
POLICY COMMITTEE MEETING
AGENDA

 
Date: Tuesday, January 8, 2019
Time: 7:00 pm
Location: Catholic Education Centre - Board Room

802 Drury Lane
Burlington, Ontario

Pages

1. Call to Order

1.1 Opening Prayer (B. Agnew)

2. Approvals

2.1 Approval of Agenda

2.2 Approval of Minutes (December 11, 2018) 1 - 4

3. Action Items

3.1 Policy I - Governance of Policy (P. Daly, S. Balogh) 5 - 8

3.2 Policy I-07 Protection of Privacy (S. Vieira) 9 - 15

3.3 Policy II-39 Progressive Discipline and Safety in Schools (J. Crowell, S. Balogh) 16 - 30

3.4 Policy V-17 Request for Promotion and Distribution of Program/Activity Related
to Materials through Board Schools (S. Balogh)

31 - 34

4. Discussion Items

4.1 Policy Development - Optional Programs (H. Karabela)

5. Information Items

5.1 Procedure VI-81 Privacy Procedure (S. Vieira) 35 - 45

5.2 ~New~ Procedure VI-51 Privacy Breach Procedure (S. Vieira) 46 - 49

5.3 Rescind Procedure VI-93 Cross Panel Sharing of Student Information (S.
Vieira, S. Balogh)

50 - 52

5.4 Procedure VI-44 Progressive Discipline and Safety in Schools (J. Crowell, S.
Balogh)

53 - 116

5.5 Procedure VI-40 Request for Promotion and Distribution of Program -Activity
Related Materials Through Board Schools (S. Balogh)

117 - 121

5.6 Procedure VI-13 Pediculosis (Head Lice) Management (S. Balogh) 122 - 123



5.7 Procedure VI-68 Medications - Oral (Prescriptions, Non Prescription) (S.
Balogh)

124 - 126

5.8 Procedure VI-71 Concussion Protocol (S. Balogh) 127 - 134

5.9 Procedure VI-79 Indoor Air Quality Investigation Process (R. Merrick, S.
Balogh, K. George)

135 - 141

5.10 Procedure VI-61 Recognition and Acknowledgement of Dignitaries, Board
Officials at Board and School Events (P. Daly, S. Balogh)

142 - 144

5.11 Procedure VI-39 Inclement Weather Safety (S. Balogh) 145 - 149

5.12 Upcoming Agenda Items (February 12, 2019 Policy Committee Meeting) (S.
Balogh)

5.12.1 Policy I-30 Video Surveillance (S. Vieira; F. Thibeault)

5.12.2 Policy I-43 Use of Technology and Digital Citizenship (A. Prkacin)

5.12.3 Policy IV-06 School Sites and Facilities Criteria (R. Negoi, F. Thibeault,
R. Merrick)

5.12.4 Policy IV-07 Alternative Arrangements for School Facilities (R. Negoi, F.
Thibeault, R. Merrick)

5.12.5 Policy IV-08 School Sites and Operating Budget (R. Negoi, F.
Thibeault)

5.12.6 Policy V-03 Photographs, Advertising and Sales Representatives (R.
Negoi)

5.12.7 Policy V-09 Public Concerns Complaints Process (P. Daly, S. Balogh)

5.12.8 Information Items

5.12.8.1 Procedure VI-83 Video Surveillance Procedure (S. Vieira, F.
Thibeault)

5.12.8.2 Procedure VI-52 After Hours School Paid Camp Activities (S.
Balogh, R. Negoi)

5.12.8.3 Procedure VI-36 Police Record Check - Goods and Services
Providers (R. Negoi, D. Tkalcic)

5.12.8.4 Procedure VI-50 Technological Education Service (R. Negoi)

6. Miscellaneous Information

7. In Camera

8. Motion to Excuse Absent Committee Members

9. Motion to Adjourn/ Closing Prayer (P. DeRosa)
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-02%20Records%20and%20Information%20Management.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-82%20Records%20and%20Information%20Management%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-30%20Video%20Surveillance.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-83%20Video%20Surveillance%20Procedure.pdf
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https://www.ontario.ca/laws/statute/90e02
https://www.ontario.ca/laws/statute/90m56
https://www.ontario.ca/laws/statute/04p03
http://www.edu.gov.on.ca/eng/document/curricul/osr/osr.html
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-44%20Progressive%20Discipline%20and%20Safety%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-11%20International%20Student%20Admission%20Requirements%20(Fee%20Paying%20Students).pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-14%20Smoking%20-%20Vaping%20Ban.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-30%20Video%20Surveillance.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-83%20Video%20Surveillance%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-43%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-03%20Principal%20Designate%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-10%20Releasing%20Students%20from%20School.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-12%20Management%20of%20Aggressive%20Student%20Behaviours%20Within%20Our%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-26%20Managing%20Student%20Risk%20in%20Interschool%20Sports.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-28%20Alcohol,%20Tobacco,%20Vaping,%20and%20Drug%20Education%20and%20Abuse%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-40%20Bullying%20Prevention%20and%20Intervention.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-41%20School%20Uniform%20Dress%20Code%20-%20School%20Dress%20Code.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-45%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-54%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-15%20Workplace%20Violence.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-16%20Workplace%20Harassment.pdf
http://www.edu.gov.on.ca/eng/safeschools/code.html
http://www.edu.gov.on.ca/eng/safeschools/code.html
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https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&cad=rja&uact=8&ved=2ahUKEwjlt8qXjuneAhWNnoMKHZ9iBu4QFjADegQIBhAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90e02&usg=AOvVaw0gfsNm4CmvXQoD6zEnjOvx
http://www.edu.gov.on.ca/eng/safeschools/code.html
http://www.edu.gov.on.ca/extra/eng/ppm/128.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/144.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/145.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/141.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/142.pdf
https://www.ontario.ca/laws/regulation/r07472
https://www.ontario.ca/laws/statute/90s22
https://www.ontario.ca/laws/statute/90h19
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-40%20Distribution%20of%20Promotional%20Material.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-40%20Distribution%20of%20Promotional%20Material.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/V-04%20School%20Fundraising%20Activities.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-59%20School%20Fundraising%20Activities.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-21%20Corporate%20Investment%20in%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-85%20Corporate%20Investment%20in%20Education.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

33



 

34



 

                        

 

 

 

 

35

https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=12&cad=rja&uact=8&ved=2ahUKEwiPo7qA6K7fAhWkxYMKHYnXDMgQFjALegQICRAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90m56&usg=AOvVaw2Nu1Dt32sMXm7eozwAKOZ7
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwiHl-6U6K7fAhWwTt8KHU3VCzwQFjAAegQICBAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F04p03&usg=AOvVaw0jYHEtd_Xz8dKJR1avWueQ
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=12&cad=rja&uact=8&ved=2ahUKEwib7pui6K7fAhVCyYMKHZxLBs0QFjALegQIARAB&url=https%3A%2F%2Flaws-lois.justice.gc.ca%2Feng%2Facts%2Fp-8.6%2F&usg=AOvVaw1tleuPWZ6y_t27aS_pC_t_
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-02%20Records%20and%20Information%20Management.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-07%20Protection%20of%20Privacy.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-81%20Privacy%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-82%20Records%20and%20Information%20Management%20Procedure.pdf
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=3&cad=rja&uact=8&ved=0ahUKEwiHrIr1r9fXAhWi0YMKHcQbBigQFggyMAI&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90m56&usg=AOvVaw2Nu1Dt32sMXm7eozwAKOZ7
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwiXhpyAsNfXAhUE24MKHdh1Br4QFggoMAA&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F04p03&usg=AOvVaw0jYHEtd_Xz8dKJR1avWueQ
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwj4kbqNsNfXAhXF7oMKHe8SDToQFggoMAA&url=https%3A%2F%2Fwww.pimedu.org%2Ftoolkit.html&usg=AOvVaw0BUc8yE1A7wAl6bLG_-IUY
http://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwit--udsNfXAhUIzIMKHZNPD9sQFggoMAA&url=http%3A%2F%2Fwww.edu.gov.on.ca%2Feng%2Fdocument%2Fcurricul%2Fosr%2Fosr.html&usg=AOvVaw3JA9NePlInxFjaebV3tDIF
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-39%20Progressive%20Discipline%20and%20Safety%20In%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-39%20Progressive%20Discipline%20and%20Safety%20In%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-11%20International%20Student%20Admission%20Requirements%20(Fee%20Paying%20Students).pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-14%20Smoking%20-%20Vaping%20Ban.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-30%20Video%20Surveillance.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-83%20Video%20Surveillance%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-43%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-03%20Principal%20Designate%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-10%20Releasing%20Students%20from%20School.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-12%20Management%20of%20Aggressive%20Student%20Behaviours%20Within%20Our%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-26%20Managing%20Student%20Risk%20in%20Interschool%20Sports.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-28%20Alcohol,%20Tobacco,%20Vaping,%20and%20Drug%20Education%20and%20Abuse%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-40%20Bullying%20Prevention%20and%20Intervention.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-41%20School%20Uniform%20Dress%20Code%20-%20School%20Dress%20Code.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-45%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-54%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-15%20Workplace%20Violence.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-16%20Workplace%20Harassment.pdf
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https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&cad=rja&uact=8&ved=2ahUKEwjlt8qXjuneAhWNnoMKHZ9iBu4QFjADegQIBhAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90e02&usg=AOvVaw0gfsNm4CmvXQoD6zEnjOvx
http://www.edu.gov.on.ca/eng/safeschools/code.html
http://www.edu.gov.on.ca/extra/eng/ppm/128.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/144.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/145.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/141.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/142.pdf
https://www.ontario.ca/laws/regulation/r07472
https://www.ontario.ca/laws/statute/90s22
https://www.ontario.ca/laws/statute/90h19
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Office Consultation 

 Discuss classroom interventions implemented 

 Discuss alternative discipline options/interventions 

Office Referral 
 Office referral form completed that includes classroom 

interventions that have been implemented 

Principal/Vice Principal Intervention Options 

 Administrator speaks with student 

 Review Code of Conduct with student and/or parent 

 Phone call home to parent 

 Letter to parent outlining concerns 

 Office detention 

 Supervised independent study – in school 

 Logical consequence put in place 

 Behaviour contract 

 Consultation with support staff, e.g. SERT, CYC, BAT team, Psych services 

 Meeting with parent and student 

 Meeting with parent and support staff 

 Referral to support staff and/or community agency 

 Mitigating Factors have been considered 

 May suspend or recommend expulsion 
 

Suspension 
 Uttering a threat to inflict serious bodily harm on another person 

 Possessing alcohol, illegal drugs, or unless the student is a medical 
cannabis user, cannabis  

 Smoking/vaping in prohibited areas 

 Being under the influence of alcohol, and/or illegal or restricted 
drugs/substances, and/or, unless the student is a medical cannabis 
user, cannabis 

 Bullying (including Cyberbullying) 

 Swearing at a teacher or at another person in a position of authority 

 Committing an act of vandalism that causes extensive damage to 
school property or to property located on school premises 

 Other as outlined in Board policy 

Expulsion 
 Possessing a weapon, including possessing a firearm or a replica 
 Using a weapon to cause or threaten bodily harm to another person 
 Committing physical assault on another person that causes bodily 

harm requiring treatment by a medical practitioner 
 Committing sexual assault 
 Trafficking in weapons or replica, illegal and/or restricted drugs 
 Committing robbery 
 Giving alcohol/illegal drugs or cannabis to a minor 

 Bullying (including Cyberbullying) 

 Other as outlined in Board policy 

Suggested Classroom Teacher Intervention Options 
 Problem solving/reflection sheet activity – sent home, signed by parent 

 Speak with student – verbal reminder regarding appropriate behaviour 

 Review Code of conduct/Behaviour 

 Focus on teachable moments about cultural competencies to foster an inclusive learning environment 

 Note in Agenda/Communication Book to parent 

 Phone call to parent 

 Reinforce/reward improved behaviour 

 Detention  

 Behaviour contract 

 Loss of privilege, e.g. attending a school co-instructional activity 

 Supervised area to complete work, if available 

 Parent/teacher/student meeting 

 Share information and redirection strategies with administration and support staff 
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Appendix 2 

Secondary - Progressive Discipline Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Suspension 
 

 Uttering a threat to inflict serious bodily harm on another person 

 Possessing alcohol. Illegal drugs, unless the student is a medical 
cannabis user, cannabis. 

 Being under the influence of alcohol, and/or illegal or restricted 
drugs/substances, and/or, unless the student is a medical cannabis 
user, cannabis 

 Bullying (including Cyberbullying) 

 Swearing at a teacher or at another person in a position of authority 

 Committing an act of vandalism that causes extensive damage to 
school property or to property located on school premises. 

 

Classroom Teacher Interventions 
 Expectations communicated to student and parent 

 Verbal reminder of appropriate behaviour 

 Review Code of Conduct 

 Problem solving/reflective activity 

 Contact with parent 

 Supervised, quiet area to work 

 Loss of privilege 

 Update call to parent 

 Detention 

 Behaviour contract 

 Consult with Guidance, Special Education, and/or Student Success teacher 

 Conflict mediation 

 Consultation and/or Office referral to Principal or Vice Principal 

Office Consultation 

 Discuss classroom interventions 
implemented 

 Discuss alternative discipline options 

Expulsion 
 

 Possessing a weapon, including possessing a firearm or a replica 
 Using a weapon to cause or threaten bodily harm to another 

person 
 Committing physical assault on another person that causes bodily 

harm requiring treatment by a medical practitioner 
 Committing sexual assault 
 Trafficking in weapons or replica, illegal and/or restricted drugs 
 Committing robbery 

 Giving alcohol to a minor 

 Bullying (including Cyberbullying) 
 

 

 

 

 

Office Referral 
 Office referral form completed that 

includes classroom interventions that 
have been implemented. 

Principal/Vice Principal Interventions 
 Administrator(s) speaks with student 

 Review the Code of Conduct with student and/or parent 

 Behaviour sheet completed by student and signed by parent 

 Phone call to parent 

 Letter to parent outlining concerns 

 Office detention 

 Withdrawal from class – specified length of time 

 Behaviour contract 

 Meet with parents and student 

 Consultation with support staff, e.g. social worker, psych staff, etc. 

 Meeting with parent, student and support staff 

 Referral to support staff and/or community agency 

 Mitigating factors have been considered 
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_____       ______________________________________________________       _____________________________________________________ 

School Name                                                                  Principal/Designate 

_______________________________________________________        _____________________________________________________    

Date of Incident (d/m/y)                                                                               Time of Incident (am/pm) 

Location of Incident: _____________________________________________________________________________________________ 

Incident Reported by: _____________________________________________________________________________________________ 

 

Serious Violent Incident 

Involvement:     Student – Student       Student – School Personnel 

Type of Incident:     Harassment/Threats of Serious Physical Injury     Hate Motivated Violence 

      Physical Assault causing serious Bodily Harm    Possession of Weapon 

      Robbery and Extortion      Use of Weapon 

      Sexual Assault       Other   

                                                      Vandalism/Arson causing Extensive Damage to School Property 

Description of Incident:  _________________________________________________________________________________________ 

_______________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________ 

   

Alleged Perpetrator:    Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 
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Witness:     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

Witness :     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

        

Witness:     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

   

Complainant/Victim Injury:    No     Yes (Describe below)  

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Medical Treatment:    School First Aid    Personal Physician    Hospital Treatment 

      Hospitalization     Treatment Refused 

          

 

Complainant/Victim:    Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 
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School Response to Incident 

Alleged Perpetrator:  Suspension?     Yes     No     Number of Days?  __________________ 

Police Contact:  Officer_______________________________ Occurrence Report #   __________________ 

Follow-Up Action: _____________________________________________________________________________________ 

______________________________________________________________________________________________________ 

 

Record of Parties Contacted 

People Contacted:        Date/Time: 

   Alleged Perpetrator’s Parent/Guardian: ____________________________________________ ___________________ 

   Complainant/Victim’s Parent/Guardian:      ____________________________________________ ___________________ 

   Superintendent:                                      _____________________________________________ ___________________ 

   Police Officer:                    _____________________________________________ ___________________ 

   Children’s’ Aid Society:                     _____________________________________________ ___________________    

   Medical Caregiver:                    _____________________________________________ ___________________ 

  Spouse/Relative:                    _____________________________________________ ___________________ 

  Other:                     _____________________________________________ ___________________ 
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B.  POLICE CONTACT: 

1. Date of Contact (d/m/y) 2. Date of police investigation at school  (d/m/y)   3. Name of investigating officer(s): 

 

C.  SCHOOL/BOARD RESPONSE:  

1.   Suspension  2.   Expulsion 3.  Other_______________________________________________________ 

 

 Date of inclusion in OSR (d/m/y/) Principal’s/Designate signature 
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Report No:    

 

CONFIDENTIAL 

SAFE SCHOOLS INCIDENT REPORTING FORM – PART I 

Name of School, City 

 

 

1. Name of Student(s) 

Involved (if known) 

 

 

 

 

               

                                

           

2. Location of Incident  

(check one) 

□ At a location in the school or on school property (please specify)  
           

□ At a school-related activity (please specify)  
           

□ On a school bus (please specify route number) 
           

□ Other (please specify)          
 

3.Time of Incident  
Date:             Time:       

4. Type of Incident  

(check all that apply)  

 

Activities for which suspension must be considered under the Education Act 

□ Uttering a threat to inflict serious bodily harm on another person 

□ Possessing alcohol, illegal drugs or, unless the pupil is a medical cannabis user, cannabis. Being under 

the influence of alcohol and/or illegal or restricted drugs/substances, and/or, unless the pupil is a 

medical cannabis user, cannabis 

□ Swearing at a teacher or at another person in a position of authority 

□ Committing an act of vandalism that causes extensive damage to school property at the student’s 

school or to property located on the premises of the student’s school 

□ Bullying 

□ Any other activity for which a student may be suspended under board policy  

 

Activities for which expulsion must be considered under the Education Act 

□ Possessing a weapon, including possessing a firearm or a replica 

□ Using a weapon to cause or to threaten bodily harm to another person 

□ Committing physical assault on another person that causes bodily harm requiring treatment by a 

medical practitioner 

□ Committing sexual assault 

□ Trafficking in weapons or replica, illegal and/or restricted drugs 

□ Committing robbery 

□ Bullying  

□ Any activity that is motivated by bias, prejudice, or hate 

□ Giving alcohol/illegal drugs, or cannabis to a minor 

□ Any other activity for which a pupil may be expelled under board policy  

 

5. Report Submitted By:    Name:       Role in School Community:  

 

 

Signature:          Date:       

 

 

Contact Information:  Location:         Telephone:      

 

6. FOR PRINCIPAL’S USE ONLY: Check if incident was a violent incident, as defined in Policy/program Memorandum No. 120. 

□ Violent incident   
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Information collected is under the authority Part XII of the Education Act in accordance with the Municipal Freedom of Information and Protection of Privacy Act, 

and shall be used for the purpose of student discipline. Questions about information collected on this form shall be directed to the school principal.  

 

Report No:       

 

Report Submitted By:  

 

Name:           Date:       

□ Investigation completed 
 

□ Principal to communicate results to the teacher at a mutually convenient time * 
 

□ Principal to communicate results to other board employee at a mutually convenient time, as appropriate * 
 

□ Investigation in progress 
 

□ Once investigation is completed, principal to communicate results to the teacher at a mutually convenient time * 
 

□ Once investigation is completed, principal to communicate results to other board employees at a mutually convenient                              
time, as appropriate * 

 

 

Name of Principal:             

 

Signature:                                         Date:       

 

 

Note: Only Part II is to be given to the person who submitted the report. 

 

 

*In accordance with s. 300.2 of the Education Act, after investigating a matter reported by an employee, the principal shall communicate 

the results of the investigation to the teacher or other board employee who is not a teacher, as appropriate. In accordance with the 

Municipal Freedom of Information and Protection and Privacy Act and the Education Act, when reporting the results of the investigation, 

the principal shall not disclose more personal information than is reasonably necessary for the purpose of communicating the results of the 

investigation. 
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/V-17-%20Request%20for%20Promotion%20and%20Distribution.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/V-17-%20Request%20for%20Promotion%20and%20Distribution.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/V-04%20School%20Fundraising%20Activities.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-59%20School%20Fundraising%20Activities.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-21%20Corporate%20Investment%20in%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-85%20Corporate%20Investment%20in%20Education.pdf
https://www.ontario.ca/laws/regulation/900298?search=364


 

 

 

 

 

 

 

 

 

 

118

http://www.hcdsb.org/


 

 

 

 

 

119



December 2018 

Halton Catholic District School Board                         FORM A 
 

Request for Promotion and Distribution of Program/Activity Related 
Materials to Parents/Students  

 
Name of Organization:             
 
Please check one:  Registered Charity      Non‐ Profit      Commercial   
 
Registered Charity number (Required for Charitable Organizations):  #            
 
 
Contact Person:             
 

Mailing Address:             
 

                             Postal Code:             
 

Telephone Number:                        Fax Number:             
 

E‐mail Address:              
 

Website Address:             
 

Purpose for Contact (specific request): 
           
 
 
Description of Material: 
           
 
 

 
Location – The program is specific to (please check all appropriate): 
 

Burlington          Halton Hills           Milton            Oakville        Halton Region   
 

Will there be a cost, to families, associated with this program?  If so, please provide details: 
           
 

 

Please Note:  A sample of the material you wish to distribute must accompany this application. 
 

Please complete and return to: S. Balogh, Superintendent of Education 
By mail : 802 Drury Lane, Burlington, ON   L7R 2Y2 
By email: neumanj@hcdsb.org 
By fax: 905‐333‐4661 
 

FOR OFFICE USE ONLY: 
 

APPROVED      DECLINED         SIGNATURE: _____________________________________ 
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December 2018 

Halton Catholic District School Board                  FORM B 
 

Request for Promotion and Distribution of Program/Activity Related 
Materials to Staff  

 
Name of Organization:  
 

Please check one: Registered Charity   Non- Profit   Commercial  
 
 

Registered Charity number (Required for Charitable Organizations):  #  
 

Contact Person:  
 

Mailing Address: 
 

        Postal Code: 
 

Telephone Number:      Fax Number: 
 

E-mail Address:  
 

Website Address: 
 

Purpose for Contact (specific request): 
 
 
 
Description of Material: 
 
 
 
 

Location – The program is specific to (please check all appropriate): 
 

Burlington  Halton Hills  Milton  Oakville  Halton Region  
 

Will there be a cost, to families, associated with this program?  If so, please provide details: 
 

 

 

 

Please Note:  A sample of the material you wish to distribute must accompany this application. 
 

Please complete and return to: S. Balogh, Superintendent of Education 
By mail : 802 Drury Lane, Burlington, ON   L7R 2Y2 
By email: neumanj@hcdsb.org 
By fax: 905-333-4661 
 

FOR OFFICE USE ONLY: 
 

APPROVED  DECLINED      SIGNATURE: _____________________________________ 
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-42%20Medical%20Health%20Conditions.pdf
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=84928
http://www.halton.ca/cms/One.aspx?portalId=8310&pageId=70872


 

 

 

 

 

 

 

 

 

 

 

123

http://www.halton.ca/
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-42%20Medical%20Health%20Conditions.pdf
http://edu.gov.on.ca/extra/eng/ppm/81.html
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-42%20Medical%20Health%20Conditions.pdf
https://www.ontario.ca/laws/statute/S18001
http://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwjSmtXblo7fAhXhxYMKHRe_CXcQFjAAegQIChAC&url=http%3A%2F%2Fwww.edu.gov.on.ca%2Fextra%2Feng%2Fppm%2F158.pdf&usg=AOvVaw1K0zDM8Q8VL3NoWDL_1m6_
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http://www.sportconcussionlibrary.com/
http://www.health.gov.on.ca/en/public/programs/concussions/
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https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-19%20Occupational%20Health%20and%20Safety.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-42%20Medical%20Health%20Conditions.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-66%20Asthma.pdf
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https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwjnv5ra3rHfAhXGnuAKHV06B9AQFjAAegQIChAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90e02&usg=AOvVaw0gfsNm4CmvXQoD6zEnjOvx
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwjzt7rl3rHfAhXrRt8KHRZuAGYQFjAAegQICBAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90o01&usg=AOvVaw1z__pXp9W9bN3EprGegGuu
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf1.pdf
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf2.pdf
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf3.pdf
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf4.pdf
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf5.pdf
http://safety.ophea.net/sites/safety.ophea.net/files/safety-pdf/en/elementary_-_curricular/sg_e_c_appendixf6.pdf
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http://www.weatheroffice.ec.gc.ca/canada_e.html
http://www.weathernetwork.ca/


 

 

 

 

 

 

 

 

 

147

http://www.halton.ca/cms/One.aspx?portalld=8310&pageld=13692
http://www.labour.gov.on.ca/english/hs/pdf/gl_heat.pdf%20Appendix%201


 

 

 

 

148



 

 

 

 

 

149


	Agenda
	2.2 Policy_2018_12_11_Minutes.pdf
	Back to Agenda

	3.1 2019 01 08 Policy I Governance of Policy - Action Report 3.1.pdf
	Back to Agenda

	3.1 I Governance of Policy (RL).pdf
	Back to Agenda

	3.2 2019 01 08 Policy I-07 Protection of Privacy - Action Report 3.2.pdf
	Back to Agenda

	3.2 I-07 Protection of Privacy (RL).pdf
	Back to Agenda

	3.3 2019 01 08 Policy II-39 Progressive Discipline and Safety in Schools.pdf
	Back to Agenda

	3.3 II-39 Progressive Discipline and Safety in Schools_Code of Conduct - Suspensions and Expulsions (RL).pdf
	Back to Agenda

	3.4 2019 01 08 Policy V-17 Request for Promotion and Distribution - Action Report 3.4.pdf
	Back to Agenda

	3.4 V-17 Request for Promotion and Distribution.pdf
	Back to Agenda

	5.1 VI-81 Privacy Procedure.pdf
	Back to Agenda

	5.2 VI-51 Privacy Breach Procedure.pdf
	Back to Agenda

	5.3 VI-93 Cross Panel Sharing of Student Information.pdf
	Back to Agenda

	5.4 VI-44 Progressive Discipline and Safety in Schools.pdf
	Back to Agenda

	5.5 VI-40 Distribution of Promotional Material.pdf
	Back to Agenda

	5.6 VI-13 Pediculosis (Head Lice) Management.pdf
	Back to Agenda

	5.7 VI-68 Medications - Oral (Prescriptions, Non-Prescription).pdf
	Back to Agenda

	5.8 VI-71 Concussion Protocol.pdf
	Back to Agenda

	5.9 VI-79 Indoor Air Quality Investigation Process.pdf
	Back to Agenda

	5.10 VI-61 Recognition and Acknowledgement of Dignitaries, Board Officials at Board and School Events.pdf
	Back to Agenda

	5.11 VI-39 Inclement Weather Safety.pdf
	Back to Agenda


