
  

                        

https://www.hcdsb.org/Board/Policies/PoliciesProcedures/III-14%20Employee%20Code%20of%20Conduct.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/V-07%20Bequests%20to%20a%20School%20or%20to%20the%20Board.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-06%20Charitable%20Receipts.pdf
hthttps://www.hcdsb.org/Board/Policies/PoliciesProcedures/I-21%20Corporate%20and%20Community%20Investment%20in%20Education.pdf
https://www.hcdsb.org/Board/Policies/PoliciesProcedures/VI-85%20Corporate%20and%20Community%20Investment%20in%20Education.pdf
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Appendix B

Invoice No.

INVOICE

INVOICE Completed By: DATE:

Customer

Name

Address

City Anywhere Province ON Postal Code H0H 0H0

Phone

Qty Unit Price TOTAL

1 13.66$    13.66$               

1 4.51$      4.51$                 

2 29.37$    58.74$               

1 90.38$    90.38$               

2 55.34$    110.68$             

2 4.00$      8.00$                 

1 5.00$      5.00$                 

SubTotal  290.97$             

Shipping  

Tax Rate(s) 2.16% 6.28$                 

TOTAL  297.25$             

905-555-5555

 School: 

Department:

COMPLETE THIS FORM IN TRIPLICATE

cc. Customer, Teacher, School Financial Clerk

John Smith

123 Main St

Description

1999 Honda Odyssey

Brake Shoe Hardware

Rear Brake Shoes

Wheel Cylinder

Office Use Only

Work Completed By:

Work Verified By:

NOTE:  since invoice is for reimbursement of 

school cost, tax charged to end user should be 

net of rebate (or 2.16%).

Brake Fluid

Brake Cleans

Rear brake line

Rear Brake Drum 

SA
M
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Appendix C

Invoice No.

INVOICE

INVOICE Completed By: DATE:

Customer

Name

Address

City Province ON Postal Code

Phone

Qty Unit Price TOTAL

SubTotal  

Shipping  

Tax Rate(s) 2.16%

TOTAL  

Office Use Only

Work Completed By:

Work Verified By:

 School: 

Department:

COMPLETE THIS FORM IN TRIPLICATE

cc. Customer, Teacher, School Financial Clerk

Description
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