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Administrative Procedure VI-09 (B) 
APPROVAL AND REIMBURSEMENT FORM 

 

 

MASTER / DOCTORAL LEVEL - RELIGIOUS EDUCATION / THEOLOGY COURSES  
(Part-time Study) 

 
For pre-authorization, please complete: 

Name:  

School/Institution:  

Course Name and Number:  

Description of Course:  

  

  

 
   

Signature of Director of Education or Designate  Date 
 

 

 
For reimbursement, please complete: 
 
The Masters/Doctoral level Religious Education/Theology course as listed above has been completed.  
Attached are the following documents: 
 

❑ Payment Receipt 
❑ Course completion transcript (grade/mark annotations) 

 
   

Signature of Applicant  Date 
 

 

 
Payroll Department: 
 
Please reimburse the amount of $500.00 to  . 

 
   

Signature of Director of Education or Designate  Date 
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