
 

                        

https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-39%20Progressive%20Discipline%20and%20Safety%20In%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-39%20Progressive%20Discipline%20and%20Safety%20In%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-14%20Smoking%20-%20Vaping%20Ban.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-30%20Video%20Surveillance.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-83%20Video%20Surveillance%20Procedure.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-43%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-62%20Use%20of%20Technology%20and%20Digital%20Citizenship.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-63%20Social%20Media.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-10%20Releasing%20Students%20from%20School.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-12%20Management%20of%20Aggressive%20Student%20Behaviours%20Within%20Our%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-26%20Managing%20Student%20Risk%20in%20Interschool%20Sports.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-28%20Alcohol,%20Tobacco,%20Vaping,%20and%20Drug%20Education%20and%20Abuse%20in%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-40%20Bullying%20Prevention%20and%20Intervention.pdf
https://www.hcdsb.org/wp-content/uploads/2020/12/II-41-School-Uniform-Dress-Code-School-Dress-Code.pdf
https://www.hcdsb.org/wp-content/uploads/2020/12/II-41-School-Uniform-Dress-Code-School-Dress-Code.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-45%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-54%20Equity%20and%20Inclusive%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-60%20Student%20Groups%20in%20Catholic%20Schools.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/II-48%20Violent%20Threat%20Risk%20Assessment.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-15%20Workplace%20Violence.pdf
https://www.hcdsb.org/wp-content/uploads/2020/12/III-16-Workplace-Discrimination-and-Harassment.pdf
https://www.hcdsb.org/wp-content/uploads/2020/12/III-16-Workplace-Discrimination-and-Harassment.pdf


 

 

https://laws-lois.justice.gc.ca/eng/Const/page-12.html
https://www.ontario.ca/laws/statute/17c14
https://www.ontario.ca/laws/statute/17c14
https://www.google.ca/url?sa=t&rct=j&q=&esrc=s&source=web&cd=4&cad=rja&uact=8&ved=2ahUKEwjlt8qXjuneAhWNnoMKHZ9iBu4QFjADegQIBhAB&url=https%3A%2F%2Fwww.ontario.ca%2Flaws%2Fstatute%2F90e02&usg=AOvVaw0gfsNm4CmvXQoD6zEnjOvx
https://www.hcdsb.org/schools/safe-schools/halton-police-school-board-protocol/
https://www.hcdsb.org/our-board/code-of-conduct-and-standards-of-behaviour/
http://www.edu.gov.on.ca/eng/safeschools/code.html
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-119
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-128
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-141
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-141
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-142
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-142
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-144
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-145
https://www.ontario.ca/document/education-ontario-policy-and-program-direction/policyprogram-memorandum-166
https://www.ontario.ca/laws/regulation/r07472
https://www.ontario.ca/laws/statute/90h19
https://www.ontario.ca/laws/statute/90s22
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Office Consultation 

• Discuss classroom interventions implemented 

• Discuss alternative discipline options/interventions 

Office Referral 
• Office referral form completed that includes classroom 

interventions that have been implemented 

Principal/Vice Principal Intervention Options 

• Ensure mitigating, other factors and human rights and equity factors are to be considered throughout the investigative and data 
collection process (OSR, IEP, Student Safety Plan, Other pertinent documents) 

• Administrator speaks with student 

• Review Code of Conduct with student and/or  

• Phone call home to  

• Letter to outlining concerns 

• Office detention 

• Supervised independent study – in school 

• Logical consequence put in place 

• Behaviour contract 

• Consultation with support staff (SERT, CYC, Social Work, Psych services, Human Rights and Equity Office, Indigenous Education 
Office) 

• Meeting with  and student 

• Meeting with and support staff 

• Referral to support staff and/or community agency 

• Mitigating Factors have been considered  

• May suspend or recommend expulsion 
 

Suspension 
• Uttering a threat to inflict serious bodily harm on another person 

• Possessing alcohol, illegal drugs, or unless the student is a medical 
cannabis user, cannabis  

• Smoking/vaping in prohibited areas 

• Being under the influence of alcohol, and/or illegal or restricted 
drugs/substances, and/or, unless the student is a medical cannabis 
user, cannabis 

• Bullying  

• Swearing at a teacher or at another person in a position of authority 

• Committing an act of vandalism that causes extensive damage to 
school property or to property located on school premises 

• Other as outlined in Board policy 
• Expressing harmful language, behavior or unfair treatment based 

on a person’s race, gender identity, gender expression, disability, 

Expulsion 
• Possessing a weapon, including possessing a firearm or a replica 
• Using a weapon to cause or threaten bodily harm to another person 
• Committing physical assault on another person that causes bodily 

harm requiring treatment by a medical practitioner 
• Committing sexual assault 
• Trafficking in weapons or replica, illegal and/or restricted drugs 
• Committing robbery 
• Giving alcohol/illegal drugs or cannabis to a minor 

• Bullying  

• Other as outlined in Board policy 

• Expressing harmful language, behavior or unfair treatment based 
on a person’s race, gender identity, gender expression, disability, 
sex, sexual orientation, creed, age, or any other ground protected 
by the Ontario Human Rights Code. 

Suggested Classroom Teacher Intervention Options 
• Ensure mitigating, other factors and human rights and equity factors are to be considered throughout the problem-solving, data 

collection and review processes (OSR, IEP, Student Safety Plan, Other pertinent documents) 

• Problem solving/reflection sheet activity – sent home, signed by  

• Speak with student – verbal reminder regarding appropriate behaviour 

• Review Code of conduct/Behaviour 

• Focus on teachable moments about cultural competencies to foster an inclusive learning environment 

• Note in Agenda/Communication Book to  

• Phone call to  

• Reinforce/reward improved behaviour 

• Detention  

• Behaviour contract 

• Loss of privilege, e.g. attending a school co-instructional activity 

• Supervised area to complete work, if available 

• /teacher/student meeting 

• Share information and redirection strategies with administration and support staff 



 

 

 

 

Appendix 2 

Secondary - Progressive Discipline Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Classroom Teacher Interventions 
• Ensure mitigating, other factors and human rights and equity factors are to be considered throughout the problem-solving, data 

collection and review processes (OSR, IEP, Student Safety Plan, Other pertinent documents) 

• Expectations communicated to student and  

• Verbal reminder of appropriate behaviour 

• Review Code of Conduct 

• Problem solving/reflective activity 

• Contact with  

• Supervised, quiet area to work 

• Loss of privilege 

• Update call to  

• Detention 

• Behaviour contract 

• Consult with Guidance, Special Education, and/or Student Success teacher 

• Conflict mediation 

• Consultation and/or Office referral to Principal or Vice Principal 

Office Consultation 

• Discuss classroom interventions implemented 

• Discuss alternative discipline options 

Office Referral 
• Office referral form completed that includes 

classroom interventions that have been 
implemented. 

Principal/Vice Principal Interventions 
• Ensure mitigating, other factors and human rights and equity factors are to be considered throughout the investigative and data 

collection process (OSR, IEP, Student Safety Plan, Other pertinent documents) 

• Administrator(s) speaks with student 

• Review the Code of Conduct with student and/or  

• Behaviour sheet completed by student and signed by  

• Phone call to  

• Letter to outlining concerns 

• Office detention 

• Withdrawal from class – specified length of time 

• Behaviour contract 

• Meet with  and student 

• Consultation with support staff (SERT, CYC, Social Work, Psych services, Human Rights and Equity Office, Indigenous Education 
Office) 

• Meeting with , student and support staff 

• Referral to support staff and/or community agency 

• Mitigating factors have been considered 

Suspension 
• Uttering a threat to inflict serious bodily harm on another person 

• Possessing alcohol, illegal drugs, or unless the student is a medical 
cannabis user, cannabis  

• Smoking/vaping in prohibited areas 

• Being under the influence of alcohol, and/or illegal or restricted 
drugs/substances, and/or, unless the student is a medical cannabis 
user, cannabis 

• Bullying  

• Swearing at a teacher or at another person in a position of authority 

• Committing an act of vandalism that causes extensive damage to 
school property or to property located on school premises 

Expulsion 
• Possessing a weapon, including possessing a firearm or a replica 
• Using a weapon to cause or threaten bodily harm to another person 
• Committing physical assault on another person that causes bodily 

harm requiring treatment by a medical practitioner 
• Committing sexual assault 
• Trafficking in weapons or replica, illegal and/or restricted drugs 
• Committing robbery 
• Giving alcohol/illegal drugs or cannabis to a minor 

• Bullying  

• Other as outlined in Board policy 

• Expressing harmful language, behavior or unfair treatment based 
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If the suspension is 6 school days or longer, [student’s name] has the opportunity to participate in an 
Alternative Suspension Program with an assigned teacher. Should a student suspended for 11 or more 
days wish to participate in the Alternative Suspension Program, they will also work with an assigned 
social worker.  



 

 

 

_____       ______________________________________________________       _____________________________________________________ 

School Name                                                                  Principal/Designate 

_______________________________________________________        _____________________________________________________    

Date of Incident (d/m/y)                                                                               Time of Incident (am/pm) 

Location of Incident: _____________________________________________________________________________________________ 

Incident Reported by: _____________________________________________________________________________________________ 

 

Serious Violent Incident 

Involvement:     Student – Student       Student – School Personnel 

Type of Incident:     Harassment/Threats of Serious Physical Injury     Hate Motivated Violence 

      Physical Assault causing serious Bodily Harm    Possession of Weapon 

      Robbery and Extortion      Use of Weapon 

      Sexual Assault       Other   

                                                      Vandalism/Arson causing Extensive Damage to School Property 

Description of Incident:  _________________________________________________________________________________________ 

_______________________________________________________________________________________________________________ 

_______________________________________________________________________________________________________________ 

   

Alleged Perpetrator:    Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 



 

 

  

Witness:     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

Witness :     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

        

Witness:     Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 

   

Complainant/Victim Injury:    No     Yes (Describe below)  

_______________________________________________________________________________________________________ 

_______________________________________________________________________________________________________ 

Medical Treatment:    School First Aid    Personal Physician    Hospital Treatment 

      Hospitalization     Treatment Refused 

          

 

Complainant/Victim:    Student (Grade ____)   Other _________________________________ 

Name: ____________________________________________  D. O. B. (d/m/y) _____/_____/______  Age:  _________ 

Address: __________________________________________  Phone #:  _____________________________________ 



 

 

School Response to Incident 

Alleged Perpetrator:  Suspension?     Yes     No     Number of Days?  __________________ 

Police Contact:  Officer_______________________________ Occurrence Report #   __________________ 

Follow-Up Action: _____________________________________________________________________________________ 

______________________________________________________________________________________________________ 

 

Record of Parties Contacted 

People Contacted:        Date/Time: 

   Alleged Perpetrator’s Parent(s)/guardian(s): ____________________________________________ ___________________ 

   Complainant/Victim’s Parent(s)/guardian(s):      ____________________________________________ ___________________ 

   Superintendent:                                      _____________________________________________ ___________________ 

   Police Officer:                    _____________________________________________ ___________________ 

   Children’s’ Aid Society:                     _____________________________________________ ___________________    

   Medical Caregiver:                    _____________________________________________ ___________________ 

  Spouse/Relative:                    _____________________________________________ ___________________ 

  Other:                     _____________________________________________ ___________________ 



 

 

B.  POLICE CONTACT: 

1. Date of Contact (d/m/y) 2. Date of police investigation at school  (d/m/y)   3. Name of investigating officer(s): 

 

C.  SCHOOL/HCDSB RESPONSE:  

1.   Suspension  2.   Expulsion 3.  Other_______________________________________________________ 

 

 Date of inclusion in OSR (d/m/y/) Principal’s/Designate signature 

 

 

 



 

 



 

 

http://www.hcdsb.org/


 

 

 



 

 



 

 



 

 



 

 



 

 

 



 

 

 



 

 



 

 



 

 

https://kfs.hcdsb.org/Kics/formentry.php?type=new&formId=25&launchedFrom=formList


 

 



 

 

https://hcdsborg.sharepoint.com/sites/SchoolServices/Safe%20Schools/Forms/Display%20All%20Documents.aspx?id=%2Fsites%2FSchoolServices%2FSafe%20Schools%2FNew%20Hope%20Application%20Fillable%20%202021%2Epdf&parent=%2Fsites%2FSchoolServices%2FSafe%20Schools


 

 



 

 

 

Vice-Principal of Alternatives Programs, Thomas Merton CSS 



 

 


