 

1. where a replacement school is to be built by the Board on the existing site, or built or acquired within the 
existing school attendance boundary, as identified by the Board, including in its relevant policies; 

2. where a replacement school is to be built by the Board on the existing site, or built or acquired within the 
existing school attendance boundary and the school community must be temporarily relocated to ensure 
the safety of students and staff during the reconstruction, as identified by the Board, including in its 
relevant policies; 

3. when a lease for the school is terminated; 
4. when the Board is planning the relocation (in any school year or over a number of school years) of grades 

or programs, in which the enrolment constitutes less than 50% of the school’s enrolment (this calculation 
is based on the enrolment at the time of the relocation, or the first phase of a relocation carried over a 
number of school years); 

5. when the Board is repairing or renovating a school, and the school community must be temporarily 
relocated to ensure the safety of students during the renovations; 

6. where a facility has been serving as a holding school for a school community whose permanent school is 
over-capacity and/or is under construction or repair; or 

7. where there are no students enrolled at the school at any time throughout the school year. 

4.0 Access to Pupil Accommodation Review Documents 

This Policy and Administrative Procedure VI:35 School Accommodation Review – Consolidation/Closure, together 
with the Pupil Accommodation Review Guidelines  and Administrative Review of Accommodation Review Process 
issued by the Minister of Education are available to the public on the Board’s website and will be available upon 
request.   
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References: 

Education Act, R.S.O. 1990, c. E-2 s. 8(1)25. 

Ministry of Education, Pupil Accommodation Review Guideline (March 2015). 

 

 

 

APPROVED:  Regular Meeting of the Board 
  

 
 

AUTHORIZED BY: _______________________________________________ 
                                 Chair of the Board 
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PURPOSE  

 
The Halton Catholic District School Board (referred to as “the Board” herein) may consolidate/close 
schools in accordance with policies established by the Board and the Pupil Accommodation Review 
Guidelines (the “PARG”) issued by the Minister of Education.   

APPLICATION AND SCOPE 

 
This Administrative Procedure has been designed to align with the guiding principles as set out in 
Operating Policy I-09: School Accommodation Review – Consolidation/Closure.  This Administrative 
Procedure applies to pupil accommodation reviews in respect of schools of the Board offering 
elementary and/or secondary programs.  

A copy of Operating Policy I-09: School Accommodation Review – Consolidation/Closure and this 
Administrative Procedure, together with the PARG and Administrative Review of Accommodation 
Review Process issued by the Minister of Education are available to the public on the Board’s website or 
made available upon request.  

This Administrative Procedure incorporates the following Schedules: 

Schedule A - Required Components of School Information Profile  
Schedule B - Template Terms of Reference for Accommodation Review Committee 
Schedule C - Pupil Accommodation Review Timeline and Checklist (Regular) 
Schedule D - Pupil Accommodation Review Timeline and Checklist (Modified) 

 
This Administrative Procedure and any Schedules may be amended from time to time, so long as such 
amendments are made in accordance with Operating Policy I-09: School Accommodation Review – 
Consolidation/Closure. 
 

DEFINITIONS 

 
Accommodation review: A process, described in the Board Policy and this Procedure undertaken by the 
Board to determine the future of a school or group of schools. 

Accommodation Review Committee (ARC): An advisory committee established by the Board that 
represents the affected school(s) of a pupil accommodation review, which acts as the official conduit for 
information shared between the Board and the affected school communities.  

Accommodation Review Public meeting: An open meeting held by Board staff to gather broader 
community feedback on a pupil accommodation review. 
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ARC working meeting: A meeting of ARC members to discuss a pupil accommodation review, including 
the gathering of feedback from the affected school communities of a pupil accommodation review. 

Business day: A calendar day that is not a weekend or statutory holiday. It also does not include 
calendar days that fall within the Board’s Christmas, March, and summer break.  

Consultation: The sharing of relevant information as well as providing the opportunity for municipalities 
and other community partners, the public and affected school communities to be heard. 

Facility Condition Index (FCI): A building condition as determined by the Ministry of Education by 
calculating the ratio between the five-year renewal needs and the replacement value for each facility.  

On-the-ground (OTG) capacity: The capacity of the school as determined by the Ministry of Education 
by loading all instructional spaces within the facility to current Ministry standards for class size 
requirements and room areas.  

Public delegation: A group of individuals making a presentation to the Board of Trustees at a Regular 
Meeting of the Board in accordance with Board policies.  

Initial Staff Report (Report 1): A report drafted by Board staff containing option(s) and identifying a 
preferred option with a recommendation to Trustees with respect to a school or schools that should be 
subject to a pupil accommodation review process or a modified pupil accommodation review process. 

Interim Staff Report (Report 2):  A report drafted by Board staff to the Board of Trustees with respect to 
a pupil accommodation review process or a modified pupil accommodation review process that also 
incorporates information obtained during community consultations.  The Interim Staff Report may, or 
may not, include the same option(s) as contained in the Initial Staff Report related to a pupil 
accommodation review process.  

Final Staff Report with Public Delegation Addendum (Report 3): The Final Staff Report drafted by Board 
staff that also incorporates information obtained from  publicfrom public delegations (and any staff 
response to such information) as an addendum.   

School Information Profile (SIP): An orientation document with point-in-time data for each of the 
schools under a pupil accommodation review.  

 

PRINCIPLES/REQUIREMENTS  

1.0 THE PUPIL ACCOMMODATION REVIEW PROCESS  

1.1 Initial Staff Report 

Board staff will prepare and submit to the Board of Trustees an Initial Staff Report and a School 
Information Profile (SIP) for each school that may be subject to review. 

32



 
ADMINISTRATIVE PROCEDURE HALTON CATHOLIC DISTRICT SCHOOL BOARD 
SCHOOL ACCOMMODATION REVIEW – CONSOLIDATION/CLOSURE POLICY NO.:  

DATE: 
AMENDED: 
AMENDED: 
AMENDED: 

VI-35 
MAY 31, 2004  
MARCH 3, 2009 
MAY 17, 2010 
NOVEMBER 30, 2015 

  

   3 | P a g e  
 

The Initial Staff Report will identify accommodation issue(s) and will contain: 

1. one or more options to address the accommodation issue(s) with supporting rationale;  
2. a recommended option if more than one option is presented; 
3. proposed timelines for implementation of each option; and, 
4. information about actions taken by Board staff prior to recommending a pupil accommodation 

review process and supporting rationale as to any actions taken or not taken. 

The option(s) included in the Initial Staff Report must address the following: 

1. summary of accommodation issue(s) for the school(s) under review; 
2. where students would be accommodated; 
3. if proposed changes to existing facility or facilities are required as a result of the pupil 

accommodation review; 
4. identify any program changes as a result of the proposed option; 
5. how student transportation would be affected if changes take place; 
6. if new capital investment is required as a result of the pupil accommodation review, how the 

Board intends to fund this, as well as a proposal on how students would be accommodated if 
funding does not become available;  

7. any relevant information obtained from municipalities and other community partners prior to 
the commencement of the pupil accommodation review, including any confirmed interest in 
using the underutilized space; and 

8. a timeline for implementation. 

The Initial Staff Report and School Information Profiles (SIPs) will be available to the public at the schools 
subject to the pupil accommodation review and on the Board’s website (or made available upon 
request) following the decision to proceed with a pupil accommodation review by the Board of Trustees. 

1.2 School Information Profile 
Board staff are required to develop SIPs as orientation documents to help the Accommodation Review 
Committee (ARC) and the community understand the context surrounding the decision to include the 
specific school(s) in a pupil accommodation review.  

Board staff will complete a SIP, at the same point-in-time, for each of the schools under review.   

A template for the SIP, which includes the minimum data requirements and required criteria to be 
considered, is attached as Schedule A. 

The Board may introduce additional items that reflect local circumstances and priorities which may help 
to further understand the school(s) under review. 

1.3 Accommodation Review Committee 

Following consideration of the Initial Staff Report and approval to proceed but prior to the first 
Accommodation Review Public Meeting, the Board will establish an Accommodation Review Committee 
(ARC) that represents the school(s) under review.  The ARC provides feedback to the Board on behalf of 
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the affected school communities and acts as an official conduit for information shared between the 
Board and the school communities.  

Core Members of the ARC, which are expected to attend every working meeting regardless of topic, will 
include: 

1. at least one parent / guardian representative from each school under review and one alternate 
parent/guardian, chosen by the school community;  

2. for accommodation reviews involving secondary schools, at least one student representative 
from each school under review and one alternate, chosen by the Family of School 
Superintendent; 

3. Affected Family of Schools Superintendents; and, 
4. Such other persons as appointed by the Director of Education. 

The Director of Education will appoint one (1) of the affected Family of School Superintendents as the 
Chair of the ARC.  

Core Resource Members of the ARC, which comprise of staff that shall attend every working meeting of 
the ARC regardless of topic, will include: 

1. Superintendent of Facility Services Management or designate; 

2. Administrator of Planning Services or designate; 

Staff Resource Members of the ARC, which comprise of staff called upon to attend as required, may 
include: 

1. Superintendent of Business Services or designate; 

2. Executive Officer, Human Resources or designate; 

3. Affected School Principals or Vice-Principals; and, 

4. Halton Student Transportation Services (HSTS) representative. 

Optional Members of the ARC, which comprise of individuals invited to participate as required, may 
include: 

1. Parish representative; 

2. Child Care Providers; 

3. Community representatives (i.e. not-for-profit organizations); and, 

4. Municipal Planning staff from the applicable municipality. 

The Board will provide the ARC with Terms of Reference that describe the following: 
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1. Mandate of the ARC; 

2. Role and Responsibilities of the ARC; and 

3. Meetings of the ARC. 

A template for the Terms of Reference is set out as Schedule B. 

The Board will invite ARC members from the school(s) under review to an orientation session that will 
describe the mandate, roles and responsibilities, and procedures of the ARC. 

1.4 Consultation with Local Municipal Governments/Community Partners 
 
Within five (5) business days of the Board of Trustees’ decision to conduct a pupil accommodation 
review, Board staff will provide written notice of the pupil accommodation review to affected single and 
upper-tier municipalities, as well as other community partners that expressed an interest prior to the 
pupil accommodation review, and will invite them to a meeting to discuss and comment on the 
recommended option(s) in the Initial Staff Report. 

The written notice and invitation for the meeting will be directed through the Clerks’ Departments (or 
equivalent) for the affected single and upper-tier municipalities. Board staff shall arrange a meeting with 
the affected single and upper-tier municipalities and community partners, to be held before the Final 
Accommodation Review Public Meeting. 

The affected single and upper-tier municipalities, as well as other community partners that expressed an 
interest prior to the pupil accommodation review, must provide their response (if any) on the 
recommended option(s) in the Initial Staff Report before the Final Accommodation Review Public 
Meeting.  

Board staff will document their efforts to meet with the affected single and upper-tier municipalities, as 
well as the community partners, as described above. 

The Board will provide advance notice of when the Final Accommodation Review Public Meeting is 
scheduled to take place.  

1.5 Notice to Co-Terminous School Board(s) and the Ministry of Education 

Within five (5) business days of the Board of Trustees’ decision to conduct a pupil accommodation 
review, Board staff will provide written notice of the decision to the following: 

1. the Directors of Education for the coterminous boards; and 
2. the Ministry of Education, Office of the Assistant Deputy Minister of Financial Policy and 

Business Division, unless the Ministry of Education has informed the Board to direct such notice 
to a different office. 

1.6 Accommodation Review Public Meetings 
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The Board will hold two (2) Accommodation Review Public Meetings to gather broader community 
feedback on the Initial Staff Report.  The Board may, at its discretion, hold additional Accommodation 
Review Public Meetings.  Board staff will facilitate the Accommodation Review Public Meetings.  

For greater clarity, the Accommodation Review Public Meetings are not meetings of the Board of 
Trustees.  In addition, ARC members may attend Accommodation Review Public Meetings, however, an 
Accommodation Review Public Meeting will continue if ARC members do not attend. 

The Accommodation Review Public Meetings will be announced and advertised publicly by the Board 
through a range of media.  

1.6.1 First Accommodation Review Public Meeting 

The First Accommodation Review Public Meeting will be held no fewer than thirty (30) business days 
after the Board of Trustees’ decision to conduct a pupil accommodation review. 

At a minimum, the First Accommodation Review Public Meeting must include the following: 
1. an overview of the ARC orientation session; 
2. the Initial Staff Report with recommended option(s); and 
3. a presentation of the SIPs. 

 
1.6.2 Final Accommodation Review Public Meeting 
 
The Final Accommodation Review Public Meeting will be held at least forty (40) business days from the 
date of the First Accommodation Review Public Meeting. 

1.8 Interim Staff Report  

Board staff will post the Interim Staff Report on the Board’s website (or make it available upon request) 
no fewer than ten (10) business days from the Final Accommodation Review Public Meeting.  The 
Interim Staff Report will be also available to the public at the schools subject to the pupil 
accommodation review. In addition, the Interim Staff Report will be submitted to the Board of Trustees. 

The Interim Staff Report will include all information provided in the Initial Staff Report as well as the 
following: 

1. modifications to proposed and preferred options, including proposed accommodation plans and 
implementation timelines, previously identified in the Initial Staff Report, if required; 

2. ARC feedback; 
3. public feedback; 
4. information and feedback obtained from municipalities and other community partners; and 
5. a summary of staff’s efforts to meet with the affected single and upper-tier municipalities, as 

well as other community partners that expressed an interest prior to the pupil accommodation 
review. 
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The Interim Staff Report to the Board of Trustees will be available to the public a minimum of ten (10) 
business days prior to a meeting of the Board of Trustees to receive public delegations.   

1.9 Public Delegations to the Board of Trustees  
 
Members of the public will be given the opportunity to provide feedback on the Interim Staff Report 
through public delegations to the Board of Trustees at a meeting of the Board of Trustees no fewer than 
ten (10) business days from the posting of the Interim Staff Report.  

A meeting of the Board of Trustees to receive public delegations will be announced and advertised 
publicly by the Board through a range of media.  Delegations will be received in accordance with the 
Board’s policy on Public Delegations. 

1.10 Final Staff Report and Decision by the Board of Trustees 

At the conclusion of the pupil accommodation review process, and no fewer than ten (10) business days 
from the public delegations, Board staff will present the Final Staff Report, including information from 
the public delegations, to the Board of Trustees.  The Board of Trustees has the discretion to approve 
the recommendation(s) of the Final Staff Report as presented, modify the recommendation(s) of the 
Final Staff Report, or to approve a different outcome. 

The Board of Trustees will make the final decision regarding the pupil accommodation review. 

1.11 Transition Planning 

The transition of students will be carried out in consultation with parents/guardians and staff. Following 
the decision to consolidate and/or close a school, the Board will establish a separate committee to 
address the transition for students and staff that will work in consultation with parents/guardians and 
staff. 

A Terms of Reference will be established for the Transition Planning Committee. 

2.0 MODIFIED ACCOMMODATION REVIEW PROCESS  

In the circumstances set out in Board Operating Policy I-9, the Board of Trustees may decide undertake a 
modified pupil accommodation review process.   

2.1 Initial Staff Report and SIPs 

Board staff will prepare an Initial Staff Report.  In addition to the components of the Initial Staff Report 
specified above, the Initial Staff Report will identify relevant factors considered and provide the 
rationale used to recommend the modified process for the identified group of school(s).  

Board staff will also prepare SIPs for each of the schools that may be subject to the modified pupil 
accommodation review using the SIP template.  Board staff will provide the Initial Staff Report and the 
SIPs to the Board of Trustees.   
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The decision to proceed with a modified pupil accommodation review will be at the sole discretion of 
the Board of Trustees.   

2.2 Accommodation Review Committee 

The formation of an ARC is not required under the modified pupil accommodation review process. 

2.3 Notice Requirements 

Following the decision of the Board of Trustees to proceed with a modified pupil accommodation 
review, the Initial Staff Report and SIPs will be made available to the on the Board’s website or made 
available upon request. 

Within five (5) business days of the decision of the Board of Trustees, Board staff will provide written 
notice of the decision and include an invitation for a meeting to discuss and comment on the option(s) in 
the Initial Staff Report to the following: 

1. affected single and upper-tier municipalities through the Clerks’ Departments (or equivalent); 
and  

2. Community entities identified in the approved Partners Notification List listed in Board 
Administrative Procedure VI-76: Community Planning & Facility Partnership. 

Within five (5) business days of the decision of the Board of Trustees, Board staff will provide written 
notice of the decision to: 

1. the Directors of Education for the co-terminous boards; and 

2. the Ministry of Education through the office of the Assistant Deputy Minister of the Financial 
Policy and Business Division, unless the Ministry of Education has informed the Board to direct 
such notice to a different office. 

Municipalities and community partners who were provided with notice must provide their responses, if 
any, before the Accommodation Review Public Meeting (or, if more than one Accommodation Review 
Public Meeting is convened, prior to the Final Accommodation Review Public Meeting). 

2.4 Accommodation Review Public Meetings 

Board staff will convene and facilitate an Accommodation Review Public Meeting no fewer than thirty 
(30) business days from the date on which the Board of Trustees decide to hold a modified pupil 
accommodation review.  Board staff, at their discretion, may convene more than one Accommodation 
Review Public Meeting.  

For greater clarity, the Accommodation Review Public Meeting is not a meeting of the Board of Trustees. 

An Accommodation Review Public Meeting will be announced and advertised through a range of media.  

Board staff will record feedback from the community at the Accommodation Review Public Meeting. 
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2.5 Interim Staff Report  

No fewer than ten (10) business days after the Accommodation Review Public Meeting, or, if more than 
one Accommodation Review Public Meeting is held, after the Final Accommodation Review Public 
Meeting, Board staff will submit the Interim Staff Report to the Board of Trustees and will post the 
Interim Staff Report on the Board’s website, or made available upon request.  

The Interim Staff Report will include all information provided in the Initial Staff Report as well as the 
following: 

1. modifications to the proposed and preferred options, including the proposed accommodation 
plans and implementation timelines in the Initial Staff Report, if required; 

2. feedback from any public consultations; 
3. any relevant information obtained from municipalities and other community partners prior to 

and during the modified pupil accommodation review. 

2.6 Public Delegations 

Members of the public will be given the opportunity to provide feedback on the Interim Staff Report 
through public delegations to the Board of Trustees at a meeting of the Board of Trustees no fewer than 
ten (10) business days after the Interim Staff Report is publicly posted. 

A meeting of the Board of Trustees to receive public delegations will be announced and advertised 
publicly by the Board through a range of media.  Delegations will be received in accordance with the 
Board’s policy on public delegations. After the public delegations, Board staff will compile feedback from 
the public delegations. 

2.7 Final Staff Report and Decision by the Board of Trustees 

Board staff will present the Final Staff Report, which will include the compiled feedback from the public 
delegations to the Board of Trustees and any staff response to such feedback, no fewer than ten (10) 
business days from the public delegations.  

The final decision regarding the modified pupil accommodation review shall be made by the Board of 
Trustees.  The Board of Trustees has the discretion to approve the recommendations in the Final Staff 
Report as presented, modify the recommendations, or approve a different outcome. 

A transition committee will be established following the Board of Trustees’ decision to consolidate 
and/or close a school.  

3.0 EXEMPTIONS  

The Board is not obligated to undertake a pupil accommodation review in any of the following 
circumstances: 

39



 
ADMINISTRATIVE PROCEDURE HALTON CATHOLIC DISTRICT SCHOOL BOARD 
SCHOOL ACCOMMODATION REVIEW – CONSOLIDATION/CLOSURE POLICY NO.:  

DATE: 
AMENDED: 
AMENDED: 
AMENDED: 

VI-35 
MAY 31, 2004  
MARCH 3, 2009 
MAY 17, 2010 
NOVEMBER 30, 2015 

  

   10 | P a g e  
 

1. where a replacement school is to be built by the Board on the existing site, or built or acquired 
within the existing school attendance boundary, as identified by the Board, including in its 
relevant policies; 

2. where a replacement school is to be built by the Board on the existing site, or built or acquired 
within the existing school attendance boundary and the school community must be temporarily 
relocated to ensure the safety of students and staff during the reconstruction, as identified by 
the Board, including in its relevant policies; 

3. when a lease for the school is terminated; 
4. when the Board is planning the relocation (in any school year or over a number of school years) 

of grades or programs, in which the enrolment constitutes less than 50% of the school’s 
enrolment (this calculation is based on the enrolment at the time of the relocation, or the first 
phase of a relocation carried over a number of school years); 

5. when the Board is repairing or renovating a school, and the school community must be 
temporarily relocated to ensure the safety of students during the renovations; 

6. where a facility has been serving as a holding school for a school community whose permanent 
school is over-capacity and/or is under construction or repair; or 

7. where there are no students enrolled at the school at any time throughout the school year. 

Board staff will ensure that school communities are informed about proposed accommodation plans for 
students before a decision is made by the Board of Trustees to consolidate, close or move a school or 
students in accordance with an exemption to the pupil accommodation review process.  

Board staff will prepare a report to the Board of Trustees setting out the circumstances supporting the 
exemption to the accommodation review process in respect of the school or schools under 
consideration for such exemption. 

In circumstances where the above exemptions would result in a school closure, as appropriate, Board 
staff will no fewer than five (5) business days after the Board of Trustees makes a decision that such 
exemption applies, provide written notice to the following: 

1. each of the affected single and upper-tier municipalities through the Clerks’ Departments (or 
equivalent);  

2. other community partners that expressed an interest prior to the exemption (as defined above); 
3. the coterminous school boards in the areas of the affected school(s) through the Director of 

Education; and  
4. the Ministry of Education through the Assistant Deputy Minister of the Financial Policy and 

Business Division, unless the Ministry of Education has informed the Board to direct such notice 
to a different office.  
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SCHEDULE A: 

REQUIRED COMPONENTS OF SCHOOL INFORMATION PROFILE 

The SIP will include the following minimum data requirements and consideration of the following 
factors:  

1.0 Facility Profile: 

1.1 School name and address. 

1.2 Site plan and floor plan(s) (or space template) of the school with the date of school 
construction and any subsequent additions. 

1.3 School attendance area (boundary) map. 

1.4 Context map (or air photo) of the school indicating the existing land uses surrounding 
the school. 

1.5 Planning map of the school with zoning, Official Plan or secondary plan land use 
designations. 

1.6 Size of the school site (acres or hectares). 

1.7 Building area (square feet or square metres). 

1.8 Number of portable classrooms. 

1.9 Number and type of instructional rooms as well as specialized classroom teaching 
spaces (e.g., science lab, tech shop, gymnasium, etc.). 

1.10 Area of hard surfaced outdoor play area and/or green space, the number of play fields, 
and the presence of outdoor facilities (e.g., tracks, courts for basketball, tennis, etc.). 

1.11 Ten-year history of major facility improvements (item and cost). 

1.12 Projected five-year facility renewal needs of school (item and cost). 

1.13 Current Facility Condition Index (FCI) with a definition of what the index represents. 

1.14 A measure of proximity of the students to their existing school, and the average 
distance to the school for students. 

1.15 Percentage of students that are and are not eligible for transportation under the school 
board policy, and the length of bus ride to the school (longest, shortest, and average 
length of bus ride times). 

1.16 School utility costs (totals, per square foot, and per student). 

1.17 Number of parking spaces on site at the school, an assessment of the adequacy of 
parking, and bus/car access and egress. 

1.18 Measures that the school board has identified and/or addressed for accessibility of the 
school for students, staff, and the public with disabilities (i.e., barrier-free). 

1.19 On-the-ground (OTG) capacity, and surplus/shortage of pupil places. 
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2.0 Instructional Profile: 

2.1 Describe the number and type of teaching staff, non-teaching staff, support staff, 
itinerant staff, and administrative staff at the school. 

2.2 Describe the course and program offerings at the school. 

2.3 Describe the specialized service offerings at the school (e.g., cooperative placements, 
guidance counseling, etc.). 

2.4 Current grade configuration of the school (e.g., junior kindergarten to Grade 6, junior 
kindergarten to Grade 12, etc.). 

2.5 Current grade organization of the school (e.g., number of combined grades, etc.). 

2.6 Number of cross-boundary or out of region students. 

2.7 Utilization factor/classroom usage.  

2.8 Summary of five previous years’ enrolment and 10-year enrolment projection by grade 
and program. 

2.9 Current extracurricular activities. 

3.0 Other School Use Profile: 

3.1 Current non-school programs or services resident at or co-located with the school as 
well as any revenue from these non-school programs or services and whether or not it is 
at full cost recovery. 

3.2 Current facility partnerships as well as any revenue from the facility partnerships and 
whether or not it is at full cost recovery. 

3.3 Community use of the school as well as any revenue from the community use of the 
school and whether or not it is at full cost recovery. 

3.4 Availability of before and after school programs or services (e.g., child care) as well as 
any revenue from the before and after school programs and whether or not it is at full 
cost recovery. 

3.5 Lease terms at the school as well as any revenue from the lease and whether or not it is 
at full cost recovery. 

3.6 Description of the school’s suitability for facility partnerships. 

The Board may introduce additional items that reflect local circumstances and priorities which may help 
to further understand the school(s) under review.  
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SCHEDULE B:  

TEMPLATE TERMS OF REFERENCE FOR ACCOMMODATION REVIEW COMMITTEE 

Background 

The Board is responsible for fostering student achievement and well-being and ensuring effective 
stewardship of the Board’s resources.  In this regard, the Board is responsible for deciding the most 
appropriate pupil accommodation arrangements for the delivery of elementary and secondary 
programs.  The Board may from time to time be required to consider school consolidations and school 
closures by undertaking an accommodation review process that is consistent with the Board’s Pupil 
Accommodation Review Policy and Procedure. These are the terms of reference applicable to the 
Accommodation Review Committee (ARC) established for the [identify accommodation review]. 

1.0 Mandate 

1.1 The ARC is an advisory committee established by the Board that represents the school(s) 
affected by a pupil accommodation review and which acts as the official conduit for information 
shared between the Board and the affected communities. 

1.2 The ARC provides feedback with respect to Staff Report(s) and the options set out therein and 
may also present alternative accommodation option(s), including rationale for the option(s), 
recognizing the principles outlined in the Background section. The overall goal of the ARC is to 
provide the local perspective of stakeholders impacted by the decision of the Board of Trustees, 
and to provide constructive feedback on behalf of the community to the Director of Education 
regarding the Initial Staff Report, SIP, options, and preferred option. 

1.3 The final decision regarding the future of a school or a group of schools rests solely with the 
Board of Trustees. 

1.4 This ARC is formed with respect to the following school(s): 

[Insert List of Schools] 

2.0 Membership of the ARC  

2.1 Core Members of the ARC, which are expected to attend every working meeting regardless of 
topic, will include: 

2.1.1 at least one parent / guardian representative from each school under review and one 
alternate parent/guardian, chosen by the school community;  

2.1.2 for accommodation reviews involving secondary schools, at least one student 
representative from each school under review and one alternate, chosen by the Family 
of School Superintendent; 

2.1.3 Affected Family of Schools Superintendents, one (1) of which shall be appointed as the 
Chair of the committee by the Director of Education; and, 
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2.1.4 Such other persons as appointed by the Director of Education. 

2.2 Core Resource Members of the ARC, which comprise of staff that shall attend every working 
meeting of the ARC regardless of topic, will include: 

2.2.1 Superintendent of Facility Services Management or designate; and 

2.2.2 Administrator of Planning Services or designate. 

2.3 Staff Resource Members of the ARC, which comprise of staff called upon to attend as required, 
may include: 

2.3.1 Superintendent of Business Services or designate; 

2.3.2 Executive Officer, Human Resources or designate; 

2.3.3 Affected School Principals or Vice-Principals; and, 

2.3.4 Halton Student Transportation Services (HSTS) representative. 

2.4 Optional Members of the ARC, which comprise of individuals invited to participate as required, 
may include: 

2.4.1 Parish representative; 

2.4.2 Child Care Providers; 

2.4.3 Community representatives (i.e. not-for-profit organizations); and, 

2.4.4 Municipal Planning staff from the applicable municipality. 

 
3.0 Roles and Responsibilities of the ARC 

3.1 The Chair of the ARC, appointed by the Director of Education, will facilitate the ARC process and 
will ensure it is consistent with the Board’s Policy and Procedure.  

3.2 ARC members are expected to attend working meetings and participate in the process.  

3.2.1 ARC members are also expected to attend an orientation session.  At the orientation 
session, ARC members will learn about the mandate, roles and responsibilities and 
procedures of the ARC. 

4.0 Roles and Responsibilities of Resources to the ARC 

4.1 Board Staff from various areas of responsibility will assist as required with answering questions, 
providing clarification and will document and compile feedback for inclusion in Staff Reports. 
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4.2 The ARC will be provided with copies of the Initial Staff Report and School Information Profiles 
for each school under review. 

4.2.1 The ARC will review the School Information Profile (SIP) for each school under review. 

4.2.1.1 A SIP is an orientation document with point-in-time data for each of the 
schools under a pupil accommodation review.  The SIP is intended to help 
the ARC and the community understand the context surrounding the 
decision to include the specific school(s) in a pupil accommodation review. 

4.2.1.2 The ARC may request clarification with respect to information provided in 
the SIP. 

4.2.1.3 It is not the role of the ARC to approve the SIP. 

4.2.2 The ARC will review the information provided and accommodation options proposed in 
the Initial Staff Report and will seek clarification, ask questions and provide feedback as 
necessary. 

4.2.2.1 The ARC will provide feedback with respect to the options in the Initial Staff 
Report prior to the first Accommodation Review Public Meeting. The ARC 
may request clarification with respect to information provided in the Initial 
Staff Report. The ARC may provide alternative option(s) to those set out in 
the Initial Staff Report. The ARC must provide supporting rationale for the 
alternative option(s).  

4.2.2.2 The Initial Staff Report is drafted by Board staff.  It identifies 
accommodation issues, sets out one or more options to address 
accommodation issues, identifies a recommended option if more than one 
is proposed, and includes proposed timelines for implementation. 

4.3 ARC members are not required to reach consensus with respect to the comments and feedback 
that will be provided to the Board of Trustees. 

4.4 The comments, feedback, and any alternative option(s) will be collected and compiled by Board 
staff in the form of meeting notes.  This information will be included in the Community 
Consultation Section of the Interim and Final Staff Reports presented to the Board of Trustees. 

5.0 Meetings of the ARC 

5.1 The ARC will hold at least three (3) working meetings (not including the orientation meeting) to 
discuss the pupil accommodation review. The ARC may choose to hold additional working 
meetings as deemed necessary within the timelines established by the Pupil Accommodation 
Review Policy and Procedure, at the discretion of the ARC Chair.   The ARC will review the 
materials presented to it by School Board staff at the working meetings. ARC working meetings 
will be open to the public, however, the public may not participate in such meetings. 
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5.2 ARC working meetings will be deemed to be properly constituted even if all members are not in 
attendance.  There is no quorum required for an ARC working meeting.   

5.3 The ARC will be deemed to be properly constituted even if one or more members resign or do 
not attend working meetings of the ARC.   

5.4 Meeting notes of ARC working meetings will be prepared. 

5.5 ARC members may attend the Accommodation Review Public Meetings, held by Board staff. 

5.6 ARC working meeting dates will be established by the Chair in consultation with the ARC. 

 

[Insert Public Meeting Dates] 
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SCHEDULE C:  

PUPIL ACCOMMODATION REVIEW TIMELINE AND CHECKLIST (REGULAR) 

*Note that the timeline is measured in business days from the date of the Trustees’ decision to start 
the Process of a Pupil Accommodation Review (PAR). 
 

Item Additional Information Timeline Status 
Initial Staff Report and SIPs 
presented to Trustees 

PAR approved 0  

Written notice to municipality 
through Clerks’ Departments (or 
equivalent) and to community 
partners who expressed an 
interest prior to the PAR  

Include invitation to meeting to 
discuss and comment on 
options in Initial Staff Report 

Within 5 business days of 
PAR approval 

 

Written notice to Director of 
Education of co-terminous boards 

 Within 5 business days of 
PAR approval 

 

Written notice to Ministry of 
Education 

Send to the office of the 
Assistant Deputy Minister of the 
Financial Policy and Business 
Decision 

Within 5 business days of 
PAR approval 

 

Form ARC Within 5 business days of the 
PAR being approved.  The ARC 
should be formed in time to 
permit the ARC orientation 
session to occur well in 
advance of the First 
Accommodation Review 
Public Meeting. 

  

Arrange meeting with 
municipalities and with community 
partner(s) 

Log attempts to meet  Before First 
Accommodation 

Review Public Meeting 

 

Announce and advertise First 
Accommodation Review Public 
Meeting through range of media 
 

   

First Accommodation Review 
Public Meeting 

 At least 30 business days 
after PAR approval 

 

Provide notice to municipalities 
and community partners of Final 
Accommodation Review Public 
Meeting 

   

Announce and advertise Final 
Accommodation Review Public 
Meeting through range of media 
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Item Additional Information Timeline Status 
Receive response from 
municipalities and community 
partners 

   

Final Accommodation Review 
Public Meeting 

 At least 40 business days 
after First Public Meeting 

 

Interim Staff Report presented 
to the Board of Trustees 

Must be accessible to the 
public on the Board’s website 
and available upon request 

At least 10 business days 
after Final 

Accommodation 
Review Public Meeting  

 

Provide notice of date of public  
delegations 

 After Interim Staff 
Report is available to the 

public, and at least 10 
business days before the 

public delegations 

 

Public delegations to Board of 
Trustees 

   

Compile feedback from public 
delegations and append to Final 
Staff Report 

   

Present Final Staff Report and 
public delegations feedback to 
Board of Trustees 

   

Board of Trustees to make final 
decision 

Not to  occur in the summer At least 10 business days 
after public delegations 

 

Constitute committee to address 
staff and student transitions 
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SCHEDULE D: 

PUPIL ACCOMMODATION REVIEW TIMELINE AND CHECKLIST (MODIFIED) 

*Note that the timeline is measured in business days from the date of the Board of Trustees decision 
to start the Process of a Modified Pupil Accommodation Review (MPAR). 
 

Item Additional Information Timeline Status 
Initial Staff Report and SIPs 
presented to the Board of 
Trustees 

MPAR approved 0  

Initial Staff Report and SIPs to 
be posted on the School Board’s 
website and made available upon 
request 

   

Written notice to municipality 
through Clerks’ Departments (or 
equivalent) and to community 
partners who expressed an 
interest prior to the MPAR 

Include invitation to meeting to 
discuss and comment on 
options in Initial Staff Report 

Within 5 business days of 
MPAR approval 

 

Written notice to Director of 
Education of co-terminous boards 

 Within 5 business days of 
MPAR approval 

 

Written notice to Ministry of 
Education 

Send to the office of the 
Assistant Deputy Minister of 
the Financial Policy and 
Business Decision 

Within 5 business days of 
MPAR approval 

 

Announce and advertise 
Accommodation Review Public 
Meeting through range of media 

   

Arrange meeting with 
municipalities and with community 
partner(s) 

Log attempts to meet  Before Public Meeting  

Receive response from 
municipalities and community 
partner(s), if any 
 

 Before Public Meeting  

Accommodation Review Public 
Meeting 

 At least 30 business days 
after MPAR approval 

 

Final Staff Report presented to 
the Board of Trustees 

Must be accessible to the 
public through the Board 
website and made available 
upon request 

At least 10 business days 
after the 

Accommodation Review 
Public Meeting  (or Final 
Accommodation Review 
Public Meeting if more 

than one is held)  
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Item Additional Information Timeline Status 
Provide notice of date of public  
delegations 

 After Final Staff Report 
has been made available 
to the public, and at least 
10 business days before 

the public delegations 

 

Public delegation to the Board of 
Trustees 

   

Compile feedback from public 
delegations 

   

Present Final Staff Report and 
public delegations feedback to 
the Board of Trustees 

   

Board of Trustees to make final 
decision 

Not to  occur in the summer At least 10 business days 
after the public 

delegations 

 

Put transition plan in place    
 
 
 

 
APPROVED:  Regular Meeting of the Administrative Council  
 
 
AUTHORIZED BY:          

                                                Director of Education and Secretary of the Board 
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PURPOSE  

On March 26, 2015, the Minister of Education released a new Community Planning and Partnership Guidelines, 
2015 (the “CPPG”).  This Operating Policy and Administrative Procedure VI-78: Community Planning & Facility 
Partnerships are established by the Board in accordance with the CPPG. 

The Community Planning & Facility Partnerships operating policy provides a framework to support the 
development of facility partnership opportunities with community partners whose operations enhance and 
respect the Board’s vision, mission statement, values, as well as the Board’s Multi-Year Strategic Plan and strategic 
directions. 

 

PRINCIPLES  

Where available space or co-build partnerships have been identified, the following principles will be the primary 
considerations when reviewing suitable facility partnerships: 

1. The Board recognizes that its primary responsibility is to support the health and safety of students and 
staff, and the spiritual and intellectual development of students. 

2. The Board recognizes that it is the responsibility of all levels of government to make the best use of public 
assets. 

3. The Board recognizes that cooperative and collaborative partnerships are part of the foundation of a 
strong, vibrant, and sustainable publicly funded education system and that effective partnerships must 
respect the core values of each partner. 

4. The Board recognizes that the development of facility partnerships with other entities may serve to 
strengthen the role of schools in communities, provide a place for programs and facilitate the 
coordination of services for students and the wider community 

5. Reducing facility operating costs for school boards and other levels of government. 

6. Operation and maintenance of the space will be carried out on a cost recovery basis. 

7. Partnerships will not prevent the Board from building, renovating, and/or closing schools or from 
disposing of surplus assets when required.  

 
 

REQUIREMENTS 

1.0 Identifying Suitable Space for Partnership Opportunities 

1.1 The Board shall have the sole discretion to identify, on an annual basis, school buildings and sites suitable 
and available for community partnerships, and which future capital projects may present an opportunity 
for co-building with community partners.  

1.2 Schools or sites already declared surplus in accordance with Ontario Regulation 444/98 are no longer 
candidates for planning and partnership opportunities. 
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1.3 The Board’s Long-Term Accommodation Plan will address future facility needs for students, and will be 
presented to approved and potential partners in the discussion of partnership opportunities.  

1.4 Prior to the announcement of a new Accommodation Review Process (as defined in Operating Policy I-09: 
School Accommodation Review Closure and Consolidation) the community will be consulted on potential 
community partnership opportunities. 

2.0 Public Notification Process 

2.1 The Board shall hold at least one meeting per year to discuss potential community planning and 
partnership opportunities with the various levels of government and community agencies as defined 
within the procedures. 

2.2 The Board shall provide public notification, in accordance with the Ministry of Education’s Community 
Planning and Partnership Guideline, related to potential community partnerships.  

2.3 The Board will inform stakeholder of potential opportunities for facility partnership on its public website.  

3.0 Partnership Selection & Proposals 

3.1 The Board will consider and at its sole discretion determine the eligibility of applicants to become 
potential partners.  The “Approved Partner Notification List” can be found in Administrative Procedure 
VI-78: Community Planning & Facility Partnerships under section 2.2 Notification to Partners, and the 
process for selecting new partners is found in section 3.0, Partnership Selection & Proposals.  

3.2 Selection criteria to evaluate the eligibility of community partnerships shall: 

3.2.1 Protect the health and safety of students and staff, 

3.2.2 Not compromise student achievement strategy, and,  

3.2.3 Be appropriate for the school setting. 

3.3 Entities that provide competing education services such as tutoring services, JK-12 private schools or 
private colleges, and credit offering entities that are not government-funded, are not eligible partners. 

3.4 Expressions of interest from Community Partners involving Community Planning and Facility 
 Partnerships will be made in writing to the Director of Education. Expressions of interest from 
 community partners will be reviewed and evaluated for compatibility with this policy before the 
Superintendent of Facility Management Services and the Superintendent of Businesses Services make a 
recommendation to the Board or the addition of an eligible partner, sharing of school buildings or sites, 
and/or a co-build facility partnership. 

4.0 Cost Recovery & Partnership Agreements 

4.1 In every instance the entire professional, capital, maintenance, operating cost and applicable taxes 
associated with developing, constructing and operating the space to be occupied by the partner, including 
a proportional share of joint-use or shared space will be borne by the partner. This includes capital 
renewal, land costs and any administrative costs incurred by the Board. 

4.2 Facility Partnership agreements will be facilitated with the partner and reviewed on an annual basis, 
subject to the needs of the school and the needs of the Board. 
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5.0 Policy, Procedure, & Guideline Integration and Alignment 

5.1 Administrative Procedure VI-78: Community Planning & Facility Partnerships has been developed in 
accordance with this operational policy. Any community partnership process that the Board undertakes 
must have due regard to the Board Operating Policy, Administrative Procedure, and to the Ministry 
Community Planning & Partnership Guidelines (CPPG). 

 
 
 
 

APPROVED:  Regular Meeting of the Board 
  

 
 

AUTHORIZED BY: _______________________________________________ 
                                 Chair of the Board 
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PURPOSE  

The Community Planning & Facility Partnerships (CPFP) administrative procedure provides the procedural 
framework to identify and undertake facility partnership with community partners whose operations enhance and 
respect the Board’s own vision, mission statement, values, as well as the Board’s Multi-Year Strategic Plan and 
strategic direction. 

 

 REQUIREMENTS 

 
This procedure has been developed in accordance with the principles defined in Operating Policy I-37: Community 
Planning & Facility Partnerships. 

1.0 Identifying Suitable Space for Partnerships Opportunities 
 

The Superintendent of Facility Management Services and Superintendent of Business Services shall undertake a 
facility accommodation report of all Board assets to identify potential partnership opportunities in underutilized 
space and review potential co-building opportunities for future capital projects identified in the Board’s Long Term 
Accommodation Plan (LTAP).  

The facility accommodation report will be presented to the Board of Trustees at least on an annual basis or earlier 
if an accommodation review process is initiated.  

1.1 Co-Building with Community Partners: 

New schools, additions and significant renovations may be considered as opportunities for partnerships. Site size, 
topography and other restrictions may limit partnership opportunities.  The Board will evaluate each capital 
construction opportunity on a case by case basis to determine whether a partnership may be appropriate and 
advantageous to the school board.   

The Board encourages community partners to provide notification to the board when facility partners have 
proposals or plans to build their own new facilities. Eligible partners can express interest in co-building 
partnerships to the Board, by way of a letter to the Director of Education.  Co-build opportunities with eligible 
partners will be evaluated on a case-by-case basis. 

1.2 Under-utilized space 

The Superintendent of Facility Management Services in collaboration with the Superintendent of Business Services 
shall undertake a yearly analysis of all schools to determine whether there are factors that indicate that a school is 
suitable for a partnership opportunity.   

The analysis should include, but is not limited to, an assessment of short and long term enrolment projections, the 
latest approved LTAP, on-the-ground (OTG) capacities, school facility conditions (FCI), and existing uses in the 
facilities.   

The following factors, where applicable, should be considered in determining the suitability of facilities for 
partnerships opportunities: 

a) Facilities utilized at 60% or less for 2 consecutive years and/or have 200 or more  unused pupil places; 
b) Facilities projected to be 60% utilized or less for the next 5 years and/or have 200 or more projected 

unused pupil places for at least 5 years from the start of the partnership; 
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c) Ability to identify and create a separate, distinct, and contiguous space within the facility, separate from 
the students; 

d) Facility is not located within an area where a Pupil Accommodation Review has been announced, subject 
to Operating Policy I-39; 

e) Space will not be required in the future for programming or other uses; 
f) Appropriate access to the space; 
g) Parking Availability; 
h) Site use restrictions; and, 
i) Official Plan Designation and/or Zoning Restrictions. 

The Superintendent of Facility Management Services in collaboration with the Superintendent of Business Services 
will consult and determine whether there are other internal board uses for the under-utilized space. The Board’s 
Long Term Accommodation Plan will be considered in the analyses.  The analysis will identify which schools may be 
suitable for partnership opportunities with the Board’s eligible community partners.   

The Superintendent of Facility Management Services will present a report to Administrative Council identifying a 
list of schools that have suitable spaces for partnership opportunities, and space specification in regards to (but 
not limited to) the size, location, available facility amenities, and required renovations or upgrades the available 
space will be provided that (not limited to) size, location, facility amenities and required renovations will be 
provided. 

2.0 Public Notification Process 

The completed facility accommodation report is to be used as the basis for informing the public and identified 
stakeholders of space identified by the Board as being available for partnerships opportunities.  

2.1 Community Consultation: 

The Board will hold at least one public meeting per year to discuss potential planning and partnership 
opportunities with the public and community organizations. The Board will notify the entities on the Approved 
Partner Notification List of the scheduled public meeting by email, as well as post the information on the Board 
website for broader public access.   

The meeting may be a stand-alone meeting or may be held as part of a scheduled board meeting.    

The Board will be apprised of the needs or plans community partners may have.  The invitation list, the entities in 
attendance at the annual meeting and any information exchanged will be formally documented by the school 
board.   
 
During the annual meeting, the school board will outline: 

a) all or a portion of the board’s long term accommodation plan 
b) details of any schools deemed eligible for facility partnerships 
c) relevant information available on the Board’s website and any supplementary Community Planning and 

Partnership information 

Those that are interested in being on the approved notification list or interested in partnering with the Board to 
use existing space within a school or co-building are encouraged to contact the Director of Education directly 
instead of waiting for the annual public meeting to express their ideas. Contact information will be posted on the 
board’s website and provided through public notification.   

For space that has been deemed suitable for partnership opportunities the following pertinent details should be 
listed on the Board’s website:  
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a) School/site name 
b) Municipal address 
c) Current zoning  
d) Size of the space (if available) 
e) Amenities available in space (ceiling heights, entrances/exits, washrooms etc.) 
f) Anticipated timing of when the space will become available 
g) Term of availability of space 
h) Anticipated timing of construction projects (co-building) 
i) Estimated duration of available space for partnerships (some space in existing schools may only be 

available for short-term partnerships) 
j) Estimated cost for the shared use of space that a partner could anticipate, if available 
k) Suitable partner uses, where applicable (some space may only be suited for certain types of partners) 
l) Any other pertinent information  

2.2 Notification to Partners: 

This notification process applies to under-utilized space, as explained in Section 1.2, identified through this 
procedure.  The Board will post information on the website regarding: 

a) intention to build new schools 
b) major renovation projects 
c) specification of unused space available for community partnerships. 

 
The Superintendent of Facility Management Services in collaboration with the Superintendent of Business Services 
will post the list of suitable facilities on the Board’s website, and will circulate a notification letter to the entities 
identified on the Approved Notification List via email.    

 
Approved Partner Notification List entities include:   

a) Agencies listed under Ontario Regulation 444/98: 
i. Co-terminus School Boards 

ii. Local Municipalities within the Board’s jurisdiction 
iii. Region of Halton 
iv. Local colleges and universities 
v. Provincial Government 

vi. Federal Government 
b) Agencies required under the Ministry CPPG 

i. District Social Services Administration Board(s) or Consolidated Municipal Service Manager(s) 
ii. Public Health Boards, Local Health Integration Networks and Children’s Mental Health Centres 

c) Other agencies approved by the Board 
i. Diocese of Hamilton 

ii. The Board’s Existing Child Care Operators 
iii. Other entities as requested and approved by the Board 

 

Non-eligible entities include:   

a) Entities that provide competing education services such as tutoring services, JK-12 private schools or 
private colleges, adult education programs similar to those run by the Board, and credit offering entities 
that are not government-funded 

b) Political organizations 

56



 
ADMINISTRATIVE PROCEDURE HALTON CATHOLIC DISTRICT SCHOOL BOARD 
COMMUNITY PLANNING & FACILITY PARTNERSHIPS POLICY NO.:  

DATE: 
VI-78 
NOVEMBER 30, 2015 

  

   4 | P a g e  
 

c) Others as deemed not-eligible by the Board 

3.0 Partnership Selection & Proposals 

The Board will consider and at its sole discretion determine the eligibility of an applicant to become an approved 
community partner, and the value the proposed partnership to the Board. Interested partners that meet the 
criteria outlined in the Section 3.1 are invited to submit proposals for the use of under-utilized space in existing 
facilities, as per the list of suitable facilities provided by the Board or for co-building projects.   

Interested partners can access an application form from the Board website (example attached as Schedule A).  

3.1 Selection Criteria: 

Partnerships will be evaluated based on how well the proposal meets the community partner and partnership 
selection criteria listed below.  The Board will have full discretion when evaluating partners and their compatibility 
and suitability for each facility. 

The Board will use the following criteria to evaluate the suitability of partners and their proposals as they relate to 
specific sites.  

The community partnership is expected to: 

a) respect the values of the Board and the Catholic faith, expressions and symbols;  
b) protect the health and  safety of students and staff; 
c) not compromise the student achievement strategy of the Board 
d) be appropriate for the school/board setting; 
e) not interfere with school/board operations and activities;  
f) not be a competing educational interest to the Board 
g) exist on a cost-recovery basis to the Board 

The community partner must: 

a) provide financial statements showing financial viability of their organization;  
b) agree to operate in accordance with Board policies; and, 
c) be willing to enter into a lease, license, or joint-use/partnership agreement; 
d) agree that all staff working within the school complete a criminal background check. 
e) In the case of a municipality: provide population projections, growth plans, community needs, land-use 

and green space/park requirements 

The Superintendent of Facility Management Services in collaboration with the Superintendent of Business Services 
will prepare a report to Administrative Council summarizing partnership applications, evaluation, and 
recommendations for partnership to the Board of Trustees (if any).  Input from affected school administrators 
(both Principals and Vice-Principals) and Family of Schools Superintendents will be considered in the evaluation 
process. 

If the Board of Trustees approves a partner, then that organization will be added to the Approved Partner 
Notification List. 

4.0 Cost Recovery & Partnership Agreements 

4.1 Cost-recovery 

No additional costs should be incurred by the Board to support facility partnerships, although the Board may 
choose to support partnerships based on our student achievement strategy.  Fees will be charged to partners to 
cover operating costs, capital costs, administrative costs and property taxes (if applicable), for the space occupied 
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by the partner. This will be done on a cost-recovery basis. These fees may also cover legal expenses if deemed 
necessary. 

In co-building, facility partners will be required to pay for and finance their share of construction, including a 
proportional share of joint-use or share space.  

Additional costs to obtain municipal approvals, perform renovations to protect student safety, provide appropriate 
washrooms, and otherwise make the space suitable for use by facility partners will be borne by the partner. 

4.2 Agreements  

The Board will provide clear instructions to potential facility partners regarding their rights and responsibilities as 
tenants, including maintenance standards and the applicability, or lack thereof, of the Board’s user policies, 
including accessibility and inclusiveness policies. 

The successful partner is expected to enter into agreements for the use of space within Board facilities. The Board 
will ensure that all legal agreements respect the Education Act and protect the rights of the school board. 
Agreements may contain clauses regarding, but not limited to the following: 

a) term of the lease or license agreement,  
b) cost sharing,  
c) use of the leased premises,  
d) hours of operation, 
e) maintenance,  
f) compliance with legislation,  
g) improvements or alterations to the building,  
h) insurance/liability,  
i) environmental matters,  
j) mediation in the event of conflict,  
k) circumstances in which the lease may be terminated by either party,  
l) and/or other clauses as deemed applicable. 

Facility partnerships and agreements will be reviewed on an annual basis, subject to the needs of the school, needs 
of the Board, and announcement of Pupil Accommodation Reviews. 

5.0 Policy, Procedure, & Guideline Integration and Alignment 

5.1 Administrative Procedure VI-76: Community Planning & Facility Partnerships has been developed in 
accordance with Operational Policy I-37. Any community partnership process that the Board undertakes 
must have due regard to the Board Operating Policy, Administrative Procedure, and to the Ministry 
Community Planning & Partnership Guidelines (CPPG). 

 
 
 
APPROVED:  Regular Meeting of the Administrative Council  
 
 
AUTHORIZED BY:          

                                                Director of Education and Secretary of the Board 
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SCHEDULE A: 

APPLICATION FOR INTEREST FOR COMMUNITY PLANNING AND FACILITY PARTNERSHIPS 
APPLICANT NAME:  

ORGANIZATION:  

ADDRESS:  

CITY:  

POSTAL CODE:  

PHONE:  FAX:  

EMAIL:  

WEBSITE:  

  

DESCRIBE YOUR DAY TO DAY OPERATIONS THAT YOU ARE PROPOSING FOR THIS PARTNERSHIP: 

 

HOW WILL A PARTNERSHIP BETWEEN THE BOARD AND YOUR ORGANIZATION PROVIDE A BENEFIT TO THE STUDENTS AT 
THE SCHOOL, OR TO THE BOARD? 

 

 

 

 

 

 

NAME OF SCHOOL FOR PARTNERSHIP:  

WHAT ARE YOU SPACE REQUIREMENTS: 

SQUARE FEET/METERS:  NUMBER OF CLASSROOMS:  

WASHROOMS:  STORAGE SPACE:  

PARKING SPACES:  HOURS OF OPERATION:  
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WHO WILL BE ACCESSING/USING THE SPACE ON A DAY TO DAY BASIS? 

STAFFING:  CLIENTS:  

VISITORS:  OTHER:  

ARE ANY MUNICIPAL APPROVALS REQUIRED? IF YES, EXPLAIN… 

 

WHAT IS THE TIMELINE YOU ARE PROPOSING TO BEGIN OCCUPYING THE SPACE, AND FOR HOW LONG? 

 

DO YOU EXPECT TO UNDERTAKE ANY CAPITAL IMPROVEMENTS? IF YES, EXPLAIN… 

 

WHAT IS YOUR SOURCE OF FUNDING FOR THIS PARTNERSHIP? 

 

OTHER COMMENTS/ATTACHMENTS: 

 

 

DATE OF SUBMISSION: 
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June 2018 

Halton Catholic District School Board                  FORM A 
 

Request for Promotion and Distribution of Program/Activity Related 
Materials to Parents/Students  

 
Name of Organization:        
 
Please check one: Registered Charity   Non- Profit   Commercial  
 
Registered Charity number (Required for Charitable Organizations):  #       
 
 
Contact Person:       
 

Mailing Address:       
 

               Postal Code:       
 

Telephone Number:            Fax Number:       
 

E-mail Address:        
 

Website Address:       
 

Purpose for Contact (specific request): 
      
 
 
Description of Material: 
      
 
 

 
Location – The program is specific to (please check all appropriate): 
 

Burlington         Halton Hills          Milton           Oakville       Halton Region  
 

Will there be a cost, to families, associated with this program?  If so, please provide details: 
      
 

 

Please Note:  A sample of the material you wish to distribute must accompany this application. 
 

Please complete and return to: T. Overholt, Superintendent of Education 
By mail : 802 Drury Lane, P. O. Box 5308, Burlington, ON   L7R 4L3 
By email: neumanj@hcdsb.org 
By fax: 905-333-4661 
 

FOR OFFICE USE ONLY: 
 

APPROVED   DECLINED       SIGNATURE: _____________________________________ 
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June 2018 

Halton Catholic District School Board                  FORM B 
 

Request for Promotion and Distribution of Program/Activity Related 
Materials to Staff  

 
Name of Organization:  
 

Please check one: Registered Charity   Non- Profit   Commercial  
 
 

Registered Charity number (Required for Charitable Organizations):  #  
 

Contact Person:  
 

Mailing Address: 
 

        Postal Code: 
 

Telephone Number:      Fax Number: 
 

E-mail Address:  
 

Website Address: 
 

Purpose for Contact (specific request): 
 
 
 
Description of Material: 
 
 
 
 

Location – The program is specific to (please check all appropriate): 
 

Burlington  Halton Hills  Milton  Oakville  Halton Region  
 

Will there be a cost, to families, associated with this program?  If so, please provide details: 
 

 

 

 

Please Note:  A sample of the material you wish to distribute must accompany this application. 
 

Please complete and return to: T. Overholt, Superintendent of Education 
By mail : 802 Drury Lane, P. O. Box 5308, Burlington, ON   L7R 4L3 
By email: neumanj@hcdsb.org 
By fax: 905-333-4661 
 

FOR OFFICE USE ONLY: 
 

APPROVED  DECLINED      SIGNATURE: _____________________________________ 
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 PROFESSIONAL SERVICES REQUEST APPENDIX A 

 Page 1 of 7 Revised June 2018 

Complete the following: 
 

 Professional Services Agreement Request Form 

 Submit all required documents on the Required Documentation Checklist 
 
Submit the completed forms to:  
 

Superintendent of Education, Special Education Services or designate 
Halton Catholic District School Board 
802 Drury Lane, P. O. Box 5308 
Burlington, ON L7R 2Y2 
Fax:  (905) 632-9516 

 
The Halton Catholic District School Board supports evidence-based practice and emphasizes effective 
evaluation of programs to ensure that we are meeting the needs of our students. Evidence of an 
evaluative practice that is available to the Board for annual review must be provided. 
 
The Service Agreement Review Committee (SARC) meets three (3) times annually to review requests for 
delivery of services in the Halton Catholic District School Board’s schools.  The deadline for submissions 
occurs three (3) times annually and will be accepted in October, February and April.  This procedure must 
be completed prior to the delivery of the service. 
 
 

REQUIRED DOCUMENTATION OF PROFESSIONAL SERVICES AGREEMENT 
 
 

 Description of External Agency: 

 Provide name, address, history and funding base of external agency. 
 

 Description of Program: 

A description of program title, program goals and expected outcomes.  Include information on the 
following:   

o format of intervention (i.e. group, classroom or school wide) 
o specific grades 
o resources required (space, materials, etc.) 
o program timelines 
o contact person 

 
Given the lack of space and material resources, any needs for space and material resources by the 
external provider must be clearly articulated and approved.  Space for Board staff to execute their duties 
will be ensured  prior to offering space to external providers. 
 

 Informed Consent: 

In cases where a student is withdrawn from the classroom for service, informed consent is required.  The 
agency will provide a blank copy of the agency consent form or documentation.  In cases of class-wide 
service, a letter informing the parent/legal guardian and students is required.  The letter must outline a 
 description of the service and the time frame for service delivery. 
 

 Sharing of Information: 

External providers are required to share relevant student information and complete appropriate student 
referral procedures should the student require further interventions following the completion of the 
program with the external provider.  
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 PROFESSIONAL SERVICES REQUEST APPENDIX A 

 Page 2 of 7 Revised June 2018 

 Police Reference Check – Vulnerable Sector Screening: 

In accordance with the Education Act, the service provider shall collect, on the Board’s behalf, a current 
Vulnerable Sector Screening Criminal Reference Check in respect of an individual before the individual 
first becomes a service provider at a school site of the Board and an Offence Declaration from the 
individual by September 1st of each school year in which the individual is a service provider at a school 
site of the Board after that day. 
 

 Proof of Insurance: 

External providers must carry their own insurance which includes professional malpractice coverage 
(minimum $2,000,000.00) to insure against civil litigation alleging incompetence, professional errors, 
omissions or charges laid by professional colleges or parents/legal guardians.  The external provider is 
required to provide assurances that their staff is covered while working on Board property. 

 

 Qualifications/Supervisory Relationships: 

External agency staff who are members of a regulated professional college must include: 
o current qualifications as relevant to the services to be provided 
o current membership in the relevant regulated college and declaration of delivery of 

services in accordance with professional standards of practice 
 
External agency staff who are paraprofessionals must include: 

o evidence of work under a clinical supervision of staff from the external agency who 
currently holds membership in the relevant regulated college and details of the 
paraprofessional’s role, responsibilities 

o name of immediate supervisor 
o supervision plan with time supervisor’s qualification 

 

 Evaluation: 

School boards, external agencies and APSSP and paraprofessionals must collaborate on the evaluation 
of  programs and services provided for yearly review.  Proposed method of evaluation along with 
proposed tools  should be included with the Service Agreement. 
 

 Finances: 

Statement of fees or payment is required prior to the approval of the Agreement. 
 

 Termination Agreement: 

The terms of termination should be specified in each Service Agreement.  It will be understood that the 
Principal or Board may terminate access to the school premises of the external 
Professional/Paraprofessional/Supervisor at any time.  It will also be agreed that the external agency, the 
school or the Board may terminate the service agreement on the giving of thirty (30) days’ notice. 

 

 Research: 

The Halton Catholic District School Board will cooperate with institutions, agencies and individuals in the 
conduct of research which will be of benefit to the pupils and employees of the Board as well s the 
community at large.  Research requests shall be made in writing to the Chief Officer, Research and 
Development giving details of the proposal as outlined in the Research Application Form.
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             PROFESSIONAL SERVICES REQUEST APPENDIX B 
DESCRIPTION OF PROGRAM OR SERVICE 

 Page 3 of 7 Revised June 2018 

SCHOOL NAME: NAME OF EXTERNAL PROVIDER:  

  

PROGRAM TITLE: CONNECTION TO SCHOOL EFFECTIVENESS PLAN: 

  

PROGRAM DESCRIPTION: 

Program activities include: Space/Materials Requirements (if any): 
 

Anticipated Outcomes: Evaluation of the program will include: 

PROGRAM TIMELINES: 

 

The program will operate on               

           Days(s) of the week               Month(s) of the school year 

with the following times:             

RESOURCES COMMITTED:  

School: External Provider: HCDSB Involvement: 

CONTACT REPRESENTATIVES: 

 
PRINCIPAL’S NAME AND SIGNATURE: 

NAME:        SIGNATURE:       

AGENCY SUPERVISOR’S NAME AND SIGNATURE: 

NAME:        SIGNATURE:       

BOARD USE ONLY: 

 Request Approved     Request Denied 

 
        

SUPERINTENDENT OF EDUCATION, 
SPECIAL EDUCATION SERVICES 
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             PROFESSIONAL SERVICES AGREEMENT APPENDIX C 

 Page 4 of 7 Revised June 2018 

 

BETWEEN 

 

HALTON CATHOLIC DISTRICT SCHOOL BOARD    , HCDSB 
(NAME OF SCHOOL BOARD) 

 

AND 

    

(NAME OF EXTERNAL PROVIDER) 

 

This external partnership is a mutually beneficial, on-going and supportive arrangement between the 
parties, to provide expanded opportunities to enhance student success. 
 
 
The parties agree to collaborate on activities for a    1 (one) year    period, starting in  
   , 20 .  It is intended that the activities will continue, subject to annual review and 
modification and to either party’s right to withdraw upon mutual consent or upon thirty days written 
notification by either party. 
 
 
TERMS OF THE AGREEMENT: 
 

As outlined in the Protocol for with External Professional Agencies for Provision of Services by Regulated 
Health Professionals, Regulated Social Service Professionals, and Paraprofessionals, all required 
documentation will be attached to this agreement. 
 

HCDSB agrees to involve school administrative staff, professional support services personnel and other 
applicable school staff to: 
 
 

1. Participate in the collaborative development of programs and/or review program goals, outcomes and methods to be 

consistent with the School Improvement Plan. 

2. Monitor the progress of the program and set priorities based on needs identified in the School Improvement Plan. 

3. Review program outcomes, recommend modifications, and provide advice to the external agency program. 

 
(Include all other school responsibilities not outlined in the Description of Program or Service form) 

 
         (Name of External Agency) agrees to: 
 

1. Collaborate with HCDSB’s Communication Services regarding any promotional activities. 

2. Operate within the context of all HCDSB’s Catholic Mission and Vision Statements, policies and procedures including, but 

not limited to: External Partnerships, Abuse and Neglect of Students, Equity and Human Rights, Safe Schools, Liability 

Insurance and Criminal Reference Checks with Vulnerable Sector Screening. It is understood that the Education Act, 

privacy legislation, and collective agreements govern HCDSB operations. 

3. Ensure that any participant who experiences trauma or a crisis during the course of a partnership activity is referred for 

assistance to the  (External Provider’s) supervisory staff and that the appropriate Board staff (e.g., Principal, Supervisory 

Officer, school Social Worker)  are informed. 

 
(Include all other partner responsibilities not outlined in the Description of Program or Service form) 

 
 
 
 

(PAGE 1 OF 4) 
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I. ACCOUNTABILITY: 
 
Staff of           (External Agency) must either be 
members of a regulated professional College in Ontario or their service must be supervised by a member of the 
relevant regulated College in Ontario. Evidence of current qualification of staff and/or supervisors must be 
provided. 

 
II. LEGAL ISSUES: 
         (External Agency) must carry their own 
insurance which includes professional malpractice coverage (minimum $2,000,000) to insure against civil litigation 
alleging incompetence, professional errors, omissions or charges laid by professional colleges or parents/legal 
guardians. Assurance is also required that staff are covered while working on Board property. 
 
The External Agency declares that its employees (being any members of its staff who may come into direct 
contact with students on a regular basis at a school site of the Board in order to provide services hereunder) have 
no convictions under the Criminal Code of Canada up to and including the date of this declaration for which a 
pardon has not been issued or granted under the Criminal Records Act (Canada). 
 
The External Agency covenants and agrees that it will not engage any individual as an employee where such 
individual has been charged with or convicted of an offence the nature of which may be construed as jeopardizing 
the safety and well-being of the students of the Board as determined in the Board’s discretion, to be exercised 
reasonably. 
 
The External Agency covenants and agrees to retain on file at its head office a criminal background check 
covering convictions, charges and occurrences under the Criminal Code, the Narcotics Control Act, and any other 
convictions, charges and occurrences which would be revealed by the long version Vulnerable Persons search of 
the automated Criminal Records Retrieval System maintained by the RCMP at the Canadian Police Information 
Centre (“Criminal Background Check”) obtained prior to commencement of employment, together with an Offence 
Declaration in a Board approved form obtained on or before September 1st of each year during the term of this 
Agreement, for each of its employees.   

The External Agency agrees to indemnify and save harmless the Board from all claims, liabilities, expenses and 
penalties to which it may be subjected on account of the External Agency engaging any individual as an employee 
in contravention of Section II, or the External Agency’s failure to retain a Criminal Background Check or an 
Offence Declaration on file, as aforesaid.  This indemnity shall survive the expiration or sooner termination of this 
Agreement.  In addition to and notwithstanding anything else herein contained, if the External Agency engages 
any individual as an employee in contravention of Section II, or fails to retain a Criminal Background Check and 
an Offence Declaration for an employee, then the Board will have the right to immediately terminate this 
Agreement without prejudice to any other rights which it may have in this Agreement, in law or in equity. 

The External Agency agrees to provide to the Board a copy of the criminal background documentation where 
there is a positive search result on a Criminal Background Check, or a positive identification of one or more 
offences in an Offence Declaration unless the Agency immediately prohibits the employee from providing services 
to the Board. 

The External Agency agrees to provide the Board with physical viewing access to the Criminal Background Check 
and/or Offence Declaration of any employee upon the Board’s request in appropriate circumstances in connection 
with ensuring the safety and well-being of the students of the Board.  

Where the Board requests viewing access to a Criminal Background Check and/or Offence Declaration, the 
parties will facilitate providing such access to a Board Superintendent, the Director of Education, Human 
Resource personnel or a legal adviser (“Designated Board Representatives”) in a controlled, private setting and in 
the presence of a representative(s) of the External Agency, and the confidentiality of such information will be 
preserved, except to the extent required to implement this Agreement and further to the Board’s legal obligations.  

. (PAGE 2 OF 4) 
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Where copies of criminal background documentation are provided to the Board, the Board agrees to preserve the 
confidentiality of such documentation and access to such documentation would only be permitted as required to 
implement this Agreement and further to the Board’s legal obligations. It is understood that in the general course, 
such access would be limited to Designated Board Representatives; however this does not preclude further 
sharing of the documentation as required to implement this Agreement and further to the Board’s legal 
obligations. 

In the event that either the Criminal Background Check or an Offence Declaration reveals a charge or a criminal  
conviction which is not acceptable to the Board in the circumstances and in its discretion, not to be unreasonably 
exercised, then the Board will have the right to request that the External Agency prohibit the employee of the 
External Agency from providing services to the Board hereunder, where the record in question is relevant to the 
employee’s provision of services to the Board.  Upon such request, the External Agency will forthwith effect such 
removal, without prejudice to any other rights which the Board may have in this Agreement, in law or in equity. 

 

III. CONFIDENTIALITY: 
 
It is agreed that confidentiality will be maintained in accordance with the requirements of the Municipal Freedom 
of Information and Protection of Privacy Act, the Personal Health Information Protection Act, the Education Act 
and the Child and Family Services Act. 

 
IV. DISPUTE RESOLUTION: 
 
It is agreed that a Joint Advisory Committee, which shall consist of no less than three (3) representatives from the 
Board and no less than three (3) representatives of the        (External 

Agency), will be convened in the event that a disagreement or dispute between the parties must be resolved. 
 

V. RESOURCES COMMITTED: 
 
It is agreed that the parties will share their time, resources and expertise, and energy to provide students with 
success-enhancing experiences. It is recognized that most contributions will be compromised of both in kind and 
human resources as the parties may agree, however, any fees or payments will be clearly outlined prior to the 
approval of the Partnership Agreement. 

 
VI. EVALUATION: 
 
It is agreed that the program evaluation will be submitted      (timeframe) and, if 
warranted, revised from time to time. If research is conducted as part of the program evaluation, a separate 
research application will be required. 

 
VII. TERMINATION: 
 
This agreement may be terminated by      (name of school Board), HCDSB or 
 
       (External Provider) on the giving of thirty (30) days written notice. 
 
 
 
 
 
 
 

(Page 3 of 4) 

  

79



             PROFESSIONAL SERVICES AGREEMENT APPENDIX C 

 Page 7 of 7 Revised June 2018 

 
 

   

NAME OF HCDSB REPRESENTATIVE  NAME OF AGENCY REPRESENTATIVE 

   

TITLE OF HCDSB REPRESENTATIVE  TITLE OF AGENCY REPRESENTATIVE 

   

DATE OF SIGNATURE (MONTH, DAY, YEAR)  DATE OF SIGNATURE (MONTH, DAY, YEAR) 

   

SIGNATURE  SIGNATURE 
 
 

 

SUPERINTENDENT OF SPECIAL EDUCATION SERVICES, HCDSB 

 

SIGNATURE 

 

DATE (MONTH, DAY, YEAR) 
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